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About the cover.....

Hocking Technical College, now only 10 years old, outgrew its original quarters
and moved to its present campus in 1975. The College has continued to grow, and
in the fall of 1977, three new buildings were completed. The artist’s drawing on the
cover shows how the campus looks today. -
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Hocking Tech's 250 acre campus is nestled in the Hocking Hills, one mile
southeast of Nelsonville, a community of 5500 people in Athens County. It is
accessible from central and northern Ohio via U.S. Route 33 and from eastern and
northern Ohio via |-77.

Hocking Technical College
Nelsonville, Ohio 45764
Phone: (614) 753-3591
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Hocking Technical College
Academic Programs

Business Technologies

Accounting

Business Management

Travel & Tourism

Computer Science

Financial Management
‘Hotel/Restaurant Management
Retail Marketing Management
Secretarial Science

Engineering Technologies

Automotive Service Management
Broadcast

Ceramic

Drafting and Design

Electronic

Heat Processing

Health Career Technologies

Health Core*

Health Care Review Coordination
Medical Record

Medical Assistant

Emergency Medical

Nursing Career Ladder

Natural Resources Technologies

Agricultural Production
Environmental Health
Forestry

Recreation and Wildlife
Timber Harvesting™®

Public Service Technologies

Corrections

Fire Science

Police Administration

Police Science

Security and Protective Services

*Occupational Certificate Program Only

Programs and curricula at Hocking Technical College are reviewed periodically
to meet the needs of business and industry. Consequently, curricula and
programs listed in this catalogue are subject to change.
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Hocking Tech....
A Breath of Fresh Air....
Both in Location and Education

Located in scenic Southeastern Ohio, Hocking Tech is surrounded by state parks and forests.
Its 250 acre campus occupies former farm land, and the setting is still a rural one.

You can go swimming, boating, hiking and fishing at Lake Hope, Hocking Hills, Stroud’s Run,
Burr Oak and Lake Logan. These state parks are within easy driving distance of the campus.

Hocking Tech is where you “learn by doing." Of course, there are some lectures and “book
work,” but, for the most part, you will prepare for your future career by actually doing the job.

For example, those in health careers work in hospitals, doctor's offices and clinics.

If you are in natural resources, you may be working in the state parks, helping blaze trails and
laying out new picnic areas. Forestry students run their own logging operations, selling pulpwood
to area paper companies and saw logs to sawmills. They earn money to repair and maintain the
equipment that they use—from the log skidder to chain saws, and an ultramodern hydraulic
sawmill.

Business students work in local retail stores, banks and offices. The College has its own motel,
the Hocking Valley Motor Lodge, and the students in the Hotel/Restaurant Management Tech-
nology help run it, learning every phase of its operation.

Some of our campus police are students in public service programs. Others work in law enforce-
ment agencies throughout the region, and fire science students may receive practical experience
with area fire departments.

Engineering students use modern labs right on campus that contain kilns and other equipment
needed to prepare them for jobs in industry.

The following pages will tell you all about us.
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THE COLLEGE

Hocking Technical College, located in Southeastern Ohio’s Hocking River Valley near Nelson-
ville, is a state supported institution offering post-high school education in over 30 programs. Two-
year programs leading to the associate degree and several certificate programs are offeredin the
fields of business, engineering, health, natural resources and public service.

Hocking Tech was founded on a concept of career education, a concept which continues to
guide the development of established programs and the initiation of new technologies.

The principal objective of the college is to provide para-professional technical education,
complemented by appropriate general education courses, to high school graduates of all ages.
Students obtain both theoretical knowledge and practical experience through well equipped lab-
orataries which provide up-to-date "hands-on” experience. The laboratories, staff, library facili-
ties, etc., are maintained and updated as necessary to meet the objectives of the school as well the
requirements of state and national approving agencies.

ITS CHARACTER

Several of Hocking Tech's technologies were the first two-year programs of their kind either in
Ohio or in the nation, and some remain unique. The Hocking Tech Ceramic technology was a first
in the United States, and its Forestry, Broadcast Engineering, Travel and Tourism, Environmental
Health and Emergency Medical technologies were firsts in Ohio. The Heat Processing technology
is the only one of its kind in the world!

Because of the number of unique technical programs offered at Hocking Tech, its student body
is made up of people of all ages, backgrounds, geographic origins and interests. While many are
from the original tri-county (Athens, Hocking and Perry) district, the majority of Hocking Tech stu-
dents now come from outside the local area. Hocking Tech students come from most of Ohio's 88
counties, as well as several other states and foreign countries. Although the majority of students
enter directly from high school, a considerable portion enroll at an older age; the average age of
Hocking Tech students is 23. Three-fourths are day students, and more than 40% are women.
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CAMPUS AND FACILITIES

Hocking Tech opened in September, 1968 with 250 first-year students and 12 technical pro-
grams. It was known as Tri-County Technical Institute. The next year, it was chartered by the Ohio
Board of Regents, and in 1972, its name was changed to Hocking Technical College.

By 1975, the College had grown to more than 1700 students, and a new campus was built two
miles from its original site. Its present 250 acre campus beside the Hocking River includes the ori-
ginal three-story main building which has 11 classrooms, 17 laboratories, a library, student
lounges, short-order food service, lecture hall and administrative offices.

Adjacent to the main building is an auxiliary building which houses laboratories for the Ceramic,
Heat Processing and Automotive Service Management technologies.

To meet the need of the still-growing institution, three additional buildings were opened in the
Fall, 1977. A two-story addition to the main building includes a broadcasting studio, hospital emer-
gency room for training Emergency Medical students, and a fully equipped kitchen for Hotel/Res-
taurant Management students.

The natural resources building provides a lab for repairing equipment, and nature interpretation
and wildlife labs. The sawmill completed in early 1980 is the campus’ newest addition.

The recreation center includes two courts for basketball, volleyball and badminton. The gym-
nasium also has an area for weightlifting. On the mezzanine are game tables, pinball, billiards and
ping pong, as well as a refreshment center. There are two lighted tennis courts near the main
entrance to the building. Tennis courts, cross country ski track, as well as a trap shooting area are
recent additions.
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Through cooperative arrangements, facilities of Southeastern Ohio businesses, industries,
hospitals, clinics and law enforcement agencies are used for internships and practical experience
as part of the curriculae of the various technologies.

Natural Resources students, through special arrangements with the Sunday Creek Coal Com-
pany, use 750 acres of company land adjoining the campus for a variety of instructional purposes,
in addition to the wooded campus land and state and national parks in the area.

HOCKING VALLEY MOTOR LODGE

Hocking Technical College owns and operates the Hocking Valley Motor Lodge as a training
facility for students in the Hotel/Restaurant Management Technology and Culinary Arts Tech-
nology. It provides on-the-job training for the students who learn all aspects of operating a motel
and restaurani—from housekeeping and waiting on tables to menu planning, meal preparation,
front desk operations and serving as resident managers.

The million-dollar facility, located one mile from the main campus, has 38 guest rooms, a dining
room which seats 160, an indoor swimming pool, and banquet rooms accommodating up to 300

persons.
INSTRUCTIONAL MEDIA CENTER

Among the new facilities that became available when the new buildings were completed is the
Instructional Media Center. Offering a host of services to both students and faculty, it consists of
three major areas—the Autotutorial Center Multi-Media Classroom and Media Preparation Room.
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AUTOTUTORIAL CENTER

The area is so named because it provides a wide variety of audio-visual aids
which students can use for study on their own.

There are 30 study carrels equipped for videotape, slide, filmstrip, 8mm film,
16mm film and audiotape viewing and listening.

Individual typing rooms are available for typing class assignments. There are also
seminar rooms for small group television, film viewing and previewing.

A master control console can distribute up to six videotape programs to six of the
carrels and four seminar rooms within the center. This makes it possible for an
entire class to view a tape, or for classmates to work on projects or assignments
together.

MULTI-MEDIA CLASSROOM

Seating up to 100 people, the multi-media classroom offers all types of
instructional media aids. It has a rear screen projection system with a built-in
remote control panel that allows an instructor to operate it from any point in the
room. The unit contains a 16mm motion picture projector, overhead transparency
and slide projectors, videotape recorder and projector. The system allows the use of
all the media for a presentation, with the instructor switching from one to another
with the touch of a button.

MEDIA PREPARATION ROOM

In this section of the Instructional Media Center, instructors can develop their
own audiovisual materials that are especially designed for students in their
particular technologies. They can produce videotapes, slide/tape programs,
filmstrips, overhead transparencies and prints.

BOOKSTORE

The College’s bookstore is managed and operated for the convenience of the
students and staff. Books and supplies are sold at cost and there is no mark-up on
any item in the stock. At the end of each quarter, students may sell textbooks back
to the bookstore if instructors are planning to use the same text another quarter.

HOUSING INFORMATION

As a two-year college, Hocking Tech does not provide housing for students.
However. a dormitory, Lang Hall, has been built on the campus by a private
developer who also operates it. Information regarding the dorm and other housing
in Nelsonville or Athens, such as private homes, apartments, and Ohio University
dormitories, is available through the College Housing Office.

Housing costs for students range from approximately $190 to $350 per quarter. In
most cases, an advance deposit is required to hold a reservation. Kitchen privileges
may be offered with some facilities at no extra cost. In other arrangements, a variety
of meal plans may be available for somewhat higher cost.

Students are urged to make their housing arrangements early because of the rural
location of the College and the limited facilities available. Students are reminded
that housing arrangements are strictly the responsibility of the student and are
between the landlord and the student, not the College. The College provides a list of
available possibilities only as a convenience to the student.
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LIBRARY

The Library contains books, periodicals and trade journals thaf relate to all
technologies and programs offered at the college.

Materials in the collection include reference, technical and general materials
which are important to the informed technician. Students are encouraged to
become familiar with information sources in order to be capable, beyond their
student years, of keeping abreast of technical developments as they occur. Books
for personal reading pleasure are also available.

The professional staff will assist students and provide instruction in basic library
skills as well as more advanced research. The Library's facilities include table areas
and 50 carrels for private study.

CENTER FOR ALTERNATIVE EDUCATION

The Center for Alternative Education offers innovative instructional programs and course
designs at the College. Students' different learning styles and special needs have been recog-
nized by the college's development of optional versions of some courses. Programs are also
offered to enhance the personal skills needed for employment and participation in the com-
munity.

Among the offerings provided by the Center are PACE, Portfolio Development, Service Learn-
ing, Self Directed Learning, and telecourses. Students are encouraged to explore their individual
needs and interests with the Center staff.

PACE

Personally Accelerated Career Education, PACE, is a unique program which has been devel-
oped for the convenience of the Hocking Tech student. Under PACE, a student can enroll any
day the college is in session, proceed through a program of study at his or her own rate, and enter
the job market upon completion of the program at any time of the year.

All courses in the PACE program follow a competency-based format. That is, all the tasks
necessary for successful performance have been identified, and the student is expected to
demonstrate skill in each of the tasks.

PACE programs are available in most General Studies courses and in technologies through-
out the college. For information about specific courses, students should contact the Admissions
Office or the department involved.

PORTFOLIO DEVELOPMENT

Students who have experience that is similar to the skills and knowledge of courses in their
curriculum can prepare a portfolio that documents these skills, request credit for the appropriate
courses, and be awarded credit toward their degree. CAE provides Communication courses
for students to write their portfolios and the process for evaluation of their priorlearning to occur.

SERVICE LEARNING

Through this program, students gain valuable experience and insight concerning the needs
of community people and the agencies that assist them. Students volunteer in hospitals, schools,
juvenile courts, community action agencies, health education centers, nursing homes, and the
like. One credit is granted when a student completes his or her service project.

SELF-DIRECTED LEARNING

This program enables students to practice special skills needed on the job such as problem
solving, independent learning, making contacts, managing their time, and communicating with
other professionals. Guided by their instructors, students contact professionals in their tech-
nology, gather technical information independently, solve realistic employment-related prob-
lems, and present information to others in their technology.
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SERVICES

COUNSELING

Full-time counselors are available to discuss academic, personal and career
questions or problems and to aid students in making decisions and resolving
problems. The counseling staff is located in the Counseling Center, room 234, near
the main student iounge. Students are encouraged to meet the counseling staff and
utilize the services whenever the need arises. Also, each student is assigned a
faculty advisor.

In addition to individual counseling, the staff is involved in educational
programming for students through special courses and seminars. Career
assessment and counseling is also available to assist students in career planning.

PLACEMENT

Hocking Tech's Placement Services provides a liaison between graduates and employers, and
are available to students, graduating seniors, alumni, and prospective employers. Information on
job and career opportunities is available through the Service. Interviewing schedules and appoint-
ments with students are arranged for business and industry representatives who visit the campus.
Graduating seniors may contact their respective department for assistance infinding appropriate
employment and in preparing information for interviews. Department directors coordinate place-
ment services by monitoring current job openings in their respective fields.

HEALTH SERVICES

The College’s Health Center is located in the Health Careers area on the second
floor of the main building and is staffed by a registered nurse from 8 a.m. to 4 p.m.
Monday through Friday. The College physician has approved certain standing
orders which the nurse may use for emergency illness or injury. There is no charge
for services provided at the Health Center. If treatment is necessary at a hospital or
physician’'s office. however, the patient is responsible for the fee.

Although the College does not require a physical examination other than for
students enrolled in the health programs, it reserves the right to require a physical
examination of any student it deems necessary.

Information and forms regarding the student health insurance program are
available at the Health Center.

ROTC

Basic military science courses are offered at the College through the Ohio
University Reserve Officer Training Corps (ROTC) detachment. Open to men and
women. the ROTC program of instruction stresses techniques of organizing,
leading and motivating others. The ROTC program also sponsors activities such as
backpacking. skydiving and orienteering. No military obligation is incurred and full
scholarships are available to highly qualified students.
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COMMUNITY HEALTH EDUCATION CENTER

Also available to students are the services of the Community Health Education
Center. A registered nurse, who is the Center's director, offers free consultation
with diabetics on any problem related to diabetes. Similar assistance is available for
persons with hypertension, arthritis or heart disease. The Center is located in the
health careers area on the second floor of the main building.

CAMPUS PUBLICATIONS

A weekly student newspaper keeps the Hocking Tech community informed about campus
concerns and local events. “Riverwind” is the College's literary magazine, a quarterly publication
of student poetry, prose and fiction. Students working on either publication may earn academic
credit in Communications for the planning, creative writing, interviewing and reporting involved in
producing them.

ACTIVITIES

The College provides an activities program which includes intramural flag
football, volleyball, basketball and softball, as well as periodic instruction or
activities in such sports as tennis and karate. Hocking Tech students are also
eligible for reduced or free admission rates on selected movies at the Nelsonville
movie theater and for some sports events at Ohio University. A full-time director of
student activities coordinates such events.

ORGANIZATIONS

STUDENT SENATE — The Hocking Tech Student Senate represents the student
body. Annual elections are held to select representatives and from them, a slate of
officers. Student Senate sponsors activities throughout the year such as dances,
concerts and trips to professional sports events.

TECHNOLOGY CLUBS—Students in several technologies have formed clubs which
sponsor fund raising projects, usually related to the technology, to provide
experience and to help finance extra field trips. Among the clubs are the Computer
Science Club, Outdoor Club (formed by Recreation and Wildlife students but open
to all), Retail Management Club, Forestry Club, and the Hotel/Restaurant
Management Club. There is a chapter of Lambda Alpha Epsilon, a criminal justice
administration fraternity which is open to law enforcement students and people
who work in the law enforcement field. Also, Ceramic Engineering Technology
students are eligible to join the Hocking Tech student branch of the American
Ceramic Society.

HTC ALUMNI ASSOCIATION— The Hocking Tech Alumni Association includes the
more than 2500 graduates of the college as well as members of the College's
administration, faculty and Board of Trustees. An elected board of officers directs
and plans its activities which include reunions and a newsletter.

INTERNATIONAL CLUB — The Hocking Tech International Club was formed to give
students the opportunity to meet and learn from persons of many different cultures.
Programs are planned to promote an international and educational exchange
between students.
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ADMISSIONS POLICY

HTC believes that each individual should have the opportunity to achieve their
highest potential to contribute to their own advancement and to the progress of
society. To achieve this policy, HTC follows a practice of “Open Admissions;”
however, certain technologies require additional criteria for admission. As long as
there is space available in a given program, qualified students with a high school
diploma or equivalent are admitted on a first-come-first-served basis. Individuals
lacking a high school diploma or equivalent may be admitted on a probationary
basis after it has been determined that they have the interest and basic ability to
pursue a technical program.

HTC does not discriminate in admissions on the basis of race, religion, national
origin, sex, handicap, or disadvantaged status of a candidate. HTC adheres to the
following policy of affirmative action:

a) That no policies or practices may discriminate against members of groups

subject to discrimination.

b) That compensatory education should be available to such persons when there
is reason to believe that undeveloped potential can be realized by providing it,
and,

c) That special financial assistance and counseling should be provided when
needed.

The Admissions Director will make the final decision in the admission of all

students.
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ADMISSIONS PROCEDURE

1. Application The applicant must complete and return the formal application for
admission. A non-refundable application fee of $10 must accompany the
application.

2. High School Transcript The applicant is responsible for having a high school
transcript forwarded to the college by the high school.

3. College Transcript A college transcript is required of all applicants who have
attended other colleges, universities, or institutes.

4. Interview An interview at the college is recommended. Counselors are
available to any student desiring more information about technical education or
Hocking Tech programs. The Admissions Office is open to visitors from 8 a.m. to 5
p.m. Monday through Friday. An appointment is suggested.

