
NOTICE OF PROPOSED POLICY ADOPTION  
 

NOTICE IS HEREBY GIVEN this 7th day of February 2022, that the Master Community 
Association, Inc (MCA) proposes the adoption of a Compliance and Enforcement Policy and 
Procedure Manual, pursuant to the First Amened Community Deceleration and Second Amended 
and Restated Management Agreement. 
 
This notice is provided to all members of the MCA, pursuant to the Policy on Adopting and 
Amending Policies, Procedures, Rules & Committees. The Board of Directors is contemplating 
the adoption of new policy at its regularly scheduled second quarter meeting (Q2 Meeting) to 
occur at 12:00 PM on May 18, 2022. A copy of the proposed policy is attached herein.  
 
A period of public comment is opened effective today until the close of business (4:00 PM) on 
May 16, 2022. Any member of the public may submit written comments in support or opposition 
of the proposed policy during the period of public comment.  
 
Written comments may be submitted in person or by mail to the MCA Administrative Office, 
8351 Northfield Blvd. Denver, CO 80238. Comments may be submitted by email to 
communityservices@mca80238.com.   
 
Comments should be addressed as follows: 
 

Jack Seward 
Community Services Coordinator  
Master Community Association    
8351 Northfield Blvd.  
Denver, CO 80238 
 

Staff is available to answer questions regarding this proposed policy. They can be contacted 
during business hours by phone: 303-388-0724 or email: communityservices@mca80238.com.  
 
All comments received during the period of public comment will be presented to the Board of 
Director during the Q2 Meeting.   

 
 



RESOLUTION 
OF THE  

MASTER COMMUNITY ASSOCIATION, INC.  
REGARDING ADOPTING A MANUAL FOR THE POLICY AND PROCEDURES OF 

COMPLIANCE AND ENFORCEMENT  
 

SUBJECT: Adoption of the Compliance and Enforcement Policy and 
Procedure Manual.   

 
PURPOSE:  To adopt a formal manual providing policy and procedure 

regarding Compliance and Enforcement of the Association’s First 
Amended Community Declaration and Second Amended and 
Restated Management Agreement.  

 
AUTHORITY: The First Amended Community Declaration, Bylaws, Articles of 

Incorporation and Second Amended and Restated Management 
Agreement and Colorado law including C.R.S. 38-33.3-209.5.  

 
EFFECTIVE DATE: Upon adoption 
 
 
RESOLUTION: The Association adopts the Compliance and Enforcement Policy 

and Procedure Manual, attached herein, as policy of The 
Association.  

 
PRESIDENTS  
CERTIFICATION:  The undersigned, being the President of the Master Community 

Association, Inc., a Colorado nonprofit corporation, certifies that 
the foregoing Resolution was approved and adopted by the Board 
of Directors of the Association, at a duly called and held meeting 
of the Board of Directors of the Association on May 18, 2022, and 
in witness thereof, the undersigned has subscribed his name.  

 
  MASTER COMMUNITY ASSOCIATION, INC.  
  a Colorado non-profit corporation.  
 
 
  By: ______________________________________ 
         President  



 
 

Summary of Proposed Policy Adoption 
 

February 7, 2022 

 

The MCA is proposing the adoption of new policy in accordance with State Law and MCA policy. 

A notice of the proposed policy adoption was published on February 7, 2022, a period of public 

comment at the time of publishing. The public comment period will close February 14 at 4pm.  

 

The proposed policy adopts the Compliance and Enforcement Policy and Procedure Manual 

(Manual). The Manual provides an overview of the authority to promulgate such policy.  

 

The Manual adopts and establishes Rules and Regulations for Community Maintenance, Parking 

Rules and Regulation, Rules and Regulations for Park Use, Rules and Regulations for Special 

Events.  

 

The Manual establishes policy and procedure for the enforcement of the rules and regulation 

adopted within it. This includes a process to make a complaint, the process to investigate a 

complaint and the process to remedy identified violations of the Rules and Regulations.  

 

The Manual outlines the process used to bring a violation into compliance, including the 

required notice, penalty assessments and the manner of service of those notices and 

assessments.  

 

The Manual clarifies the process for appealing an administrative decision of the MCA.  

 

The Manual defines a compliance coordinator and its duties and directs the Executive Director 

to appoint an individual staff member to that position.  

 

The Manual defines the relationships between the MCA and Sub-Associations. 

 

The Manual requires the MCA to cooperate with any request from any city service.  

 

The Manual includes individual forms and documents necessary to complete the contents to 

the Manual.  
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Introduction  
 
These policies are published for the information and guidance of the Master Community 
Association, Inc. (MCA), a Colorado nonprofit corporation. With a mission to operate the 
Central Park communities “Special District” property and assets through comprehensive parks 
and recreation management, ongoing recreational and cultural programming, and ensure for 
the long-term operation and sustainability of all public facilities and assets. Responsible for the 
operation all property owned by the Park Creek Metropolitan District, which includes 
community pools, amphitheaters, community parks, pedestrian paths, parkways and alleys for 
the common benefit of all residents. 
 
The procedures continued herein are not intended to cover every situation which may arise in 
the course of one's duties. There will be times when employees will have to rely solely upon 
their discretion and experience to be effective. It is incumbent upon all o to familiarize 
themselves with the contents of this manual so that they may know their duties and perform 
them properly. 
 
This Manual shall replace and supersede all other policies, procedures, rules, regulations or 
orders of the MCA inconsistent herewith. 
 
 
_____________________________________ 
Keven A. Burnett 
Executive Director  
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Section 1: Purpose and Intent 
This Manual is designed to centralize all policy, procedure, rules, regulations, orders and other 
direction of the MCA as it relates those duties conferred on it by those applicable governing 
documents. This includes without limitation the duties of the Community Deceleration and 
Management Agreement described in Section 2.  
 
Section 3 of this Manual establishes and ordains official rules and regulations as they relate to 
community maintenance, parking, park use and special events. Section 4-9 establish and ordain 
procedures for the enforcement of those rules and regulations in Section 3. Sections 10-13 
provide guidance to staff on those matters described within them. Section 14 establishes and 
ordains the procedure for amending this Manual. It shall be the policy of the MCA to enforce 
this Manual in a manner that is to the degree possible coercive and not punitive.   
 
It is the intent of this Manual to fully comply with all the provisions of local, state, and federal 
law. Including without limitation the Colorado Common Ownership Act and Colorado Special 
District Act. 

Section 2: Authority  
The MCA was established in 2001 by Forest City, the master developer, through the Colorado 
Common Ownership Act of 1973 (CRS § 38-33.3-101) to be responsible for the management of 
all common elements created, ensure the enforcement of all convents, and establish rules 
necessary for the operation of the community. 
 

Section 2.1: Community Declaration  
The Community Declaration (declaration) provides those convents authorized by law (Appendix 
1). The declaration was last amended on August 28, 2020. This Manual reflects the most 
updated version of the declaration. The Colorado Common Ownership Act of 1973 requires all 
common interest community managers, for which the MCA meets the definition, to adopt a 
written policy and procedure for the enforcement of said declaration prior to its enforcement. 
The Board of Directors of the MCA adopted such policy and procedure on November 16, 2011 
(Appendix 2). On January 1, 2017, the Board of Directors of the MCA directed the Executive 
Director of the MCA, to take those actions which he deems necessary and proper to ensure the 
compliance and enforcement of the declaration. The Board of Directors though its directive to 
the Executive Director delegates authority to adopt rules and regulations to the Executive 
Director.  
 
While this Manual is designed to provide for the compliance and enforcement of all sections of 
the declaration, specific reference is made to the following sections: 
 

Section 7.5: Units to be Maintained. Owners of a Unit are responsible for the 
maintenance, repair, and replacement of the properties located within their Unit 
boundaries except as such maintenance, repair, and replacement are expressly the 
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obligation of the applicable Sub-association for that unit. Each Unit, shall, at all times, be 
kept in a clean, sightly, and wholesome condition. 
 
Section 7.6: Landscaping Requirements of Owners/Restrictions and Maintenance 
Covenants. All portions of a Unit not improved with a residence, building, driveway, 
walkways, patios, or decks (referred to as the unimproved area or landscaped areas of a 
Unit) shall be landscaped by the Owner thereof or a builder other than the Declarant. 
Any portions of the Unit that are not landscaped by the Builder, must be fully 
landscaped by the Unit Owner, no later than one (1) year after the first occupancy of 
any portion of the Unit. The landscaping of each Unit, having once been installed, shall 
be maintained by the Owner, or the applicable owner association (in the case of 
multifamily parcels), in a neat, attractive, sightly, and well-kept condition, which shall 
include lawns mowed, hedges, shrubs, and trees pruned and trimmed, adequate 
watering, replacement of dead, diseased or unsightly materials, and removal of weeds 
and debris. 
 
Section 7.9: Use of Common Elements: There shall be no obstruction of the Common 
Elements, nor shall anything be kept or stored on any part of the Common Elements 
without the prior written approval of the Community Association. Nothing shall be 
altered on, constructed in, or removed from the Common Elements without the prior 
written approval of the Community Association. 

 

Section 2.2: Park Creek Management Agreement  
On May 1, 2021, the MCA entered into the Second Amended and Restated Management 
Agreement (agreement) with the Park Creek Metropolitan District (PCMD), a quasi-municipal 
corporation and political subdivision of the State of Colorado (Appendix 3). Pursuant to section 
III.A of the agreement the MCA, “shall manage, operate, maintain, repair and replace” managed 
facilities located on land owned by the Park Creek Metropolitan District (managed facilities). 
Section II.D provides that there shall be no interference by the PCDM in day-to-day operation of 
the MCA. Pursuant to section III.C of the agreement the MCA shall, subject to approval of the 
PCMD establish general policies and procedures for use of managed facilities. Pursuant to 
section III.C.i the MCA shall have the authority to limit use of all managed facilities while 
complying with section III.D, which provides the MCA shall make available all managed facilities 
during normal business hours and such reasonable conditions as established by the MCA 
consistent with the obligations of the agreement. 

Section 3: Rules and Regulations  
For the purposes of this Manual all contents of this section shall be referred to as “rules and 
regulations”.  
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Section 3.1: Rules and Regulations for Community Maintenance 
Appendix 4 is established and adopted as the Rules and Regulations for Community 
Maintenance.  

  
Section 3.2: Parking Rules and Regulations  
Appendix 5 is established and adopted as the Parking Rules and Regulations.  
 

Section 3.3: Park Use Rules and Regulations  
Appendix 6 is established and adopted as the Rules and Regulations for Park Use.  
 

Section 3.4: Rules and Regulations for Special Events 
Appendix 7 is established and adopted as the Rules and Regulations for Special Events.  

Section 4: Complaints  
Complaints and allegation of violation of the declaration or rules and regulations can be made 
by any person regardless of membership status against any property. The MCA may insatiate an 
investigation without a complaint if the compliance coordinator or inspector finds that there 
exits such cause for an investigation. It shall be the policy of the MCA to enforce the provisions 
of the declaration and rules and regulation in a manner that is responsive to complaints and 
complaint driven. The MCA shall not conduct proactive patrol or enforcement absent good 
cause. 
 
Complaints and allegation of violation should be directed to the MCA compliance coordinator 
orally or in writing. Those complaints received in writing are preferred to create necessary 
documentation. Complaints can be submitted to the MCA online using the “Report a 
Complaint” feature on the homepage of www.mca80238.com, by email at 
info@mca80238.com or over the phone by calling 303-388-0724 and speaking with the 
community services department.  

Section 5: Investigations and Inspections  
The Executive Director shall designate in writing from time to time an employee to serve as 
Compliance Coordinator. The Compliance Coordinator shall have the primary responsibility of 
ensuring the provisions of this Manual are adhered to. The Compliance Coordinator shall be the 
recipient of all correspondence related to the provisions of this Manual.  
 
Upon receipt of a complaint a review shall be conducted to determine if on its face the MCA 
has jurisdiction to investigate, if jurisdiction is missing or lacking the complaint should be 
returned, if possible, to the reporting party with a description of the lack of jurisdiction and 
referral to the appropriate party.   
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Those complaints which after appropriate review are determined to be within the jurisdiction 
or the MCA shall be referred to the appropriate inspector for investigation. The inspector shall 
than personally visit the impacted location to determine if there exists a violation of the 
declaration or rules and regulations. If no violation exits the investigation concludes and efforts 
should be made to inform the reporting party that no violation exits. If a violation is found, the 
inspector shall photograph the violation to obtain evidence of the violation. An inspection form 
shall then be completed (Appendix 8).  
 
The inspector shall than proceed with notification of the responsible party to remedy the 
violation as outlined in Section 6. If the complaint is in regard to parking the provisions of 
Section 8 shall be followed, if the complaint is in relation to a park the provisions of Section 9 
shall be followed. A file shall be generated for each violation containing all documentation and 
evidence. The file should be assigned a case number utilizing the following convention: Year-
Case (Example: 2021-01). Documentation and evidence shall include without limitation any 
forms, photographs, correspondence, or other text that are relevant to the case. All case files 
are retained by the MCA for a period of ten (10) years. Case files should be stored according to 
their status. In the event of a re inspection the appropriate re inspection form shall be 
completed (Appendix 9). If after conduction an investigation and collecting all applicable 
evidence, the inspector shall evaluate the evidence and apply the declaration and rules and 
regulation. After reviewing the evidence and applying the declaration and rules and regulations 
the inspector determines that there is a violation, they shall complete the procedure of Section 
6. Inspectors shall undergo appropriate field training as directed by the Executive Director and 
Compliance Coordinator.  

Section 6: Notice of Violation  
Section 6.1: Notice of Violation Generally  
The MCA shall issue a notice of violation to the owner of any real property that is found to be in 
violation of the declaration or rules and regulations. A finding of violation is made after an 
inspector reviews the applicable evidence and determines in their opinion a violation exists. A 
notice of violation shall be in writing and include information on how to contact the MCA. All 
notices shall include the process for appeal as found in Section 12. Notices shall use the 
standardized forms found in the appendix of this Manual. Notices shall be delivered and served 
in a manner consistent with Section 6.4.  
 

Section 6.2: Courtesy Notice 
Upon the finding of a violation an inspector may determine a courtesy notice is appropriate to 
seek remedy to the violation. Courtesy notices should be used in cases related to minor issues, 
by way of example only without limitation this includes, overgrown shrubs, low hanging tree 
branches, in accordance with Section 6.5, trash and the accumulation of rubbish.  
 
After finding the existence of a violation and determining the criteria of this subsection are met 
the inspector may issue the courtesy notice, door posting form (Appendix 10). The inspector 
shall complete the form including the date, address, type of violation, detail how the violation 
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can be reminded and list their name. The inspector will then photograph the form and serve 
the notice in accordance with Section 6.4. No inspection or reinspection forms are required 
when issuing a courtesy notice (Appendix 8 and 9). The photograph of the courtesy notice, door 
posting form and any evidence should then be complied and retained in accordance with the 
records retention policy in Section 5.   
 
A violation issued a courtesy notice shall be reinspected no less than 48 hours after posting and 
no more than seven (7) days after posting. After reinspecting the property, the inspector 
determines that the violation has not been cured a formal notice shall be issued in accordance 
with Section 6.3. The evidence and courtesy notice collected pursuant to this section shall be 
transferred to the case file established with the formal notice.  
 

Section 6.3: Formal Notice  
After finding the existence of a violation and determining that a courtesy is not appropriate 
given the criteria in Section 6.2 a formal notice shall be issued. The inspector shall gather all 
evidence including the inspection form and complaint if one is available and compile all 
information in the information in a file marked with a case number as specified in Section 5. 
The inspector shall then complete the notice of violation letter and include the evidence of the 
violation with the letter (Appendix 11). The notice of violation letter shall be served in 
accordance with Section 6.4.  
 
After issuing a notice of violation the property shall be reinspected to determine if the violation 
has been cured no less than fourteen (14) days after the issuance of the notice to correct. The 
reinspection form shall be completed after the reinspection (Appendix 9). After completion of 
the reinspection if the inspector determines that the violation remains uncured the inspector 
shall issue a penalty assessment in accordance with Section 7. If the inspector determines that 
the violation has been cured the inspector shall issue a notice of compliance, the notice shall be 
served in accordance with Section 6.4 and a copy retained for the file (Appendix 12).  
 
If after issuing a notice of violation the owner of the real property makes contact, with the MCA 
by email or letter the inspector shall retain a copy for the file. If contact is made by phone the 
inspector shall make a written summery of the phone conversation and retain the summery for 
the file. The owner or agent of the owner contacting the MCA to discuss a violation shall be 
directed to the appropriate inspector. The inspector shall promptly, within 24 business hours 
return the communication. The inspector may approve a plan of the owners to remedy the 
violation and this plan shall superseded the fourteen (14) day requirement. Inspectors have 
discretion to evaluate and approve plans, timelines should be established and proof of good 
faith effort record, this includes without limitation, quotes, and other construction scoping 
documents. The inspector shall be reasonable and act in the interest of curing the violation. Any 
extension or plan approval should be retained for the file. If at any time after engaging in 
conversation the property owner becomes unresponsive or unwilling to work in good faith with 
the inspector a penalty assessment shall be issued in accordance with Section 7.  
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Section 6.4: Service of Notice  
Notices, penalty assessments and any other correspondence in relation to a violation shall be 
served in one of two manners, the first by mail, the second by personal service. Personal service 
for purposes of this Manual shall include without limitation the affixing of the notice to the 
residence or vehicle effected by such notice. Service by mail for purposes of this Manual shall 
include without limitation prepaid United States Postal Service Mail. A declaration of nuisance 
or collection notice is prescribed in Section 7 should be served in Unites States Postal Service 
Certified Mail Return Receipt Requested, to ensure a record of the mailing is retained for the 
file.  
 

Section 6.5: Special Considerations for Trees 
Trees are an extremely valuable resource that provides attractive landscapes and much-needed 
shade from the high-altitude sun while cleaning the air and replenishing oxygen in the 
atmosphere. Trees must be maintained in a state of good repair at all times. There is no 
requirement that a tree be planted, but if a tree is planted it must be maintained alive and in 
good health. Pruning requirements exist to ensure vehicular travel and safe accessibility of 
sidewalks. Property owners shall be responsible for pruning needs of private property trees and 
trees within the public right-of-way adjacent to their property. The responsibility of the 
property owner is defined in Chapter 57 of the Revised Municipal Code of the City and County 
of Denver. 
 
