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Configuring Security Groups & Labels
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In this pane you can create, edit, & 
Archive labels. Once created, apply 
labels to documents in bulk or by 

adding them to documents 
individually via the security panel.
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Creating a New Group

Select the “+ Group” button and fill 
add in the data referenced above in 
the pane that slides out on the right-
hand side of the screen.

!
Edit an existing 

group by selecting 
the group name.