5. Official Acceptance Approval of the application for admission is issued by the
Admissions Office after the applicant has completed the previous steps. After
receiving a letter of acceptance, the student indicates understanding of College
policies and regulations and intent to enroll by submitting a non-refundable $25
advance tuition deposit. This payment applies only to the beginning quarter for
which the student has requested enroliment.

6. Health Careers Technologies Students enrolling in any of the Health Career
Technologies have additional admissions procedures to follow which are outlined
in the Health Careers section of the catalog.

7. Natural Resources Technologies Students enrolling in any of the Natural
Resources Technologies have additional procedures to follow. They are outlined in
the Natural Resources section of the catalog. '

INTERNATIONAL STUDENT ADMISSIONS

Applications should be made six months prior to the quarter the student seeks to
enter the College in order to insure the processing of an F-1 Visa. The following
must be submitted before the application can be considered for admission and an
I-20 Form be issued:

1. Application The applicant must submit a completed application form along
with a non-refundable $10 application fee.

2. Transcripts Official credentials must be received from all secondary schools,
colleges, or universities which the student has attended, including subjects and
grades. If credentials are not in English, an official translation must be secured.

3. English Language Proficiency Results of the Test of English as a Foreign
Language (TOEFL) or the Michigan Test of English as a Foreign Language must be
sent to the College.

4. Financial Statement Students must submit a financial statement certifying
that financial resources are available for education and support while studying at
the College.
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FEES*

Instructional Fees

Full time, 12 to 18 credits $200

General $33
Total full-time instructional, instate or

Appalachian Region $233.00 per quarter
Part-time, 1 to 11 credits $20.00 per credit hour
Total full-time instructional, students residing

outside Ohio or Appalachian Region $466.00 per quarter
Part-time, 1 to 11 credits $40.00 per credit hour
Total full-time instructional, non U.S. citizen $566.00 per quarter
Part-time, 1 to 11 credits $40.00 per credit hour

(Each part-time international student must pay
a $50.00 surcharge, per quarter)
Related Fees

Application $10.00 one time only
Graduation $15.00

Books (approximately) $65.00 per quarter

Room and Board (approximately) $1,750.00 per school year

The above fees are subject to change. Checks and money orders should be made payable to
Hocking Technical College and directed to the attention of the Cashier's office. Students using
veterans’ benefits must apply to the Veterans’ Administration for a Certificate of Eligibility and
Entitiement. This can be done through the Hocking Tech Veterans' Coordinator's office.

Residence Policy

Because Hocking Tech is supported by the taxpayers of Ohio, out-of-state
students (except residents of the Appalachian region) must pay the tuition
surcharge. A student’s residence is determined at the time of enrollment, according
to the residence policy of the Ohio Board of Regents. Requests for information

about the policy or changing one's legal residence should be addressed to the
Records Office.

* Fees subject to change without notice

REFUNDS

Tuition refunds are made only for valid reasons that require the student to change
plans. The refunds are made according to Board policy and the following schedule:

100% refund from date on which the fees were paid until the first day of class,
less $25 for the fall quarter and less $10 for winter and spring quarters and summer
sessions.

80% refund when withdrawal form is completed in the first week of the quarter or
by Saturday in the first week of a summer session.

60% refund when withdrawal form is completed in the second week of the quarter
or by Wednesday in the first week of a summer session.

40% refund when withdrawal form is completed in the third week of the quarter or
by Wednesday in the second week of a summer session.

20% refund when withdrawal form is completed in the fourth week of the quarter
or by Saturday in the second week of a summer session.

No refund is made after the fourth week of a quarter or after the second week of a
summer session.

Students dismissed by the College or students leaving school without following
withdrawal procedures outlined in the student handbook are not entitled to a
refund. Students are reminded that the regular withdrawal procedure should be
followed whether a refund is involved or not.

Refunds are processed through the College fiscal office and are made within 30
days of completion of the withdrawal form. Refunds due to billing errors or
incomplete classes (evening division) are processed within one week of request.
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FINANCIAL AID

Financial aid for students attending Hocking Technical College is available under several dif-
ferent programs and from a variety of sources. The primary basis for granting aid is financial need.
If you are in doubt about qualifying, we strongly suggest that you apply.

Students must be accepted for admission to Hocking Tech before action can be taken on appli-
cations for financial aid. Because financial aid is granted on a "first-come” basis, students are
urged to submit their applications by early spring in order to allow sufficient time for processing.

Funds received under the Basic Educational Opportunity Grant, the Supplemental Educational
Opportunity Grant, the College Work-Study, or the guaranteed student loan programs must be
used solely for educational expenses.

Students must repay any portion of payments which cannot reasonably be attributed to educa-
tional expenses. This amount is based on criteria set by the U.S. Commissioner of Education.

ACADEMIC PROGRESS

Students must maintain satisfactory academic progress to be entitled to financial assistance.
They must receive at least a 1.5 grade average during a quarter, and must be progressing toward
the 2.0 accumulative average required for graduation.

HOW DO I APPLY?

1. Complete the Hocking Technical College financial aid questionnaire which may be obtained at
the financial aid office.

2. Another application known as the Financial Aid Form (FAF) must be completed and filed with
College Scholarship Service. This must be mailed to the CSS, Box 2700, Princeton, N.J.08540.

3. Applications for the Ohio Instructional Grant may be obtained from high schoot counselors or
from Hocking Tech’s financial aid office. Complete the form, have it notarized, and mail it to the
Ohio Board of Regents, Student Assistance Office, 30 E. Broad Street, Columbus, Ohio 43215.

4. Students who want to apply for the Basic Grant must complete the Basic Grant Application or
the Financial Aid Form. The information will be submitted to the Basic Grant program in lowa
City, lowa. Those eligible to receive the aid will be notified by the U.S. Office of Education.

WHAT IS AVAILABLE?

Following is a list of some of the forms of aid available. Full details and application blanks may be
obtained at the financial aid office.

Ohio Instructional Grants An Ohio student planning to enroll or already enrolled at Hocking
Tech on a full time basis is eligible to apply for an Instructional Grant which ranges from $150 to
$645, depending on family financial circumstances. Any student whose family’'sincome is less
than $20,000 may be eligible.

Basic Educational Opportunity Grants Any studentis eligible to apply for one of these grants
which range from $176 to $1038 for Hocking Tech students, depending on family income.
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CAMPUS BASED PROGRAMS

The following programs are awarded by Hocking Technical College based onindividual needs.
Consideration is given to amounts received from the Basic Educational Opportunity Grant and the
Ohio Instructional Grant.

To be considered, a student must complete a Hocking Tech financial questionnaire, college
work-study application and the FAF.

College Work-Study Hocking Tech students may apply for the college work-study programin
which participants cover some or all of their college expenses through earnings from a part-
time job.

Nursing Loans Students enrolled in the Nursing Technology (Registered Nursing) are eligible
for nursing loans up to $2,000, depending on need. Loan repayment may be cancelled by em-
ployment as a registered nurse in an eligible hospital.

Supplemental Educational Opportunity Grants A citizen of the United States with an estab-
lished need is eligible to apply for a Supplemental Educational Opportunity Grant which may
range from $200 to $1,500 per year.

EARN AND LEARN PROGRAM Hocking Technical College’s Earn and Learn Program pro-
vides financial support for those who would not otherwise qualify for financial aid. The Earn and
Learn Program is a part-time student employment system through the College. Applications
may be obtained from the Office of Student Financial Aid.

OTHER PROGRAMS

Bureau of Vocational Rehabilitation (BVR) About ten percent of Hocking Tech students re-
ceive assistance through BVR. It is available to individuals having disabilities or handicaps. Those
who are found eligible receive total coverage on tuition, books and fees. Many who live away from
home also receive a living allowance to help pay for room, board and personal expenses. Infor-
mation may be obtained through a high school counselor or district BVR office.

Comprehensive Employment Training Act (CETA) Some students qualify for assistance under
CETA. Application is made through the local Ohio State Employment Service office and should
be made at least six weeks before the student plans to enter school.

Guaranteed Student Loans Guaranteed student loans may be obtained from local banks, sav-
ings and loan associations or credit unions that participate in student loan programs. A Financial
Aid Form must be filed with the College Scholarship Service if your adjusted family income is
$25,000 or above to determine if you are eligible for a subsidized loan. If you are eligible, the
federal government will pay the interest up to one year after graduation or leaving school. At this
time, the student starts repayment of the loan.

Law Enforcement Grants Students enrolled in the Police Science, Corrections, or Police Ad-
ministration technologies and who are also employed by a law enforcement agency are eligible to
apply for special grants. Continued employment in a criminal justice capacity after graduation will
cancel the student's obligation to repay aid received under these programs.

The Ohio National Guard Tuition Assistance Program will pay the tuition of enlisted National
Guard men and women who attend H.T.C. If you are not in the guard you can enlist and receive
these Educational benefits. Contact Hocking Technical College or your local Ohio National Guard
unit for more information.
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Veterans Benefits (G.l. Bill) Benefits are available to veterans who have served
on active duty in the Armed Forces for a continuous period of 181 days or more.
A veteran must collect benefits within 10 years from his release from active
duty. A Veterans Coordinator is available on campus to advise students in all
areas of G.l. Bill payment problems, VA loans, insurance, pensions, etc. All
enrolled veterans should notify the Record’s office of any changes in course
load, address, or number of dependents.

SCHOLARSHIPS

In addition to local, state and federal scholarship programs, special scholarships
have been donated by various industries, businesses and private citizens. They are
usually designated for students in specific technologies, such as nursing, heat
processing or ceramic engineering.

SCHOLARSHIP APPLICATION

Along with the application form, a student must submit a high school transcript,
two personal reccommendations, ACT or SAT scores, and a narrative describing
why he or she has selected a particular program of study, educational and career
goals, awards won and extra-curricular activities.

Selection is based on scholastic achievement, ACT or SAT scores, personal
recommendations and the narrative provided with the application. All students with
a 3.0 or better grade point average are encouraged to apply. Further information
concerning the following scholarships, as well as others available, may be obtained
from the financial aid office.

Linda Caswell Berry Memorial Scholarship Students enrolied in the A.D.
Registered Nursing Program are eligible to apply for the Linda Caswell Berry
Memorial Scholarship. This scholarship, which ranges from $700 to $1000, was
created as a memorial to Linda Caswell Berry, a graduate of the R.N. charter class
of 1974. Selection will be based on contribution to the nursing profession,
academic achievement and financial need.

A.P. Green Refractories Scholarship The A.P. Green Refractories Co. provides a
$600 scholarship to a student enrolled in the Ceramic Technology.

Pittsburgh Commercial Heat Treating Scholarship This $500 scholarship from
the Pittsburgh Commercial Heat Treating Co. of Pittsburgh, Pa., goes to a student
in the Heat Processing Technology.

FIRE Scholarship The Foundation in Refractories Education offers two
scholarships for $500 for students enrolled in the Ceramic Technology.

Van Campbell Memorial Scholarship Sponsored by the Ohio Brass Company, the
Van Campbell Memorial Scholarship provides two $500 scholarships for students in
the Ceramic Technology. Preference is given to students from the Barberton, Ohio,
and Newell, W.Va. areas.

Ludowici-Celadon Scholarship The Ludowici-Celadon Corporation of New
Lexington, Ohio, a C.S.C. Corporation of Chicago, sponsors this $500 scholarship
for a student enrolled in the Ceramic Technology.

Allied Mineral Products Scholarship Ceramic Technology students also may
apply for this $600 scholarship sponsored by The Allied Mineral Products, Inc., of
Columbus, Ohio.

North American Refractories Scholarship The North American Refractories Co.
of Cleveland, Ohio, provides a $500 scholarship for a student enrolled in the
Ceramic Technology.

Sunbeam Corporation Scholarship This $600 scholarship for a student in the
Heat Processing Technology is offered by the Sunbeam Corporation of Meadville,
Pa.
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Aerobraze Corporation Scholarship The Aerobraze Corporation of Cleveland,
Ohio, provides a $500 scholarship for a Heat Processing Technology student.

Ipsen Industries Scholarship This $600 scholarship, made available by Ipsen
Industries of Rockford, Ill., is for a student in the Heat Processing Technology.

Metal Treating Institute Scholarship The Metal Treating Institute, Inc., offers a
$500 scholarship for a student enrolled in the Heat Processing Technology.

The First National Bank Scholarship The First National Bank of Nelsonville,
Ohio, sponsors a $300 scholarship for students in any program at Hocking Tech. It
is restricted to Nelsonville area students.

People’s Bank Scholarship The Peoples Bank of Nelsonville, Ohio, offers $500 to
Nelsonville area students to study in the Hocking Tech program of their choice.

HTC Presidential Award Hocking Tech president, Dr. John J. Light, created a
$500 scholarship in 1976. All students are eligible to apply with selection being
based on high academic performance and excellence.

Eldon F. Dailey Scholarship Ester Dailey of Athens, Ohio, created this
scholarship in memory of her husband, Eldon F. Dailey. Any Athens County
resident is eligible to apply for this $300 award.

Athens County Medical Society Scholarship The Athens County Medical Society
is sponsoring a $300 per year scholarship for an Athens County resident enrolled in
the Licensed Practical Nursing Program at Hocking Technical College.
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POLICIES AND PROCEDURES

Hocking Technical College operates on a year-round basis with three quarters,
fall, winter and spring, and two six-week summer sessions.

GRADING SYSTEM

The following is used in evaluating student achievement:

Achievement Grade Points

Excellent A 4
Good 8 3
Average C 2
Below Average D 1
No Credit NC 0
Walk-out WO 0

The following grades are not computed in the cumulative average:

Satisfactory S
Unsatisfactory U
Incomplete |
PACE Course in Progress PR
Credit by Exam CE
Transfer Credit T
Audit AU
Advanced Standing CA

Credit Life Long Learning CL
Not Reported By Instructor NR

ACADEMIC PROBATION AND DISMISSAL

Students earning less than a 1.5 grade point average attempting more than 5
credits in any quarter will be placed on academic probation for the following
quarter. If a student is on academic probation for two consecutive quarters and has
not earned the required grade point average, the student will be subject to academic
dismissal. Students will be subject to academic dismissal if their cumulative grade
point average falls below .75 at any time after completing 20 hours.

Students may be subject to disciplinary dismissal in certain instances as outlined in the
student handbook. Students will be placed on academic probation when their cumulative
point average falls below the following levels:

Credits Attempted Minimum Cumulative G.P.A.
12-30 inclusive 1.50
31-44 inclusive 1.60
45-74 inclusive 1.75
75 or more 2.00

GRADUATION REQUIREMENTS

The requirements for graduation in an associate degree program are as follows:

1. A student must have a 2.0 overall accumulated average and a 2.0 in his major to
graduate.

2. A student must have credit (passing grades) for all courses required by the



24/Hocking Technical College

student’s technology. The course requirements for each technology are listed with the curriculum
in this catalog.

3. The student is responsible for completion of all course requirements for graduation. Each
student is assigned a faculty advisor to assist in planning the student's academic program, but
the student is held accountable for knowing the graduation requirements and complying with
them.

4. Grades will not be released and a student will not be permitted to graduate if the student has
any outstanding financial obligations to the College.

5. Refer to the Student Handbook for information regarding graduation procedures.

TRANSFER CREDIT

Academic credit earned in other institutions may be transferred to Hocking Tech, provided the
course content is similar to the course for which credit is being sought and a grade of “C" or better
was earned in the other course.

An official transcript and catalog course description for each course for which credit is being
sought must be submitted; also, application for such transfer credit should be made during the first
quarter of attendance at Hocking Tech.. A counselor and the appropriate department director will
make a determination concerning the transfer credit request. To initiate the process, the student
should see one of the counselors.

Transfer credit appears as "CR’” on Hocking Tech transcripts, but no transfer grades are usedin
computing Hocking Tech grade averages.

CREDIT BY EXAMINATION

Students may earn credit for some courses by taking and passing a comprehensive
examination in a particular course. Specific courses are designated in advance by the
departments. Students who want to know if Credit by Examinationis available for specific courses
should confer with the director of the department of the particular technology. Courses requiring
large amounts of lab work and field experience are difficult to evaluate in one examination and do
not lend themselves to Credit by Examination. A minimalfee is required before the test for Credit by
Examination can be administered.

CREDIT BY ADVANCED STANDING

Credit by Advanced Standing may be granted for any course where a student can demonstrate
and document having learned the content through formal instruction which does not represent
transferrable college credit. Examples are first aid training sessions and management workshops.
Documentation of the learning by copies of the certificates and transcripts should accompany the
request for advanced standing. A student should contact the director of the department
administering his/her technology concerning a request for advanced standing. No fee is required.

CREDIT FOR PRIOR
EXPERIENTIAL LEARNING

Students who come to the college with skills and knowledge that they have gained through
experience on the job, through community work, in the military, or through personal development
may prepare a portfolio to document this learning. They may request that there learning be
evaluated and credit awarded, when appropriate, for courses in their curriculum. Communications
credit is received for preparing the portfolio.



Admission, Fees and Financial Aid/25

REGISTRATION

Prior to the beginning of every quarter, the student will receive, by mail. materials for registration.
An early registration period is designated before the opening of each quarter, and the student is
urged to use this opportunity. The first day of each quarter is registration day, and at this time, all
who have not pre-registered must register. A $5 late registration fee may be charged after this day.

