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Accommodations for the SSAT

The
SSAT

This document provides the step-by-step process for
submitting an application for accommodations on the SSAT.

Additional information for students regarding
documentation requirements, deadlines, etc. can be
found in the 2020-2021 esting Accommodations Guide
at www.SSAT org/TA



http://www.ssat.org/TA
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First, log in to your SSAT
account

The
Enrollment

Management

Avallable at: Association
https://portal.ssat.org

Sign in

If you do not yet have an
online SSAT account, please
click “Sign Up for a
Parent/Guardian and Student
Account”

The
SSAT

Sign up for a
Parent/Guardian and
Student Account

Membership Application
for The Enrollment
Management Association



https://portal.ssat.org/
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First click "SSAT Testing,” then click

Apply for / View My
Accommodations”

SSAT Practice » | S5AT Scores w | The Snapshot » | ApplytoSchools - | My Profile
What would you like to do? Shortcuts
Register for the SSAT

Register Now

Print your Test Ticket
Print Now

Apply to Schools

ALL NEW! The Standard
Application Online (SAC) makes
it easy to apply to schools.
Apply Now

Character Skills
Snapshot

SSAT Testing SSAT Practice

N—

SSAT Scores

My Profile

Send an Inquiry

Apply to Schools

The
SSAT

Apply for / View My
Accommadations

SSAT Testing SSAT Practice

-

Register for SSAT

Wha

SSAT Tests

Get the Official SSAT
Practice Tools

The
SSAT
+
My Tests W Practice - |
e
¢ sxororavome MY TESTS
My Tests I Current Academic Yei

You do not currentl
Apply for / View My Y
Accommodations
Register for SSAT

Get the Official SSAT
Practice Tools
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Next, click, "Click to Apply for
Testing Accommodations®

SSAT Testing w | SSAT Practice - SSAT Scores = | The Snapshot - Apply to Schools - My Profile

< Back to Portal Home APPLY NOW FOR TESTING ACCOMMODATIONS

(Scroll down to view current requests and their status.)
Register for SSAT

be approved for accommedations BEFORE registering for a test offering.

SSAT Tests Click to Apply for Testing Accommodations [ TPk to Apply for Sunday Sabbath |

Apply for / View My If you have submitted an application for accommodations when taking the SSAT, each request for the current testing season (Aug 1,

Aecammodations 2018 to Jul 31, 2019) is listed below. Any accommodations approved on or before Jul 31, 2018 are considered to be invalid and out-
of-date; therefore, outdated requests are no longer available to be viewed and a new application for accommeodations MUST be

Get the Official SSAT submitted for your student. You MUST reapply for any accommodations not listed below.

Practice Tools To view the details and/or status of each request, please click the "+" sign. All accommaodations which a student is approved for

prior to test registration, will be provided on test day, so long as the student is indicated as requiring testing accommeodations when
registering to take the SSAT.

To request additional accommedations or to have an alternate approver review your request, please submit a new application
request for accommodations. If your student has already been approved for particular accommodations, ONLY apply for the
additional accommeodations you wish to have considered.

Requests for Current Academic Year

You do not currently have any accommodations on file.

The
SSAT




Application Form for L
Accommodations ...

* The accommodations
form starts with
iInformation you need to
know regarding stepsin the
Process.

TESTING ACCOMMODATIONS

2 Y¥OUR AFFROVER SUBMITS COMEIRMATICON & 1D
= AMEryCU SUBMIE FOU regUEIL YO AERTTEEr Wil rech A Smad with & ANk b compiEie & aEcune. orine farm ig

* |If you need any
clarification, click one of
the links to:

WWW.SSAT.0 rg /TA N

& Your documenisiion waz HOT accepiable for anp of ihe regussied sccommodstion:

A ‘Corirmideny ssch regueaied sceommodetion

- Thaimormation meovised by yEUr SR and pour deoumertalion Wil B et ewves

"I na documentalion W requined. 3k this slee

 Otherwise, click the e e e

ACOOMMODATIONS
Trings o Rermroar
- = ‘Whan you register. you must indicals thal pou requine Your spproved =il ba
Laied
| he OttOl N uttO| | to eg IN. B PP —
o Tourapzroves aczomm i current scactemic year (August 1 2010 b= July 31 200). Far
castng on or ater Aug %= reapply for accommadsticn:
SSA‘I' e s "
o O tesiday bring your ful sdmizcn bckel including your accemmadation apercval