Violations concerning the health of a tree, or the pruning needs of trees shall occur in 
conformance with the requirements of a courtesy notice as described in Section 6.2. The tree 
door posting form shall be utilized instead of the courtesy notice, door posting (Appendix 13). 
Tree violations shall be reinspected no less than fourteen (14) days after the issuance of the 
tree violation notice. If violation still exits after re inspection and no contact has been made by 
the property owner a formal notice shall be issued in accordance with Section 6.3.  

Section 7: Penalty Assessment  
Section 7.1: Penalty Assessment Generally  
After issuing a notice of violation pursuant to Section 6 and having reinspected the property 
and the violation being uncured an inspector may issue a penalty assessment. The evidence 
gathered in the reinspection shall be retained for the file. The inspector shall complete the 
Penalty Assessment Letter, including evidence from the reinspection (Appendix 14). The 
inspector shall determine the ownership of the property using the City and County of Denver 
and Adams County assessor databases. The Penalty Assessment Letter shall be addressed to the 
registered owner of the real property and served in the manner outlined in Section 6.4. A copy 
of the Penalty Assessment Letter shall be retained for the file.  
 
The Penalty Assessment Letter shall issue fines in the amount determined by the fine schedule 
outlined in Section 7.3. The fine tracking form should be completed after each penalty 
assessment is issued, after completing the fine tracking from it is delivered to the business 
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officer to create the appropriate invoice (Appendix 15). The invoice once completed by the 
business office is retained for the file, it is not sent with the Penalty Assessment Letter. 
 
No less than fourteen (14) days after issuing a penalty assessment the inspector shall conduct a 
reinspection using the process outlined in Section 7.2 (Appendix 9). If the violation has been 
cured the inspector shall issue the compliance notice and vacate all fines using the fine tracking 
form (Appendix 12 and 15). If the violation is not cured the penalty assessment process 
described in this section shall be repeated with an escalating fine.   
 

Section 7.2: Declaration of Nuisance   
Section 11.3 of the declaration grants the MCA authority to declare any violation of the 
declaration or rules and regulations to be a nuisance and to enjoin and abate any such 
nuisance. Upon issuing a penalty assessment the MCA shall declare that property a nuisance. 
Upon the issuance of a compliance notice the MCA shall declare the nuisance has been abated.   
 

Section 7.3: Fine Schedule  
Pursuant to the Policies and Procedures of Covenant Rule Enforcement the following fine 
schedule is adopted for all recurring discrete covenant or rule violations (Appendix 2): 
  

First violation       $50.00 

Second violation (of same covenant or rule)  $100.00 

Third violation (of same covenant or rule)   $250.00 

Fourth violation (of same covenant or rule)   $500.00  

Fourth and subsequent covenant violations may be turned over to the Association’s 
attorney to take appropriate legal action. Any Owner committing three or more 
violations in a six-month period (whether such violations are of the same covenant or 
different covenants) may be immediately turned over to the Association’s attorney for 
appropriate legal action.  

Continuous Violations: Continuous violations are defined as violations of Owner obligations that 
are uninterrupted by time. For example: the failure to remove an unapproved exterior 
improvement. If an Owner is determined as having a continuous violation, in accordance with 
the terms of this Policy, such Owner may be subject to a daily fine of $50.00 per day per 
covenant if not corrected, following a notice and opportunity for a hearing as set forth above. If 
the violation is not cured within 30 days after the commencement of the daily fine, the 
Association may turn the matter over to the Association’s attorney to take appropriate legal 
action.  

Other Charges: In addition to the fines outlined above, each Owner shall be liable to the 
Association for any damage to the Common Elements or for any expense or liability incurred by 
the Association which may be sustained by reason of negligence or willful misconduct of such  
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Owner or a guest of the Owner, and for any violation by such Owner or guest of the Declaration 
or the Association’s rules and regulations. In any action to enforce any violation, the 
Association, if it prevails, shall be entitled to recover all costs, including without limitation, 
attorney fees and courts costs, reasonably incurred in such action.  

Waiver of Fines: The Board may waive all, or any portion, of the fines if, in its sole discretion, 
such waiver is appropriate under the circumstances. Additionally, the Board may condition 
waiver of the entire fine, or any portion thereof, upon the Violator coming into and staying in 
compliance with the Articles, Declaration, Bylaws or Rule.  

Section 7.4: Collection  
After issuing four or more consecutive penalty assessments for the same violation shall be 
turned over to the MCA assessments contractor or attorney for legal action. The MCA shall 
issue a letter to the property owner informing them of the total past due fine amount, 
notification of the nuisance declaration and that the matter is being turned over to collections. 
Reference should be made to the MCA filling for injunctive relief in the Denver District Court. 
This letter as with all correspondence shall be retained for the file. Legal action by the MCA 
includes without limitation the issuance of lien against the property, filling for an injection 
against the property and foreclosing on the property.  

Section 8: Parking Violations  
Section 8.1: Parking Violation Notice  
When an inspector finds and determines that a vehicle is parked in violation of the parking rules 
and regulations the inspector shall issue a parking violation notice (Appendix 16). The inspector 
shall complete the parking violation logbook (Appendix 17). The inspector shall photograph the 
offending vehicle and such photograph should include a picture of the license plate. The 
photograph shall be retained by the inspector for a period of thirty (30) days. The parking 
violation notice is not a fine but simply a notice that the vehicle is parked in a manner that is 
prohibited. Notices shall be enclosed in the yellow violation envelope (Appendix 18), the notice 
is then placed under the windshield wiper of the vehicle or typed to the side of the vehicle if a 
trailer.  
 

Section 8.2: Parking Violation Fine  
If after issuing a vehicle a parking violation notice the inspector finds the same vehicle violating 
the same rule or regulation, they inspector shall issue a parking violation fine (Appendix 19). 
Fines for parking violations are $50 for each offense. The inspector shall photograph the 
offending vehicle and such photograph should include a picture of the license plate. The 
inspector shall also photograph the parking violation fine form, both of the photographs shall 
be retained in a separate file. The inspector shall complete the parking violation logbook 
(Appendix 17). Notices shall be enclosed in the yellow violation envelope (Appendix 18), the 
notice is then placed under the windshield wiper of the vehicle or typed to the side of the 
vehicle if a trailer.  Parking violation fines constitute a penalty assessment and may be collected 
in accordance with Section 7.4.  



Compliance and Enforcement 
Policy and Procedure Manual 
 

 14 

 

Section 8.3: Abandoned Vehicles  
A vehicle may be reported or identified as abandoned, in the course of investigating if a vehicle 
is abandoned the following procedure shall be conducted: 
 

a. The inspector shall photograph the vehicle and identify any body damage or other distinguishing 
characteristics. The inspector shall determine if someone is living in the vehicle. 

b. The inspector shall issue a parking violation notice in accordance with Section 8.1.  
c. The inspector shall return no less than 72 hours after issuing the parking violation notice and if 

no contact has been received by the vehicle owner shall post a parking violation sticker.  
d. The inspector shall return again no less than 72 hours later and if the vehicle remains unmoved 

shall post a second final notice parking violation sticker including a copy of the rules and 
regulations. The inspector shall serve in accordance with the provisions of Section 6.4, an 
abandoned vehicle letter addressed to the owner of the property abutting the vehicle (Appendix 
20). If contact is made with the property owner and they do not own the vehicle it shall be 
declared abandoned. If no response is received from the property owner after a reasonable 
amount of time the vehicle shall be declared abandoned.  

e. After declaring a vehicle abandoned, a tow requested sticker shall be posted on the vehicle. The 
inspector shall then contact the MCA towing contractor and request towing for a private parker. 
The inspector shall meet the tow truck driver on site and complete the towing companies 
required paperwork. A photograph of the towing companies’ paperwork should be taken. The 
inspector should then photograph the condition of all sides of the vehicle. The inspector shall 
then complete the tow report form (Appendix 21). The completed tow report form along with 
the photographs shall be retained in a tow report file.  

f. Any contact in relation to a vehicle that has been towed shall be referred to the towing 
company. If at any point in this abounded vehicle process, contact is made with the owner of 
the vehicle and the owner of the vehicle resides on the block in which the vehicle is parked the 
vehicle shall be declared not abandoned unless the vehicle is parked in front of a residences that 
filled a complaint with the MCA. In this case the vehicle owner shall be informed that the vehicle 
needs to be relocated, if the vehicle is not relocated within a reasonable time frame a parking 
violation fine in accordance with Section 8.2 shall be issued.  

g. It shall be the policy of the MCA to permit the owner of a vehicle to park the same vehicle at any 
place on the block where they reside as long as the residents of the unit in front of which the 
vehicle is parked file a complaint.  

Section 9: Park Enforcement   
Section 9.1: Park Enforcement Generally   
MCA Parks are located on private land owned by the Park Creek Metropolitan District and 
operated by the MCA. Use of the park outside of park hours or violation of park rules is 
prohibited. The Park Creek Metropolitan District though the agreement has granted the MCA 
authority to act as an agent for the PCMD on all land that are managed facilities. PCMD land is 
private, but the PCMD has issued a blanket consent to allow all person’s permission to use their 
land.  
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As the PCMDs agent the MCA has enacted park use rules so that parks and open space can be 
used for the enjoyment of all people. MCA staff have the authority when acting as an agent of 
the PCMD to withdraw consent for an individual to occupy a managed facility. After consent is 
withdrawn the individual is then trespassing and subject to arrest and removal by the Denver 
Police Department pursuant to DRMC Sec. 38-115.  
 
On January 1, 2021, the MCA entered into a cooperation agreement with the Denver Police 
Department (DPD) wherein DPD, pursuant to the authority provided to them as Colorado Peace 
Officers in Section 24-31-3 Colorado Revised Statutes, will enforce the City and County of 
Denver Trespassing Ordinance found in Section 38-115 of the Revised Municipal Code of the 
City and County of Denver (DRMC). The cooperation agreement with DPD provides that any 
person found to be violating the Park Rules that the MCA establishes in this order is subject to 
arrest or citation.  
 

Section 9.2: Duties of Staff 
It shall be the duty of all MCA staff that observe a violation of the Rules and Regulations for 
Park Use (Park Rules) to immediately notify an inspector designated in Section 5, so appropriate 
action can be taken. Is shall be the duty the inspector to exercise reasonable means to remedy 
a violation of the Park Rules. The. The Compliance Coordinator is granted all necessary 
permissions to act on behalf of both the MCA and PCMD in applicable circumstances. The 
inspector shall produce an MCA park rules violation civil order (violation order). Such order will 
contain a way to collect identifying information, the type of violation and will be signed by the 
inspector. 

 
Section 9.3: Procedures of Enforcement 
Upon observing or receiving information about a violation of the Park Rules the inspector shall 
investigate the violation. If in the opinion of the inspector a violation has occurred, the 
inspector has the discretion to take the following enforcement actions:  

a. Warning, the inspector shall educate the individual committing the violation verbally and seek 
voluntary compliance.  

b. Violation Order, the inspector verbally inform the individual committing the violation that they 
have committed a violation and they are ordered to diesis immediately, document identifying 
information from the individual committing the violation provide the individual with a signed 
violation order (Appendix 22). The inspector shall inform the individual that future actions will 
result in criminal penalties.  

c. Trespass Order, the inspector shall verbally inform the individual committing the violation that 
they have committed a violation and they are ordered to diesis immediately, document 
identifying information from the individual committing the violation and provide the individual 
with a signed violation order. The inspector shall than complete a Civil Trespassing Notice and 
inform the individual committing the violation that they are ordered to vacate and forbidden 
from coming upon all land, structure or premises owned by the Park Creek Metropolitan District 
and operated by the MCA (Appendix 23).  
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The inspector shall retain a file of all orders issued and other evidence collected. To the extent 
that identifying information can be determined a separate letter will be issued to any receipt of 
Trespassing Notice by USPS First Class Mail within 48 hours of the issuance of such notice. If the 
individual committing the violation is a minor the inspector shall contact the parents of the 
minor.  

Section 9.4: Notification of Police  
An inspector shall contact the Denver Police Department (DPD) after exercising all the remedies 
identified in Section 3 of this policy. The inspector after observing an individual in violation of a 
trespass notice shall immediately contact DPD. The inspector shall complete and sign a 
complaint and affidavit and provide the affidavit to DPD, the inspector shall photograph the 
statement for MCA records. The inspector shall provide DPD with copies of the Trespassing 
Notice and Violation Order. The inspector shall obtain the case number, officers business card 
and complete a memorandum addressed to the Executive Director each time a case is opened 
with DPD or the situation was complex in nature and requires documentation.  
 
Any staff member that observes an individual in managed facilities that a reasonable person 
would conclude is in need of assistance shall call 911 and request a welfare check, this includes 
without limitation: a person that any reasonable person without any special training would 
conclude is intoxicated, a person that is appears to any reasonable person to be passed out or 
unconscious, a person that any reasonable person would consider to be acting irrationally and 
could present a danger to themselves or others.  

 
Section 9.5: Property Removal  
MCA Park Rules prohibit leaving personal property in the park overnight. The MCA finds it 
necessary to establish policy and procedure to govern the removal of personal property left in 
managed facilities overnight. 
 
Anytime MCA staff or contractors identify personal property that has been left in the park 
overnight, reasonable efforts will be undertaken to identify the owner of the property. Property 
that is unattended at the time it is observed will be posted with a notice giving the owner of 
said property 24 hours to remove the property from the park (Appendix 24). If after 24 hours 
staff return, and the property remains unattended the property will be removed by the MCA or 
its contractor.  
 
The MCA shall post notice 48 hours in advance of large-scale cleanups, such notice shall be in 
writing and contain, posted immediately adjacent to the area that will be cleaned (Appendix 
25). Large scale cleanup is defined as a substantial cleanup of managed facilities that exceeds 
the normal cleanup efforts of the MCA.  
 
Upon a determination by MCA staff or contractor that personal property that is left unattended 
is rubbish or trash in nature and not worthy of recovery the MCA shall in its discretion forgo the 
posting of a 24 hours’ notice on such property and immediately dispose of it.  
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Property that the MCA determines is hazardous or unsafe shall be removed and disposed of 
immediately and requires no posting, this includes without limitation: needles, weapons, drugs, 
human waste, propane tanks or other material that a reasonable person would conclude is 
dangerous. 

Section 10: Sub-Associations  
Within the Central Park neighborhood multiple additional neighborhood associations having 
that same meaning as defined in the declaration. For purposes of this Manual neighborhood 
associations are referred to as Sub-Associations. The Sub-Association and Master Association, 
as the MCA is, relationship is unique but not uncommon.  
 
A master association is an association which oversees and governs a group of smaller 
associations which typically share common areas of a large, planned community (the master 
community).  Such smaller communities may be classified as single-family homes, townhomes, 
or condominiums.  Each smaller community is bound by its own individual set of governing 
documents in addition to the master association governing documents.  
 
When residing in a master / sub-association community, questions will inevitably arise 
regarding maintenance.  Specifically, owners may question whether a component should be 
maintained by the master association or a sub-association.  Common areas, which may include 
the pools, playgrounds, or other areas in the community which are available to all residents 
within the master association are typically maintained by the master association.  Any amenity 
or common area which is specifically owned by and/or allocated solely to a sub-association is 
typically maintained by the sub-association.  Again, individual documents for individual 
communities may contain maintenance requirements that stray from the general formula 
stated above.  Therefore, as a board member or managing agent, it is extremely important to 
review both sets of governing documents before making statements regarding maintenance 
obligations.   
 
In addition to the possibility of two assessments and two different entities performing 
maintenance in the community, individual owners will also be subject to two sets of covenants, 
rules and regulations, and design guidelines.  The entire community, including all single-family 
homes, townhomes, and condominium units must comply with the master association 
covenants, rules and regulations, and design guidelines.  In addition to these obligations, each 
individual sub-association will have a separate set of covenants, rules and regulations, and 
design guidelines (which will likely be different than other sub-association documents in the 
community). These covenants, rules and regulations, and design guidelines may not contradict 
each other.   
 
Section 11.2 of the declaration grants the MCA authority to enforce those junior covenants 
developed by the Sub-Association. The MCA maintains a list of Sub-Association contact 
information on our website, the MCA endeavors to keep this information up to date but makes 
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not warrantees for the information and the content is provided for information only. The MCA 
is not involved in the management of Sub-Associations and does not collect information on the 
convents. The MCA is not a party to the maintenance obligations of the Sub-Association. When 
the MCA finds a violation on property owned by a Sub-Association, the MCA will issue notices 
pursuant to Section 6 and Section 7 to the Sub-Association. If the MCA finds that there is a 
violation on the property that falls under the jurisdiction of the Sub-Association but is not 
owned by the Sub-Association, the MCA shall issue the notice and applicable correspondence to 
the property owner, not the Sub-Association. If the responsibility to cure the violation is that of 
the Sub-Association the property owner shall be responsible for curing the issue with the Sub-
Association. The MCA will not engage with the Sub-Association related to private property, 
correspondence shall only be directed to the property owner.   

Section 11: Cooperation with City Services  
It shall be the policy of the MCA to cooperate with all city services in the provision of their 
duties. The Compliance Coordinator shall establish contacts and relationships at the City and 
County of Denver in the following departments and divisions: Transportation and 
Infrastructure, Right of Way Services, Right of Way Enforcement, Parks and Recreation, Park 
Rangers, Zoning and Neighborhood Inspections, Police. The Compliance Coordinator shall also 
establish contacts in the similarly situated departments and visions in the City of Aurora.  
 
The MCA shall refer to the City any matters that are outside of its jurisdiction but fall within the 
cities. If asked for records or documents the MCA shall supply the to the city.  

Section 12: Appeals  
Any person who is served with a violation order as is provided a right to appeal the order. Such 
appeal must be made within ten (10) days of the date of this order and be in addressed to the 
Compliance Coordinator. Failure to timely appeal will cause the MCA to deem you have waived 
such right. Upon receipt of a request for appeal the Compliance Coordinator shall review the 
appeal and determine if it is proper. If the Compliance Coordinator finds that the appeal is 
proper, they shall schedule a hearing of the Compliance Committee, once the date of a hearing 
is determined a notice of hearing will be sent to the individual requesting the appeal along with 
all relevant case materials. The hearing is governed by the MCA Covenant & Rule Enforcement 
Policy (Appendix 2).  
 
Pursuant to MCA Policies and Procedures of Covenant Rule Enforcement (policy) appeals are 
afforded due process to seek resolution of alleged covenant violation, the authority of this 
policy is outline in state law. MCA policy gives any person that is found to be in violation of the 
declaration or rules and regulations the opportunity to have a hearing to show the merit of the 
alleged violation. 
 