REGISTRATION CHANGES

To change a technology, add or drop a class, a student must obtain the
appropriate form from the Student Records Office and follow the directions on the
form. Unless the procedure is followed carefully, the student’s records will be
incomplete.

A student planning to withdraw from school should complete the formal
withdrawal procedure. Doing this will prevent the recording of failure grades on the
student’s official transcript for courses in progress. To initiate formal withdrawa.,
obtain a withdrawal form from the Counseling Office and follow the procedures
outlined on the form.

The College’s counseling services are available to assist in the process. A student
must never make a change in registration of any kind without completing the
appropriate forms. For information regarding refund of fees, see page 18.
Additional information on change of registration procedures is available in the
Student Handbook.

INFORMATION IN STUDENT HANDBOOK

The Student Handbook, which is distributed to all students, contains detailed
information regarding student life, administrative policies, academic procedures
and services. Students are urged to read the Handbook and consult it when
questions arise concerning proper procedures.

PRIVACY OF RECORDS

The academic records of students are held in strict confidence. Students may
inspect their records. Only upon written permission of the student may records or
transcripts be released to a third party. The College releases student names,
addresses, and phone numbers as part of directory information unless a student
requests in writing that this information not be released. Further information and
procedures regarding student records are outlined in the Student Handbook.

CLASS ATTENDANCE

Due to the technical nature of Hocking Tech courses, laboratory and field procedures must be
experienced first hand. Therefore, regular class attendance is required in each course, and it is the
student's responsibility to be punctual.
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ASSOCIATE DEGREE PROGRAMS

Hocking Technical College offers associate degree programs in 28 technologies. They gen-
erally require six quarters (two years) to complete but, in some cases, students may accelerate or
adjust their programs through special arrangements with their respective departments.

CERTIFICATE PROGRAMS

In addition to the associate degrees, Hocking Technical College offers certificate programs in
many technologies. Certificate programs consist of two broad categories—the STEP Certificate
Program and the Technical Certificate Program. The purpose of the STEP Certificate Program is to
provide a means by which an individual may acquire a fund of knowledge and skills that will have
direct applicability either to entry-level employment or other planned personal growth. STEP certi-
ficates are available in many areas including EMT-A, EMT-P, Nurse Aide/Orderly, Industrial and
Retail Security, Arborculture Training, Tree Maintenance, Accounts Payable/Receivable Clerk,
Cost Clerk, Timber Harvesting, Sawyer and Lumber Grading.

A one-year Technical Certificate, which is a more comprehensive program, is granted upon the
successful completion of a prescribed sequence of courses within a given technology in which the
certificate is offered. The total number of quarter hours required is at least fifty percent of the num-
ber required for the associate degree in that technology, and 27-33 quarter hours must be in
technical courses. Some areas in which Technical Certificates are available are Practical

Nursing, Accounting, and Automotive

OBTAINING A SECOND ASSOCIATE DEGREE

To obtain a second associate degree, a student must have credit for all the technical courses in
that degree program, and must also have whatever basic or general courses are determined
necessary by the administrator of that technical program.
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EXPLANATION OF CURRICULUM GUIDES

The following section provides brief descriptions of each technology and a
quarter by quarter curriculum guide for each technology's associate degree
program. (Note: Sequence of course is subject to change). The curriculum guides
include a four-digit number for each course which can be used to locate the course
description in the next section of the catalog.

The designations ‘T’, ‘B’, and ‘G’ identify courses as technical, basic, or general.
Technical courses are those which are directly applicable to the particular
technology and to employment needs within the business or industry. Basic
courses are those which are supportive to an understanding of the technical
courses, but which are not immediately applicable to the requirements for
employment in that area. General courses tend to be in the humanities and social
sciences, and provide students with a broader base with which to understand
themselves and society.

The number of credits awarded for each course is listed in the final column of the
curriculum guide. A certain number of credits in each category (T, G, or B) is
required to complete the associate degree. The requirements vary with each
technology. The Ohio Board of Regents has established minimum and maximum
program standards within which Hocking Tech, through its personnel and advisory
committees, has established its own standards.
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ACCOUNTING TECHNOLOGY

The accounting program is designed to teach students the skills of gathering,
summarizing, interpreting and reporting financial data pertaining to business. It
offers both the associate degree in applied business and an occupational certificate
in bookkeeping.

The accounting student learns to analyze accounting data in order to measure the
operational efficiency of a business enterprise and to use financial information for
decision making.

The Hocking Tech accounting program familiarizes students with basic accounting theory,
bookkeeping techniques, and management skills. Specialized areas include tax, payroll, cost
and retail accounting and auditing. Certain courses within the accounting curriculum are on
the PACE option.

EMPLOYMENT OPPORTUNITIES

Most entry level positions are at the junior accountant level in private businesses,
governmental agencies, or public accounting firms. Advancement is based on
persistence, ability, and technical competence. Other related employment
opportunities are payroll clerks, accounts receivable clerks, payables clerks,
accounts supervisors, etc.
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ACCOUNTING TECHNOLOGY CURRICULUM

COURSE NO.FIRST QUARTER CREDIT

2235 Payroll Accounting T 3
1243 Business and Accounting Machines T 2
0221 Survey of Data T 3
1230 Accounting | B 4
1522 Principles of Business Management | B 3
1009/1010 Communications /11 G 3
TOTALS 18
SECOND QUARTER
2218 Tax Accounting | T 3
1234 Data Applications T 2
1523 Principles of Business Management 1| T 3
(Prerequisite 1522)
1231 Accounting Il B 4
(Prerequisite 1230)
1022/1026 Math 11/21 B 3
1010/1011  Communications I1/11l G 3
TOTALS 18
THIRD QUARTER
2219 Tax Accounting 1l T 4
1236 Automated Data Systems T 4
1232 Accounting I T 4
(Prerequisite 1231)
1026/1031 Math 21/31 B 3
1011/1012 Communications III/1V G 3
TOTALS 18
SUMMER (OPTIONAL)
1201 Internship T 12
1200 Special Problems T 3
FOURTH QUARTER
2264 Funds Accounting T 4
2237 Principles of Finance T 4
2233 Accounting IV T 4
(Prerequiste 1232)
0046 Interacting with Government and
Politics G 3
0050 Introduction to Psychology G 3
TOTALS 18
FIFTH QUARTER
2234 Basic Cost Accounting T 4
2260 Accounting V T 4
(Prerequisite 2233)
0042 Economics Issues and Problems B 3
0051 Developmental Psychology G 3
0075 Speech G 3
TOTALS 17
SIXTH QUARTER
2261 Advanced Cost Accounting T 3
2262 Auditing | T 4
1698 Basic Elements of Typing | T 2
0219 Business Law B 3
0016 Applied Human Relations G 3
TOTALS 15

NOTE: Curriculum subject to change as the College deems necessary.
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BUSINESS MANAGEMENT TECHNOLOGY

The Business Management Technology prepares students for positions in the
retailing, wholesaling and manufacturing phases of business. It offers an associate
degree in applied business. Certificate programs are being developed in specific
interest areas.

The program is designed for present business owners, persons employed in a
business and the student beginning a new career. Merchandising, law, finance,
economics and marketing courses provide a solid background in many areas of
management.

As an integral part of the program, students can earn credit working in a job
position related to their individual career goals.

EMPLOYMENT OPPORTUNITIES

Graduates find job opportunities ranging from entry level management trainee
programs to upper management positions depending on their prior experience.
Demand is high for managers in all aspects of retailing, wholesaling and
manufacturing.
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BUSINESS MANAGEMENT TECHNOLOGY
CURRICULUM

COURSE NO.FIRST QUARTER CREDIT
1522 Principles of Business Management | T 3
0221 Survey of Data T 3
1510 Sales | T 3
0291 Accounting | B 3
0050 Introduction to Psychology G 3

1009/1010 Communications 1/11 G 3
TOTALS 18
SECOND QUARTER
1523 Principles of Business Management I T 3
2534 Marketing | T 3
2582 Principles of Finance B 3
0292 Accounting 1l B 3
1022/1026 Math 11/21 B 3
1010/1011  Communications 11/ G 3
TOTALS 18
THIRD QUARTER
9901 Managerial Accounting | T 3
1237 Automated Data Systems T 3
1524 Principles of Business Management [1i T 3
1265 Industrial Marketing T 3
1026/1031 Math 21/31 B 3
1011/1012 Communications H11/}V G 3
TOTALS 18
SUMMER (OPTIONAL)
1266 Internship T 12
1257 Special Problems T 3
FOURTH QUARTER
2410 Money and Banking T 3
2288 Personnel Management T 3
1259 Retail Management T 3
1267 Labor-Management Relations T 3
0218 Business Law B 3
0046 Interacting with Government and
Politics G 3
TOTALS 18
FIFTH QUARTER
1263 Financial Statement Analysis T 3
2234 Basic Cost Accounting T 4
1260 Advanced Business Law T 3
1258 Self-Directed Learning in Management T 2
0042 Economic Issues and Problems B 3
0075 Speech G 3
TOTALS 18
SIXTH QUARTER
1269 Purchasing Management T 3
1244 Business Seminar T 4
1262 Corporate Finance T 4
1261 Case Studies in Management T 4
264 Human Relations in Business G 3
TOTALS 18

NOTE: Curriculum subject to change as the College deems necessary.
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TRAVEL AND TOURISM

A career in the exciting travel industry awaits graduates of this new two-year program in travel
and tourism management. The curriculumincludes a variety of courses from world geography and
travel agency management to travel promotion. You'lllearn how to plan and market tours, reserva-
tion procedures, ticketing, and other travel related jobs. The first of its kind in the state, HTC's travel
and tourism major was designed to fill a need for trained persons in regional travel agencies.

EMPLOYMENT OPPORTUNITIES

Job opportunities for the graduate exist with tourist facilities, airlines, Amtrak, travel agencies,
motorcoach tours, chambers of commerce, tourist trade associations and state and federal
tourism offices.
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CURRICULUM

COURSE NO.FIRST QUARTER

1531
1625
1522
0291
1009/1010
1022/1026

0221
1523
1532
1698
0531
0407
1010/1011

1524
1538
1234
0218
0050
1011/1012

1535
1536
1510
1728
2534
0051

1533
1534

2263
1258
0445
0075

15637
1261
2288
1242
0046

0060

Introduction to Travel Industry |
Introduction to Hospitality Industry
Principles of Business Management |
Accounting |
Communications 1/11
Math 11/21

TOTALS

SECOND QUARTER
Survey of Data
Principles of Business Management |
Introduction to Travel Indusiry Il
Basic Elements of Typing
Standard First Aid
Cardiopulmonary Resuscitation
Communications 11/11l

TOTALS

THIRD QUARTER
Principles of Business Management Il
World Geography
Data Applications
Business Law
Introduction to Psychology
Communications I11/1V
TOTALS

SUMMER (OPTIONAL)
Internship
Special Problems

FOURTH QUARTER
Tour Guides and Services
Tourism Promotion and Management
Sales |
Interviewing Techniques
Marketing |
Developmental Psychology
TOTALS

FIFTH QUARTER
Passenger Traffic Management
Special Problems in Travel
Management
Advertising
Self-Directed Learning in Management
Community Health
Speech
TOTALS

SIXTH QUARTER

Travel Industry Seminar

Case Studies in Management

Personnel Management

Business Machines

Interacting with Government and
Palitics

Introduction to Sociology
TOTAL
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COMPUTER SCIENCE TECHNOLOGY

The computer science program is designed to train people to operate and
program computers. Some system planning and design is introduced to help the
student better understand specific business applications. The program offers an
operator's occupational certificate, as well as the associate degree in applied
business.

“Hands-on" experience is stressed in both programs. Most of the student’s time
is spent in the laboratory, flowcharting, coding, running and de-bugging computer
programs in four popular business languages. The languages offered are Cobol,
Fortran, RPG and Basic Assembler.

EMPLOYMENT OPPORTUNITIES

Computer operator or programmer, systems analyst, program analyst, systems
programmer, management.
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COMPUTER SCIENCE TECHNOLOGY
CURRICULUM

COURSE NO.FIRST QUARTER CREDIT
0220 Introduction to Data T 4
1270 Program Analysis | T 2
1223 Computer Concepts T 3
0291 Accounting | B 3
1522 Principles of Business Management | B 3

1008/1010 Communications /11 G 3

TOTALS 18
SECOND QUARTER
2228 Cobol | T 5
1271 Program Analysis |l T 2
0292 Accounting 1l B 3
(Prerequisite 0291)
1022/1026 Math 11/21 B 3
1010/1011  Communications I/ G 3
TOTALS 16
THIRD QUARTER
2229 Cobol 1l T 5
1214 Systems Analysis | T 2
1225 Documentation Techniques T 2
0042 Economics Issues and Problems B 3
1026/1031 Math 21/31 B 3
1011/1012 Communications HI/1V G 3
TOTALS 18
SUMMER OPTIONAL
1203 Internship T 12
1202 Special Problems T 3
FOURTH QUARTER
2251 Data Systems | T 4
1226 Programming | T 5
1523 Principles of Business Management |l T 3
(Prerequisite 1522)
1523 Principles of Business Management 11 T 3
0016 Applied Human Relations G 3
0075 Speech G 3
TOTALS 18

FIFTH QUARTER
2252 Data Systems || T 4

1227 Programming Il T 5
2293 Costing Accounting T 3
0046 Interacting with Government and
Politics G 3
TOTALS 15
SIXTH QUARTER
2250 Data Systems Il T 4
1228 Basic Assembler Language T 3
2272 Fortran T 5
0219 Business Law B 3
0050 Introduction to Psychology G 3
TOTALS 18

NOTE: Curriculum subject to change as the College deems necessary.
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FINANCIAL MANAGEMENT TECHNOLOGY

Financial Management is a two-year associate degree program leading to

employment in the banking field.
Courses, approved by the Southeastern Ohio Chapter of the American Institute of
Banking, meet the in-service training needs of bank and their employees. All

courses are applicable to the American Institute of Banking Certificate.

EMPLOYMENT OPPORTUNITIES

Loan officer, trust officer, branch manager, teller, bookkeeper, loan teller,
accounting clerk.




FINANCIAL MANAGEMENT
TECHNOLOGY CURRICULUM

COURSE NO.FIRST QUARTER

2411
2404
1233
1698
1522
100971010

1236
2409
2412
2415
1523

2417

1010/1011

2407
2408
2416

2288
1026/1031
10111012

1206
1207

2410
2585
2405
0291
2287
0042
0046

2414
2413
2401
0292

0045
0050

2403
2402
2584

0219
0075

Principles of Bank Operations
Marketing for Bankers
Computer Concepts
Basic Elements of Typing |
Principles of Business Management |
Communications 1/1

TOTALS

SECOND QUARTER

Automated Data Systems

Installment Credit

Trust Functions and Services OR

Bank Cards

Principles of Business Management Il

(Prerequisite 1522)

Introduction to Calculators and Adding
Machines

Communications 11/l
TOTALS

THIRD QUARTER

Credit Administration

Home Mortgage Lending

Negotiable Instruments and Payments

Mechanism
Personnel Management
Math 21 /31
Communications 111/1V

TOTALS

SUMMER (OPTIONAL)
Internship

Special Problems

FOURTH QUARTER
Money and Banking OR
Federal Reserve System
Banking Investments
Accounting |
Personal Finance
Economics Issues and Problems
Interacting with Government and
Politics
TOTALS

FIFTH QUARTER

Savings and Time Deposits in Banking

Law and Banking

Agricultural Finance

Accounting

(Prerequisite 0291)

Economics and Related Systems

Introduction to Psychology
TOTALS

SIXTH QUARTER

Federal Regulation of Banking

Analyzing Financial Statements

Management of Commercial Bank
Funds

Business Law

Speech

TOTALS

Business Technologies/39
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HOTEL-RESTAURANT
MANAGEMENT TECHNOLOGY

The Hotel-Restaurant Technology is designed to equip the student with basic
communicative skills and technological background necessary to supervise a
quality establishment. The program offers both the occupational certificate and the
associate degree in applied business.

The programs include study of the workings of hotels, motels and food facilities,
and a survey of other hospitality facilities. The curriculum also includes
organizational components and an examination of the management processes and
functions. The student studies supervision in relation to sales and reservations,
front desk operations, housekeeping, auditing, personnel and related areas.
Principles of food preparation and sanitation are surveyed in detail.

