
 Step 1. Review and electronically sign consent authorization and disclosure forms.   Click to Review 
and Sign Disclosure Regarding Consumer Report. 
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Sign Disclosure. 
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Click to Submit
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Click to Review and Sign Authorization Form. 
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Sign Authorization. 
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Click to Submit
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Step 2. Click Personal Information to provide your Social Security Number and Date of Birth. 
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Click to select month. 

Candidate tutorial - How to complete addresses history - domestic and international
Orange Tree Employment Screening

Feb 23, 2021 8 of 31



Day
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And Year
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Enter your Social Security Number.   If you do not have a Social Security Number, enter 999-99-999. 
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Click to Submit.
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Step 3. Click Address History  to provide your address history for the past 7 years. 
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Input your current address and all other addresses for the past seven years, including the day, month, 
and year at each address.   Make sure dates do not overlap.
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Click to enter the street. 
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City
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State 
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And Postal Code/Zip Code for your current address. 
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Click to enter the Date you started living at this address, including the Month. 
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Day
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And Year. 
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Click '+Add' button to add additional addresses. 
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To add international addresses, click to select the Country from the drop down. 
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Select the Country. 
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Click to enter Street Address or enter N/A if unknown. 
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Click to enter City or N/A if unknown.
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Click to enter state, province, territory or N/A for unknown. 
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And Postal Code or N/A if unknown. 
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Enter the month, day, and year you started living at that address. 
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And the Month, Day, and Year you stopped living there. 
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Click to Submit when finished.   That concludes the "How to enter international addresses" candidate 
tutorial.   Thank you! 
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