At a hearing of the Compliance Committee impaneled under this section the committee will 
hear all relevant evidence. The committee will make an impartial decision based solely on the 
evidence presented at the hearing. The appellee is not required to attend the hearing, if the 
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appellee attends the hearing, the appellee or a designated representative, may, make an 
opening statement, present evidence and testimony, present witnesses and make a closing 
argument. The MCA will supply the appellee with all evidence it will present in the hearing prior 
to the hearing. The MCA has the burden of proof in all hearings before the committee and must 
prove by a preponderance of the evidence that a violation the declaration or rules and 
regulation has occurred.   
 
After all relevant evidence has been presented the committee will make an impartial decision. 
Consistent with policy the committee has ten (10) days from the date of the hearing to make 
their decision. Most decisions are made during the hearing but sometimes the committee takes 
longer to make its decision. Once the committee has made its decision the appellee will be 
provided with a written copy of the decision.  
 
If the committee determines that a violation of the declaration or rules and regulations in fact 
exists, the property owner must then remedy the violation within fourteen (14) days of the 
date of the decision. Failure to remedy the violation will result in fines being assessed against 
the property consistent with MCA policy. If the committee determines that no violation exists, a 
notice of compliance will be issued to the property owner. You have the right to appeal the 
decision of the committee to the full Board of Directors, such appeal must be in writing and 
made within ten (10) days of the committee’s decision. If the MCA does not receive a timely 
appeal the committee’s decision will become final.   
 
The MCA will by USPS Certified Mail supply the appellee a notice of the hearing and its date, 
time, and location. The MCA in the hearing notice will provide all evidence (Appendix 26).  

Section 13: Amendments 
This Manual may be amended from time to time in writing by the Executive Director. Notice 
shall be given in advance of the amendment taking effect. Any board member or delegate may 
propose an amendment to this Manual. Such proposal shall be in writing. Staff may then review 
the proposal for appropriate form. The Executive Director may then order the amendment to 
the Manual, or the Board of Directors of the MCA may order an amendment though a 
resolution with a majority vote.  

Section 14: Persons Affected  
If any provision of this Manual or the application thereof to any person or circumstance is held 
to be invalid, the reminder of the Manual, including the application of such part or provision to 
other persons or circumstances, shall not be affected and shall continue in full force and effect.  
 
Any person aggrieved and affected by this Manual has the right to request judicial review by 
filing an action with the Denver District Court within 90 days of the effective date of this 
Manual. A duplicate copy of this Manual shall have the same effect as the original.   
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Appendix 2 
Resolution Adopting Policy and 
Procedure for Covenant Rule 

Enforcement  
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Appendix 3 
Second Restated Management 
Agreement with the Park Creek 

Metropolitan District  
  



SECOND AMENDED AND RESTATED MANAGEMENT AGREEMENT

THIS SECOND AMENDED AND RESTATED MANAGEMENT AGREEMENT (this

"Agreement") is made and entered into as ofMay 1, 2020 (the "Effective Date") by and between

the Park Creek Metropolitan District, a quasi-municipal corporation and political subdivision of
the State of Colorado ("District"), and the Master Community Association, Inc., a Colorado

nonprofit corporation ("Association"). The Association and District are hereinafter referred to

together as the "Parties" or separately as a "Party".

Recitals

This Agreement is made with respect to the following facts:

The District is responsible for the construction, operation, maintenance, repair and

replacement of certain infrastructure facilities within the Stapleton Service Area in accordance

with the District Service Plan ("District Service Plan") and the Master Facilities Development
Agreement ("MFDA") dated as of February 12, 2001 between the City and County of Denver
("City"), the District and Forest City Enterprises, now operating as Forest City Realty Trust, Inc.
("Forest City"), and applicable Individual Facilities Development Agreements (IFDA's) between

the District and the City.

A.

The District and the Association have previously agreed that certain of the
infrastructure facilities completed and to be subsequently constructed by the District (the
"Facilities") should be managed, operated, maintained, repaired and replaced by the Association

in accordance with the terms of this Agreement. A matrix of the Facilities (the "Matrix") is
attached as Exhibit A hereto and made a part hereof. As shown on the Matrix, the Facilities
presently include, but are not limited to, various swimming pool facilities, recreational areas,
trails, community parks and open space, landscaped areas, alleys and certain other facilities as
more particularly described and identified on the Matrix. The Matrix may be supplemented and
added to by the Parties from time to time as additional Facilities are constructed.

B.

C. In accordance with the District Service Plan, the District receives revenue from a

mill levy of 1.5 mills imposed by the Westerly Creek Metropolitan District ("Westerly Creek")
within the Stapleton Service Area to fulfill its operation, maintenance, repair and replacement
obligations related to the Facilities.

Pursuant to the First Amended and Restated Community Declaration for the
Project Area within the Former Stapleton International Airport recorded May 10, 2002 (the

"Declaration"), the Association is responsible for the operation and management of the large,

master planned community (the "Community") known as Stapleton located in the City and
County of Denver, State of Colorado, which community is located on certain real property which
is legally described in the Declaration.

D.

E. The Parties desire that the Association will continue to manage, operate, maintain,
repair and replace certain of the Facilities for the benefit of the public and tire residents of
Westerly Creek and the Community. The Parties desire to set forth their mutual agreement
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regarding such Association responsibilities. As further set forth in this Agreement, the Facilities

for which the Association shall be responsible for management, operation, maintenance, repair

and replacement (the "Association Managed Facilities") shall be set forth on Exhibit B attached

hereto and made a part hereof, which Exhibit B shall be amended and updated from time to time

as provided herein.

The Parties have previously entered into the Management Agreement dated as of

June 9, 2003, as amended by the Amended and Restated Management Agreement dated as of

April 29, 2005 (together, the "Management Agreements"), related to the subject matter of this

Agreement. This Agreement is intended to amend, restate and replace the Management

Agreements in their entirety.

F.

Agreement

NOW THEREFORE, for good and valuable consideration, the receipt and sufficiency of

which is hereby acknowledged, the Parties acknowledge and agree as follows:

Engagement of AssociationI.

A. Appointment of Association. The District hereby engages the Association

to manage, operate, maintain, repair and replace the Association Managed Facilities for the

"Term" (as defined in Section V below) in accordance with the requirements of this Agreement.

B. Acceptance by Association. The Association hereby accepts the

engagement by the District provided in Section I.A above and agrees to manage, operate,

maintain, repair and replace the Association Managed Facilities for the Term in accordance with

the requirements of this Agreement,

II. Obligations of District

A. Completion and Turnover of Facilities.

The District shall cause the construction and completion of the

Facilities in accordance with the District Service Plan, the MFDA and any applicable IFDA. The

District shall be responsible for initially obtaining any certificates of occupancy ("CO's") and

any operating permits or licenses ("Operating Permits") that are required for the Facilities and

for completing any punch list items to be completed in accordance with this Section II.A.(iii)

below. Thereafter, the Association shall be responsible for obtaining any renewals of the CO's

or Operating Permits necessary for the operation, maintenance, repair and replacement of the

Association Managed Facilities. The District will cooperate with the Association in executing

documents and taking other steps to enable the Association to obtain any such renewals.

(i)

(ii) Upon substantial completion of any Facility, the District's

Construction Manager (the "Construction Manager") shall inspect such Facility to determine that

it has been constructed in accordance with the construction and design contracts for such Facility

and other applicable plans and specifications ("Substantially Complete"). On the later of (a)
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such time as the Construction Manager has determined that the Facility is Substanti
ally

Complete, or (b) all required CO's and Operating Permits have been issue
d for the Facility, the

Construction Manager shall provide to the District and the Association a certificate (the

"Certificate") certifying that the Facility is Substantially Complete, that a
ll required CO's-and

Operating Permits have been obtained, and that the Facility can be used
by the public and shall

provide copies of any such CO's and Operating Permits.

Upon receipt of the Certificate, the Association shall have a period

of thirty (30) days to confirm on an independent basis that the Facility has been constructed in

accordance with the construction and design contracts fof such Facility and other applicable

plans and specifications and that the required CO's and Operating Permits ha
ve been issued for

the Facility. On or before tire end of such 30-day period, the Association sha
ll have the

opportunity to provide to the District and the Construction Manager a pun
chlist of items (the

"Punehlist") that it believes need to be completed or corrected so that the Facility can be used by

the public or the CO's or Operating Permits that it believes need to be obtain
ed for the Facility.

If the Association and the District do not agree with the items contained in the Punchlist, the

District and the Association shall proceed to the informal dispute resolution p
rocess described in

Section II.A.(vii) below.

(iii)

(iv) At such time as the Certificate has been accepted by the

Association either by written confirmation or inaction, or the Punchlist has b
een completed to the

Association's reasonable satisfaction, or, if the Parties have proceeded to info
rmal dispute

resolution pursuant to Section II.A.(vii) below, at such time as such process has been completed

and a resolution has been reached, the District shall so notify the Association and
the Facility

shall be deemed an Association Managed Facility at 12:01 a.m. on the fifth day after the date of

such notice, except that the District shall be responsible for any items that ar
e covered by a

warranty, and, during the applicable warranty period, shall be responsible for enfor
cing the

warranty against the warranty provider. During any such warranty period, the Association shall

notify the District and the Construction Manager of any repair or maintenanc
e items that it

believes to be covered by a warranty.

(v) The Association shall have the discretion not to open a Facility to

the public until the Punchlist has been completed or the applicable CO's or Ope
rating Permits

have been provided.

(vi) The Association shall keep an updated list of the Association

Managed Facilities for which it is responsible under this Agreement and sha
ll provide to the

District such list on a semi-annual basis and in connection with the Yearly Report provided to the

District under Section IV below.

(vii) In the event that the Association and the District disagree with

regard to the Punchlist items identified by the Association under Section II.A (iii) above, either

Party may deliver written notice to the other Party specifying the items of dis
pute, and the Parties

shall meet within ten (10) days thereafter to attempt to resolve their differenc
es. If the Parties

cannot resolve their differences, either Party may submit such differences to
a panel (the "Panel")

consisting of one representative appointed by each Party and a third member selected by those two
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representatives. The third member ofthe Panel shall be a professional with at least ten (10) years'
experience in construction or design. In the event that either Party so elects, both Parties shall

proceed in accordance with this Section and neither Party may proceed with any other remedies at

law or in equity or as specifically contemplated under this Agreement until the process set forth in

this Section has been completed. The Panel shall be selected within ten (10) days after either Party

notifies the other party of its determination that their differences cannot be resolved. The Panel

shall meet and propose a resolution of the. Parties' dispute not later than thirty (30) days after all
Panel members have been selected. Proceedings of the Panel shall be informal, without hearings or
formal submissions, the Panel shall have no power to impose any resolution and its decisions shall

not be binding on the Parties. The Parties shall review the Panel's proposed resolution and shall
meet within fourteen (14) days after issuance ofthe proposed resolution to seek to resolve their
differences based on such resolution. If the Parties are unable to resolve their differences after such
meeting, the Parties may proceed to invoke any other remedies at law or in equity or as set forth in
Section VI below.

B. Insurance. The District shall carry property insurance for any structural
improvements that are part of the Association Managed Facilities in the minimum amount of the

insurable replacement cost thereof, which insurance shall provide primary coverage with respect
to claims related to damage or destruction ofthe Facilities. The District also shall carry a broad
form general liability insurance included through a self insurance pool with standard coverages
for governmental agencies in Colorado. Except for claims, occurrences or suits to which the

monetary limits of the Colorado Governmental Immunity Act, C.R.S. 24-10-101, et. seq., as
amended (the "Act"), apply, there shall be a further sublimit of (a) $150,000 for an injury to any
one person in any single occurrence; and (b) $600,000 for an injury to two or more persons in
any single occurrences, subject to increases for coverage as required under the Act, but in the
event of an injury to two or more persons in any single occurrence, the sublimit shall not exceed
$150,000 for each injured person, subject to increases for coverage as required under the Act.
Each such insurance policy shall name the Association as an additional insured' ifpermitted.
The District shall provide copies of the certificates of such insurance to the Association on a
yearly basis and shall notify the Association of any change in or cancellation of such insurance.
Any other insurance maintained by the District shall be in excess of the insurance provided in
this section.

C. Costs of Association Activities. Subject to the annual appropriate of
sufficient funds therefor by its Board ofDirectors, the District shall pay the Association for the
District's share of the costs and expenses of the Association's activities hereunder in accordance
with Section III.H below.

D. No Interference, The day to day operational and management decisions
regarding the Association Managed Facilities shall be made by the- Association, and the District
will not interfere with or otherwise involve itself in the discharge of such obligations.

E. No Conveyance ofDistrict Property. No provision of this Agreement is
intended, or shall be construed to effect any conveyance, transfer or assignment of any right, title
or interest in the Association Managed Facilities to the Association. The sole purpose of this •
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Agreement is to authorize the Association to manage, operate, maint
ain, repair and replace the

Association Managed Facilities in accordance with the terms hereof.

HI. Rights and Obligations of Association

Operation, Maintenances Repair and Replacement. The Association sh
all

manage, operate, maintain, repair and replace the Association Managed
Facilities in accordance

with the requirements set forth in the Matrix and this Agreement. Except as
provided in Section

II.A.(i) above, the Association shall maintain, renew and pay for all CO's and Operating Permits

necessary for the ongoing operation, maintenance, repair and replacement
of the Association

Managed Facilities. In connection therewith, Association shall take appro
priate actions to

correct any hazardous condition that it discovers during routine mainten
ance and inspection of

any Association Managed Facility, it being understood that the frequency
of inspection of any

Association Managed Facility will vary depending on the type ofFacility
and that the

Association shall have no obligation to inspect an Association Managed
Facility more often than

would occur during customary maintenance and repair of such Association
Managed Facility.

The Association's responsibilities hereunder shall include the repair an
d removal of vandalism,

to the extent that it is not considered to be property damage. The Association shall, within ten

( 1 0) days after it first becomes aware thereof, notify the District of any pers
onal injury or

property damage claim that it receives related to any Association Managed Facility. The

Association shall be responsible for paying when due any fines imposed by th
e City or any utility

or other entity that arise from the maintenance, management or operation of an Association

Managed Facility by the Association.

A.

Hiring and Supervising ofContractors. The Association shall have the

authority to enter into contracts as appropriate to perform services hereunder, in its sole

discretion. Notwithstanding the foregoing, for any maintenance, repair or
replacement contract

whose value exceeds $10,000 in any fiscal year, the Association shall use
its commercially

reasonable efforts to bid such contracts on a competitive basis. The Association shall use

reasonable care in selecting such contractors and managing such contracts, and shall remain

responsible for the management of the Association Managed Facilities in a
ccordance with the

provisions hereof. All such contracts shall contain insurance provisions in
compliance with

Section III.G below and indemnification provisions in compliance with Section VILA below.

B.

C. Policies and Procedures. The Association shall establish policies and

procedures for use of the Association Managed Facilities consistent with the requirements of this

Agreement. In order to carry out tire terms of this Agreement, the Association may,
among

other authorities, (i) limit the use of any Association Managed Facility con
sistent with the

provisions of Section III.D below as may be reasonably necessary for its operation, maintenance,

repair and replacement, or (ii) temporarily close any Association Managed Facility in the case of

an emergency or as required to perform any maintenance, repair or replacement thereof.

Availability for Use. The Association shall make the Association

Managed Facilities available for use by the public and by "Members" o
f the Community, as

defined in Section 1 .6(11) of the Declaration ("Members"), who are also residents of Westerly

Creek ("Residents/Owners") or property owners within Westerly Creek, d
uring normal business

D.
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hours and on such reasonable conditions as may be established by the Association and are

consistent with the requirements set forth in this Agreement. The Association shall have the

right to limit use of the Association Managed Facilities to the general public who are not
Residents/Owners and special event permittees (as specified in Section III.K below) at times
other than normal business hours. Any action or determination of the Association in this regard

shall be subject to review by the Board ofDirectors of the District in its discretion.

User Fees. The Association shall have the. right to charge and collect from

any person who is not a Resident/Owner admission or use fees ("User Fees") that have been

adopted or approved by the Board ofDirectors of the District for use of the Association Managed

Facilities. All revenue generated by the collection ofUser Fees shall be used by the Association
only to fulfill its obligations under this Agreement. Any revenue generated by the collection of
User Fees that is not used by the Association to pay the actual costs of operating, maintaining

and repairing the Association Managed Facilities in accordance with the provisions of this

Agreement, and any surplus User Fee revenue shall be remitted for the sole use and benefit of the
District. The User Fees shall be set on a yearly basis in accordance with Association's yearly

budgeting procedures described in Section III.F below.

E.

Annual Budget. The Association shall prepare an annual budget for the
upcoming fiscal year for all of its activities under this Agreement. On or before October 15 of
each year of the Term, the Association shall submit to the District a preliminary version of the
annual budget, which shall include a preliminary estimate of the costs of fulfilling the

Association's responsibilities under this Agreement and a proposal for the timing of the

payments from the District to the Association. Any User Fee recommendations included in the
preliminary budget shall be reviewed by the District and shall serve as the basis for the User Fee
schedule set forth in Section III.E above. The District shall notify the Association no later than
thirty (30) days after receipt of the preliminary version of the annual budget if it objects to the
Association's proposal for the amount or timing of the payments from the District to the
Association, in which event, the Parties shall meet prior to the submission of the next Yearly

Report to resolve such matter.

F.

Insurance. The Association, and any contractor performing services on

any Association Managed Facility, shall carry comprehensive commercial general liability
insurance for a minimum of $2,000,000, which insurance shall provide primary coverage with

respect to liability claims related to the operation and maintenance of the Association Managed
Facilities. Such insurance shall name the District as an additional insured. The Association shall
provide a copy of the certificate of such insurance to the District on a yearly basis and shall
notify the District of any change in or cancellation of such insurance. Any other insurance
maintained by the Association shall be in excess of the insurance provided in this section.

G.