& 1P ou ferve any queslions. srmal us sk -0 st g arcall IM-F Bam - &30 EST)
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Disability Information T

£ Bsonm Parts Home TESTING ACCOMMODATIONS
P I I d Register for SSAT Apply For Testing Accommodations
F I rS t ' yo u W I l l n e e SSAT Tasts A This request MUST be completed by the Parent/Guardian of Rob Greene
to C O m p le t e S O m e izf:::;;:::n:w Disabilities & Accommodations

Get the Official S5AT ‘What is the nature of your student’s disability? [select all that apply]

backg rou nd Practice Tools
ADD/ADHD
Autism Spectrum Disorder (A5D)
i n fo r m a t i O n Learning Disabilities (LD)
Physical Disabilities, Medical or Chronic

Psychiatric Disorders

detailing your

Blind / Low Vision
Dreaf { Hard of Hearing

student’s disability. i

When was the disability or disahilities first identified?

Indicating an ‘other’ disability will Frst dentived in Morth ¥ | Year ¥ | whenthestdentuas| ¥ Jyearsol

require documentation to be Wha was the medical professional | evaluater who first diagnosed the disability?

submitted so we can best review ety g et

your student’s needs. If your Vs Mo

Student's dlsablllty Corresponds to a Ha::::ur;:ldentbeenapprcwed!oraccomrncdationscncthel'standaldiz!dtesrs. such as state-wide assessments?

listed disability in the list, please
select it there.

Prowide a brief statement that explains the functional limitations resulting from the listed disabilities

The
SSAT
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Select Testing Accommodations

Select all requested accommaodations:

* Next, you will select Ruler

. Highlighter
the accommOdatlonS 50% Additional Time (L.5x)
Graph Paper
that your StUdent Smalilﬁrnl:ll.lpf-e‘ttingilﬂorfewer5tu-:|entsinrcu:}m]

n ee d S fo r th e S SAT Reader (Provided by family, student will test individually]

Scribe [Provided by family, student will test individually)

Diabetic Supplies (Individual testing (Prescription medication, snacks/water, monitoring kit))
Indica tlng any 'Other' Prescription Medication with Water (Must be self-administered and in original prescription bottle)
accommodations will require
supporting documentation to be

Large Print Test Materials (22pt Times Mew Roman)
Seat Cushion or Pillow
Braille Test Materials

submitted so we can best review Hand-held Magnifier

your StUdent,S needS. /fyour Hearing Aids and/or Devices (Includes hearing aids, cochlear implants, and/or use of an FM system)
student’s need corresponds to a Sign Language Interpreter (for spoken directions only)

listed accommodation in the list, Answer Directly in Test Book

H Calculator (4-function only; May contain %, v, +/-, M-, M+, and MRC)
please select it there. o ’
Laptop with Spell Check for Writing Sample (Cannot be used during other sections)

Use of Gel Crverlays

The
SSAT



Indicate an Approver

Next, list the contact
and related
iInformation for the
individual you are
listing as an approver
Who can:

The
SSAT

Verify the need

Has documentation on
file that meets SSAT
requirements /
If the ‘Relationship to Student’
field is NOT ‘School/ Education
professional at your student’s

school; you will be required to
submit documentation.

Approver Details

Provide information below for an

1. your student’s need for accomm:

Apprower who can attest to

odations

2. having documentation that meets The Enrollment Managemeant Association's requirements on file

First Name

Last Mame

Job Title

Credentials

Tel

lephone Number

Organization Name

elationship to Student
-Selact-

Street Address Line 1*

Street Address Line 2

Street Address Line 3

City”

Country*

Zip/Postal Code

Please be sure to pay special attention to the entry of your
approver's email. Infon
v PRTov
accommo
o

rder far your approver to review the request.

commodations request will be provided to this email in

Approver's
Address
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Approver's Documentation

* |ndicate the type of documentation your approver has
on file for your student.

* Click "Continue.”

Documentation

Indicate the type of documentation your Approver has on file:

Option 1 ion 2
My approver has one of the following: y approver has one of the following:
< An [EF ' Psychotogical Evaluation
< A 504 Plan < Medical Documentation

+ Private School Documentation J Cther Documentation

These must be fior the current or previous school year. Selecting this option will REQUIRE documentation to be

submitted to The Enrcdlment Management Association

e

Continue
—— ]

The

SSAT *Selecting Option 2 will require documentation to be submitted so we can best review your student’s needs.