EMPLOYMENT OPPORTUNITIES

Assistant manager of chain-operated motor lodge or food service,
apartment-housing management, front office manager, dining room host or
hostess, front desk clerk-cashier, banquet manager, restaurant manager, sales
representative or manager, kitchen production supervisor.
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HOTEL & RESTAURANT MANAGEMENT
TECHNOLOGY CURRICULUM

COURSE NO.FIRST QUARTER CREDIT

2670 Hotel-Restaurant Laboratory

Experience | T 5

1635 Quality Food Preparation T 2

2684 Dining Room Service T 2

1522 Principles of Business Management | B 3

0016 Applied Human Relations G 3

1009/1010 Communications I/11 G 3

TOTALS 18
SECOND QUARTER
2671 Hotel-Restaurant Laboratory
Experience 1l T 5
1628 Front Office Procedures T 2
1640 *Regular and Modified Menu
Planning OR T 2
1626 *Safety and Sanitation
0291 Accounting | B 3
1022/1026 Math 11/21 8 3
1010/1011  Communications H/1ll G 3
TOTALS 18
THIRD QUARTER
2672 Hotel-Restaurant Laboratory
Experience Il T 5
1630 Purchasing for Food and Lodging
Establishments T 2
1615 *Food and Lodging Merchandising OR T 2
1627 *Supervisory Housekeeping
0292 Accounting Il B 3
(Prerequisite 0291)
1026/1031 Math 21/31 B 3
1011/1012 Communications I1I/1V G 3
TOTALS 18
SUMMER (OPTIONAL)
1690 Internship T 12
1693 Special Problems T 3
FOURTH QUARTER
2673 Hotel-Restaurant Laboratory
Experience IV T 5
2294 Accounting for Hotel and Restaurant T 2
2610 Food and Beverage Management T 2
1523 Principles of Business Management Il T 3
{Prerequisite 1522)
0221 Survey of Data T 3

2534 Marketing | B 3
TOTALS 18
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FIFTH QUARTER
2674 Hotel-Restaurant Laboratory
Experience V T 5

1682 Management Supervision T 2

1636 “Hotel and Restaurant Law OR T 2

1641 *Advanced Food Preparation

0075 Speech G 3

0050 Introduction to Psychology G 3
TOTALS 15

SIXTH QUARTER

2675 Hotel-Restaurant Lab Experience VI T 5

2682 Hotel and Restaurant Management | T 2

2686 *Facilities Programming and .
Planning OR T 2

1637 “Food and Beverage Cost Control

2287 Personal Finance B 3

0219 Business Law B 3

0042 Economics Issues and Problems G 3
TOTALS 18

“Where asterisks are indicated, one course of the two offered must be selected.

NOTE: Curriculum subject to change as the College deems necessary.
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HOTEL RESTAURANT MANAGEMENT
CULINARY ARTS MAJOR

The Culinary Arts major prepares students for careers as professional chefs. Students will study
under an executive chef at the Hocking Valley Motor Lodge. a motel owned and operated by Hock-
ing Tech as a training facility. Additional hands-on experience is gained in the college’s kitchen-
laboratory. Courses include instruction in managing the business aspects of a restaurant in addi-
tion to food preparation.

EMPLOYMENT OPPORTUNITIES

Employment opportunities for the professional chef exist with quality restaurants, hotels/ motels
offering fine dining and private clubs with dining establishments.

HOTEL—RESTAURANT MANAGEMENT
CULINARY ARTS CURRICULUM

COURSE NO.FIRST QUARTER CREDIT
1624 Intermediate Food Preparation T 5
1614 Introduction to Culinary Arts T 4
1618 Baking and Classical Pastries T 5
1617 Alcoholic Beverages and Wines T 4

TOTALS 18
SECOND QUARTER
1522 Principles of Business Management | B 3
1022/1026 Math 11/21 B 3
0016 Applied Human Relations G 3
0050 Introduction to Psychology G 3
0075 Speech G 3
1009/1010 Communications 1/11 G 3
TOTALS 18
THIRD QUARTER
1611 Professional Food Preparation T 5
1622 Executive Food Purchasing T 4
1610 Professional Meat Cutting T 5
1613 Professional Baking and Classical
Pastry T 4
TOTALS 18

SUMMER (OPTIONAL)
1613 Intership T 12
1604 Special Problems T 3
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FOURTH QUARTER

1640 Regular and Modified Menu Planning T 2
1682 Management Supervision T 2
0291 Accounting | B 3
1523 Principles of Business Management | B 3
1026/1031 Math 21/31 B 3
1010/1011  Communications 1/l G 3
TOTALS 16
FIFTH QUARTER

2684 Dining Room Service T 2
1626 Safety and Sanitation T 2
2610 Food and Beverage Management T 2
1636 Hotel and Restaurant Law T 2

2674 Hotel-Restaurant Laboratory
Experience V T 5
TOTALS 13

SIXTH QUARTER

2686 Facilities Programming and Planning T 2
1619 Banquet Organization T 4
0219 Business Law B 3
0292 Accounting Il B 3
0042 Economics Issues and Problems G 3
1011/1012 Communications HI/1V G 3
TOTALS 18

NOTE: Curriculum subject to change as the College deems necessary.

CULINARY ARTS
SUMMER TECHNICAL BLOCK MODULES

SUMMER SESSION | SUMMER SESSION 11

Module | — BAKING & PASTRIES #1618 Module 3, (continued) — GARDE MANGER #162
Week 1 — Yeast Dough Products Week 7 — Hors d'oeuvres and Canapes

Week 2 — Pies, Cakes, Icings Week 8 — Aspic & Chaudfroid

Week 3 — Pastries Week 9 — Pates & Galantines

Week 10 — Ice & Tallow

Module 2 — PROFESSIONAL MEAT CUTTING #1610

Module 4 — MGT/CHEF CERTIFICATION
Week 4 — Beef

Week 5 — Variety Meats Week 11 — Supervisory Development
Week 12 — Sanitation & Safety

Module 3 — GARDE MANGER #1623

Week 6 — Garnishes, Fruits & Vegetables, Melon Carving



Business Technologies/45

RETAIL MARKETING
MANAGEMENT TECHN OLOGY

The Retail Marketing Management Technology prepares students for entry-level
management positions in retail businesses. It offers an associate degree in applied
business and occupational certificates in business management, business
operations and retailing.
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The retailing program is designed to give a person an overview of retailing and the
basic principles of how a retail enterprise operates. The objective of the program is
that a student will understand the entire operation and be able to operate within that
framework. This “total concept” plan will enable the graduate to function in any
entry-level retail position whether it be in sales, merchandising, or sales support
position.

The business management program is set up for the person who already has
some experience in retailing and wishes to re-train for a management position. A
manager must not only have knowledge of business operations, but must learn to
manage people, make decisions, work out problems, initiate change and follow
through on daily procedures. This curriculum is designed to train interested people
along that line. Businesses need managers, so the job opportunities are many and
varied.

The business operations program is designed for a person who desires to
understand what goes on “behind the scenes” in a retail store. There is much more
to retailing than selling items over a counter, and the program concerns itself with
those areas. Wholesaling, marketing, accounting, purchasing and other functions
take place before an item is sold—these are part of the operations in a retail
business.

Study covers management positions and functions in retail operations such as
small one-owner stores, partnerships, department stores, chain store operations
and discount stores. More than half of the curriculum is composed of technical
retailing courses with an emphasis on practical application. Students spend a great
deal of time actually working in a variety of local businesses.

EMPLOYMENT OPPORTUNITIES

Job opportunities in retail operations include positions as managers, assistant
managers, merchandisers, buyers and salespersons. The graduate usually can
choose from many types of operations and locations depending on career
objectives.
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RETAIL MARKETING MANAGEMENT
TECHNOLOGY CURRICULUM

COURSE NO.FIRST QUARTER CREDIT
0221 Survey of Data T 3
1510 Sales | T 3
0291 Accounting | B 3
1522 Principles of Business Management | B 3
0050 Introduction to Psychology G 3

1009/1010 Communications 1/1 G 3

TOTALS 18
SECOND QUARTER
2534 Marketing | T 3

1234 Data Applications T 2
1523 Principles of Business Management II T
(Prerequisite 1522)
0292 Accounting Il B 3
(Prerequisite 0291)

1022/1026 Math 11/21 B 3
1010/1011  Communications /11l G 3
TOTALS 17
THIRD QUARTER
9901 Managerial Accounting | T 3
1237 Automated Data Systems T 3
1520 Retailing | T 3
1026/1031 Math 21/31 B 3
1011/1012 Communications II1/1V G 3
TOTALS 15
SUMMER (OPTIONAL)
1580 Internship T 12
1594 Special Problems T 3
FOURTH QUARTER
9902 Managerial Accounting Il T 3
(Prerequisite 9901)
2288 Personnel Management T 3
2582 Principles of Finance T 3
1599 Sales Promotion T 3
0218 Business Law B 3
0046 Interacting with Government and
Politics G 3
TOTALS 18
FIFTH QUARTER
2525 Retail Buying | T 3
2527 Retail Law T 3
2263 Advertising T 3
0042 Economics Issues and Problems B 3
0075 Speech G 3
TOTALS 15
SIXTH QUARTER
2580 Retail Store Operations T 4
1244 Business Seminar T 4
1512 Operations Analysis T 4
2287 Personal Finance T 3
0016 Applied Human Relations G 3
TOTALS 18

NOTE: Curriculum subject to change as the College deems necessary.
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SECRETARIAL SCIENCE TECHNOLOGY

The Hocking Tech Secretarial Science Technology offers four options, each
leading to an associate degree in applied business. The four options are executive,
legal, general and medical.

Students choose their option after the first year of study. The training in each
option is up-to-date, with emphasis on terminology, the continuing changes in the
fields, and the importance of keeping current. Skill and speed are developed to a
professional level, and students are prepared for a wide range of opportunities.

Also available are two certificate programs, one with shorthand, the other
without.

The certificate program with shorthand is designed to train or aid the student to
become a proficient typist and stenographer. An extensive period of time will be
spent developing the student’s typing and shorthand speeds, as well as producing
mailable transcripts. A knowledge of adding machines, calculators, spirit
duplicator, and transcriber will be acquired. An introduction to accounting and
filing will be given, and some basic general office procedures will be discussed.

The certificate program without shorthand is designed to train or aid the student
to become a proficient typist and general office employee. Students will develop
their typing speeds, learn the basic accounting procedures and gain a knowledge of
adding machines, calculators, spirit duplicator and transcriber.

Both certificate programs include an introduction to filing and basic general
office procedures.

EMPLOYMENT OPPORTUNITIES

The expanding requirements of business, professional, governmental and
scientific services offer a wide variety of opportunities for secretaries.
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SECRETARIAL SCIENCE TECHNOLOGY
CURRICULUM

Executive Secretarial Option
COURSE NO.FIRST QUARTER CREDIT

1240 Typing | T 3
1245 Shorthand | T 4
1242 Business Machines T 2
0221 Survey of Data T 3
2287 Personal Finance B 3
1009/1010 Communications /11 G 3
TOTALS 18
SECOND QUARTER
1241 Typing Ii T 3
(Prerequisite 1240)
1215 Secretarial Office Procedures | T 2
(Prerequisite 1240)
1246 Shorthand |1 T 4
(Prerequisite 1245)
2249 Data Procedures T 3
(Prerequisite 0221)
1022/1026 Math 11/21 B 3
1010/1011  Communications 11/ G 3
TOTALS 18
THIRD QUARTER
1248 Typing NI T 3
(Prerequisite 1241)
1216 Secretarial Office Procedures I T 3
(Prerequisite 1215)
1247 Shorthand 111 T 4
(Prerequisite 1246)
1026/1031 Math 21/31 B 3
1011/1012 Communications IlI/1V G 3
TOTALS 16
SUMMER (OPTIONAL)
1205 Internship T 12
1204 Special Problems T 3
FOURTH QUARTER
0242 Business Machines and Duplicating T 3
{Prerequisite 1248)
2280 Office Organization and Management T 3
(Prerequisite 1216)
2216 Shorthand Dictation and Transcription T 3
(Prerequisite 1247)
1522 Principles of Business Management | B 3
0291 Accounting | B 3
0219 Business Law B 3
TOTALS 18
FIFTH QUARTER
2283 Records Management T 2
2281 Special Problems in Transcription T 5
{Prerequisite 22186)
2213 IBM Memory Typewriter T i
0292 Accounting !l B 3
(Prerequisite 0291)
0046 Interacting with Government and
Politics G 3
0075 Speech G

TOTALS 17
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SIXTH QUARTER

2282 Secretarial Seminar - 6th Qtr. T 1
Standing

2210 Externship - 6th Qtr. Standing T 5

2285 Special Typing Problems T 3
{Prerequisite 1248)

0016 Applied Human Relations G 3

0050 Introduction to Psychology G 3

TOTALS 15

SECRETARIAL SCIENCE TECHNOLOGY
CURRICULUM
Legal Secretarial Option

COURSE NO.FIRST QUARTER CREDIT
1240 Typing | T 3
1245 Shorthand | T 4
1242 Business Machines T 2
0221 Survey of Data T 3
2287 Personal Finance B 3

1009/1010 Communications 1/ G 3

TOTALS 18
SECOND QUARTER

1241 Typing Il T 3
(Prerequisite 1240)

1215 Secretarial Office Procedures | T 2
(Prerequisite 1240)

1246 Shorthand 11 T 4
(Prerequisite 1245)

2283 Records Management T 2
1022/1026 Math 11/21 B 3
1010/1011  Communications /111 G 3

TOTALS 17

THIRD QUARTER

1248 Typing 11l T 3
(Prerequisite 1241)

1216 Secretarial Office Procedures I T 3
(Prerequisite 1215)

1247 Shorthand I T 4
(Prerequisite 1246)

1026/1031 Math 21/31 B 3

1011/1012 Communications Il1/1V G 3

TOTALS 16

SUMMER (OPTIONAL)
1205 Internship T 12
1204 Special Problems T 3



0242
2280
2216
1522

0291
0219

2215

2281

2213
0292

0046

0075

2282

2210
2285

2214

0016
0050

FOURTH QUARTER

Business Machines and Duplicating
(Prerequisite 1248)

Office Organization and Management
(Prerequisite 1216)

Shorthand Dictation and Transcription
(Prerequisite 1247)

Principles of Business Management |

Accounting |

Business Law

TOTALS

FIFTH QUARTER
Legal Terminology and Typing
(Prerequisite 1248)
Special Problems in Transcription
(Prerequisite 2216)
IBM Memory Typewriter
Accounting Il
(Prerequisite 0291)
Interacting with Government and
Politics
Speech
TOTALS

SIXTH QUARTER

Secretarial Seminar - 6th Qtr.
Standing

Externship - 6th Qtr. Standing

Special Typing Problems
(Prerequisite 1248)

Legal Machine Transcription
(Prerequisite 2215)

Applied Human Relations

Introduction to Psychology

TOTALS

Business Technologies/51

T 3
T 3
T 3
B 3
B 3
B 3

18
T 3
T 5
T 1
B 3
G 3
G 3

18
T 1
T 5
T 3
T 3
G 3
G 3

18

SECRETARIAL SCIENCE TECHNOLOGY

CURRICULUM

Medical Secretarial Option

COURSE NO.FIRST QUARTER

1240
1245
1242
0221
2287
1009/1010

1241
1215
1246
2283

1022/1026
1010/1011

Typing |

Shorthand |

Business Machines

Survey of Data

Personal Finance

Communications 1/11
TOTALS

SECOND QUARTER
Typing 1l

(Prerequisite 1240)
Secretarial Office Procedures |

(Prerequisite 1240)
Shorthand Il

(Prerequisite 1245)
Records Management
Math 11/21
Communications 11/111

TOTALS

CREDIT
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1248

0473

1247

1026-1031
1011/1012

1205
1204

0498

2280

2216

0242

0291
1522

0499

2281

2213
0292

0046

0075

2282

2210
2285

0016
0050
0495

THIRD QUARTER
Typing 1l
(Prerequisite 1241)
Medical Office Procedures |
(Prerequisite 1215)
Shorthand 111
(Prerequisite 1246)
Math 21/31
Communications II1/1V
TOTALS

SUMMER (OPTIONAL)
Internship

* Special Problems

FOURTH QUARTER

Medical Terminology |

Office Organization and Management
(Prerequisite 0473)

Shorthand Dictation and Transcription
(Prerequisite 1247)

Business Machines and Duplicating
(Prerequisite 1248)

Accounting |

Principles of Business Management |

TOTALS

FIFTH QUARTER
Medical Terminology Il
(Prerequisite 0498)
Special Problems in Transcription
(Prerequisite 2216)
1BM Memory Typewriter
Accounting Il
(Prerequisite 0291)
Interacting with Government and
Politics
Speech
TOTALS

SIXTH QUARTER
Secretarial Seminar - 6th Qtr.
Standing
Externship - 6th Qtr. Standing
Special Typing Problems
(Prerequisite 1248)
Applied Human Relations
Introduction to Psychology
Medical Transcription
(Prerequisite 0498)
TOTALS

- o0

w

18
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SECRETARIAL SCIENCE TECHNOLOGY
CURRICULUM
General Secretarial Option

COURSE NO.FIRST QUARTER CREDIT

1240 Typing | T 3
1245/1299 Shorthand | OR Computer Concepts T 4/2

1242 Business Machines T 2

0221 Survey of Data T 3

2287 Personal Finance B 3
1009/1010 Communications I/11 G 3

TOTALS 18/16
SECOND QUARTER
1241 Typing Il T 3
(Prerequisite 1240)
1215 Secretarial Office Procedures | T 2
(Prerequisite 1240)
2534 Marketing | T 3
2249 Data Procedures T 3
(Prerequisite 0221)
1022/1026 Math 11/21 B 3
1010/1011  Communications I1/111 G 3
TOTALS 17
THIRD QUARTER
1248 Typing 1l T 3
(Prerequisite 1241)
1216 Secretarial Office Procedures 1| T 3
(Prerequisite 1215)
1214 Systems Analysis T 2
(Prerequisite 2249)

2213 IBM Memory Typewriter T 1
1026/1031  Math 21/31 B 3
1011/1012 Communications I11/IV G 3

TOTALS 15

SUMMER (OPTIONAL)

1205 Internship T 12

1204 Special Problems T 3
FOURTH QUARTER

0242 Business Machines and Duplicating T 3
(Prerequisite 1248)

2280 Office Organization and Management T 3
(Prerequisite 1216)

2278 Machine Transcription | T 3
(Prerequisite 1248)

1522 Principles of Business Management | B 3

0291 Accounting | B 3

0219 Business Law B 3

TOTALS 18
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FIFTH QUARTER
2283 Records Management T 2
2279 Machine Transcription Il T
(Prerequisite 2278)

0292 Accounting Il B 3
(Prerequisite 0291)
0023 Spelling Skills G 1
0025 Vocabulary Skills G 1
0046 Interacting with Government and
Politics G 3
0075 Speech G 3
TOTALS 17
SIXTH QUARTER
2282 Secretarial Seminar - 6th Qtr. T 1
Standing
2210 Externship - 6th Qtr. Standing T 5
2285 Special Typing Prablems T 3
(Prerequisite 1248)
0016 Applied Human Relations G 3
0050 Introduction to Psychology G 3
TOTALS 15

INSTRUCTIONAL STAFF
BUSINESS DEPARTMENT

DAVID V. AIKEN (1979), Instructor, Business; B.B.A., Ohio University.

