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Shipping, Receiving and Material Handler
Job Description

JLS Automation is currently accepting candidates for a Shipping, Receiving and Material Handler in York, PA. The Shipping, Receiving and Material Handler will work with a leader in primary and secondary packaging machinery for the food manufacturing industry using cutting edge robotics technology.  We have an exceptional customer-focused and employee centered culture in a heavy growth mode.  

Shipping, Receiving and Material Handler Job Objective
The individual will receive and distribute material to stock and production, process paperwork, prepare parts equipment for shipment and complete visual inspection of incoming material, as well as assist with building and grounds maintenance.

Shipping, Receiving and Material Handler Job Duties and Responsibilities
· Handles physical receipt and visual inspection of incoming material;

· Processes and stocks material; 

· Keeps all products organized and properly labeled;
· Maintains inventory controls with a high level of inventory accuracy;
· Loads and unloads trucks using material handling equipment (i.e. pallet jacks, forklift, etc.);

· Pick orders and prepare and package shipments;

· Read BOM’s and identify shortages;

· Report any product quality issues; 

· Compare packing lists to purchase orders for accuracy and put material in proper bin or staging location when received so that it can be found for orders;

· Compare packing list to order when shipping for accuracy so that customer gets correct material;

· Keep work area in a neat, clean state always;

· Drive to the customer or vendor location to either pick-up material to be received or deliver material that has been shipped; 

· Offer new ideas and methods to achieve Continual Improvement

· Assist in maintaining grounds and facility as needed;

· Other duties as assigned;

Shipping, Receiving and Material Handler Qualifications
· High School education or GED required with 2-3 years’ experience in related work

· Experience working in various ERP systems; JobScope preferred

· Valid driver’s license

· Forklift operator certification 

· Able to read, write and interpret shipping forms and labels

· Experience in navigating and using a tracking software

· Attention to detail and ability to learn quickly