Documentation Submission

Option 1: Not Required

* Based upon the information
you entered and your student’s
testing needs, the form will <~
Indicate whether you are

required to submit
documentation. |

* In the example provided, no
documentation will need to
be submitted to EMA for
review.

The
SSAT

T

TESTING ACCOMMODATIONS

Apply For Testing Accommeodations

9 You DO MOT nesd to provide us with any additional documentation at this point.

Agreement

Finally, ions:

wiew the follow statements carefully. Then, type your name in below agreeing to the following con

You are responsible for providing all equipment, materials, and/or personnel necessary for any accommaodations approved
for your student on test day.

= Allinformation provided on this farm and in any documentation submitted to us iz true.

= You are the pa n of Rob Greene and are requesting testing mimodations for Rob
s Theselectsd tes mmodations represent accommadations your student requires due te
mental impairments that significantly alter one or more major life activities).

Wou authorize The Enroliment ntact the Approver andfor any professicnals indicated in
submitted documentation to ve lities and requested accommaodations as they
khe SSAT.

for the SSAT.

submitted documentation.
T.
ting season {August 1, 2018 to

us toreceive, review, and securely maintain the contents of this form and
and that ng accommedations must be approved pricr to registering for &
tand that testing accommedations will remain on file for the r der of the &
y 31, 2019}

‘You agree that in the event we request the documentation which an approver has confirmed is on file, you will provide that
documentation.

I, during the course of an audit, we detarmine that false infarmation was provided or documentation does not meet our
requiraments, we may withhold or cancel the student’s scares.

Type your name here to agree to these terms:

 Submit
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Documentation Submission

TESTING ACCOMMODATIONS

Apply For Testing Accommeodations
A You need ko submit additional documentation because:

The doc ntation on file is not [EP/504/5chool
r iz not a professional at the student's school
Accommodations include the ‘Other” option

Chosen Disabilities include the "Cther’ option

=)
@
ko
B
9
g

ption 2: Required

Sending Your Documentation

* |n this example,

= | will upload documentation cnline now (this is the fastest method)

documentation will need to be

Option 2 (Slower)

S u b m I tted to E M A fo r reVI eW 1 will submit documentation by mail, fax, or later online.

If submitting by mail or fax, do 0 nt 't that includes fax and mailing
- - information and '»clude it as the fir st |:age of your documer'tauon |Th|s cwersheet will also be available in your
efore accommodations wi
Remember, you can alse upload your documentation in your student account at a later time, which speeds receipt
and processing.

.
b e a ro V e d O r ro V I d e d fo r Review cannot continue until documentation is received by The Enroliment Management Association. Submit
documentation as early as possible to prevent registration/testing delays.

te St i n g . A"‘.XQFGIEI‘.’I.E-.HI

Firally, review the follow statements carefully. Then, type your name in below agresing to the following conditions

= fou are responsible for providing all equij materials, and/or personnel necessary for any accommodations approved
for your student on test day.

Allinformation provided on this form and in any documentation submitted tous is true.
‘You are the parent/guardian of Rob Greene and are requesting testing accommaodation:
The sel—cted testing accommod ations represent accommodations your student requi
v alter one or mare major life activities).

You au'l orize The Enrollment Management Association to contact the Approver and/or any professionals indicated in
locumentation to verify and discuss your student’s disabilities and requested accommodations as they relate to

for Rob Greene for th
due to disabilities

You authorize us to ¢ and securely maintain the contents of this form and any submitted documentation.

« The form will advise each reason
W hy d ocumen t a tl on Mmu St b e J:*:m: e o o et eaton saas0n (August L 2015 1

that in the event we request the documentation which an approver has confirmed is on fite. you will provide that

.
If, dur ng the course of an audit, etermine that false information was provided or documentation does not
. requirements. we may withhold or cancel the student's scores

Type your name here to agree to these terms:

The
SSAT

Learn more about when documentation needs to be submitted at www.SSAT.org/TA
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Documentation Submission

Sending Your Documentiation

Option 2: Required

, Option 1 [Fastest)
( C O nt d ) = | will upload documentation cnline now (this is the fastest method)
Choose Files | Ngile chosen

* |If documentation must be Option 2 (Slower]

| will submit documentation by mail, fax, or later online.