DAVID K. BONEWIT (1971), Instructor, Hotel/Restaurant Management; B.B.A., Ohio University.

SANDRA LEE BORTLE (1977), Instructor, Secretarial Science; B.S., Western Michigan Univer-
sity; previous teaching, 1 year.

CORRINE M. BROWN (1975), Instructor, Computer Science; B.B.A., M.B.A., Ohio University.

WILFRED C. BURGIE (1973), Instructor, Hotel/Restaurant Management; B.S., Pennsylvania
State University; M. Ed., Ohio University; hotel manager, 16 years.

JOAN BYERS CONNOR(1968), Instructor, Secretarial Science; B.S., University of Pittsburgh;
M. Ed., Ohio University; office experience, & years; previous teaching, 7 years.

LEIF E.HATLESTAD (1973), Instructor, Accounting; B.S., MiamiUniversity; M, Ed., Ohio Univer-
sity; accountant, 9 years; additional industrial experience, 6 years.

THOMAS E. LYNCH (1979), Instructor, Accounting; B.S., Youngstown State University; teach-
ing experience, 4 years.

JANET McCOMB (1974), Instructor, Secretarial Science; A.A.D., Westbrook College; B.S., M.
Ed., Ohio University; office experience, 7 years; previous teaching, 3 years.

MARC NEWMAN (1977), Instructor, Accounting, B.A., M.B.A., Ohio University; financial analyst,
1 year.

WILLIAM J. PHILLIPS (1979), Instructor, Computer Science; B.B.A., University of Cincinnati.

DOROTHY H. POLING (1971), Instructor, Secretarial Science; B.S., M. Ed., Ohio University;
office experience, 2 years, previous teaching, 3 years.

WILLIAM J. ROTHMAN (1973), Instructor, Coordinator, Retail Marketing Management; B.A.,
Ohio State University; M. Ed., Ohio University; office and retail experience, 7 years.

JOSEPH STRANGIS (1979), Executive Chef, Culinary Arts; A.S., Community College Allegheny
County; B.S., Florida International University; chef experience, 10 years.
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- AUTOMOTIVE SERVICE
- MANAGEMENT TECHNOLOGY

he,,Hocking Tech Automotive Servuce Management Technology is a two-year
assocrate ‘degree program designed to prepare students for responsible positions
as automotwe technicians.

There is a strong regional need for qualified automotive technicians who are
knowledgeable in both the mechanical and business aspects of automotive service.
The HTC curriculum, which is a technical program balanced with mathematics,
social sciences, and commumcations, is designed to prepare the student for
‘positions in automotive service management and its allied fields.

EMPLOYMENT OPPORTUNITIES

- Graduates of the Automotive Service Management Technology can fill a variety of

- posntions ‘which need personnel knowledgeable in both the technical and business

aspects of the field. Such positions, many of them with auto dealerships, include

samce manager. shop'foreman sales representativa, parts manager and service
station manager &
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AUTOMOTIVE SERVICE MANAGEMENT
TECHNOLOGY CURRICULUM

COURSE NO.FIRST QUARTER CREDIT
2072 Automotive Service Orientation T 4
2087 Internal Combustion Engines T 6

1021 Math 15 (Math for Automotive

Technicians) B 4
1009/1010 Communications /11 G 3
TOTALS 17
SECOND QUARTER
2086 Carburetion and Fuel Systems T 3
2071 Automotive Diesel Engines T 3
2534 Marketing | B 3
1826 Physical Science | B 3
1020 Math 25 (Math for Automotive
Technicians) B 3
1010/1011  Communications 1/11 G 3
TOTALS 18
THIRD QUARTER
2081 Automotive Air Conditioning T 4
2083 Automotive Electricity T 4
2287 Personal Finance G 3
0075 Speech G 3
0050 Introduction to Psychology G 3
TOTALS 17
SUMMER (OPTIONAL)
2091 Internship T 12
2092 Special Problems T 3
FOURTH QUARTER
2084 Automotive Ignition Systems T 4
2082 Automotive Chassis | T 4
0221 Survey of Data B 3
0291 Accounting | B 3
1522 Principles of Business Management | B 3
TOTALS 17
FIFTH QUARTER
2085 Automotive Transmissions | T 4
2094 Automotive Chassis 1l T 4
1140 Engineering Drawing | T 3
1523 Principles of Business Management 1| B 3
2070 Technical Writing G 3
TOTALS 17
SIXTH QUARTER
2095 Automotive Transmissions Il T 4
2149 Industrial Supervision T 3
2088 Performance Testing T 5
1870 Occupational Safety T 3
0042 Economics Issues and Problems G 3
TOTALS 18

NOTE: Curriculum subject to change as the College deems necessary.
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BROADCAST TECHNOLOGY

Broadcast Engineering Technology offers an associate degree program designed to prepare
students for employment in the Broadcast communications area.

“Hands-on” experience is stressed in the program that provides its own television and radio
broadcast control room and television production studio.

Courses in electronics, instrumentation, digital circuits, and equipment maintenance provide
skills in the technical aspect of broadcasting. Emphasis is also placed on passing the examination
for the Federal Communications Commission First-Class license.

Hocking Technical College and Ashland College offer a joint four-year program for students
interested in combining radio-television production and engineering.

EMPLOYMENT OPPORTUNITIES

Career opportunities for the Broadcast Engineering Technician exist in:
Commercial television stations
Commercial radio stations
Public and educational broadcasting
Cable T.V. companies
Technical sales and distribution
Instructional media
Business and industrial media
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BROADCAST ENGINEERING TECHNOLOGY
CURRICULUM

COURSE NO.FIRST QUARTER CREDIT
2143 Electronic Drawing T 3
1131 Elements of D.C. Circuits T 6
2171 Math 03 B 2
1024 Math 12 B 4

1009/1010 Communications 1/11 G 3
TOTALS 18
SECOND QUARTER
1152 Electronics | T 3
1132 A.C. Circuits T 4
1150 Physics | B 3
1028 Math 22 B 5
1010/1011  Communications 11/1il G 3
TOTALS 18
THIRD QUARTER
2153 Electronics i T 4
1145 Electrical Measurements T 3
1151 Physics I B 3
1032 Math 32 B 5
1011/1012 Communications H1/1V G 3
TOTALS 18
SUMMER (OPTIONAL)
1109 Internship T 12
1110 Special Problems T 3
FOURTH QUARTER
2154 Electronics 11 T 5
1168 Broadcast Equipment T 2
2169 Communications Systems T 5
0060 Introduction to Sociology G 3
2070 Technical Writing G 3
TOTALS 18
FIFTH QUARTER
2156 Electronics IV T 4
1164 B.C. Seminar T 2
1163 T.V. Systems T 4
2042 Math 42 B 5
0050 Introduction to Psychology G 3
TOTALS 18
SIXTH QUARTER
2157 Electronics V T 4
1166 Broadcast Equipment Maintenance T 4
1165 Broadcast Instruments and
Measurements T 3
1160 Color T.V. Transmission T 4
2287 Personal Finance G 3
TOTALS 18

NOTE: Curriculum subject to change as the College deems necessary.
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CERAMIC TECHNOLOGY

Hocking Tech’s Ceramic Engineering Technology program is the first two-year
associate degree program in America to train people to work as technicians in the
ceramic industry.

Ceramic industries are those concerned with heat processing of clays and
inorganic earth minerals. Typical ceramic products are glass, porcelain enamels,
abrasives, whitewares (pottery, dinnerware, sanitary ware), structural clays (brick
and clay pipe), refractories (firebrick), cement and electronic ceramics. Because
ceramic products are the most heat resistant, most durable, and hardest products
available to man, ceramic materials are finding ever expanding usage in aerospace,
electronic and computer industries.

EMPLOYMENT OPPORTUNITIES

Hocking Tech ceramic graduates have obtained jobs in all the fields of ceramics
with such engineering-related duties as quality control, production supervision,
management, research and development, technical sales and customer service.
Geographically, HTC ceramic graduates have accepted positions in eleven states
from Michigan to Georgia and Colorado to New Jersey.
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CERAMIC ENGINEERING TECHNOLOGY
CURRICULUM

COURSE NO.FIRST QUARTER

1140
1161
1802
2171
1024
1009/1010

1141
1122
1803
1028
1010/1011

1123
2161
1151
1032
1011/1012

1102
1001

2130
2164
2179
2070
0075

2149
2146
2193
2178
2192
2177

2175
1130
2190
2163
2287
0050

Engineering Drawing |

Mineralogy

Chemistry |

Math 03

Math 12

Communications /11
TOTALS

SECOND QUARTER
Engineering Drawing ||
Ceramic Materials and Forming
Chemistry Il
Math 22
Communications 11/111

TOTALS

THIRD QUARTER

Ceramic Drying and Firing

Combustion |

Physics Il

Math 32

Communications HI/1V
TOTALS

SUMMER (OPTIONAL)
Internship
Special Problems

FOURTH QUARTER
Introduction to Electricity
Combustion 1
Glasses
Technical Writing
Speech

TOTALS

FIFTH QUARTER
industrial Supervision
Instruments and Controls |
Statistical Quality Control
Glazes and Enamels
Digital Control Systems
Ceramic Automation
TOTALS

SIXTH QUARTER

ASTM Procedures

Technical Laboratory

Seminar in Industrial Problems

Hydraulics and Pneumatics

Personal Finance

Introduction to Psychology
TOTALS

CREDIT
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NOTE: Curriculum subject to change as the College deems necessary.
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DRAFTING AND DESIGN TECHNOLOGY

The Hocking Tech drafting and design program offers an associate degree in
applied sciences or an occupational certificate. Both are intended to prepare
technicians as draftsmen, junior draftsmen and detailers for employment in
manufacturing industries or building trades. Some graduates are called upon to
translate ideas and sketches of engineers into drawings that are used by those
directly responsible for the manufacturing and construction of various parts or
overall assemblies.

EMPLOYMENT OPPORTUNITIES

Opportunities include positions as draftsmen, junior draftsmen, detailers,
technical illustrators in areas of machine design, jig and fixture design, and tool
design.
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DRAFTING & DESIGN TECHNOLOGY
CURRICULUM

COURSE NO.FIRST QUARTER CREDIT

1140 Engineering Drawing | T 3
1120 Manufacturing Process | T 3
2171 Math 03 B 2
1024 Math 12 B 4
0060 Introduction to Sociology G 3
1009/1010 Communications 1/11 G 3
TOTALS 18
SECOND QUARTER
1141 Engineering Drawing i T 3
121 Manufacturing Process i T 3
1150 Physics | B 3
1028 Math 22 B 5
1010/1011  Communications 11/ G 3
TOTALS 17
THIRD QUARTER
1142 Engineering Drawing li! T 3
1125 Manutacturing Process il T 3
1151 Physics If B 3
1032 Math 32 B 5
1011/1012 Communications 1/IV G 3
TOTALS 17
SUMMER (OPTIONAL)
1198 Internship T 12
1199 Special Problems T 3
FOURTH QUARTER
2110 Graphics T 4
2130 Introduction to Electricity T 4
2114 Architecture | T 4
2149 Industrial Supervision T 3
2045 Descriptive Geometry T 3
TOTALS 18
FIFTH QUARTER
2144 Electrical Drawing T 4
2113 Advanced Drafting T 4
2115 Architecture I T 4
2070 Technical Writing G 3
0050 Introduction to Psychology G 3
TOTALS 18
SIXTH QUARTER
1870 Occupational Safety T 3
2163 Hydraulics and Pneumatics T 3
2184 Die Design T 3
2195 Fortran T 3
1325 Surveying T 2
2287 Personal Finance G 3
TOTALS 17

NOTE: Curriculum subject to change as the College deems necessary.
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ELECTRONIC TECHNOLOGY

Electronics is a diversified field that touches nearly every type of industrial,
commercial and military activity. This diversity is reflected in the Hocking Tech
electronics curriculum, which includes a strong base in physics and mathematics
as well as extensive coverage of electronic theory, leading to an associate degree in
applied science. An occupational certificate program is also available.

EMPLOYMENT OPPORTUNITIES

An electronic engineering technician may aid in research and design in such
fields as communications, computer, industrial electronics and instrumentation.
Work may include production, testing, sales, customer service, or other areas
involving many types of electronic equipment.
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ELECTRONIC ENGINEERING
TECHNOLOGY CURRICULUM

COURSE NO.FIRST QUARTER CREDIT

1140 Engineering Drawing | T 3
1131 Elements of D.C. Circuits T 6
2171 Math 03 B 2
1024 Math 12 B 4
1009/1010 Communications 1/11 G 3
TOTALS 18
SECOND QUARTER
1152 Electronics | T 3
1132 A.C. Circuits T 4
1150 Physics | B 3
1028 Math 22 B 5
1010/1011  Communications 11/l G 3
TOTALS 18
THIRD QUARTER
2153 Electronics |l T 4
1145 Electrical Measurements T 3
1151 Physics Il B 3
1032 Math 32 B 5
1011/1012 Communications lII/1V G 3
TOTALS 18
SUMMER (OPTIONAL)
1108 internship T 12
1107 Special Problems 3
FOURTH QUARTER
2154 Electronics I T 5
2137 Electrical Process | T 2
2146 Instruments and Controls | T 3
2169 Communications Systems T 5
2070 Technical Writing G 3
TOTALS 18
FIFTH QUARTER
2156 Electronics IV T 4
2143 Electronic Drawing T 3
2195 Fortran T 3
2042 Math 42 B 5
0050 Introduction to Psychology G 3
TOTALS 18
SIXTH QUARTER
2157 Electronics V T 4
2138 Electrical Process Ii T 3
2127 Microwave Theory T 4
2287 Personal Finance G 3
0060 Introduction to Sociology G 3
TOTALS 17

NOTE: Curriculum subject to change as the College deems necessary.



66/Hocking Technical College

HEAT PROCESSING TECHNOLOGY

The heat processing associate degree program at Hocking Tech trains students to
supervise, start up, operate, maintain and troubleshoot the equipment and controls
associated with heat processing, metal treating, heat recovery and energy-produc-
ing industries using solid, liquid, gaseous and nuclear fuels. The program
emphasizes techniques of energy conservation in industry.

EMPLOYMENT OPPORTUNITIES

Graduates find opportunities with industries utilizing heat generating and metal
treating equipment such as industrial ovens, melting furnaces, ceramic Kilns, heat
treating furnaces, induction heating machines, atmosphere generators, heat
exchangers, combustion equipment and controlling instrumentation. Position may
be in research and development, manufacturing, design, sales troubleshooting or
installation.
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HEAT PROCESSING TECHNOLOGY
CURRICULUM

COURSE NO.FIRST QUARTER

1120
1159
1165
2171
1024
1009/1010

1140
1153
1150
1028
1010/1011

1141
2130
1151
1032
1011/1012

1114
1115

2146
1134
1135
1156
1147
2070

2192
1137
1154
1111
o016

1130
1138
1158
1157
2287
0050

Manufacturing Process |
Combustion and Burner Operation
Vacuum Furnace
Math 03
Math 12
Communications 1/11

TOTALS

SECOND QUARTER

Engineering Drawing |

Heat Treating |

Physics |

Math 22

Communications 11/111
TOTALS

THIRD QUARTER

Engineering Drawing 1l

Introduction to Electricity

Physics It

Math 32

Communications I11/1V
TOTALS

SUMMER (OPTIONAL)
Internship
Special Problems

FOURTH QUARTER
Instruments and Controls |
Fuel Properties
Heat Transfer
Furnace Electrics
Furnace Atmosphere Preparation
Technical Writing
TOTALS

FIFTH QUARTER

Digital Control Systems

Fuel Burning Systems

Heat Treating Il

Industrial Furnace Design

Applied Human Relations
TOTALS

SIXTH QUARTER
Technical Laboratory
Heat Processing Calculations
Metal Quality Control
Furnace Maintenance
Personal Finance
Introduction to Psychology
TOTALS

CREDIT
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CERAMIC TECHNICAL AND
TESTING LABORATORY

PRECISION ANALYSIS OF CERAMIC MATERIALS

This unit is located in the Technical Laboratory of the Engineering Department at the college.
Precision equipment such as Thermal Gradient Furnaces, Electron Microscopes, Carbon
Determinators, and Fuel Calorimeters are being used to provide precision analysis and evaluation
of materials for industry.