H. Billing Requirements. The Association shall pay all costs of operating,
maintaining, repairing and replacing the Association Managed Facilities, except that the

Association shall be reimbursed by the District for those costs specifically identified in the
Matrix as the responsibility of the District. Accordingly, the Association shall provide the
District with an invoice for the costs attributable to the District in accordance with the annual

budget approved for that year. The Association shall also have the right to charge a management
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fee equal to five percent (5%) of the costs billed each month to the District for the management

services that it provides with respect to the Facilities designated as D-F in the Matrix, which fee

may, with the District's approval, be readjusted from time to time if the Association deems that it

is not consistent with management fees for similar services in the D
enver metropolitan area. The

District shall pay to Association the amount of such invoice within t
hirty (30) days after receipt

of the invoice. If payment is not received within sixty (60) days after r
eceipt of the invoice, the

Association may declare a default under this Agreement by proceeding in accordance with

Section VI below. The Association shall have the right to charge
commercially reasonable

interest on any past due amounts.

Damage or Destruction of a Facility. In the event that any Association

Managed Facility or portion thereof is damaged or destroyed by fire or other casualty, the

Association shall repair or replace such Association Managed Facili
ty to the extent that proceeds

are available from the casualty insurance being carried by either the Association or the D
istrict

for such Association Managed Facility. The Association shall have no obligation to repair or

replace any such Association Managed Facility if casualty insurance is
not available for such

repair or replacement. In the event that casualty insurance proceeds ar
e not available for such

repair or replacement, the Association shall notify District within five (5)
days of such damage or

destruction, and District shall notify Association within thirty (30) day
s after receipt of such

notice whether it intends to repair or replace such Facility. In the event that the District notifies

Association that it does not intend to repair or replace such Facility,
such Facility shall be

removed from the list of Association Managed Facilities and Association shall have no furt
her

obligation for such Facility under this Agreement. In the event that the D
istrict decides to repair

or replace such Facility, the District shall proceed with such repair or replacement. Such Facility

shall be removed from the list of Association Managed Facilities and Association shall hav
e no

obligation for such Facility under this Agreement until such time as the District's Construction

Manager notifies the Association that such Facility is completely re
paired or replaced and the

Association has accepted the Facility in accordance with the procedures set forth in Section II.A

above.

I.

Costs Prohibitive. If the Association believes that the cost of operation
,

maintenance, repair and replacement of an Association Managed Facility
is prohibitively high,

the Association shall notify the District of its recommendation that
such Association Managed

Facility be permanently closed, or closed for a specified duration or ch
anged to a different use.

The District shall review and make a determination regarding closure or change of use of such

Association Managed Facility within sixty (60) days ofreceipt of the A
ssociation's

recommendation. In the event that the District notifies the Association th
at such Association

Managed Facility shall remain open or the use shall not change, such A
ssociation Managed

Facility shall be removed from the list of Association Managed Facilities and the Association

shall have no further obligation for such Facility under this Agreemen
t effective immediately. If

the Association has recommended that the use of the Associated Manage
d Facility should change

and the District has approved such change in use, the Association shal
l take such actions as are

necessary to change the use of such Association Managed Facility, provided that the Parties
are

able to agree on an acceptable allocation of the costs and expenses that will
be incurred by the

Association to accomplish such change in use.

J.
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Special Events. The Association shall have the right to authorize the use
of any Association Managed Facility for special events to benefit the public or Residents/Owners

of the Community, including, without limitation, wine tastings, farmers' markets, parties,

sporting events, and concerts, which events, may, among other activities, involve the serving of

alcoholic beverages. The Association shall enter into appropriate contracts with the sponsors of

such events establishing the terms and conditions for such permitted use, shall obtain or require

to be obtained from appropriate governmental agencies and other entities, all appropriate

licenses, permits and other approvals for such events, and shall operate such events in

accordance with applicable laws. The Association also shall obtain or require the sponsors of

such events to obtain a minimum of$2,000,000 in liability insurance (including, for events

serving alcoholic beverages, liquor host liability insurance) and to name the Association and the
District as additional insured parties on such policies. The District hereby authorizes the

Association to engage in such activities under this Agreement provided that the Association
complies with the provisions of this Section and that such activities are not discriminatory in

their application to the public and are consistent with all laws governing the use of such
Association Managed Facilities. The Association may charge for attendance at such events and

may charge vendors for participation in such events, which charges shall he within the
Association's sole discretion and shall not be considered to be User Fees under Section III.E

above.

K.

IV. Yearly Report

On or before January 1 5 of each year of the term, the Association shall provide to the

District for its review a report (the "Yearly Report") containing the following items: (1) an
update of Exhibit B setting forth a list of all Association Managed Facilities for which the

Association is then currently responsible, (2) a review of the costs and expenses of operating,

maintaining, repairing and replacing the Association Managed Facilities for the immediately

preceding fiscal year, if any, (3) a schedule of any User Fees for use of the Association Managed

Facilities and (4) a final budget of the Association's costs of fulfilling its responsibilities under

this Agreement and the timing for payment by the District to the Association of the District's

share of such costs. Within thirty (30) days after the Association's submission of the Yearly
Report to the District, the Association and the District shall complete a revised Exhibit B that

updates the list of the Association Managed Facilities so that it is consistent with the list

provided in the Yearly Report.

V. Term

The initial term of this Agreement shall begin on the Effective Date and shall end on the

date that is ten (10) years thereafter (the "Initial Term Date"). Thereafter, this Agreement shall
automatically renew for successive five (5) year periods, unless either Party gives notice to the

other Party at least sixty (60) days prior to the end of any such five-year period, that it desires to

terminate this Agreement or unless earlier terminated pursuant to Section VI below. The first

such subsequent five-year period shall begin on the Initial Term Date and end on the Date that is

five (5) years thereafter (the "Option Term Date"), and each subsequent five-year period shall
begin on each Option Term Date and end on the date that is five (5) years thereafter. Any other

provision notwithstanding, the District may at any time following at least ninety (90) days prior
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written notice to the Association and a reasonable opportunity of the Parties to modify any

objectionable provision of this Agreement, terminate this Agreem
ent if the continuation of the

Agreement would cause an ongoing and Honourable violation of any law or provision ofthe

District bond indenture, or result in any material financial loss to the District.

VI. Default and Remedies

Default. If either Party fails to perform any of its responsibilities or

obligations as required by this Agreement, including without limitation the District's failure to

appropriate funds to make payments in accordance with Section II.C above, or if either Party

files a petition in bankruptcy or a petition for creditors' relief, and if suc
h failure of performance

continues for a period ofthirty (30) days following written notice o
f default from the other Party

(or such additional period of time as may reasonably be required to cure such default; provided

that the curative action is commenced within such thirty-day period and is diligently and

continuously pursued to completion), then the non-defaulting Party
, at its option, may elect (i) to

treat this Agreement as remaining in full force and effect, (ii) to ter
minate this Agreement as of

any specified date, or (iii) suspend services until the breach is cured
.

A.

Remedies. In the event of a default as set forth above, the non-defaulting

Party shall be entitled to recover damages, including an award of reas
onable attorney fees, and to

seek any other remedy available at law or in equity, including an action for specific enforcement,

for any uncured breach of this Agreement. None of the remedies prov
ided under this Agreement

shall be required to be exercised as a prerequisite to seeking any other relief to which such Party

may be entitled. The rights and remedies of the Parties under this Agr
eement are cumulative,

and the exercise of any one or more of such rights shall not preclude th
e exercise of any other

right or remedy for any other default at the same or different times.
Any delay in asserting any

right or remedy under the Agreement shall not operate as a waiver of any such right or limit such

rights in any way.

B.

VII. Indemnification

The Association and its contractors respectively shall indemnify the

District, its directors, officers, agents and employees and hold them harmless from all court

costs, attorney's fees, judgments, amounts paid in settlement of clai
ms and other direct expenses

including, but not limited to, witness fees and expert witness studie
s which are actually and

reasonably incurred in defending claims relating to the managem
ent, operation, maintenance,

repair or replacement of the Association Managed Facilities and to
injuries, death or property

damage suffered by any person while on the Association Managed Fa
cilities, if the acts or

omissions arise out of any negligent act or omission or other tortuou
s conduct of the Association,

its directors, officers, agents and employees, or any contractor or th
eir employees, or arise out of

their failure to discharge properly Association's responsibilities under
this Agreement.

A.

To the extent allowed by law, and without waiving, releasing or oth
erwise

limiting the protections, immunities, limitations and defenses under the Act or
other laws, the

District shall indemnify the Association, its directors, officers, agen
ts and employees and hold

them harmless from all court costs, attorney's fees, judgments, amounts paid in settlement of

B.
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claims and other direct expenses including, but not limited to, witness fees and expert witness

studies which are actually and reasonably incurred by the Association in defending claims

relating to (i) any physical condition of the management of tire Association Managed Facilities

for which the Association has no responsibility under this Agreement or (ii) any act or omission

of the District, its directors, officers, agents and employees resulting in injuries, death or property

damage to any person while on the Association Managed Facilities for which the sovereign

immunity of the District has been waived pursuant to the Act.

C. The Association, its officers and employees shall not create, file or cause

any mortgage, pledge, lien, charge, encumbrance or claim of any nature ("Claim") on, against, or

with respect to the Association Managed Facilities. The Association shall promptly notify the
District of any such Claim, shall take such action as may be necessary to fully discharge and

release any Association Managed Facility from such Claim, and shall indemnify the District for

any and all costs, including reasonably attorney fees, incurred by the District with respect to the

discharge and release of such Claim.

VIII. Preservation ofBond Tax Exemption

. The Parties are aware that the Association Managed Facilities have been financed in

whole or in part with the proceeds of tax-exempt bonds (the "Bonds") issued pursuant to Section

103(a) of the Internal Revenue Code of 1986, as amended (the "Code"). The Parties intend that

the Agreement is a management contract meeting the requirements of the IRS Revenue

Procedure 97-13, such that the Association Managed Facilities will not be treated as used in a

private trade or business within the meaning of Section 141 of the Code. To the extent

amendment, modifications or changes to this Agreement are required by law to maintain the tax-

exempt status of the Bonds, the Parties will consent to and execute such amendments,

modifications and changes as required by the District's bond counsel.

IX. Miscellaneous Provisions

A. Costs. Each Party shall bear its own costs related to the preparation of this

Agreement.

B. Entire Agreement. This Agreement and the exhibits attached to it or

incorporated by reference constitute the entire, integrated agreement of the Parties with respect to

the matters addressed herein.

C, Amendment. This Agreement, and each and every of its terms and

conditions, may be added to or amended only by the mutual written agreement of the Parties,

which agreement shall be executed with the same formalities as this Agreement has been

executed.

Assignment: Binding Effect. This Agreement shall not be assigned by

either Party without the written consent of the other Party. This Agreement shall be binding on

the Parties, their successors and assigns.

D.
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Notices. Any notices, demands or other communications requ
ired or

permitted to be given in writing hereunder shall be delivered personally, de
livered by overnight

courier service, or sent by certified mail, postage prepaid, return r
eceipt requested, addressed to

the Parties at the addresses set forth below, or at such other address as either Party may hereafter

or from time to time designate by written notice to the other Party given
in accordance herewith.

Notice shall be considered given at the time it is personally del
ivered, the day following being

placed with any reputable overnight courier service for next day delivery, o
r, ifmailed, on the

third day after such mailing.

E.

Notices to the Association:

Master Community Association, Inc.

Attention: Keven A. Burnett

8351 E. Northfield Blvd

Denver, Colorado 80238

With copies to:

Forest City
7351 E. 29!b Avenue
Denver, Colorado 80238
Attn: Brian Fennelly

Notices to the District:

Park Creek Metropolitan District

Attention: Tammi Holloway

7350 E. 29th Avenue, Suite 200
Denver, Colorado 80238

With a copy to:

Collins, Cockrel & Cole

390 Union Boulevard, Suite 400

Denver, Colorado 80228

Attn: Paul Cockrel

Severability. If any part, term or provision of this Agreement is held by

the courts to be illegal or in conflict with any law of the State of Colorado, the validity of the

remaining portions or provisions shall not be affected, and the rights
and obligations of the

Parties shall be construed and enforced as if the Agreement did not contain the particular part,

term or provision held to be invalid; provided, however, that the Parties shall use their best

efforts to attempt to accomplish the same objectives of the invalidated
provisions through other

means.

F.
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Enforcement. This Agreement shall inure to the mutual benefit of the

Parties hereto and their respective heirs, successors and assigns, but to no other person or entity,

and shall be enforceable according to its terms and conditions under the laws ofthe State of

Colorado.

G.

H. Recitals. The Recitals contained in this Agreement, the introductory

paragraph preceding the Recitals and all exhibits attached to this Agreement and referred to

herein shall for all purposes be deemed to be incorporated in this Agreement by this reference

and made a part of this Agreement,

I. Paragraph Headings. The paragraph headings are inserted only as a matter

of convenience and for reference and in no way are intended to be a part of this Agreement or to

define, limit or describe the scope or intent of this Agreement or the particular paragraphs to

which they refer.

J. Counterparts. This Agreement may be executed in counterparts, each of

which shall be deemed to be an original, but of all which shall together constitute one and the

same document.

K. No Recording. This Agreement shall not be recorded.

L. Time of the Essence. Time is of the essence in the performance of the

obligations under this Agreement.

M. Attorney Fees. In the event of any dispute related to this Agreement, the

prevailing Party shall be entitled to recover from the non-prevailing Party all attorney fees and

costs incurred.

N. Termination of Management Agreements. This Agreement amends,

restates, replaces and terminates the Management Agreements in their entirety.
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IN WITNESS WHEREOF, the Parties have entered into this Agreement as of the

Effective Date.

ASSOCIATION

Master Community Association, Inc.

By

Its:

DISTRICT

Park Creek Metropolitan District

0 r

By:

Vr^idewfIts:
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Exhibit A

Matrix
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Appendix 4 
Rules and Regulations for Community 

Maintenance  
 
  



  
 

 
Rules and Regulations for Community Maintenance 

 
The following are the Rules and Regulations for Community Maintenance. These Rules are Regulations were 

adopted pursuant to the First Amended and Restated Community Declaration. The Master Community Association 

(MCA) will enforce these Rules and Regulations in accordance with appliable state law. To report a violation of the 

Rules and Regulations please contact the MCA by calling 303-388-0724.  

 

1. Landscaping Requirement – Front and side yards shall have plants, shrubs, turf, or other landscaping in 

healthy condition installed at all times. Barren soil, patches of dirt, or weeds shall be prohibited. The 

maximum height of hedges in the front yard shall not exceed 42 inches. 
 

2. Trees – It shall be the responsibility of the occupant and/or owner to cut, prune and remove all tree 

branches lower than eight (8) feet over sidewalks, thirteen and one half (13.5) feet over a street or alley, 

and remove any dead, dying or structurally unsound tree. 

 

3. Weeds/Grass – It shall be the responsibility of the occupant and/or owner of any property to cut and 

remove all grass/weeds over eight (8) inches in height. Weeds outside rear and side fences to the curb and 

from the centerline of the alley to the rear yard shall also be removed. 

 

4. Fences – All fences shall be maintained in good structural condition at all times. Design review shall be 

required for the moving of a fence line from its original location. 

 

5. Trash – It shall be prohibited for the occupants and/or owners to allow for the accumulation or storage of 

any trash that is not stored in a city-approved container; is offensive to sight, or is otherwise unsanitary. 

 

6. Exterior Maintenance – All structures shall be maintained in a state of good repair and painted. 

 

7. Alleys – Occupants and/or owners shall be responsible for the cleaning and maintenance of the area from 

the rear property line to the centerline of the alley. It shall be prohibited for anything to be kept or stored 

in the alley without written authorization and nothing shall be altered on, constructed in, or removed from 

the alley. The alley shall include the land that is adjacent within three (3) feet of the concrete surface. 

 
8. Right-of-Way Maintenance – Occupants and/or owners of property abutting a public right-of-way shall 

provide for landscaping and maintenance of such right-of-way. The right-of-way shall consist of the area 

between the property line and the curb line or edge of the roadway and between the property line and 

centerline of the alley. 
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Appendix 5 
Parking Rules and Regulations 

 

  



  
 

 
Parking Rules and Regulations  

 
The following are the Parking Rules and Regulations. These Rules are Regulations were adopted 
pursuant to the First Amended and Restated Community Declaration and the Second Amended and 
Restated Park Creek Metropolitan District Management Agreement. The Master Community 
Association (MCA) will enforce these Rules and Regulations in accordance with appliable state law. To 
report a violation of the Rules and Regulations please contact the MCA by calling 303-388-0724.  
 

1. Abandoned Vehicles – It shall be prohibited for any owner or operator of a vehicle to 
leave that vehicle parked in the same place on a public right-of-way continuously for a 
period in excess of seventy-two (72) hours. A vehicle shall be considered in violation if it 
has not been moved at least one hundred (100) feet during the seventy-two-hour period 
of time. 

 
2. Violation of Posted Sign – At any place within the city where authorized signs are posted, 

it shall be prohibited for any person to park a vehicle in any manner in violation of, or 
contrary to, the provisions contained on such signs. 

 
3. Oversized Vehicles – It shall be prohibited to park a vehicle exceeding six thousand 

(6,000) pounds empty weight or twenty-two (22) feet in length.  
 

4. Trailers/Recreational Vehicles – It shall be prohibited to park on a public right-of-way an 
automobile trailer, boat trailer, or recreational vehicle not attached to a licensed vehicle.  

 
5. Alley Parking – It shall be prohibited to park a vehicle within an alley except during the 

necessary and expeditious loading and unloading of merchandise or freight, and no 
person shall stop, stand or park a vehicle within an alley in such position as to block the 
driveway entrance to any abutting property or interfere with the free movement of traffic 
through an alley. 
 

6. Fire Lanes – It shall be prohibited for any person to park, stop or allow a vehicle to stand 
within ten (10) feet of a fire hydrant, or within twenty (20) feet the entrance to any fire 
station, or within an area that has been designated by proper sign to be a fire lane. 
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I. GENERAL PROVISIONS 
 

A. Purpose 
 

These rules and regulations establish restrictions and prohibitions with respect 

to public activities and behavior in and public use of parks and managed facilities 

operated by the Master Community Association, a Colorado Non-profit 

Corporation (MCA) acting as an agent property owner Park Creek Metropolitan 

District, a quasi-municipal corporation and political subdivision of the State of 

Colorado (PCMD).  

 

B. Authority 
 

On May 1, 2020, the MCA entered into the Second Amended and Restated 

Management Agreement (agreement) with the PCMD. The MCA pursuant 

section III.A of the agreement, shall manage, operate, maintain, repair and 

replace MCA managed facilities located on land owned by the Park Creek 

Metropolitan District (managed facilities). Section II, D provides that there shall 

be no interference by the PCDM in day-to-day operation of the MCA. Pursuant to 

section III.C of the agreement the MCA shall, subject to approval of the PCMD 

establish general policies and procedures for use of managed facilities.  