Submltted to EMA for If submitting by mail or fax, download/print a custom documentation coversheet that includes fax and mailing
. . information and mclude it as the first page of 5-1:\ur d:u:umer'taunn IThls coversheet will also be available in your
reVI eW, th e fo rm Wl “ account after submitting this form.|
. . Remember, you can also upload your documentation in your student account at 3 later time, which speeds receipt
provide the opportunity to and processig
. Rewiew cannot continue until documentation is received by The Enrollment Management Association. Submit
u p l.o a d d OC u m e n ta t| O n . documentation as early as possible to prevent registration/testing delays.

* Select whether you will upload
documentation now or will
submit later. This can be done
in your SSAT account, by mail

or fax.
The

SSAT



Terms and Conditions

The
SSAT

Regardless of
whether
documentation
IS required, you
will be required
to type your
name to
electronically
sign and agree
to the terms
and conditions.

Finally, click
“Submit.”

Agreement

Finally, review the follow statements carefully. Then, type your name in below agreeing to the following conditions:

« You are responsible for providing all equipment, materials, and/or personnel necessary for any accommodations approved

far your student on test day.

« Allinformation provided on this form and in any documentation submitted to us is true.
=« You are the parent/guardian of Rob Greene and are requesting testing accommodations for Rob Greene for the S5AT.
« The selected testing accommaodations represent accommadations your student requires due to disabilities (physical or

mental impairments that significantly alter one or more major life activities).

« You authorize The Enrcllment Management Assaciation to contact the Approver and/or any professionals indicated in

submitted documentation to verify and discuss your student’s disabilities and requested accommodations as they relate to
the SSAT.

» You authorize us to receive, review, and securely maintain the contents of this form and any submitted documentation.
« You understand that testing accommodations must be approved prior to registering for the SSAT.
- You understand that testing accommodations will remain on file for the remainder of the testing season [August 1, 2018 to

July 31, 2019).

« You agree that in the event we request the documentation which an approver has confirmed is on file, you will provide that

documentation.

« If, during the course of an audit, we determine that false information was provided or documentation does not meet our
reguirements, we may withhold or cancel - en
Type your name here to agree to €ese terms:

>
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Submission Confirmation

e Th e fO rm WI I.I. CO n fl rm Please Review a Special Accommodation Request [TA19016318] inbex x
yO U r S U b m | S S | O n a n d yo u i“m@e'nm“mem-crgﬂi ssat.org 1:12 PM (0 minutes ago) -

to me

will receive a

The Enroliment Management Association has received a request from the parent/g ian of Rob Greene to receive testing
accommodations on an upcoming SSAT, and they have indicated you as an individual who can attest to the need for accommodations.

C O n f I r m a t I O n e m a I l a S Please click on the link below to access a secure web page where you may review the requested accommodations and confirm or deny

that you have documentation on file that supports them. Depending upon your e-mail program, you may have to copy and paste the link
W e l l into your browser.

If you have any questions, email info@ssat.org, call 609-683-5558, or use our online chat service at ssat.org. (Phone/Chat are available

*  You will receive St
automated application
update emails
thrOughout the Process TESTING ACCOMMODATIONS
and upon COmpletiOn of Apply F°r Tefting ACCOmmodatiéns
the application, at which -~ e i

Please remember, if you are required to submit documentation, your request will not be reviewed nor processed until it is received.

. . Uploading documentation to your student's account is the fastest delivery methed. If you send documentation by mail, courier, or
p O | n t yo u Wl e a S et to fax be sure to use the Documentation Coversheet just printed, or get it later in your student's account.
You must be approved for testing accommedations before you register for the SSAT.

re g i Ste r fo r te St i n g W i t h You will be notified about any updates to your request.

You can always check the status of your testing accommedation request by logging into your account and clicking "View My

The th e a p p roved Accommodations and Requests.”
gg AT @CCOmMmodations.

_|_



Final Notes:

If you do not receive e-mails indicating that your approver has
completed their confirmation or submitted ID confirmation
within a reasonable amount of time, contact your approver.

If you are required to submit documentation, remember that a
review of your student's application cannot begin until it is
received -AND- vyour approver has completed their
confirmation and submitted ID.

All test takers MUST be approved for any necessary
accommodations before they will be permitted to register
for any SSAT test date with accommodations.

The E-mail TA@enrollment.org or contact our customer support

1 Sl team at (609) 683-4440 if you have any questions.



mailto:TA@SSAT.org

	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Application Form for Accommodations
	Disability Information
	Slide Number 7
	Indicate an Approver
	Approver’s Documentation
	Documentation Submission
	Slide Number 11
	Documentation Submission
	Terms and Conditions
	Submission Confirmation
	Slide Number 15