The use of industrial testing projects requested by ceramic companies allows the college
to expose the students to a first hand experience in accurate data accumulation, analysis and
evaluation of problems. This work is performed under close faculty advisement andconsultation.,

Pictured is a student working with a precision Dilatometer used to determine thermal
expansion characteristics of ceramic materials.
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OIL WELL SERVICING AND
MAINTENANCE PROGRAM

Designed to provide practical skill and related knowledge that will enable the successful
program participant to obtain employment as a pumper, drilling rig helper, oil and gas well main-
tenance shop helper, and related employment in the oil and gas well industry, the oil well servicing
and maintenance program is 12 weeks in length. A new class enrolls each quarter.

The program covers such topics as legal aspects of leasing and surveys; procedures for
acquiring state permits; basic geology related to the formation of oil and gas wells; cable tool
drilling; rotary drilling; production and pumping units; basic welding; small engine repair; and
industrial safety.

The present program has been developed with the assistance of the Comprehensive Employ-
ment and Training Act Program of the state of Ohio. Disadvantaged and unemployed individuals
may seek admission to the program by qualifying with the Ohio Job Services in their local

community.
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INSTRUCTIONAL STAFF
ENGINEERING DEPARTMENT

INGRAHAM SMITH (1968), Department Director; B.S. California State College; M. Ed., Ohio Uni-
versity; previous teaching, 6 years; project engineer, 3 years.

DAVID BARGER (1979), Instructor, Drafting and Design; B.S., Ohio University.

THOMAS DRUMM (1979}, Instructor, Automotive Service Management; experience in the auto-
mative field, 28 years.

ROBERT J. HAWKINS (1978), Instructor, Ceramic; B.S. Alfred University, New York; experience
in upper management and ceramic product manufacturing, 28 years.

LINDELL R. HOLTZMEIER (1977), Instructor, Chemistry, Physics, Instrumentation and Control;
B.S.. Ph.D.. Purdue University; previous teaching, 7 years; industrial research, 6 years.

JERROLD L. HUTTON (1977), Coordinator/Instructor, Automotive Service Management; B.S.,
Weber State College, Ogden, Utah; experience as mechanic; previous teaching, 1 year.

RONALD L. LANNING (1979), Instructor, Electronics; A.D., Hocking Technical College; B.S.,
Ohio University.

STEPHEN S. LUKASIK (1969), Coordinator/Instructor, Heat Processing: B.S., M.S., University of
Toledo; industrial research and development, 5 years.

ROY MAGLE (1968), Instructor, Electronics; A.A.S., Capitol Radio Engineering Institute; elec-
tronics technician, 14 years.

WALTER R. NEWLON (1968), Instructor, Electronics; B.S.. Indiana Institute of Technology; M.
Ed., Ohio University; design engineer, 10 years.

GEORGE NORTON (1978), Instructor, Ceramic, Heat Processing; B.S., Alfred University, New
York; industrial and manufacturing management experience, 22 years.

JOE D. PIERCE (1974), Instructor, Drafting and Design: B.S., M. Ed., Ohio University; previous
teaching, 8 years; administration, 5 years.

JOSEPH F. SHONEBARGER (1976), Instructor, Ceramic; B.S.. M.S., Ph.D., Ohio State Univer-
sity; 27 years experience in engineering and research.

RONALD WALSMITH, Director of Oil Well Program, M.A., 6 years.



HEALTH CAREER
TECHNOLOGIES
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HEALTH CORE

The Health Core is a flexible, individualized certificate program designed to meet
the needs of persons who have an interest in the general area of health careers but
who have not yet selected a specific field.

The student may choose from among a number of basic and general courses
common to all of the Health Career disciplines. The Health Core provides both basic
knowledge and beginning technical skills through instructional and laboratory
experiences, and gives the student an opportunity to make an informed career
choice.

Those who choose to enter one of the health technologies may transfer credit
earned in the Health Core to the program of their choice. On the other hand,
individuals who do not choose to continue their education may enter the labor force
with marketable knowledge and skills.

In either case, knowledge gained in the fields of nutrition, anatomy and
physiology, medical terminology, nursing, etc., will assist individuals in creating a
healthier, more satisfying life for themselves and their families, and in becoming
responsible and intelligent citizens.

ADMISSION

Since the Health Core program is tailored to meet the needs and interests of each
individual, persons considering enrolling should make an appointment with the
Health Careers Director to explore its possibilities and to plan a tentative program
before applying. Admission procedures are the same as those for the college.
However, if the student later chooses to enter one of the nursing programs, a high
school diploma or the G.E.D. certificate as well as the nursing pre-entrance
examination would be required at that time.

EMPLOYMENT OPPORTUNITIES

Job opportunities are available in hospitals, nursing homes, clinics, etc., as
laboratory assistants, ward clerks, nurse aides, orderlies and support personnel of
various types.
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HEALTH CARE REVIEW COORDINATION
TECHNOLOGY

The Health Care Review Coordination Technology at Hocking Tech is the first
associate degree program in Ohio to train persons to use physician-developed
criteria to justify hospital admissions, assign an appropriate length of stay, and
plan post-hospital care.

The course of study offers educational options for the recent high school
graduate, the returning allied health professional or the adult learner interested in
job re-orientation.

Health care review is an evolving occupation and course development and curric-
ulum are highly adaptable to the changing needs of health institutions.

An optional one-year curriculum is available for students who have completed a
two-year associate degree program in registered nursing, medical assistant or
medical records or a one-year diploma program in practical nursing.

ADMISSIONS

Admission procedures are the same as those for the college with the additional
requirement that a physical examination report must be submitted prior to
enrollment. Also, a personal interview may be requested.

EMPLOYMENT OPPORTUNITIES

Employment opportunities for the health care review coordinator exist in
hospitals, nursing homes, Professional Standards Review Organizations, state
health care review agencies and insurance companies.
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HEALTH CARE REVIEW
CURRICULUM

COURSE NO. FIRST QUARTER

0333 Orientation to Health Agencies T 3
0498 Medical Terminology | T 3
0570 The Human Organism B 3
1240 Typing | G 3
Office Practices B 2
0071 Interpersonal Relationships G 3
0407 Cardiopulmonary Resuscitation B 1
TOTALS 18
SECOND QUARTER
0461 Health Records & Procedures T 5
0499 Medical Terminology Il T 2
0492 Anatomy & Physiology | B 3
1241 Typing Il G 3
0341 Law, Confidentiality and Medical Ethics T 3
0327 Medical Record Office Procedures B 2
TOTALS 18
THIRD QUARTER
0342 Coding & Abstracting T 3
0495 Medical Transcription T 3
0336 Health Care Review Directed Practice | T 2
0493 Anatomy and Physiology Il B 3
0016 Applied Human Relations G 3
0028 Fundamentals of Math G 3
TOTALS 7
FOURTH QUARTER
0343 Health Statistics & Medical Audits T 3
0330 Medical Transcription Supervision T 3
0453 Basic Pathology B 2
0445 Community Health T 3
0337 Health Care Review Directed Practice Il T 2
1008/1010 Communications 1/11 G 3
0362 Nutrition (Nutrients) T 1
TOTALS 17
FIFTH QUARTER
0465 Personnel Supervision T 3
0221 Survey of Data B 3
0338 Health Care Review Directed Practice Il T 2
1010/1011  Communications [1/H1 G 3
0050 Introduction to Psychology G 3
0030 Job Search Techniques G 1
0437 Pharmacology-Drug Classification | &1l B 2
TOTALS 17
SIXTH QUARTER
0340 Health Care Review Seminar T 2
0503 Individual Studies in MR/HCR T 1
Health Care Review Directed Practice IV T 2
2070 Technical Writing G 3
0052 Abnormal Psychology , G 3
0475 Medical Lab Procedures B 4
0335 Fundamentals of Hospital Patient Care T 2
TOTALS 17

NOTE: Curriculum subject to change as the College deems necessary.
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EMERGENCY MEDICAL TECHNOLOGY

The Emergency Medical Technology trains students to provide emergency care to persons in
situations requiring immediate medical attention. The program offers four levels of skills, including
three certificate programs and the associate degree in applied science.

A Phase | certificate is awarded upon satisfactory completion of one quarter's study. The tech-
nical courses are comparable to the Ohio Department of Education Trade and Industrial Basic
Emergency Medical Technician instruction. Upon completion of the Ohio Department of Educa-
tion material, the student is eligible to take the examination for certification as an EMT-Ambulance
(basic level). A number of courses on related medical subjects also are offered as electives. The
program is accredited by the State Department of Education, Division of Vocational Education,
Trade and Industrial Service No. 4-005-007-D.

A Phase |l certificate is awarded upon satisfactory completion of courses required to become
an Ohio paramedic. This may be accomplished during the second and third quarters and includes
courses in physiology, advanced EMT skills and emergency conditions with an emphasis on
coronary care. Students practice skills learned in the classroom through rescue squad exper-
ience, hospital clinical training and the intensive use of the laboratory emergency room. This level
Is accredited by the Ohio Board of Regents EMT-P Accreditation No. 5-3-002. After three quarters
of study, the student also meets objectives outlined by the U.S. Department of Transportation
(DOT).

Phase Ill includes additional emergency care training and clinical experiences. Various facets
of management, organization and medical service delivery are stressed. Upon successful com-
pletion of the program, an associate degree is awarded. Graduates at this level are qualified to per-
form as emergency room technicians, as well as leaders and managers in emergency medical
services.
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2

ADMISSION

Admission procedures are the same as those for the college with the following
additional requirements. A physical examination report must be submitted prior to
enrollment. Ohio state law requires that the applicant be 18, submit proof of
high school or GED equivalency, have a valid driver’s license and sign a statement
indicating he/she is not addicted to controlled substances. A personal interview
may be requested.

The Phase Il applicant must meet all Phase | requirements plus hold Ohio EMT-A
certification which shall be current for the remainder of the school year enrolled. An
exception to Ohio EMT-A certification may be made while credentials for
equivalency certificate as EMT-A are being evaluated by the State Board of
Education.

EMT-A’s applying for advanced standing in the paramedic training program must
also pass a pre-test and have a recommendation from an EMT-A instructor,
physician or EMS/hospital supervisor.

It is recommended that the EMT-A applying for advanced standing be certified by
National Registry for Emergency Medical Technician or have made application for
certification.

A personal interview with one of the EMT-P instructors is required, unless such
an interview is personally impossible due to distance from the college. If no
interview is possible prior to acceptance, acceptance is provisional upon results of
an interview during the first week of attendance.

EMPLOYMENT OPPORTUNITIES

Emergency medical technology is a new and growing service discipline
throughout the nation. Opportunities are available in governmental and privately
owned emergency services, hospitals, industry and related fire, police, forest and
rocreation services. A.D. graduates are qualified for management positions and are
finding some available work opportunities at the management levels.
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EMERGENCY MEDICAL TECHNOLOGY
CURRICULUM

COURSE NO.FIRST QUARTER

0521
0541
0542

0520
0570
0437
0498

0533
0549
0535
0518

0482

0534
0548
0526
0529
0493
0050

0545
0544
0453
0114
2550
0052
1009/1010

0465
0519
0538

0539
0532
0454
0030
1010/1011

0537
0536
0362
0075
0060
2070

Basic Emergency Victim Care*
EMT Clinical Experience 1*
Defensive Driving and Emergency
Vehicle Operation
Orientation to Emergency Services*™
The Human Organism
Pharmacology (Math)
Medical Terminology |
TOTALS

“Certificate Ohio EMT-A (4-005-007-D)

SECOND QUARTER
EMT Conditions and Techniques I**
EMT Clinical Experience I1"*
Rescue Squad Experience™
Emergency Service Communication
Skills™™
Anatomy and Physiology |
TOTALS
THIRD QUARTER
EMT Conditions and Technigues I
EMT Clinical Experience 111**
Rappelling**
Victim Rescue**
Anatomy and Physiology i
Introduction to Psychology
TOTALS

“*Certificate Ohio EMT-P (5-3-002)
Certificate Department of Transportation EMT-P

FOURTH QUARTER
Advanced Emergency Conditions |
EMT Clinical Experience IV
Basic Pathology
Fluid and Electrolyles
Principles of Management
Abnormal Psychology
Communications 1/11

TOTALS

FIFTH QUARTER

Personnel Supervision

EMT Clinical Experience V

Public Administration, Relations,
Education

Cartography

Management Laboratory

Pathophysiology

Job Search Techniques

Communications 11/111
TOTALS

SIXTH QUARTER
Seminar in Emergency Services
EMT Clinical Experience VI
Water Rescue and Safety
Nutrition (Nutrients)
Speech
Introduction to Sociology
Technical Writing

TOTALS

CREDIT

T 5
T 1
T 1
T 3
B 3
B 1
B 3
17

T 6
T 2
T 2
T 1
B 3
14

T 6
T 2
T 1
T 1
B 3
G 3
16

T 3
T 3
B 2
B 1
B 3
G 3
G 3
18

T 3
T 1
B 3
T 3
T 1
B 3
G 1
G 3
18

T 1
T 3
T 2
T 1
G 3
G 3
G 3
16

NOTE: Curriculum subject to change as the College deems necessary.
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MEDICAL ASSISTANT TECHNOLOGY

Medical Assistant Technology is a two year (18 month) program leading to an associate degree
in applied science.

A medical assistant is a person qualified to handle both the clinical and administrative respon-
sibilities in a physician's private office.

Clinical responsibilities include taking vital signs, assisting the doctor with examinations and
treatments, giving injections, running an electrocardiograph, sterilizing instruments and supplies,
performing medical laboratory tests and giving emergency first-aid. Administrative responsibilities
include receiving patients, scheduling appointments, handling the telephone, typing medical
histories, bookkeeping, filing and completing health insurance forms.

The medical assistant program is accredited by the Council on Medical Education of the
American Medical Association in collaboration with the American Association of Medical
Assistants. Graduates of the program are eligible to take the AAMA national certification examina-
tion to become Certified Medical Assistants.

ADMISSION

Admission procedures are the same as those for the college with the additional
requirement that a physical examination report must be submitted prior to
enroliment. Also, a personal interview may berequested.

EMPLOYMENT OPPORTUNITIES

Employment opportunities for medical assistants are available in physician's
offices, clinics, health insurance companies and other health care facilities.
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MEDICAL ASSISTANT TECHNOLOGY
CURRICULUM

COURSE NO.FIRST QUARTER CREDIT
0498 Medical Terminology | T 3
0481 Medical Assistant | T 3
0570 The Human Organism 2] 3
1240 Typing | B 3
0050 Introduction to Psychology G 3

1009/1010 Communications 1/1i G 3
TOTALS 18
SECOND QUARTER
0499 Medical Terminology il T 2
0482 Medical Assistant Il T 3
0492 Anatomy and Physiology | B 3
0362 Nutrition (Nutrients, Life Span,
Economics, Diet Therapy 1) B 4
1241 Typing It B 3
1010/1011  Communications 11/l G 3
TOTALS 18
THIRD QUARTER
0473 Medical Office Procedures | T 3
0483 Medical Assistant 11l T 4
0418 Medical Ethics and Law T 2
0493 Anatomy and Physiology I B 3
0075 Speech G 3
0051 Developmental Psychology G 3
TOTALS 18
FOURTH QUARTER
0472 Medical Office Procedures Il T 2
0470 Medical Assistant IV T
0550 Externship T 2
0437 Pharmacology (Introduction and
Administration, Drug Classification
land i1} T 3
0291 Accounting | T 3
0437 Pharmacology (Math) B 1
TOTALS 16
FIFTH QUARTER
0522 Advanced First Aid T 3
0550 Externship T 2
0551 Financial Records and Reporis T 4
0486 Interviewing and Patient Interaction T 3
0062 Sociology of Family Living G 3
0052 Abnormal Psychology G 3
TOTALS 18
SIXTH QUARTER
0475 Medical Lab Procedures T 5
0550 Externship T 2
0495 Medical Transcription T 3
0445 Community Health B 3
1011/1012 Communications l1/1V G 3
TOTALS 16

NOTE: Curriculum subject to change as the College deems necessary.
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MEDICAL RECORD TECHNOLOGY

The Hocking Tech Medical Record Technology is a six-quarter program leading to
an associate degree in applied science. The student is trained in medical record
procedures, medical terminology, and basic technical skills vital to the operation of
a medical record department.

The medical record technician is involved in the collection and analysis of health
data. Technicians may perform duties necessary for planning, directing and
controlling the activities of the department, and may assist in medical research and
the development of equipment and services. The Medical Record Technology is
accredited by the AMA Committee on Allied Health Education and Accreditation in
collaboration with the American Medical Record Association. Graduates of this
program are eligible to take the AMRA national examination to become Accredited
Record Technicians.

ADMISSIONS

Admission procedures are the same as those for the college, with the additional
requirement that a physical examination report must be submitted prior to
enrollment. Also, a personal interview may be requested.

ADVANCED PLACEMENT

Students with competency in any areas of the medical record technology
curriculum are encouraged to take a comprehensive examination in the appropriate
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subject area and receive credit by examination. Competency may be gained through experience
and/or previous classroom training acquired in high school or any other institution. Courses par-
ticularly suited to this arrangement are the typing and math courses, but, with the appropriate
background, medical record and medical terminology courses could also be challenged. Applica-
tions for examinations may be obtained from the Records Office and should be submitted to the
appropriate instructor. Students electing this option need to further collaborate with their advisor
to construct individual curriculum based on that credit.

EMPLOYMENT OPPORTUNITIES

Graduates of the program may be employed in hospitals, clinics, insurance companies, govern-
ment health agencies and other community health agencies.