 

Pursuant to section III.C.i the MCA shall has the authority to limit use of all 

managed facilities while complying with section III.D; which provides the MCA 

shall make available all managed facilities during normal business hours and such 

reasonable conditions as established by the MCA consistent with the obligations 

of the agreement. 

 

Managed facilities are private land owned by the PCMD. The PCMD though the 

agreement has issued a general consent for their land to be used by the public. 

Section III.C.i of the agreement provides the MCA the ability to act as an agent 

for the PCMD land. Failing to comply with the park rules will result in the MCA 

withdrawing consent to use the managed facilities and then the individual is 

considered trespassing. 

 
C. Application  
 

The Rules & Regulations for Park Use as set forth herein are applicable to 

members of the public who seek to enter in or on Managed Facilities (as defined 

in Part II), engage in activities in or on Managed Facilities, or make some use of 

Managed Facilities.  
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These Rules and Regulations shall not apply to the following: 1) MCA staff 
performing their duties in or on Managed Facilities; 2) police, fire and emergency 
personnel performing their duties in or on Managed Facilities; 3) contracted 
persons performing services, installing equipment, or making improvements in 
or on Managed Facilities as specified in contract with the MCA; and 4) other 
persons authorized by the Executive Director to enter, engage in activities or 
make use of the Managed Facilities so long as the entry, activity or use is in 
compliance with the authorization given. 

 

D. Effect on Other Lawful Requirements 
 

Nothing in these Rules & Regulations is intended to reduce, limit, waive, 
override, or supersede legal requirements for compliance by members of the 
public with other Local, State or Federal law, including but not limited to 
compliance with rules and regulations adopted, any licenses or permits issued, 
or other authorizations or approvals required by City and County of Denver or 
State of Colorado departments and agencies.  

 

E. Enforcement 
 

These Rules & Regulations are subject to enforcement as authorized by the laws 
of the State of Colorado and City and County of Denver, in particular, DRMC 38-
115. The Executive Director shall issue policy and procedures for the 
enforcement of these Rules & Regulations.  

 

F. Definitions  
 

1. MCA means the Master Community Association, a Colorado Non-Profit 
Corporation. 

 
2. PCMD means the Park Creek Metropolitan District, a quasi-municipal 

corporation and political subdivision of the State of Colorado. 
 
3. Executive Director means the person appointed as Executive Director by 

the Board of Directors of the MCA. 
 
4. DRMC means the Revised Municipal Code of the City and County of Denver. 
 
5. Agreement means the Second Amended and Restated Management 

Agreement between the PCMD and MCA dated May 1, 2020.  
 
6. Managed Facilities means those parcels of real property owned by the 

PCMD. This include but are not limited to those parcels of real property 
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listed in Exhibit B of the agreement, which from time to time will be 
updated.  

 
7. Permit means a means a revocable and nontransferable document issued 

by the MCA allowing for the use of specific Park at a specific date and time.  
 

8. Rules and Regulations means those Rules and Regulations stated herein.  
 

9. Park means those Managed Facilities for which the MCA has accepted for 
operation, maintenance and improvement.  

 
G. Interpretation 
 

These Rules & Regulations are to be interpreted and applied in accordance with 
their specifications and definitions and in accordance with the common and 
ordinary meaning of words and phrases not otherwise specified or defined in 
these Rules & Regulations.  

 
H. Persons Affected  

 
If any provision of this Manual or the application thereof to any person or 
circumstance is held to be invalid, the reminder of the Manual, including the 
application of such part or provision to other persons or circumstances, shall not 
be affected and shall continue in full force and effect.  

 
Any person aggrieved and affected by this Manual has the right to request 
judicial review by filing an action with the Denver District Court within 90 days of 
the effective date of this Manual. A duplicate copy of this Manual shall have the 
same effect as the original.   

 
I. Amendment  

 
These Rules & Regulations may be amended from time to time by written order 
of the Executive Director.  
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II. RULES & REGULATIONS 
 

A. Park Hours 
 

MCA Parks are open to the public between the hours of 5:00 AM and 11:00 PM. 

It shall be prohibited for any person to enter or come upon a Park outside of the 

open hours.  

 

A person may enter or come upon Park during the closed hours if the following 

conditions exist: 

 

1. Events or specific activities for which a permit has been issued or a 

contract with the MCA has been entered authorizing the events or 

specific activities during closed hours, so long as there is compliance with 

the terms, conditions and restrictions of the permit or contract. All 

events are subject the Rules and Regulations for Special Events.  

 

2. The amphitheater and related facilities, including parking located at 

Founders Green Park and Conservatory Green Park when said 

amphitheater is open to the public as part of an event permitted or 

authorized by the MCA.  

B. Closures  
 

A Park, or a part thereof, is deemed closed to the public when closure is declared 

or ordered by the Executive Director or designee. Closure occurs when the area 

subject to Executive Director’s or designee’s closure declaration or order 

(“Closed Area”) is posted for “no entry,” “no trespassing,” “notice to vacate” or 

similar posting alerting the public to stay out of the Closed Area, or barricades 

are installed blocking common passages into the Closed Area and entry into the 

Closed Area can only be achieved by crossing or bypassing the postings or 

barricades. Notification of closure may also be directly provided by verbal 

communication or written notice from MCA staff to members of the public who 

are in or attempting to enter the Closed Area. Collectively, these forms of 

notification are referred to herein as “Closure Notice”. Failure to comply with a 

Closure Notice shall be prohibited. 

 

Exception to this rule is as follows: 

 

1. Events or specific activities for which a permit has been issued or a 

contract with the MCA has been entered authorizing the events or 

specific activities in a Closed Area, so long as there is compliance with the 

terms, conditions and restrictions of the permit or contract. 
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C. Permits 

 
Permits issued by the MCA authorizing certain events, uses or activities on or in 
Parks shall be complied with, as specified herein. Various types of permits are 
established and authorized by the Rules and Regulations for Special Events 
and/or policies adopted by the Executive Director and may be issued to 
permittees for various specified events, uses, or activities (“Permits”) on or in 
Parks or portions of Parks (“Permitted Facilities”). These Permits contain terms, 
conditions, and restrictions which are enforceable by various means. Permits are 
subject to these Rules & Regulations except to the extent that the rules and 
regulations and/or policies adopted by the Executive Director for a Permit have 
express exceptions to the Rules & Regulations or the Permit itself has express 
waivers to the Rules & Regulations. 
 
The holder of the Permit and all entities, contractors, persons, invitees and 
guests present on or in a Permitted Facility at the direction of or with the 
permission of the holder of the Permit (“Permittees”) shall comply with the 
terms, conditions, and restrictions contained in the Permit. 
 
Enforcement of a Permit will typically occur when there is either a deliberate or 
substantive violation of the Permit by a Permittee such that the violation: 
 

1. Presents an unreasonable potential for damage to or actually results in 
damage to a Park Facility or personal property on or in the Park. 

 
2. Presents an unreasonable risk of injury to or actually causes injury to 

persons on or in the Park. 
 

3. Presents an imminent threat of violation or results in an actual violation 
of applicable federal, state, or local, law.  

 
In addition, enforcement of a Permit may occur when a Permittee fails or refuses 
to comply with any warning or admonition, verbal or written, from the MCA staff 
to not violate the Permit or to cease or to rectify a violation of the Permit. 
 
Upon presentation of a valid and active Permit granting a Permit holder the right 
to utilize a Permitted Facility, any member of the public present in or on said 
Permitted Facility must relinquish to a Permittee and promptly vacate said 
Permitted Facility during the date and time specified in the Permit. When there 
is no Permit or when the Permit has expired, the public may utilize the Permitted 
Facility subject to the Rules & Regulations unless the Permitted Facility is only 
available for permitted uses. 
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Admission fees required by the MCA for public access or admission to enter or 
use a Park or portions thereof, shall be paid prior to such access, admission or 
use. Except when the MCA has waived or reduced the payment of an Admission 
Fee, but only to the extent that the Admission Fees were waived or reduced.  
 
Permits are required for certain events, uses or activities in the Park, or portions 
thereof, and public engagement in these certain events, uses or activities 
without obtaining the required permit for the Park, or portions thereof, is 
prohibited, as specified herein. Permits shall be issued in conformance with the 
Rules and Regulations for Special Events.  
 
Permits shall be required for the following purposes: 
 

1. A Demonstration or gathering of more than twenty-one (21) persons in a 
public forum area of a Park, or a portion thereof, for the purpose of a 
public meeting, assembly, speech, protest, rally, or vigil involving the 
expression of ideas, opinions, dissent, or grievances. 
 

2. A Festival or gathering of more than twenty-one (21) persons brought 
together for a public event in a Park, or a portion thereof, at which the 
MCA has authorized the conduct of Festivals, and includes one or more 
the following events, uses or activities: entertainment, food and 
beverage sales, goods and services vending, spectator sports, electronic 
visual displays (including light shows, movies, televised events, multi-
media displays, etc.), animal shows, petting zoos, parades, or an 
admission-based event where the public is required to pay a fee to 
participate. Any event in a Park involving the sale and service of Alcohol 
Beverages. A Festival may include a Demonstration as part of the Festival 
event, uses or activities. Festivals are governed by the Rules and 
Regulations for Special Events.  

 
3. A Picnic/Special Occasion, an organized gathering of more twenty-one 

(21) persons for a by-invitation-only function such as a family occasion, a 
birthday or graduation party, a school reunion, a corporate social event, a 
wedding or similar restricted attendance event in a Park, or a portion 
thereof. A Picnic/Special Occasion shall include use of a Park, or portion 
thereof that is exclusive to a particular group or people.  

 
4. A Team Sports Activity that meets the requirements under Section II.M of 

these Rules and Regulations.  
 

5. A Commercial activity which includes the selling of goods or services that 
is not an authorized part of a Festival, Picnic/Special Occasion or Team 
Sports Activity, or that meets the requirements of a Private Outdoor Fee-
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Based Activity (“POFA”) as defined in Section II.P of these Rules and 
Regulations.  

 
6. The temporary installing of a tent, canopy, lean to, or other similarly 

constructed device that requires the installation of stakes greater than 
twelve (12) inches in length.  

 
7. The temporary installing of any inflatable structure, including without 

limitation any jumpy castle, obstacle course, amusement activity or other 
similarly designed device.  

 
8. Any other purpose for an action or activity that these Rules and 

Regulations require a permit to conduct. Including without limitation the 
modification of property, camping and the sale of goods or services.  

 

D. Unauthorized Modification or Destruction of Property  
 
The removal, damage, destruction or defacing of any part of any Park or potion 
thereof shall be prohibited. This prohibition includes graffiti, vandalism, marking, 
cutting, breaking or any contact resulting in damage, destruction or defacing. 

 
The picking, removal and/or destruction of vegetation (trees, shrubs, plants, turf, 
flowers, etc.) or the collecting of firewood in or on a Park shall be prohibited. 
Unless such action is for which a permit has been issued or a contract with the 
MCA has been entered authorizing such action and so long as there is 
compliance with the terms, conditions and restrictions of the permit or contract. 

 
No structure or enclosure shall be constructed, erected, installed or staked in 
any Park. This includes, but is not limited to: tents, shacks, booths, stands, 
amusement devices, recreational equipment, carnival equipment, monuments, 
art work and other improvements or furnishings, temporary or permanent. 
Except those structures or enclosures that are constructed, erected installed or 
staked for which a permit has been issued or a contract with the MCA has been 
entered authorizing such action and so long as there is compliance with the 
terms, conditions and restrictions of the permit or contract. 

 
No signs, posters, banners, or advertising are to be constructed, erected, 
installed or placed in any Park unless approved in writing by the MCA. 
 

E. Camping 
 
It shall be prohibited to camp or reside overnight in any park. “Camp" means to 
reside or dwell temporarily in a place, with or without shelter. The term "shelter" 
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includes, without limitation, any tent, tarpaulin, lean-to, sleeping bag, bedroll, 
blankets, or any form of cover or protection from the elements other than 
clothing. The term "reside or dwell" includes, without limitation, conducting such 
activities as eating, sleeping, or the storage of personal possessions. 
 
Except camping shall be permitted in those places and at such times for which a 
permit has been issued or a contract with the MCA has been entered authorizing 
such action and so long as there is compliance with the terms, conditions and 
restrictions of the permit or contract. 

 
F. Fires & Firearms 

 
The starting and maintaining of fires in a Park shall be prohibited except for fires 
in grills, fire pits and fireplaces provided for that purpose in a Park or charcoal or 
gas grills brought to a Park by a user. All fires must be totally contained within 
the grill, fire pit or fireplace and must be attended to and controlled at all times. 
Privately owned charcoal or gas grills must be placed so that they are least 
twelve (12) inches off the ground and not on picnic tables or benches. Fire fuel is 
limited to gas, wood and charcoal. Charcoal starter fluid may be used but only to 
the extent necessary to start or maintain a controlled fire. Gasoline or other 
highly flammable or combustible liquids (other than charcoal starter fluid) are 
prohibited. All fires must be completely extinguished, and the burnt charcoal and 
ashes removed from the Park prior to the person who started or maintained the 
fire leaving the Park. All burnt charcoal and ashes must be lawfully disposed of. 

 
Fireworks of any kind shall be prohibited in a Park. This prohibition includes the 
possession, sale, ignition and discharge of fireworks. Fireworks are as defined in 
the adopted Denver Fire Code, as amended. Except events, pursuant to the Rules 
and Regulations for Special Events, or specific activities for which a permit has 
been issued or a contract with the MCA has been entered authorizing the 
professional discharging and display of fireworks otherwise restricted or 
prohibited by this rule, so long as there is compliance with the terms, conditions 
and restrictions of the permit or contract. 
 
Firearms shall be prohibited in a Park. This prohibition includes the possession, 
display, flourishing or discharge of firearms. Firearms means pistols, revolvers, 
handguns, rifles, shotguns, machine guns, air guns, gas operated guns, spring 
guns, and any firearm that can discharge a bullet or metal shot or pellets. This 
prohibition shall also include weapons including without limitation blackjacks, 
nunchakus, brass knuckles or similar artificial knuckles, switchblades, knives with 
blades greater than 3 1⁄2 inches, explosive devices, incendiary devices, bombs, 
b-b guns, pellet guns, paintball guns, Airsoft-type guns, cross bows, long bows, 
slingshots and similar potentially dangerous weapons.  
 



Rules and Regulations for Park Use 

 11 

G. Alcohol  
 

The sale, service, possession, and consumption of Alcohol Beverages is 
prohibited in all Parks except in those places and at such times for which a 
permit has been issued or a contract with the MCA has been entered authorizing 
such action and so long as there is compliance with the terms, conditions and 
restrictions of the permit or contract. 
 
Alcohol Beverages means fermented malt beverage or malt liquor (beer); vinous 
liquor (wine or champagne); or spirituous liquor (hard liquor). And shall conform, 
at a minimum, to the definition and restrictions imposed by the Colorado Liquor 
Code under Article 47 of Title 12 of the Colorado Revised Statutes, as amended.  
 
The sale and service of Alcohol Beverages is allowed as may be conditioned in 
accordance with certain duly obtained permits in accordance with the Rules and 
regulations for Special Events. The following requirements, restrictions and 
prohibitions apply to the sale and/or service of Alcohol Beverages in association 
with all permit types: 
 

1. If instructed by the MCA, the permittee shall contact the Denver 
Department of Excise and Licenses and obtain any required Liquor 
License as determined by the Denver Department of Excise and Licenses. 

 
2. Any Alcohol Beverages must be served, sold and consumed, at the 

location(s) and on the premises as specified in the Liquor License and as 
may be further restricted by the permit issued by MCA. 

 
3. The permittee shall comply with all local, state, and federal laws, rules, 

and regulation applicable to the sale and/or service of Alcohol Beverages. 
 

4. All sales and/or service of Alcohol Beverages shall conclude one (1) hour 
prior to the end of the event but no later one (1) hour prior to park 
closure. 

 
5. Alcohol Beverage selling or serving stations must be located a minimum 

of fifty feet (50’) from any playgrounds. 
 

6. Alcohol Beverages are prohibited from being served to the public in glass 
containers. 

 
7. If instructed by the MCA, the permittee must obtain the appropriate 

Liquor Liability Insurance as may be required based upon the permit type. 
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Liquor License means any license or permit issued by the Denver Department of 

Excise and Licenses, the Colorado Department of Revenue, and/or other 

governmental authority as required by and in conformance with State laws and 

rules and regulations and Denver laws and rules and regulations regarding 

Alcohol Beverages. 

 

Permittees may be granted the right to serve and/or sell Alcohol Beverages 

under a Public Event permit issued pursuant to the Rules and Regulations for 

Special Events. Permittees wishing to serve and/or sell Alcohol Beverages under 

a duly issued Public Event Permit shall agree to and comply with the 

requirements and restrictions of these Rules and Regulations an all special 

requirements and restrictions imposed by the MCA and all requirements and 

restrictions contained in the Rules and Regulations for Special Events.  

 

If Alcohol Beverages are sold or served at a public event, the permittee is 

required to obtain and pay for off-duty Denver Police Officers from the 

beginning of alcohol service to the end of the event. An exception to this 

requirement may be granted by the MCA upon the Applicant demonstrating, to 

the satisfaction of the MCA, that an adequate alternative system of alcohol 

security will be provided. 

 

The sale and/or service of Alcohol Beverages shall be prohibited in association 

with a Permit for at a Sports Facilities.  

 

H. Marijuana  
 

The consumption, use, display, transfer, distribution, sale, or growth of 

marijuana in a Park shall be prohibited. 

 

I. Smoking  
 

Smoking of any substance for any purpose in a Park shall be prohibited.  

 

J. Sales of Goods and Services  
 

The sale of goods or services including but not limited to any offering, sampling, 

soliciting, vending, bartering, bargaining and/or delivery of goods and/or services 

to or with the public, food and beverage vending, private recreational, personal 

training or exercise program services, solicitation for passage by any type of 

vehicle, motorized or non-motorized (including horses and other ride animals), 

for hire or gratis and circulation of any petition or documentation for a political 

or commercial purpose, shall be prohibited in a Park, or portion thereof. Unless 

authorized by a permit or a contract with the MCA so long as there is compliance 
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with the terms, conditions and restrictions of the permit or contract. This 
prohibition shall extend to the streets and sidewalks within three hundred (300) 
feet of the boundary of a Park.  
 

K. Disturbing the Peace 
 

An action or behavior or the promotion or instigation of action or behavior that 
disturbs the peace of the public in the Park shall be prohibited (Misbehavior). 
Such Misbehavior includes violent, tumultuous, offensive or obstreperous 
conduct; loud or unusual noises; unseemly, profane, vulgar, obscene or offensive 
language calculated to provoke a breach of the peace; or the assault, striking or 
fighting of another person. The use of sound amplification systems (e.g., 
loudspeakers, public address systems, radios, tape or disc players, etc.) in such a 
manner as to breach the peace and quiet of a Park shall be prohibited. Except at 
such times for which a permit has been issued or a contract with the MCA has 
been entered authorizing such action and so long as there is compliance with the 
terms, conditions and restrictions of the permit or contract. 
 
The use of such sound amplification systems is subject to the requirements, 
restrictions, conditions, exceptions, definitions, and penalties prescribed in 
DRMC Chapter 36, DRMC Section 38-89, and DRMC Section 38-101.  
 

L. Animals  
 

A domestic animal such as a dog is shall not be allowed to run loose or be left 
unattended on or in a Park. A domestic animal is regarded as being “loose” if it is 
not restrained by a leash and properly controlled by the person or persons who 
brought or allowed the animal into the Park. A domestic animal is regarded as 
being “left unattended,” even if leashed or restrained, if the animal is alone 
without the owner in the immediate vicinity of the animal or left tied to a tree or 
structure in the Park. The deliberate abandonment or release of any animal, 
domestic pets or Wildlife, in or on a Park shall be prohibited.  
 
It shall be prohibited for an owner or keeper of any dog to fail to prevent such 
dog from disturbing any person or neighborhood by loud and persistent or 
habitual barking, howling, or yelping when such action is occurring in a Park. 
 
Excrement of a domestic animal such as a dog left or deposited by such animal 
on or in a Park shall be promptly and completely picked up and properly 
disposed of by the person or persons who brought or allowed the animal into 
the Park. 
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M. Littering and Dumping  
 
Broken bottles and glass present a substantial hazard to the users of a Park. For 
that reason, bottles and other glass containers shall be prohibited in a Park. 
Except where there is a where there is an authorized food and beverage service 
for which the use of bottles and glass containers is expressly allowed in the Park 
and where the food and beverage vendor is responsible for cleaning up broken 
bottles and glass. Such food and beverage vendor shall have a permit issued or a 
contract with the MCA authorizing such action and shall comply with the terms, 
conditions and restrictions of the permit or contract. 
 
The dumping, depositing or leaving anything in a Park shall be prohibited. This 
includes, but is not limited to: any material, dirt, mud, fill, rubble, debris, dead 
vegetation, carcasses, discarded furnishings, abandoned vehicles, junk, trash, 
garbage, waste, broken glass, medical waste, excrement, chemicals, oil, gasoline, 
combustible or flammable fuel, petroleum products, explosive materials, 
pesticides, herbicides, ashes, PCB’s, solvents, or any matter classified by law as a 
hazardous or toxic material or waste. This prohibition includes bringing any of 
the above items into a Park for the purpose of dumping or depositing the same 
into any dumpster or disposal receptacle. 
 
Littering shall be prohibited in the Park. All persons generating any trash, 
garbage, waste, or other refuse (“Litter”) in a Park is responsible for placing the 
Litter into a disposal receptacle or dumpster provided for that purpose in the 
Park or, if there is no disposal receptacle or dumpster, for removing from the 
Park and properly disposing of the Litter. 
 
The prohibition against dumping and littering is extended to any materials or 
items (not listed above) brought into a Park and left unattended by any person, 
even when the materials or items have inherent value or good use. Materials or 
items are deemed “left unattended” if there is no prior authorization the MCA to 
leave the materials or items in or at the Park and the person bringing the 
materials or items or who has control of the materials or items:  
 

1. Exits the Park with no responsible person attending to the materials or 
items or remaining to properly dispose of the materials or items  
 

2. Fails to properly take care of the materials or items such that dumping or 
littering effectively results in physical damage to the Park or injury to the 
users of the Park has occurred or is likely to occur. 

 
N. Team Sports 
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Team Sports means football, rugby, soccer, lacrosse, field hockey, softball, 
baseball, kickball, ultimate Frisbee, basketball, volleyball, or similar active, higher 
intensity recreation uses involving team sports. 
 
Team Sports s are to be conducted on or in Sports Facilities intended or 
designated for Team Sports. In order to avoid conflicts with other Park users or 
potential injuries or property damage, Team Sports are shall not occur outside of 
said Sports Facilities. This restriction applies only to those Team Sports 
scheduled or arranged by a person or persons, other than the MCA, for groups or 
organized teams, and not to casual or spontaneous (unscheduled) games. 
 
Sports Facilities mean athletic or playing fields, ball parks, basketball courts, 
volleyball courts, tennis courts, other ball courts or facilities, or related sports or 
recreational facilities located in a Park. 
 
Many Sports Facilities are subject to being reserved at particular times for 
sporting events or programs by: 

1. Permits issued to individuals, groups or organizations. 
 

2. Assignment to leagues or organized sports groups. 
 

3. For MCA sports and recreational programs. 
 
Collectively “Reserved Use.” All members of the public utilizing or occupying, in 
part or whole, a Sports Facility during the time of a scheduled Reserved Use 
must promptly leave and vacate the Sports Facility upon being informed of the 
Reserved Use. 
 
Certain Sports Facilities are subject to being used only upon obtaining a permit 
for the use of the Sports Facilities (“Permitted Sports Facilities”). No person, 
other than authorized spectators, without a valid and active permit, may use or 
engage in any activity within such Permitted Sports Facilities. 
 
No pets or other animals shall be allowed in Sports Facilities. Trained service 
animals for the disabled are allowed but must be leashed and under control at all 
times, except that they may be unleashed as necessary so that the animal can 
provide the services for which it was trained. 
 
Private lessons, coaching or similar services for pay or other consideration, 
except by authorized personnel, shall be prohibited on Sports Facilities. Except 
events or specific activities for which a permit has been issued or a contract with 
the MCA has been entered authorizing private lessons, coaching or similar 
services for pay or other consideration, so long as there is compliance with the 
terms, conditions and restrictions of the permit or contract. 
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Any person engaged in any activity allowed under these Rules and Regulations 

assumes all risks associated with such activity. Any person engaged in any 

activity allowed under these Rules and Regulations is liable for any damage or 

injury caused by said activity. 

 

O. Vehicles  
 

Motorized Vehicle are any wheeled vehicle or device or a trailer (whether or not 

attached to Motorized Vehicle) including but not limited to an automobile, truck, 

van, sports utility vehicle, recreational vehicle, golf cart, motorcycle, motor 

scooter, and motor bike. It shall be prohibited for any Motorized Vehicles to 

enter or come upon a Park except when parked in an area designated for such 

parking and subject to compliance with such rules and regulations that may be 

posted in or near the designated area.  

 

Except events or specific activities, subject to the Rules and Regulations for 

Special Events, for which a permit has been issued or a contract with the MCA 

has been entered authorizing the driving and/or parking of Motorized Vehicles 

or certain types of Motorized Vehicles in a particular location, so long as there is 

compliance with the terms, conditions and restrictions of the permit or contract. 

 

Wheelchairs and other mobility assisted devices being used by the disabled are 

exempted from this prohibition, when used as a mobility assisted device.  

 

It shall be prohibited to park or a Motorized Vehicle in a Park during the closed 

hours of the Park.  

 

Any person engaged in any activity allowed under these Rules and Regulations 

assumes all risks associated with such activity. Any person engaged in any 

activity allowed under this these Rules and Regulations is liable for any damage 

or injury caused by said activity. 

 

P. Private Outdoor Fee Based Activity  
 

A Private Outdoor Fee-Based Activity (POFA) is defined as a class, clinic, camp, 

guided activity, program or related service organized and offered for which 

payment, fee or other consideration is expected to be made to participate. POFA 

is by-invitation-only or open to the public in general. POFA must be generally 

recreational in nature or common and customary park use. The conducting of a 

POFA in a Park shall be prohibited unless a permit has been issued or a contract 

with the MCA has been entered authorizing such action and so long as there is 

compliance with the terms, conditions and restrictions of the permit or contract. 
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Q. Compliance With Lawful Order   

 
All persons shall comply with any lawful order issued by MCA staff when the 
MCA staff has reason to believe that a violation these Rules and Regulations has 
occurred. If so ordered by MCA staff, the person in violation must immediately 
cease the violation and/or take appropriate action to correct or mitigate the 
effect of the violation. If so ordered by MCA staff, the person in violation must 
leave the Park when the MCA staff has reason to believe that the person will not 
comply with a lawful order to cease the violation and/or to take appropriate 
action to correct or mitigate the effect of the violation. 
 
All persons must provide appropriate and correct identification to an MCA staff 
when the MCA staff has reason to believe that a violation of the these ules and 
Regulations has occurred. If the person has available some valid form of 
identification, such as a driver’s license or a work or school badge, the person 
must promptly present the identification to the MCA staff upon request. If the 
person does not have available any such identification, the person must provide 
his or her correct and full name, address and other identifying or contact 
information the MCA staff may request. 
 
A person shall not interfere with MCA staff in the performance of that MCA 
staff’s duties or evade lawful actions by MCA staff against said person in the 
enforcement of these Rules and Regulations. 
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Special Event Rules & Regulations 
 

A. Special Events. The Town Greens and Pools may be used for Special Events. A 
Special Event is an event that is closed to the general public and for which a Special 
(YHQW�3HUPLW��³3HUPLW´��LV�UHTXLUHG��3HUPLWV�DUH�DWWDLQDEOH�WKURXJK�WKH�DVVRFLDWLRQ�
office. 

B. Permit. A Permit is required for any scheduled activity of twenty-five (25) or more 
attendees and for any scheduled activity that requests the closure and exclusive use of 
an Association Managed Facility. The Permit must be in the possession of the group 
while the site is in use. Permits are non-transferable and non-refundable. Any 
violations of these Procedures or City and County of Denver ordinances may result in 
immediate revocation of a Permit. A non-transferable, non-refundable Permit will be 
issued once all of the requirements of these Rules & Regulations have been met. For 
Special Events with an expected attendance of more than 500, the Permit Holder must 
meet with the Association no less than 45 days prior to the Special Event date. 

C. Usage priority. Permits will be issued to applicants in the following order of 
priority: 

1. Residential Members Master Community Association. 

2. Commercial, Members of Master Community Association. 

3. General public. 

D. Permit priority. If a Permit has been granted for the use of an Association Managed 
Facility, the Permit holder has priority over other users. In the case of double 
booking, the earliest dated Permit has priority. 

E. Opening date. Applications for Special Events may be submitted to the Association 
beginning the first business day of November for the upcoming calendar year. 
Applications for Special Events requesting the same dates and same Association 
Managed Facilities will be reviewed in the order received by the Association. The 
Association reserves the right to cancel a reservation or revoke a Special Event 
Permit. 

F. Insurance. The Permit holder is required to obtain and provide to the Association a 
Certificate of Insurance with a minimum $1,000,000 combined single coverage 
property and personal liability insurance naming the Association and the District as 



 
 

2 
 

 
 
 

additional insured parties. The Certificate of Insurance shall contain this exact 
language: ADDITIONALLY INSURED, THE MASTER COMMUNITY 
ASSOCIATION, PARK CREEK METROPOLITAN DISTRICT, AND THEIR 
OFFICERS, OFFICIALS AND EMPLOYEES. The Special Event Permit will not be 
issued until the Certificate of Insurance is provided to the Association. In addition, 
for Special Events where alcoholic beverages will be served, the Permit Holder is 
required to obtain liquor host liability insurance naming the Association, the District, 
and Forest City Stapleton, Inc. as additional insured parties. 

G. Attendee conduct. The Permit Holder is responsible for his/her actions and the 
actions of all attendees, outside vendors and contract entertainment at the Special 
Event. 

H. Vehicular access. Driving beyond designated boundaries (as identified in subsection 
R. Special Event Site Diagram) to load and unload equipment or transport goods is 
SURKLELWHG��9HKLFOHV�FDQ�EH�WLFNHWHG�DQG�WRZHG�DW�WKH�RZQHU¶V�H[SHQVH� 

I. Disposal of waste materials. Trash and other waste materials must be properly 
disposed of in dumpsters or trash barrels. Ice may be placed in barrels or spread out 
on hard surfaces or turf areas if it is clean. Due to the potential damage to vegetation 
and the sewer system, hot coals and grease must be properly disposed of off-site and 
not disposed of in dumpsters, flowerbeds or on turf areas. 

J. Alcoholic beverages. All State of Colorado liquor laws apply. Alcoholic beverage 
sales, including purchasing tickets, are prohibited, except under special licensing 
through the City and County of Denver. 

K. Amplified sound. Amplified sound, including but not limited to, P.A. systems, 
music, stereos, etc. is prohibited except as specifically allowed under a Special Event 
Permit. All sound, including amplified sound must be positioned so the sound will 
travel to the interior of the Special Event site with a moderate volume and is allowed 
only between the hours of 7:00 a.m. and 10:00 p.m. All sound, whether amplified or 
not, shall be kept to a moderate volume not exceeding 70 dB(A) (the sound pressure 
level as measured with a sound level meter using the A-weighting network) as 
defined in the City and County of Denver Municipal Code Section 36-6. The 
Association reserves the right to restrict the number of hours amplified sound may be 
used based on the nature of the Special Event. The Association may make further 
exceptions to the sound restrictions as it may determine in its sole discretion. 

L. Canopies and tents. Canopies and tents must be approved specifically under a 
6SHFLDO�(YHQW�3HUPLW�DQG�LGHQWLILHG�XQGHU�VXEVHFWLRQ�5�³6SHFLDO�(YHQW�6LWH�
Diagram´��7KH�3HUPLW�+ROGHU�VKDOO�XVH�VDQG�EDJ�DQFKRUV�WR�VXSSRUW�VXFK�IDFLOLWLHV��
unless a locate service is used to locate all site irrigation and electrical infrastructure 
immediately adjacent to canopy or tent location 

M. Grills. Barbeque grills, charcoal and/or SURSDQH��PXVW�EH�D�PLQLPXP�RI���´�RII�WKH�
ground. Grills are not allowed on the picnic tables. Fires are only allowed in shelter 
house fireplaces and fire pits provided by the Association, if any. Fires and coals 
must be doused and properly disposed of before leaving the Special Event site. 
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Properly disposed of shall be defined as being placed in a proper trash receptacle or 
removed from the Association Managed Facilities by the Permit Holder. 

N. Fees. All fees and security deposits are due in full and must accompany the 
application or the application will not be considered. Deposits or partial payments 
will not be accepted.  Acceptable forms of payment are cash, check, and money 
orders (made payable to the Association). Fees for Special Events are printed 
annually and are available through the Association Office or on the Association 
Website www.mca80238.com. Special events such as Community Markets open to 
WKH�SXEOLF�ZKLFK�DUH�GHHPHG�DV�³&RPPXQLW\�(YHQWV´�DQG�VSRQVRUHG�E\�WKH�0DVWHU�
Community Association will be eligible for reduced or waived Rental Fees and 
Security Deposits. 

O. Security. Security may be required for Special Events based on the type of event, 
expected attendance, sales, cash handling and traffic control at the discretion of the 
Association. 

P. Event equipment needs. The Permit Holder is responsible for providing all 
necessary equipment and services, including but not limited to canopies, tents, 
fencing, stages, bleachers, sound systems, chairs, tables, scaffolding, portable toilets, 
hand sinks, water or water containers, trash receptacles, trash pick-up, recycling, and 
clean-up crews. 

Q. Portable toilets and trash receptacles. The Permit Holder is responsible for 
providing an adequate number of portable toilets, trash receptacles, and hand sinks 
when applicable and in locations determined by the Association. Existing facilities, 
including san-o-lets, restrooms, and dumpsters are for general Association Managed 
Facilities and may not be used in place of or to supplement Special Event 
requirements. The Permit Holder must provide one portable toilet for Special Events 
with 25 to 150 expected attendees. Thereafter, the Permit Holder must provide one 
portable toilet per 150 expected attendees. Portable toilets cannot be delivered before 
5:00 p.m. the day before the Special Event, and must be picked up by 10:00 a.m. the 
day following the Special Event. A copy of the agreement must be received by the 
Association not less than 15 days prior to the Special Event date or the Special Event 
Permit may be revoked. 

R. Special Event site diagram. A diagram of the Special Event site layout detailing 
planned activity areas, parking areas, location of portable toilets, hand sinks, trash 
receptacles, staging and sound equipment, canopies, tents, signage, vendor booths, 
etc., may be required to be submitted to the Association no later than 30 days prior to 
the Special Event date. The Special Event Permit will not be released until approval 
has been granted. If event publicity is released before diagrams have been approved, 
the Association will be not be held responsible for costs incurred due to changes. 

S. Special Event impact. To determine pre-Special Event and post-Special Event 
impact to the Association Managed Facilities where expected attendance will exceed 
100 attendees, the Association and the Permit Holder shall meet to perform a Special 
Event walk-through at least 7-10 days before and within 2 days after the Special 
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Event. Both the Association and the Permit Holder will complete and sign an 
inspection assessment form at the pre-Special Event and post-Special Event walk- 
through. The Permit Holder will be required to restore and repair the Association 
Managed Facilities to their pre-Special Event condition. Restoration and repairs 
include, but are not limited to, new turf, plant and tree replacement, structural 
damage, irrigation system, litter pick-up and power washing of hard surfaces. A 
damage deposit will be required for all Special Events except those noted above in 
section N.   The damage deposit is due no later than 15 days prior to the Special 
Event or before the Special Event Permit will be released. The amount of the damage 
deposit is provided in Section N. above. The Permit Holder will be notified of any 
damages after the post-Special Event walk-through. 

T. Applicable laws. The Permit Holder is responsible for obtaining, from the 
appropriate governmental agencies and other entities, all appropriate licenses, permits 
and other approvals for such Special Events, and shall operate the Special Event in 
accordance with all applicable laws. 

U. Length of Special Event. Length of Special Events shall be determined by the 
Association, at its discretion. 

V. Additional guidelines for Special Events. 
 

1. Staking is allowed only on turf areas after a locate service is obtained. 
2. No buried cables are allowed. 
3. Golf carts should be utilized for Special Event operations; tractor trailers 

may be used on the street or available parking lot with pick-up trucks 
used to unload or pick-up equipment. No knobby tires; only carts with 
turf tires will be allowed. 