MEDICAL RECORD
TECHNOLOGY CURRICULUM

COURSE NO. FIRST QUARTER

0457 MR Orientation T 3
0498 Medical Terminalogy | T 3
0570 The Human Organism B 3
1240 Typing | G 3
Office Practices B 2
0071 Interpersonal Relationships G 3
0407 Cardiopulmonary Resuscitation B 1
TOTALS 18
SECOND QUARTER
0461 Health Records & Procedures T 5
0499 Medical Terminology I T 2
0492 Anatomy & Physiology | B 3
1241 Typing 1l G 3
0464 Medical Records & Law T 3
0327 Medical Record Office Procedures B 2
TOTALS 18
THIRD QUARTER
0342 Coding & Abstracting T 3
0495 Medical Transcription T 3
0322 Medical Record Clinical Experience | T 2
0493 Anatomy and Physiology 1 B 3
0016 Applied Human Relations G 3
0028 Fundamentals of Math G 3
TOTALS 17
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FOURTH QUARTER

0343 Health Statistics & Medical Audits T 3
0330 Medical Transcription Supervision T 3
0453 Basic Pathology B 2
0445 Community Health T 3
0323 Medical Record Clinical Experience Il T 3
1009/1010 Communications /1l G 3
0362 Nutrition (Nutrients) T 1
TOTALS 18
FIFTH QUARTER
0465 Personnel Supervision T 3
0221 Survey of Data B 3
0324 Medical Record Clinical Experience Il T 3
1010/1011  Communications 11/l G 3
0050 Introduction to Psychology G 3
0030 Job Search Technigues G 1
0437 Pharmacology-Drug Classification
T& 1 B 2
TOTALS 18
SIXTH QUARTER
0325 Medical Record Seminar T 2
0503 Individual Studies in MR/HCR T 1
0329 Medical Record Clinical Experience IV T 3
2070 Technical Writing G 3
0052 Abnormal Psychology G 3
TOTALS 12

NOTE: Curriculum subject to change as the College deems necessary.
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NURSING TECHNOLOGY
CAREER LADDER PROGRAM

The Hocking Tech Career Ladder Program in Nursing Technology gives students
the unique opportunity to enter and exit at different levels of skill according to their
capabilities and educational backgrounds.

Upon successful completion of the first quarter of the nursing program, students
receive a certificate signifying they have mastered the skills of a nurse aide/orderly.

The second exit point is at the end of the fourth quarter or Level |. These four
quarters provide the training required to be a Practical Nurse. Students successfully
completing Level | requirements receive a Diploma in Practical Nursing and are
eligible to take the state board examination for certification as a Licensed Practical
Nurse.

Students meeting additional academic requirements may enter Level Il of the
nursing program which leads to an associate degree in applied science. National
League for Nursing examinations are required to complete this level. Graduates are
eligible to take the state board examination for licensure as a Registered Nurse.

The Career Ladder Program offers nursing theory and clinical experiences in area
hospitals and health facilities within a 60-mile radius of the College. The curriculum
includes basic courses such as anatomy, physiology and first aid as well as
pharmacology, nutrition and nursing dynamics. The Nursing Technology is
approved by the Ohio State Board of Nursing Education and Nurse Registration.
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ADMISSIONS

Level | The applicant must complete and return the application and arrange to have a high
school transcript and a transcript of any previous college work sent to the college. If the applicant
holds a G.E.D. certificate, a copy should be sent with the application. (If the G.E.D. was obtained
in a state other than Ohio, the scores must equal or exceed the passing scores established by the
State of Ohio. If in doubt, the applicant should contact the Admissions Director at Hocking Tech for
clarification.)

A Level | pre-entrance written examination is required of all applicants. This examination is
given at the college several times a year. Information concerning time and dates will be sent to the
applicant. Applicants who obtain satisfactory scores on the pre-entrance examination are
scheduled for a group interview.

Those who have completed the admission procedures are considered for admission on the
basis of previous school records or G.E.D. scores, pre-entrance examination scores and inter-
view. Since this is a lengthy procedure, applicants are urged to begin the process wellinadvance
of the class in which they wish to enroll.

Physical and dental examination reports are required after acceptance but prior to enroliment.

Level Il - Students continuing from Level | of the Hocking Tech Nursing Technology must sub-
mit a letter of intent to continue while enrolled in Level |; complete the Level Il pre-entrance
written examination; obtain a recommendation from the Level | nursing faculty; provide a medical
examination report; and submit proof that they are scheduled to sit for the board examination for
practical nursing. Preference will be given to those students who exitfor three months experience
in a Medical/Surgical area. In order to be considered for enrollment in the Level Il Program as a
continuing student, the student must be enrolled within 18 months after graduation from the Level
| Program. Level | HTC grads who fail to enroll within the 18 month period will be considered
as any other practical nurse applying for the Level Il Program.

For Licensed Practical Nurses from approved schools applying for admission to Level ll, the
following are required: completed application form and payment of $10 application fee; high
school and practical nursing school transcripts; completion of the Level Il pre-entrance written
examination; completion of one-year of work with at least three months experience on a Medical/
Surgical unit; a written reference from the applicant's immediate supervisor; and a report from the
medical examination. Prior to enrollment in Level ll, LPNs must successfully complete the nursing
enrichment program.
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ADVANCED PLACEMENT

A unique feature of the Hocking Tech Nursing Technology is the open curriculum program
under which students with previous health education or experience receive credit for their
knowledge or skills and construct an individual curriculum based on that credit.

Applicants with previous education (LPN or RN) or experience (aide, orderly, corpsman) may
receive credit through advanced placement, credit by examination or transfer credit. Licensed
Practical Nurses from approved schools may enter Level Il of the program through a special
enrichment quarter (see Level Il admission procedures for LPNs.)

NURSING TECHNOLOGY CURRICULUM
CAREER LADDER PROGRAM

COURSE NO.FIRST QUARTER CREDIT
0118 Nursing Fundamentais/Geriatrics® T 5
0117 Nursing Clinical Experience | -

Fundamentals/Geriatrics® T 2
0437 Pharmacology (Math) T 1
0510 Nursing Dynamics [* T 1
0362 Nutrition (Nutrients) T 1
0570 The Human Organism B 3
0050 Introduction to Psychology G 3

TOTALS 16

*Certificate of competency -

Nurse aide/orderly
SECOND QUARTER

0414 Nursing Fundamentals/Obstetrics T 6
0119 Nursing Clinical Experience 1i -

Fundamentals/Obstelrics T 2
0437 Pharmacology (Introduction and

Administration) T 1
0511 Nursing Dynamics I T 1
0362 Nutrition (Life Span) T 1
0492 Anatomy and Physiology | B 3
0531 Standard First Aid B 2
0407 Cardiopulmonary Resuscitation B 2

TOTALS 17

THIRD QUARTER

0408 Medical/Surgical Nursing of the Adult

and Child | T 6
0111 Nursing Clinical Experience IlI

Medical/Surgical/Pediatrics T 2
0437 Pharmacology (Drug Classification 1) T 1
0512 Nursing Dynamics 11 T 1
0362 Nutrition (Diet Therapy 1) T 1
0493 Anatomy and Physiology Il B 3
0051 Developmental Psychology G 3

TOTALS 17
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FOURTH QUARTER
0409 Medical/Surgical Nursing of the Adult

and Child 11 T 6
o112 Nursing Clinical Experience IV -
Medical/Surgical/Pediatrics T 2
0437 Pharmacology (Drug Classification 11} T 1
0513 Nursing Dynamics IV T 1
0362 Nutrition (Economics) T 1
0453 Basic Pathology B 2
0114 Fluids and Electrolytes B 1
0052 Abnormal Psychology G 3
TOTALS 17
Diploma-Practical Nursing
FIFTH QUARTER
0440 Mental Health Nursing T 5
0105 Nursing Clinical Experience V -
Psych/Mental Health T 2
0115 Career Transition PN to RN T 1
0454 Pathophysiology B 3
0062 Sociology of Family Living G 3
1009/1010 Communications 1/11 G 3
TOTALS 17
SIXTH QUARTER
0430 Advanced Medical/Surgical Nursing T 5
01086 Nursing Clinical Experience VI -
Advanced Medical/Surgical T 2
0437 Pharmacology (Drug Classification [11) T 1
0362 Nutrition (Diet Therapy 1) T 1
1010/1011  Communications 1 /11l G 3
0030 Job Search Techniques G 1
TOTALS 13
SEVENTH QUARTER
0450 Nursing Care of Groups of Patients T 4
0107 Nursing Clinical Experience VI -
Nursing Care of Groups of Patients T 2
0449 Obstetric/Pediatric Enrichment T 1
0509 Nursing Dynamics V T 1
0445 Community Health B 3
0075 Speech G 3
TOTALS 14
Associate Degree in Applied Science

in Nursing

NOTE: Curriculum subject to change as the College deems necessary.
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HEALTH CAREERS
INSTRUCTIONAL STAFF

JUDITH A. MAXSON (1971), Department Director, R.N., B.S., M.S., Ohio State University;
nursing experience, 2 years; previous teaching, 1 year.

ROSAMOND ANDERSON (19868), Instructor, Nutrition; B.S., M.Ed., Ohio University; dietary
experience, 12 years.

LYNN D. BLOSSER (1980), Instructor, Nursing; R.N., Grant Hospital School of Nursing; nursing
experience, 6 years.

KATHY BONEWIT (1973), Coordinator/Instructor, Medical Assistant; B.S., Ohto University,
CMA-C; medical assistant experience, 1 year.

BARBARA A. BYRD (1979), Instructor, Nursing; R.N., Bellevue Hospital School of Nursing;
B.S., Central State University; B.S.N., New York University; nursing experience, 9 years; previous
teaching, 9 years.

ELLEN GENE COLEMAN (1978), Instructor, Nursing; R.N., Mt. Carmel School of Nursing; B.A.,
Ohio Dominican College; nursing experience, 6 years.

ZELMA L. COLEMAN (1973), Instructor, Nursing; R.N., Good Samaritan School of Nursing;
nursing experience, 20 years.

KATHRYN DANSKY (1977), Instructor, Nursing; R.N., Johns Hopkins Hospital School of
Nursing; B.S., Ohio University; hospital and community nursing, 11 years.

MARLENE DONOVAN (1975), Instructor, Medical Assistant; R.N., Camden Clark Hospital
School of Nursing; B.S.N., Ohio University; nursing experience, 12 years; previous teaching,
3 years.

JOAN GLOCKNER (1976), Instructor, Nursing; R.N., Christ Hospital School of Nursing; B.S.N.,
M.Ed., Ohio University; industrial and hospital nursing experience, 15 years.

NADINE |. GOEBEL (1969), Coordinator, Nursing Level 1I; R.N., Holzer Hospital School of
Nursing; B.S.N., M.Ed., Ohio University; nursing experience, 15 years.

LINDA HERBERTH (1980), Instructor, Nursing; R.N., B.S.N., Kent State University; nursing
experience, 3. years; previous teaching, 2% years.

DAWN HOLTZMEIER (1977), Instructor, Anatomy & Physiology; B.S., Ohio University; M.S.,
Purdue University, professional experience, 2 years; previous teaching, 7 years.

FLORA M. HEWITT (1979), Nursing Lab; A.D., Hocking Technical College; nursing experience,
6 years.

MARGARET HUBBLE (1968), Coordinator, Nursing Level I; R.N., B.S.N., Ohio State University;
M.Ed., Ohio University; nursing experience, 5 years,

CINDI LEVERING (1980), Instructor, Nursing: R.N., Ohio State University Hospital School of
Nursing; R.S.N., Ohio State University; nursing experience, 2 years.

MIRIAM LINEBERGER (1972), Instructor, Nursing; R.N., Lancaster-Fairfield Hospital School
of Nursing; nursing experience, 18 years.

JUDITH McCOMBS (1972), Instructor, Emergency Medical; R.N., Hocking Technical College;
EMT-P; office nurse, 7 years; nursing admissions counselor, 2 years.

VIOLA A. MARKS (1977), Instructor, Nursing; R.N., Hartford Hospital School of Nursing; B.S.,
University of Connecticut; nursing experience, 27 years; previous teaching, 3 years.

MARTHA MILLER (1972), Instructor, Anatomy & Physiology; B.A., Mount Holyoke College;
M.AT., Yale University; previous teaching 4 years.

ALANA G. MOSLEY (1979), Instructor, Nursing; R.N., Kettering College of Medical Arts; nursing
experience, 10 years.

JANIS A. PERRY (1979), Instructor, Medical Record; A.R.T., Hocking Technical College;
professional experience, 6 months.

JOHN N. PETERS (1975), Instructor, Emergency Medical; Vocational Certificate, Ohio State
University; EMS experience, 2 years; park ranger, safety officer, 3 years; previous teaching,
12 years.

YVONNE POMPEI (1976), Instructor, Nursing; R.N., Royal Victoria Infirmary, Newcastle,
England; B.S.N., Ohio University; nursing experience, 5 years.
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JANE L. POWHIDA (1975), Instructor, Nursing; R.N., St. Peter's School of Nursing, Albany,
N.Y., B.S. Boston College; nursing experience, 12 years.

JAMES W. SCHULZ (1978), Coordinator/Instructor, Emergency Medical; RIN., Hocking
Technical College; EMT-P; EMS experience, 5 years; nursing experience, 1 year.

ELIZABETH S. SHUMAKER (1972), Instructor, Nursing; R.N., City Hospital School of Nursing,
Akron; B.S.N., Ohio State University; nursing experience, 3 years; previous teaching, 2 years.

EDNA D. TACKETT (1979), Instructor, Nursing; R.N., Good Samaritan Hospital, nursing
experience, 22 years.

LINDA ANN TAYLOR (1978), Instructor, Nursing; R.N., B.S.N., Capital University, Columbus;
nursing experience, 8 years; previous teaching, 1 year.

RITA S. TROXEL (1974), Instructor, Nursing; R.N.,, Methodist Hospital School of Nursing,
Indianapolis, Indiana; B.S., Indiana University; M.A., Ohio State University; nursing experience,
10 years; previous teaching, 1 year.

PATRICIA A. VAN SCHOYCK (1978), Instructor, Nursing; R.N., Mt. Carmel School of Nursing:
nursing experience, 6 years; previous teaching, 1 year.

DOROTHY VAN VOORHIS (1979), Instructor, Nursing; R.N., Hocking Technical College;
nursing experience, 4 years.

MARIANNE WEISS (1977), Instructor, Nursing; R.N., St. Joseph's Hospital School of Nursing,
Carbondale, Pa.; nursing experience, 9 years.

MARCIA WILLEY (1979), Instructor, Nursing; R.N., Grant Hospital School of Nursing; nursing
experience, 4 years.
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ADMISSIONS PROCEDURES
FOR RECREATION & WILDLIFE
AND FORESTRY

Students applying for the Recreation & Wildlife and Forestry programs are
screened on the basis of high school transcripts as to their formal acceptance for
the fall quarter of each academic year on a first-come, first-serve basis. Students
with poor high school grades and/or those who have not satisfactorily completed
high school biology and algebra courses may be required to attend classes for the
summer quarter prior to the fall in which they planned to attend the college.
Students who are required to come to the summer quarter must maintain a record of
satisfactory progress during the summer quarter in order to continue in their chosen
program in the fall. For these students the Recreation & Wildlife and Forestry
programs may be seven quarters in length. The following criteria are used in
screening for summer programs:

1) Below a 2.25 accumulative average in his high school program.

2) Above a 2.25, but under 2.75 accumulative average and have not attempted
high school algebra and biology or attempted these courses and did not
receive a “C” or better — unless commensurate courses are shown on the
transcript.

3) Extenuating circumstances which indicate summer placement is advisable,
i.e., counselor recommendations (both school and agency) personal interview
and departmental recommendations.

Students who are required to enter the summer program may request a personal
interview with the Director of Admissions to re-evaluate their placement if they have
substantial evidence that a summer is not needed in théeir case.

Students who wish to start summer quarter for varied reasons, not necessarily
academic, may apply directly for the summer program and their application will be
considered on a first-come, first-serve basis.
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AGRICULTURAL PRODUCTION
TECHNOLOGY

The agricultural production program is designed for students interested in a career in general
farming or agricultural production and for full-time farmers who wish to learn to operate their
business more profitably. Offered through the Southeastern Ohio Technical Education
Consortium (SEOTEC), the two-year agricultural production program leads to an associate
degree in applied science. A certificate program is also offered in general agriculture.

Students may enroll in general and basic courses at Hocking Tech. Technical courses are
offered at several technical colleges, the Belle Valley Area Extension Center and the Ohio
Agricultural Research and Development Center.

EMPLOYMENT OPPORTUNITIES

Employment possibilities for the graduate exist in many areas of farming and agricultural
business.