4. Beverage vendors must be located on hard surfaces. 
5. Non-food vendors may set up on grass areas provided foot traffic is 

routed on paved paths, sidewalks or roads. 
6. Manhole covers may not be covered. 
7. Sprinkler system and Association Managed Facilities must be protected 

from damaged during the Special Event. 
8. All stage and trailer set-up must have ¾ inch plywood to protect turf. 
9. Power units must have utility locates for grounding rods; paperwork 

must be reviewed by the Association. 
10. Sufficient Special Event staff is required to monitor all of the above. 
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Appendix 8 
Inspection Form 

  



 
 

 
 

      
 

 
Inspection Checklist 

 
 
Date:______________________________ 
 
Address:________________________________________________________________________________ 
 
X Issue Present Approve Comments  
 Non-Maintained Lawn Areas   

 

 Landscaping Not Installed   
 

 Dead/Diseased Trees   
 

 Lack of Proper Irrigation   
 

 Prohibited Vehicle Parking  
 

  

 Trash/Rubish Present    
 

 Structure Requires Repair    
 

 Excessive Landscape Vegetation   
 

 Un-pruned Trees 
 

  

 Unsightly Materials Present 
 

  

 Obstruction of the Alley 
 

  

 

Inspector Name: __________________________________ 

 

Inspector Signature: ________________________________________   
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Appendix 9 
Reinspection Form 

  



 
 

 
 

  
 

 
Re-Inspection Checklist 

 
Date:______________________________ 
 
Address:________________________________________________________________________________ 
 
X Issue Present Approve Comments  
 Non-Maintained Lawn Areas   

 

 Landscaping Not Installed   
 

 Dead/Diseased Trees   
 

 Lack of Proper Irrigation   
 

 Prohibited Vehicle Parking  
 

  

 Trash/Rubish Present    
 

 Structure Requires Repair    
 

 Excessive Landscape Vegetation   
 

 Un-pruned Trees 
 

  

 Unsightly Materials Present 
 

  

 Obstruction of the Alley 
 

  

 Non-Maintained Lawn Areas   

 

Inspector Name: __________________________________ 

 

Inspector Signature: ________________________________________   

 

Date Due: _______________ 

Case Number: ____________ 
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Appendix 10 
Courtesy Notice, Door Posting 

 
  



 

 

NOTICE OF VIOLATION  
 

______________________________ 
Date 
 
_______________________________________________________ 
Property Address  
 
The Master Community Association (MCA) has reviewed the condition of the property listed above and 
has determined that there exists a violation of the Rules and Regulations for Property Maintenance.  
 
The violation is identified as follows: 
 
____ Trash/Rubbish Present  
 
____ Non-Maintained Lawn Area  
 
____ Obstruction of the Alley   
 
____ Prohibited Parking  
 
____ Other: ___________________________________________________________________________ 
 
Required Improvements: 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
You are ordered to immediately comply with this notice within 48 hours. Failure to comply with the 
Rules and Regulations for Property Maintenance constitutes violation of the Community Declaration and 
the MCA may exercise all legal remedies to abate and cure the violation. This action includes, fines, a 
declaration of a nuisance property, a property lien and foreclosure.  
 
You make request a formal notice of violation be issued in this manner and appeal its findings. Please 
contact the inspector listed below to request a formal designation of violation or address any other 
questions or concerns.      
 
To speak to your inspector regarding this notice, please call 303-388-0724 during normal business hours.  
 
 
Inspector Name: __________________________________________ 
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Appendix 11 
Notice of Violation 

  



 
 
 
 
 
 
 

8351 Northfield Blvd. Denver CO 80238 ● (303) 388-0724   
WWW.MCA80238.COM 

 

 

Date 

Property Owner  
Street  
Denver, CO 80238 
 
RE:  Failure to Maintain Property Consistent with Community Declaration Rules and Regulations 
        Notice of Violation   
       Case No. 2021-Number 
 
Dear Property Owner,  
 
You are receiving this letter because the Master Community Association (MCA) has inspected the 
property listed above. Upon review the MCA has found the condition of the property to be in violation 
of the Rules and Regulations for Property Maintenance.  

The following violation(s) were identified upon inspection:  

 

 
 
 
 
 
 
 
 
 

___ Non-maintained Lawn Area 
 
___ Landscaping Not Installed 
 
___ Dead/Diseased Trees 
 
___ Lack of Proper Irrigation  
 
___ Prohibited Parking 
 
___ Trash/Rubbish Present  

 

 

___ Structure  Requires Repair 
 
___ Excessive Landscape Vegetation 
 
___ Un-pruned Trees 
 
___ Unsightly Materials Present 
 
___ Obstruction of the Alley  
 



RE: Notice of Violation  
Date 
Page 2 of 2 

 
 

You are hereby ordered to comply with this notice within ten (10) days from its issuance or submit and 
receive approval of a plan to remedy the violation. Failure to timely remedy the violation will result in 
the MCA issuing a $50 fine.  

Pursuant to the Amended and Restated Community Declaration, failure to comply with this notice will 
cause the MCA to declare your property a nuisance and under Colorado Law we may take action to 
abate said nuisance. These actions include but are not limited to a penalty assessment, court ordered 
injunction, lien or foreclosure.  

Consistent with MCA policies you may request a hearing of the MCA Compliance Committee to show the 
merit of the violation, such request must be made in writing within ten (10) days of the date of this 
notice. If a request for a hearing is not made in a timely manner than you will be deemed to have waived 
your right to a hearing and this notice will become final.  

If you have any questions regarding this notice, please contact us directly by calling 303-388-0724.  

 
Sincerely,  
 
 
Compliance Coordinator  
Master Community Association, Inc.  
 
 
Enclosures: Photos of current conditions. 
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Appendix 12 
Notice of Compliance  

  



 
 
 
 
 
 
 

8351 Northfield Blvd. Denver CO 80238 ● (303) 388-0724   
WWW.MCA80238.COM 

 

 

Date 

Property Owner  
Street  
Denver, CO 80238 
 
RE:  Failure to Maintain Property Consistent with Community Declaration Rules and Regulations  
        Notice of Compliance         
        Case No. 2021-Number 
 
Dear Property Owner, 
 
You are receiving this letter because the Master Community Association has reviewed the condition of 
the property listed above and determined that the violation of the Rules and Regulations for Community 
Maintenance has been corrected to the satisfaction of the MCA.  
 
Please keep this letter as your record that the violation has been remedied. The nuisance has been 
cured and abated. Any penalty assessment issued in this matter is vacated and fines are void. This case 
has been closed and no further action is required.  
 
If you have any questions regarding this notice, please contact us by phone at 303-388-0724.  
 
Sincerely,  
 
 
Compliance Coordinator 
Master Community Association, Inc.  
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Appendix 13 
Tree Violation Notice 

  



 

 

NOTICE TO CORRECT 
 

______________________________ 
Date 
 
To the Owner/Occupant at:  _______________________________________________________ 
 
The Master Community Association (MCA) has reviewed the condition of the property listed above and 
has determined that there exists a violation of the Rules and Regulations for Property Maintenance. The 
rules and regulations state the following: 

 
It is the responsibility of the occupant and/or owner to cut, prune and remove all tree branches lower 
than 8 feet over sidewalks, 13.5 feet over a street or alley and remove any dead, dying or structurally 
unsound tree. Tree stumps must be ground down to 6 inches below existing grade. 
 

Property owners are responsible for pruning needs of private property trees and trees within the public 
right-of-way adjacent to their property. The responsibility of the property owner is defined in Chapter 
57 of the Revised Municipal Code of the City and County of Denver.  

Trees are an extremely valuable resource that provides attractive landscapes and much-needed shade 
from the high-altitude sun while cleaning the air and replenishing oxygen in the atmosphere. Trees must 
be maintained in a state of good repair at all times. There is no requirement that a tree be planted, but if 
a tree is planted it must be maintained alive and in good health. Pruning requirements exist to ensure 
vehicular travel and safe accessibility of sidewalks.  

 
Upon inspection following violation was observed: 
 
____ Trees lack proper clearance over sidewalk/street/alley.  
 
____ Trees are dead or diseased.  
 
Failure to timely remedy this issue of no more than 14 days of date of this notice will result in the MCA 
declaring the property a nuisance and imposing fines. You may be required to prune trees that are 
overhanging the right-of-way or remove trees that are dead. If a tree is dead, it should not be standing. 
Prior to removing any street tree be sure to secure the proper permit from the Office of the City 
Forester. 
 
To speak to your inspector regarding this notice, please call 303-388-0724.  
 
Inspector Name: __________________________________________ 
 

See reverse side for explanation. 



 

 
 

Tree Pruning  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Tree Health 
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Appendix 14 
Penalty Assessment  

  



 
 
 
 
 
 
 

8351 Northfield Blvd. Denver CO 80238 ● (303) 388-0724   
WWW.MCA80238.COM 

 
 

Date 
 
Property Owner 
Address 
Denver, CO 80238 
 
RE:  Failure to Maintain Property Consistent with Community Declaration Rules and Regulations  
        Penalty Assessment   
       Case No. 2021-Number 
 
Dear Property Owner Name, 
 
You are receiving this letter because the Master Community Association (MCA) has inspected the 
property listed above. Upon review the MCA has found the condition of the property to be in violation 
of the Rules and Regulations for Property Maintenance. 
 
On date the MCA issued a notice of violation in above captioned case due to a violation of the Rules and 
Regulations for Property Maintenance. This notice ordered you to comply with the Rules and 
Regulations for Property Maintenance and provided you ten (10) days to remedy the violation or contact 
the MCA to submit a plan to remedy the violation. At the date of this letter the violation remains 
unresolved. Therefore, this property is herby declared a nuisance. A penalty in the amount listed below 
is assessed against the property.  
 

FINE AMOUNT: $50.00 
 
Invoice Number: Number         Due Date: Date 
 
The First Amended and Restated Community Declaration (CC&R) states the following:   
 

Section 7.5: Units to be Maintained: Owners of a Unit are responsible for the maintenance, 
repair and replacement of the properties located within their Unit boundaries except as such 
maintenance, repair and replacement are expressly the obligation of the applicable Sub-
association for that unit. Each Unit , shall, at all times, be kept in a clean, sightly and wholesome 
condition. 
  
Section 7.6: Landscaping Requirements of Owners/Restrictions and Maintenance Covenants: All 
portions of a Unit not improved with a residence, building, driveway, walkways, patios or decks 
(referred to as the unimproved area or landscaped areas of a Unit) shall be landscaped by the 
Owner thereof or a builder other than the Declarant. Any portions of the Unit that are not 
landscaped by the Builder, must be fully landscaped by the Unit Owner, no later than one (1) 
year after the first occupancy of any portion of the Unit. The landscaping of each Unit, having 
once been installed, shall be maintained by the Owner, or the applicable owner association (in 



RE: Penalty Assessment   
Date 
Page 2 of 2 

 
 

the case of multifamily parcels), in a neat, attractive, sightly and well-kept condition, which shall 
include lawns mowed, hedges, shrubs, and trees pruned and trimmed, adequate watering, 
replacement of dead, diseased or unsightly materials, and removal of weeds and debris. 
 
Section 7.9: Use of Common Elements: There shall be no obstruction of the Common Elements, 
nor shall anything be kept or stored on any part of the Common Elements without the prior 
written approval of the Community Association. Nothing shall be altered on, constructed in, or 
removed from the Common Elements without the prior written approval of the Community 
Association. 

 
Pursuant to Section 11.3 of the First Amended and Restated Community Declaration a violation of the 
community declaration constitutes a nuisance. You are ordered to immediately remedy the violation 
and abate the nuisance. If good faith efforts to remedy the violation and abate the nuisance are not 
made within ten (10) days of this notice, the MCA will be forced to issue additional penalty assessments 
and fines will increase. Keeping a property in a condition that is a nuisance is unlawful under Section 16-
13-305 of the Colorado Revised Statutes. The MCA may seek an order from the district court to enjoin 
the nuisance. 
 
This letter constitutes a civil penalty assessment. The fine entered on the first page is the minimum fine 
for the violation as required by MCA policy. Payment of the civil penalty is due to the MCA within thirty 
(30) days of its issuance, unless you timely and properly request a hearing. If you fail to pay the civil 
penalty the MCA may charge a late fee of $15, interest at a rate of 18% per week and may bring a civil 
action to collect the penalty pursuant to Section 38-33.3-316 of the Colorado Revised Statutes. A 
judgment may be entered against you and a lien placed on the property. Paying the civil penalty does 
not relieve you of responsibility to abate the nuisance. Violations are cumulative in nature and each day 
the nuisance exists constitutes a separate offense. 
 
In the initial notice of violation, you were provided the opportunity, consistent with MCA policy, to 
request a hearing of the MCA Compliance Committee. Such request was required to be made within ten 
(10) days of the date of the initial notice. The MCA to date has received no written request for a hearing. 
Consistent with MCA policy, you may make request for a hearing before the MCA Compliance 
Committee where the MCA will have to show the merit of the alleged violation. Such request must be 
made in writing within ten (10) days of the date of this letter. Failure to timely request an appeal will 
result in you being deemed to have waived your right to appeal.  
 
If you have any questions regarding this notice, please contact us directly at 303-388-0724.  
 
Sincerely,  
 
 
Compliance Coordinator 
Master Community Association, Inc. 
 
 
Enclosures: Photos of current conditions, Fine Invoice.  
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Appendix 15 
Fine Tracking Form 

  



     

 

Fine Tracking Form  
 

Date Case Opened: _________________________ 

Property Address: ______________________________________________________________________ 

Property Owner: _______________________________________________________________________ 

Case Number: _________________ 

 

First Fine Date ($50): ____________________________ 

Invoice Number: ____________________ 

Second Fine Date ($100): _________________________ 

Invoice Number: ____________________ 

Third Fine Date ($250): ___________________________ 

Invoice Number: ____________________ 

Fourth Fine Date ($500): __________________________ 

Invoice Number: ____________________ 

 

Turned Over for Collection Date: ___________________ 

Vacate Request Date: ____________________________ 

 

 

Inspectors Name: _____________________________________________ 

 

Inspectors Signature: __________________________________________ 
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Appendix 16 
Parking Violation Notice 

  



 
PARKING VIOLATION 

Prom
pt Attention Required  

 
Date: ____________   Tim

e: ______________ 
 Plate Num

ber: ________________________ 
 State: _____________ 
 M

ake/M
odel: ________________________ 

 Location: ____________________________ 
 Violation Type: 
___ Appears to be Abandoned   
___ Prohibited Oversized Vehicle Parking  
___ Prohibited Trailer/Recreational Vehicle Parking 
___ Prohibited Alley Parking 
___ Prohibited Fire Lane Parking   
   Inspectors Nam

e: __________________________ 
 Failure to Com

ply w
ith Parking Regulation W

ill 
Result in Fines or Rem

oval of the Vehicle  
 

All vehicles that park on public right-of-w
ay under 

the jurisdiction of the M
CA, this includes all land 

ow
ned by the Park Creek M

etropolitan District, are 
subject to the Parking Rules and Regulations.  

 
The vehicle identified above has been found to be in 

violation of the Parking Rules &
 Regulations.  

 
The M

CA m
ay em

ploy all legal m
eans to enforce 

these rules and regulations.  

PARKING VIOLATION 
Prom

pt Attention Required  
 

Date: ____________   Tim
e: ______________ 

 Plate Num
ber: ________________________ 

 State: _____________ 
 M

ake/M
odel: ________________________ 

 Location: ____________________________ 
 Violation Type: 
___ Appears to be Abandoned   
___ Prohibited Oversized Vehicle Parking  
___ Prohibited Trailer/Recreational Vehicle Parking 
___ Prohibited Alley Parking   
___ Prohibited Fire Lane Parking   
 Inspectors Nam

e: __________________________ 
 Failure to Com

ply w
ith Parking Regulation W

ill 
Result in Fines or Rem

oval of the Vehicle  
 

All vehicles that park on public right-of-w
ay under 

the jurisdiction of the M
CA, this includes all land 

ow
ned by the Park Creek M

etropolitan District, are 
subject to the Parking Rules and Regulations.  

 
The vehicle identified above has been found to be in 

violation of the Parking Rules &
 Regulations.  

 
The M

CA m
ay em

ploy all legal m
eans to enforce 

these rules and regulations.  
 



   

Violation of Posted Sign 
At any place w

ithin the city w
here authorized signs are posted, 

it shall be prohibited for any person to park a vehicle in any 
m

anner in violation of, or contrary to, the provisions contained 
on such signs. 
 Appears to Be Abandoned 
It shall be prohibited for any ow

ner or operator of a vehicle to 
leave that vehicle parked in the sam

e place on a public right-of-
w

ay continuously for a period in excess of seventy-tw
o (72) 

hours. A vehicle shall be considered in violation if it has not been 
m

oved at least one hundred (100) feet during the seventy-tw
o-

hour period of tim
e. 

 Oversized Vehicle 
It shall be prohibited to park a vehicle exceeding six thousand 
(6,000) pounds em

pty w
eight or tw

enty-tw
o (22) feet in 

length. 
 RV/Trailer  
It shall be prohibited to park on a public right-of-w

ay an 
autom

obile trailer, boat trailer, or recreational vehicle not 
attached to a licensed vehicle. 
 Parked in the Alley 
It shall be prohibited to park a vehicle w

ithin an alley except 
during the necessary and expeditious loading and unloading of 
m

erchandise or freight, and no person shall stop, stand or park 
a vehicle w

ithin an alley in such position as to block the 
drivew

ay entrance to any abutting property or interfere w
ith 

the free m
ovem

ent of traffic through an alley. 
 Fire Lanes  
It shall be prohibited for any person to park, stop or allow

 a 
vehicle to stand w

ithin ten (10) feet of a fire hydrant, or w
ithin 

tw
enty (20) feet the entrance to any fire station, or w

ithin an 
area that has been designated by proper sign to be a fire lane. 
 

Violation of Posted Sign 
At any place w

ithin the city w
here authorized signs are posted, 

it shall be prohibited for any person to park a vehicle in any 
m

anner in violation of, or contrary to, the provisions contained 
on such signs. 
 Appears to Be Abandoned 
It shall be prohibited for any ow

ner or operator of a vehicle to 
leave that vehicle parked in the sam

e place on a public right-of-
w

ay continuously for a period in excess of seventy-tw
o (72) 

hours. A vehicle shall be considered in violation if it has not been 
m

oved at least one hundred (100) feet during the seventy-tw
o-

hour period of tim
e. 

 Oversized Vehicle 
It shall be prohibited to park a vehicle exceeding six thousand 
(6,000) pounds em

pty w
eight or tw

enty-tw
o (22) feet in 

length. 
 RV/Trailer  
It shall be prohibited to park on a public right-of-w

ay an 
autom

obile trailer, boat trailer, or recreational vehicle not 
attached to a licensed vehicle. 
 Parked in the Alley 
It shall be prohibited to park a vehicle w

ithin an alley except 
during the necessary and expeditious loading and unloading of 
m

erchandise or freight, and no person shall stop, stand or park 
a vehicle w

ithin an alley in such position as to block the 
drivew

ay entrance to any abutting property or interfere w
ith 

the free m
ovem

ent of traffic through an alley. 
 Fire Lanes  
It shall be prohibited for any person to park, stop or allow

 a 
vehicle to stand w

ithin ten (10) feet of a fire hydrant, or w
ithin 

tw
enty (20) feet the entrance to any fire station, or w

ithin an 
area that has been designated by proper sign to be a fire lane. 
 



Compliance and Enforcement 
Policy and Procedure Manual 
 

 36 

 
 

Appendix 17 
Parking Violation Logbook 

  



    
Parking Violation Logbook 

 
Date  

Location 
M

ake, M
odel 

State  
License  

Violation 
 

 
 

 
 

Sign                    Abandoned      Trailer  

Oversized          Alley                  Fire            

 
 

 
 

 
Sign                    Abandoned      Trailer  

Oversized          Alley                  Fire            
 

 
 

 
 

Sign                    Abandoned      Trailer  

Oversized          Alley                  Fire            
 

 
 

 
 

Sign                    Abandoned      Trailer  

Oversized          Alley                  Fire            
 

 
 

 
 

Sign                    Abandoned      Trailer  

Oversized          Alley                  Fire            
 

 
 

 
 

Sign                    Abandoned      Trailer  

Oversized          Alley                  Fire            
 

 
 

 
 

Sign                    Abandoned      Trailer  

Oversized          Alley                  Fire            
 

 
 

 
 

Sign                    Abandoned      Trailer  

Oversized          Alley                  Fire            
 

 
 

 
 

Sign                    Abandoned      Trailer  

Oversized          Alley                  Fire            
 

Com
plete an entry for every parking violation notice issued.  

Inspector Nam
e: 

 _________________________________ 
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Appendix 18 
Parking Violation Envelope 

  



  

PARKING VIOLATION 
Prom

pt Attention Required   
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Appendix 19 
Parking Violation Fine 

  



  
 

PARKING VIOLATION 
Prom

pt Attention Required  
 

Date: ____________   Tim
e: ______________ 

 Plate N
um

ber: ________________________ 
 State: _____________ 
 M

ake/M
odel: ________________________ 

 Location: ____________________________ 
 Violation Type: 
___ Failure to M

ove Vehicle Every 72 Hours  
___ Prohibited O

versized Vehicle Parking  
___ Prohibited Trailer/Recreational Vehicle Parking 
___ Prohibited Alley Parking 
___ Prohibited Fire Lane Parking   
 Fine Am

ount: 
$50 Per Violation  
 $____________ 
 Inspectors Nam

e: __________________________ 
 All fines m

ust be paid or appealed w
ithin 10 days or 

issuance. After 10 days a late fee of $15 is added to 
each fine and interest is charged at a rate of 18%

 per 
w

eek. The M
CA m

ay em
ploy all legal m

eans to 
collect outstanding or unpaid fines. 

 
 

PARKING VIOLATION 
Prom

pt Attention Required  
 

Date: ____________   Tim
e: ______________ 

 Plate N
um

ber: ________________________ 
 State: _____________ 
 M

ake/M
odel: ________________________ 

 Location: ____________________________ 
 Violation Type: 
___ Failure to M

ove Vehicle Every 72 Hours  
___ Prohibited O

versized Vehicle Parking  
___ Prohibited Trailer/Recreational Vehicle Parking 
___ Prohibited Alley Parking 
___ Prohibited Fire Lane Parking   
 Fine Am

ount: 
$50 Per Violation  
 $____________ 
 Inspectors Nam

e: __________________________ 
 All fines m

ust be paid or appealed w
ithin 10 days or 

issuance. After 10 days a late fee of $15 is added to 
each fine and interest is charged at a rate of 18%

 per 
w

eek. The M
CA m

ay em
ploy all legal m

eans to 
collect outstanding or unpaid fines. 

 
  



 

All vehicles that park on public right-of-w
ay under 

the jurisdiction of the M
CA, this includes all land 

ow
ned by the Park Creek M

etropolitan District, are 
subject to the Parking Rules and Regulations. 
Violation of the Rules and Regulations w

ill result in 
first receiving a w

arning and then a fine. Fines are 
assessed to the property that the vehicle is parked 
adjacent to. If the adjacent property is not the 
ow

ner of the vehicle the vehicle w
ill be considered 

abandoned and rem
oved from

 the public right-of-
w

ay and im
pounded.  

 Please rem
it paym

ent addressed as follow
s:  

Com
pliance Coordinator  

M
aster Com

m
unity Association  

8351 N
orthfield Blvd.  

Denver, CO
 80238 

 You m
ay contest this violation, w

ithin ten (10) days 
of the date of issuance. An appeal m

ust be in w
riting 

and addressed as listed above. Include this notice in 
your appeal. After the appeal is received and 
adm

inistrative review
 of the violation w

ill be 
conducted, and a hearing w

ill be set before the 
com

pliance com
m

ittee. You w
ill receive notice of 

this m
eeting including its date and tim

e by m
ail. You 

need not pay a fine w
hile a violation is being 

appealed.  
 If you have any questions regarding this violation or 
how

 to pay the fine please call (303) 388-0724. For 
the com

plete list of Parking Rules and Regulations 
visit w

w
w

.m
ca80238.com

.  
  

All vehicles that park on public right-of-w
ay under 

the jurisdiction of the M
CA, this includes all land 

ow
ned by the Park Creek M

etropolitan District, are 
subject to the Parking Rules and Regulations. 
Violation of the Rules and Regulations w

ill result in 
first receiving a w

arning and then a fine. Fines are 
assessed to the property that the vehicle is parked 
adjacent to. If the adjacent property is not the 
ow

ner of the vehicle the vehicle w
ill be considered 

abandoned and rem
oved from

 the public right-of-
w

ay and im
pounded.  

 Please rem
it paym

ent addressed as follow
s:  

Com
pliance Coordinator  

M
aster Com

m
unity Association  

8351 N
orthfield Blvd.  

Denver, CO
 80238 

 You m
ay contest this violation, w

ithin ten (10) days 
of the date of issuance. An appeal m

ust be in w
riting 

and addressed as listed above. Include this notice in 
your appeal. After the appeal is received and 
adm

inistrative review
 of the violation w

ill be 
conducted, and a hearing w

ill be set before the 
com

pliance com
m

ittee. You w
ill receive notice of 

this m
eeting including its date and tim

e by m
ail. You 

need not pay a fine w
hile a violation is being 

appealed.  
 If you have any questions regarding this violation or 
how

 to pay the fine please call (303) 388-0724. For 
the com

plete list of Parking Rules and Regulations 
visit w

w
w

.m
ca80238.com

.  
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Appendix 20 
Abandoned Vehicle Letter 

  



 
 
 
 
 
 
 

8351 Northfield Blvd. Denver CO 80238 ● (303) 388-0724   
WWW.MCA80238.COM 

 
Date 
 
Property Owner  
Address 
City, State, Zip 
 
Dear Property Owner,  
 
A vehicle has been reported as abandoned adjacent to your property. A description of the vehicle is 
below, and a picture is attached.  
 
The vehicle is described as follows: 

Make:  
Model:  
License Plates:  

 
The Revised Municipal Code of the City and County of Denver states the following: 
 

DRMC 54-465 
It shall be unlawful for any owner or operator of a vehicle to leave that vehicle parked in the same place 
on a public street continuously for a period in excess of seventy-two (72) hours. A vehicle shall be 
considered in violation of this subsection if it has not been moved at least one hundred (100) feet during 
the seventy-two-hour period of time. 
 

Failure to comply with Denver parking regulations is unlawful and the vehicle can be ticked and towed 
for violation. This letter is a courtesy notice to inform you that inspectors have identified the vehicle to 
be in violation of city code and failure to comply with the code will result in the vehicle being ticked or 
towed. This letter is a notice that the MCA may take action of the violation is not remedied; it does not 
account for any action the City and County of Denver may take against the vehicle. 
 
Sincerely,  
 
Compliance Coordinator  
Master Community Association, Inc.  
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Appendix 21 
Tow Report 

  



  
 
 

Vehicle Tow Report 
 

Date of Report: ________________  Time of Report: __________ 
 
Inspector Name: ____________________________ 
 
Vehicle Information  
 
Make/Model: __________________ Color: _________________ 
 
License Plate: _______________ State: ________ 
 
Location of Vehicle: ____________________________________ 
 
Tow Information  
 
Date of tow: _____________  Towing Company: _________________ 
 
Reason for Tow: _____________________________________________________ 
___________________________________________________________________
___________________________________________________________________ 
 
City Ticket: Y/N  MCA Violation: Y/N  MCA Sticker: Y/N 
 
Condition of the vehicle (describe damage): _______________________________ 
___________________________________________________________________ 
___________________________________________________________________ 
 
Inspectors Signature: ____________________________ 
 

Submit report to compliance coordinator for review. Attach all relevant pictures, papers on windows 
(tickets), signs and a copy of the tow truck report, from the towing company. Reports must be completed 

within 24 hours of a tow. Be sure to sign the report. 
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Appendix 22 
Park Rules Violation Order 

  



 

 

 

Park Rules Violation 
Parties Information 

_____________________________________________________________________________________ 
Last Name   First Name     DOB 
 
 
___________________________________________________                          _______________________________ 
Address   City  State ZIP             Phone 
 
Location  
 
_______________________________________________                                      ________________________________________ 
Park Name       Date   Time 

Violation  

 
___ Dogs Off-Leash 
 

 
____ Fires or Fireworks 
 

 
___ After Hour Use 

 
____ Amplified Sound 

___ Camping  ____ Permit Required ___ Motor Vehicles  
 

___ Other _____________________ 
 
 

 

You are served this civil violation order  of the MCA Park Rules. By issuing this civil order  you are found to have 
violated the MCA Park Rules. MCA Parks Rules are enforced on land owned by the Park Creek Metropolitan District 
operated by the Master Community Association. Failure to comply with park rules is trespassing and unlawful 
under the Revised Municipal Code of the City and County of Denver and the Aurora Municipal Code.  

 
____ Warning  _____ Violation; you are ordered to immediately vacate the land or premises 

owned by the Park Creek Metropolitan District.  
 
 

______________________________                     _______________________________ 
Inspectors Name                                                           Signature 
 
 
This order shall remain in effect for one year from the date of the order. You have the right to appeal this order. Such appeal 
must be made within ten (10) days of the date of this order and be in writing to the addresses below. Failure to timely appeal 
will cause the MCA to determine you have waived such right.  

 
Compliance Coordinator  
Master Community Association 
8351 E. Northfield Blvd.  
Denver CO 80238  
(303) 388-0724 
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Appendix 23 
Trespass Order 

  



 

 
 
 

 

NOTICE OF TRESPASS 
 
 
___________________ 
Date 
 
___________________________________________________ 
Name          
 
This civil order serves as notice that you ordered to vacate and forbidden from coming upon all 
land, structure or premises owned by the Park Creek Metropolitan District and operated by the 
Master Community Association.  
 
This civil order is issued under the authority of the Denver Revised Municipal Code. Failure to 
comply with this lawful order shall subject you to criminal prosecution under DRMC 38-115. 
This order shall remain in effect from the date listed above until such time as you receive notice 
in writing revoking this order.  
 
By Order: 
 
______________________________                     _______________________________ 
Officials Name                                                             Signature 
 
 
By signing below, you certify you were served a copy of this order on the day listed above: 
 
 
______________________________________ 
Person Served 
 
 
You have the right to appeal this order. Such appeal must be made within ten (10) days of the date of this order 
and be in writing to the addresses below. Failure to timely appeal will cause the MCA to determine you have 
waived such right. 

 
Compliance Coordinator  
Master Community Association 
8351 E. Northfield Blvd.  
Denver, CO 80238 



 

8351 E. Northfield Blvd. Denver CO 80238 ● (303) 388-0724  
 

 
 
 
 
 
Date 
 
Name  
Address 
Denver CO 80238 
 
Dear Name, 
 
This  letter serves as a civil order that you are  forbidden from coming upon all land, structure or 
premises owned by the Park Creek Metropolitan District and operated by the Master Community 
Association. This includes all parks, parkways or other land owned by the Park Creek Metropolitan 
District.  
 
This civil order is issued under the authority of the Denver Revised Municipal Code. Failure to comply 
with this lawful order shall subject you to criminal prosecution under DRMC 38-115.  
 
Should you fail to abide by this order you will be subject to arrest and criminal prosecution under the 
Revised Municipal Code of the City and County of Denver, see section 38-115 below. This order shall 
remain in effect until December 31, 2020. 
 

Denver Revised Municipal Code: Section 38-115 – Trespass  
(a) It is unlawful for any person knowingly to enter or remain upon the premises of another 

when consent to enter or remain is absent, denied, or withdrawn by the owner, occupant, 
or person having lawful control thereof. 

 
If you feel this order has been issued in error, you may appeal the order to the Compliance Committee. 
An appeal must be made in writing within ten (10) days of the date of this letter. Failure to timely 
request an appeal will cause the MCA to determine that you have waived your right to an appeal. 
Appeals should be addressed as follows: 
 

Compliance Coordinator  
Master Community Association 
8351 E. Northfield Blvd.  
Denver CO 80238  

 
If you have any questions regarding this order, please contact the compliance coordinator by calling 
303-388-0724. 
 
Sincerely,  
 
Compliance Coordinator  
Master Community Association, Inc.   
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Appendix 24 
Abandoned Property Notice 
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Appendix 25 
Large Scale Cleanup Notice 

 
  



 
 

 
NOTICE TO VACATE 

 
The Occupants of this Parkland are Ordered to Immediately Vacate  

This Parkland Shall Remain Vacated Until Further Notice 
 

This parkland is ordered closed to all public use until such time as this notice is removed. 
All personal possessions placed upon the parkland are ordered removed immediately. 

 

This Order Shall Take Effect: 
DATE 

 
It is unlawful under city ordinance for any person to come upon this private property without 
the express written consent of the Master Community Association acting as an agent for the 

property owner Park Creek Metropolitan District. 
 

All personal possessions located within the parkland that are unattended will be 
removed and disposed of. 

 
 

Failure to comply with this posted order is trespassing and unlawful under city ordinance. 
 

NO TRESPASSING 
DRMC 38-115 
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Appendix 26 
Hearing Notice 

 
 



 
 
 
 
 
 
 

8351 Northfield Blvd. Denver CO 80238 ● (303) 388-0724   
WWW.MCA80238.COM 

 

 

Date 

Name 
Street  
Denver, CO 80238 
 
RE:  Failure to Maintain Property Consistent with Community Declaration and Policies  
        Notice of Hearing         
        Case No. 2021-Number 
  
Dear Name, 
 
The Master Community Association issued a Notice to Correct owner of the property listed above on 
date. This letter alleged violation of the Community Maintenance Standards. The property listed above 
was determined to be in violation of either the Community Maintenance Standards or Alley Policy 
following a complaint and subsequent inspection of the property by MCA staff.  
 
Pursuant to MCA Policies and Procedures of Covenant Rule Enforcement (policy) you are afforded due 
process to seek resolution of alleged covenant violation, the authority of this policy is outline in state 
law, CRS § 38-33.3-209.5. MCA policy gives any property that is found to be in violation of the Rules and 
Regulations for Community Maintenance the opportunity to have a hearing to show the merit of the 
alleged violation.  
 
On date your request for a hearing was received by the MCA and the original request was placed in the 
case file. This letter serves as official notice that a hearing in this case will be conducted by the Stapleton 
Master Community Association Board of Directors Compliance Committee (committee) on date at time 
in the Central Park Community Room located at 7350 E. 29th Ave. Suite 300, Denver CO 80238.  
 
At this hearing the committee will hear all relevant evidence. The committee will make an impartial 
decision based solely on the evidence presented at the hearing. You are not required to attend the 
hearing, if you do attend the hearing, you or a designated representative, may, make an opening 
statement, present evidence and testimony, present witnesses and make a closing argument. Attached 
to this letter you will find the relevant evidence that will be presented at the hearing. The MCA has the 
burden of proof in all hearings before the committee. We must prove by a preponderance of the 
evidence that a violation of the Rules and Regulations for Community Maintenance.   
 
After all relevant evidence has been presented the committee will make an impartial decision. 
Consistent with policy the committee has ten (10) days from the date of the hearing to make their 
decision. Most decisions are made during the hearing but sometimes the committee takes longer to 
make its decision. Once the committee has made its decision you will be provided with a written copy.  
 



RE: Notice of Hearing  

Date 

Page 2 of 2 

 
 

If the committee determines that a violation of the Community Maintenance Standards in fact exists, 

the property owner must then remedy the violation within fourteen (14) days of the date of the 

decision. Failure to remedy the violation will result in fines being assessed against the property 

consistent with MCA policy. If the committee determines that no violation exists, a notice of compliance 

will be issued to the property owner. You have the right to appeal the decision of the committee to the 

full Board of Directors, such appeal must be in writing and made within ten (10) days of the committee’s 

decision. If the MCA does not receive a timely appeal the committee’s decision will become final.   

 

A complete copy of the MCA Policies and Procedures of Covenant Rule Enforcement, Community 

Maintenance Standards, Community Declaration, Compliance Committee Membership and Association 

Bylaws can be found by visiting our website.    

 

If you have any questions regarding this notice, please contact me by phone at 303-388-0724.  

 

Sincerely,  

  

 

Compliance Coordinator  

Master Community Association  

 

Enclosures: Photos of Current Conditions; Property Inspection Report  

 

CC:  Compliance Committee  

 Keven Burnett, Executive Director  

 

 

 
 

 

 

 

 

 

 

 

 

  