AGRICULTURAL PRODUCTION
TECHNOLOGY CURRICULUM

COURSE NO.FIRST QUARTER CREDIT
1407 Agricultural Technician Orientation T 2
1406 Introduction to Soil Science and Plant

Nutrition B 3

1804 Chemistry (Environmental) B 3
1024 Math 12 B 4
0075 Speech G 3
1009/1010 Communications I/11 G 3
TOTALS 18

SECOND QUARTER
1408 Introduction to Dairy Cattle Production T 3
1393 Introduction to Animal Science T 3
1808 Chemistry Il (Environmental) B 3
1330 Botany B 3
1010/1011  Communications /111 G 3
TOTALS 15
THIRD QUARTER

1405 Forage Crop Production Il T 3
1404 Field Crop Production T 3
1026 Math 21 B 3
0060 Introduction to Sociology G 3
1011/1012 Communications I1/1V G 3
TOTALS 15



92/Hocking Technical College

FOURTH QUARTER

1409 Occupational Internship T 6
1411 Seminar T 3
TOTALS 9

After Fourth Quarter, eligible for Certificate in
Applied Science: General Agriculture

FIFTH QUARTER

1403 Animal Nutrition T 3
1402 Beef Production T 3
1401 Agricultural Shop Mechanics T 3
1400 Principles of Farm Management T 3
1331 Field Biology | B 3
TOTALS 15
SIXTH QUARTER
1394 Sheep and Swine Production T 4
1399 Principles of Agricultural Mechanics T 5
1398 Business Il for Agricultural Technicians T 5
0042 Economic Issues and Problems G 3
TOTALS 17
SEVENTH QUARTER
1397 Tractors and Farm Field Machinery T 5
1395 Marketing of Agricultural Products T - 3
1396 Farmstead Systems for Storage and
Processing of Agronomic Crops T 4
1410 Practicum in Agriculture T 3
0041 Interacting with Government and
Politics G 3
TOTALS 18

NOTE: Curriculum subject to change as the College deems necessary.
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ENVIRONMENTAL HEALTH TECHNOLOGY

There is an increasing need for personnel trained in the application of sanitary
control measures to man'’s environment. Environmental health technicians inspect,
investigate and report on environmental conditions in the areas of public health and
industrial hygiene and safety. In many instances, they assist in the education of the
community to increase its understanding of existing environmental problems and

practical solutions.
Graduates of the program receive an associate degree in applied science.

EMPLOYMENT OPPORTUNITIES

Job opportunities for the environmental health technician exist with federal, state
and local health departments; Environmental Protection Agency; waste water and
water treatment facilities; pest control companies, insurance companies and a

variety of industries.
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ENVIRONMENTAL HEALTH
TECHNOLOGY CURRICULUM

COURSE NO.FIRST QUARTER

1814
2357
1804
1330
1034

1817
1355
1808
0042
1008/1010

1821
1813
1826
0075
1010/1011

1891
3203

0354
1313
1815

1820
0015
1011/1012

2317
2840
1818

2801
0046

2851
2837
1386

1812
2070

Environmental Health Enforcement
Safety, First Aid, and CPR
Chemistry (Environmental)
Botany
Math 33

TOTALS

SECOND QUARTER
Industrial Hygiene
Zoology
Chemistry 1l (Environmental)
Economic Issues and Problems
Communications 1/}

TOTALS

THIRD QUARTER
Air/Water/Solid Waste Problems
Environmental and Safety Law
Physical Science |
Speech
Communications 11/l

TOTALS

SUMMER (OPTIONAL)
Internship
Individual Studies

FOURTH QUARTER
Entomology
Health Education Techniques
Semi-Public Water and Waste Water
Treatment
Basic Industrial Fire Protection
Environmental/Industrial Psychology
Communications llI/1V
TOTALS

FIFTH QUARTER
Orientation to Employment
Bacteriology
Occupational Safety Equipment/
Environmental Surveillance
Drawing and Blueprint Reading
Interacting with Government and
Politics
TOTALS

SIXTH QUARTER

Epidemiology

Vector Control

Instructors Course-Respiratory and
Circulation Emergencies

Safety for Supervisors

Technical Writing
TOTALS
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FORESTRY TECHNOLOGY

The Hocking Tech forestry program provides training in forest inventory and
management techniques. The student becomes familiar with reforestation,
indentification of trees, cultural techniques, harvesting procedures, forest
procedures, forest production, and utilization of the forest resource. Upon
completion of the program, the graduate receives an associate degree in applied
science.

Certificate programs in sawmill operation training and lumber grading are
currently being developed in the Forestry Technology. Sawmill operation will
emphasize training in the technical skills of a sawyer and lumber grading will train
persons for entry-level positions in hardwood lumber inspection. A circular sawmill
being built at Hocking Tech will enable students to study modern milling operations
on campus.

EMPLOYMENT OPPORTUNITIES

Most of the job opportunities for forestry graduates are with larger paper
companies and sawmill operators. Some graduates have obtained positions with
state and federal forestry service agencies, but such openings are limited. Positions
include inventory of forest reserves, logger or logging supervisor, industrial timber
cruiser, log scaler, or yard manager, timber or log buyer, and lumber or rig grader.



96/Hocking Technical College

FORESTRY TECHNOLOGY CURRICULUM

COURSE NO.FIRST QUARTER CREDIT
0320 Introduction to Forestry T 3
1335 Dendrology T 4
1385 Agronomy B 3
1025 Math 13 B 3

1009/1010 Communications /11 G 3
TOTALS 16
SECOND QUARTER
0321 Photo Interpretation T 3
{Prerequisite 1025)
1322 Fire Control and Forest Protection T 3
0318 Technical Drawing T 3
1330 Botany B 3
1029 Math 23 B 3
1010/1011  Communications /1l G 3
TOTALS 18
THIRD QUARTER
1323 Reforestation T 4
1357 Forest Measurements T 5
(Prerequisite 1029)
2321 Forest Entomology B 3
0060 Introduction to Sociology G 3
1011/1012  Communications H1/1V G 3
TOTALS 18
SUMMER (OPTIONAL)
1390 Internship T 12
1391 Special Problems T 3
FOURTH QUARTER
1324 Surveying T 3
(Prerequisite 1029)
2360 Forest Mensuration T 5
(Prerequisite 1335, 1357, 0321)
2365 Timber Harvesting T 4
2070 Technical Writing G 3
1522 Principles of Business Management | G 3
TOTALS 18
FIFTH QUARTER
2398 Introduction to Wildlife Management T 3
(Prerequisite 0320, 2360)
2316 Orientation to Employment T 1
2318 Applied Silviculture B 5
(Prerequisite 2360)
2320 Machine Maintenance B 3
1523 Principles of Business Management I G 3
(Prerequisite 1522)
0016 Applied Human Relations G 3
TOTALS 18
SIXTH QUARTER
2319 Forest Management T 5
{Prerequisite 2318)
2315 Forest Products Utilization T 5
(Prerequisite 0320)
2314 Lumber Grading, Marketing T 5
(Prerequisite 2360)
0075 Speech G 3
TOTALS 18

*Admission of a student to a class who cannot satisfy the prerequistite shall be at the discretion of the
instructor.
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RECREATION AND WILDLIFE TECHNOLOGY

The Hocking Tech Recreation and Wildlife Technology is a field-oriented,
associate degree program designed to provide training for such positions as labor
foreman, park ranger, park manager, wildlife area manager, game production
foreman, game protector or assistant naturalist.

For those students interested in specific areas of employment, optional courses
are available in enforcement, nature interpretation, wildlife management and fish
management. :

EMPLOYMENT OPPORTUNITIES

About 95 percent of employment in recreation and wildlife is with public
agencies. HTC graduates are working with the Ohio Division of Wildlife, Ohio
Division of Parks and Recreation, and various metropolitan, federal, or other state's
park districts.
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RECREATION AND WILDLIFE
TECHNOLOGY CURRICULUM

COURSE NO.FIRST QUARTER CREDIT
2361 Recreation Area Equipment T 3
0319 Technical Drawing T 2
1331 Field Biology | B 3
1330 Botany B 3
1025 Math 13 B 3

1008/1010 Communications 1/11 G 3
TOTALS 17
SECOND QUARTER
1301 Ohio Trees T 3
1305 Game Animals of East Central
United States T 3
1302 Cartography T 3
1355 Zoology B 3
1029 Math 23 B 3
1010/1011  Communications /111 G 3
TOTALS 18
THIRD QUARTER
1308 Wildlife Investigation Techniques T 2
1307 Environmental Problems T 3
1325 Surveying T 2
2383 Watercraft Operation and Maintenance T 1
1332 Field Biology 11 B 3
0334 Geology B 3
1011/1012  Communications 111/1V G 3
TOTALS 17
SUMMER (OPTIONAL)
1382 Internship T 12
1392 Special Problems T 3
FOURTH QUARTER
2381 Problems in Ecology T 3
0320 Introduction to Forestry T 3
2398 .Introduction to Wildlife Management T 3
2382 Recreation Management Seminar T 1
1304 Special Problems-Fish Management T 2
2356 Soils B 3
1350 Archaeology G 3
TOTALS 18
FIFTH QUARTER
2303 Management of Recreation Areas T 3
1346 Investigations T 3
1354 Fish Management | T 3
0531 Standard First Aid B 2
0407 Cardiopulmonary Resuscitation B 1
0075 Speech G 3
0042 Economics Issues and Problems G 3
TOTALS 18
SIXTH QUARTERS
2362 Student Practicum T 3
2306 Nature Interpretation OR
2399 Wildlife Management OR T 4
1358 Fish Management
1306 Park Landscaping T 3
2308 Ornithology B 3
0069 Appalachian Ohio Culture G 3
TOTALS 16
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NATURAL RESOURCES

ENFORCEMENT CURRICULUM

COURSE NO.FIRST QUARTER

2361
0319
1331
1330
1025
1009/1010

1301
1305

1302

1355

0060
1010/1011

1308
1344
1343
1332
0334
1011/1012

1382
1392

2381
1307
0320
1347
2398
2382
1346

1354
2303
1345
1728
0075
0016

2362
1306
2356
1342
2308

Recreation Area Equipment

Technical Drawing

Field Biology |

Botany

Math 13

Communications 1/
TOTALS

SECOND QUARTER

Ohio Trees

Game Animals of East Central
United States

Cartography

Zoology

Introduction to Sociology

Communications 11/l
TOTALS

THIRD QUARTER

Wildlife Investigational Techniques

Natural Resources Criminal Law |

Watercraft Safety

Field Biology Il

Geology

Communications IlI/1V (Interpersonal)
TOTALS

SUMMER (OPTIONAL)
Internship
Special Problems

FOURTH QUARTER
Problems in Ecology
Environmental Problems
Introduction to Forestry
Environmental Enforcement Problems
Introduction to Wildlife Management
Recreation Management Seminar
Investigations

TOTALS

FIFTH QUARTER

Fish Management |

Management of Recreation Areas

Natural Resources Criminal Law Il

Interviewing Techniques

Speech

Applied Human Relations
TOTALS

SIXTH QUARTER
Student Practicum
Park Landscaping
Soils
Search, Rescue, and Survival
Ornithology
TOTALS
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TIMBER HARVESTING
SPECIALIST PROGRAM

The mechanization of the logging industry has prompted many changes in timber harvesting.
Successful loggers must be skilled in business management and equipment operation and
maintenance.

The Hocking Tech Timber Harvesting Specialist Program is a 36-week certificate program
which covers all phases of timber extraction from timber sale layout and design to delivery of the
product to the primary manufacturer.

A portion of the credits earned in the program may be applied to the forestry associate degree in
applied science program, should the student later decide to earn the advanced degree.

EMPLOYMENT OPPORTUNITIES

Career opportunities include self-employment in the harvesting industry or working in the
harvesting operations of a large wood-using industry.

TIMBER HARVESTING
SPECIALIST PROGRAM (36 weeks)

COURSE NO.FIRST SESSION (12 Weeks) CREDIT
2324 Evaluation of Timber T 6
2323 Diesel, Gasoline and Small Engine

Maintenance and Repair T 4
2332 Equipment Operation | B 2
1522 Principles of Business Management | B 3

TOTALS 15

SECOND SESSION (12 Weeks)

2325 Timber Acquisition and Timber Sale

Contracts T 4
2326 Hydraulic and Mechanical Systems

Maintenance and Repair T 4
2333 Equipment Operation Il B 2
2357 Safety, First Aid, and C.P.R. B 4
1523 Principles of Business Management |l B 3

TOTALS 17

THIRD SESSION (12 Weeks)

2329 Timber Sale Layout and Design T 4
2336 Production Analysis T 4
2327 Timber Harvesting Skills T 4
2334 Equipment Operation I B 2
2331 Welding B 2

TOTALS 16
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INSTRUCTIONAL STAFF
NATURAL RESOURCES DEPARTMENT

WILLIAM B. PRICE (1968), Department Director; B.S., Ohio State University; M.S., Ohio
University; experience including positions as state game manager, chief naturalist, regional
recreation supervisor, botany instructor, 19 years.

ANDREW L. BARBER (1980), Technician; B.S., Ohio State University; teaching experience, 9
years.

JOHN BRANNER (1979), Instructor, Recreation & Wildlife; B.A., Purdue University; B.S., Ohio
University; Civil Engineer Surveyor, 4 years.

LARRY M. COON, (1975), Instructor, Environmental Health; B.S., Ohio University; Athens City-
County Health Department, 1 year; Ohio Department of Health, 5 years.

BEVERLY COOPER (1979), Technician; A.D., Hocking Technical College.

RENE F. ELISAR (1980), Instructor, Forestry, New York State Ranger School, B.S., New York
State College of Forestry.

DAVID L. EMBREE SR. (1972), Instructor, Forestry; Ohio Division of Forestry including
management of all state forest field operations, 14 years.

DAVID M. ENTERLINE (1968), Instructor, Recreation and Wildlife; B.S., Marietta College; M.S.,
Ohio University; naturalist, instructor, 4 years.

KAREN A. ENTERLINE (1971), Instructor, Environmental Health; M.T. (A.S.C.P.), Washington
Hospital Center School of Medical Technology; B.S., Marietta College; medical technician, 3
years.

BRADFORD L. HARTER (1968), Instructor, Forestry; B.S., Ohio University.

PAUL W. JAKUBOWSKI (1974), Instructor/ Technician, Recreation and Wildlife; game and fish
production management, 10 years.

J. DAVID MINGUS (1970), Coordinator/Instructor, Environmental health; B.S., Ohio University;
state and county sanitarian, 5 years.

HUGH W.MORTON (1969), Instructor, Forestry; B.S., Michigan State University; state forestry, 3
years.

WILLIAM PERINE (1969), Instructor, Recreation and Wildlife; B.S., Ohio University; associate
planner-recreation, 5 years.

ROBERT PLACIER (1980), Instructor, Sawmill Training.

CAROL A. PRICE (1975), Technician; A.AS., Hocking Technical College; B.G.S., Ohio
University.

MARK E. PUHL (1974), Technician; A.A.S., Hocking Technical College.

ALAN E. TALBOTT (1969), Instructor, Recreation and Wildlife; B.S., Ohio University, Ohio
Division of Wildlife biologist, 13 years; previous teaching, 1 year.

DON L. THOMPSON (1870), Technician; A/AS., Hocking Technical College.

RUSSELL K. TIPPETT (1975), Instructor, Natural Resources Enforcement Option; experience
as wildlife enforcement agent, game protection, deputy sheriff, 11 years.

PETER R. WOYAR (1974), Instructor, Timber Harvesting; B.A., Marietta College; B.S., University
of Michigan; forestry experience, 4 years; previous teaching, 2 years.

STEVEN T. YARSA (1976), Instructor, Recreation and Wildlife; A.A., Hocking Technical College;
B.S., Kent State University; M.S., Ohio State University; Ohio Division of Wildlife, 3 years.

DAVID S. ZIEGLER (1978), Instructor, Recreation and Wildlife; B.A., Ohio State University
geologist and park technician, 2 years; previous teaching, 2 years.



PUBLIC SERVICE
TECHNOLOGIES
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CORRECTIONS TECHNOLOGY

The Hocking Tech Corrections Technology features a two-year, college level
program leading to an associate degree in applied science.

By definition, corrections deals with behavioral problems and the premise that
people can and do change. The Hocking Tech program is skill-oriented with
emphasis on counseling. The student gains practical skills in effectively helping
people change and reorganize their lives, and an understanding of the causes of
deviant behavior and the treatments currently used in the field of corrections.

EMPLOYMENT OPPORTUNITIES

Corrections officer, corrections investigator, youth leader/counselor, juvenile
and adult parole or probation officer, group home, halfway house, therapeutic
community, reintegration center, social welfare agency, employment counseling,
juvenile police officer, correctional specialist, and many others.
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CURRICUL

COURSE NO.FIRST QUARTER

1727
1733
0071
1009/1010
1761

1734
0060
1720
0050
1010/1011
1768

1777
0016
0052
1721
1696
1011/1012

2770
1765

2769
0053
1728
1773
0046

2070
1729
1790
0051
0030
2770

2777
2765
0062
277
1730
2770

Introduction to Criminal Justice
Institutional Corrections
Interpersonal Relationship
Communications 1/11
Criminology

TOTALS

SECOND QUARTER
Noninstitutional Corrections
Introduction to Sociology
Criminal Law |
Introduction to Psychology
Communications 11/
Drug Abuse

TOTALS

THIRD QUARTER
Juvenile Deliquency
Applied Human Relations
Abnormal Psychology
Criminal Law [l
Basic Elements of Typing
Communications 11/1V
TOTALS

SUMMER (OPTIONAL)
Practicum
Special Problems

FOURTH QUARTER
Correctional Law
Correctional Psychology
Interviewing Techniques
Observation Techniques
Iinteracting with Government and
Politics
TOTALS

FIFTH QUARTER
Technical Writing
Approaches to Counseling
Group Work Techniques
Developmental Psychology
Job Search Techniques
Practicum

TOTALS

SIXTH QUARTER

Research Appreciation

Critical Issues in Criminal Justice
Sociology of Family Living
Counseling Techniques

Case Analysis

Practicum

TOTALS

Public Service Technologies/105
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FIRE SCIENCE TECHNOLOGY

The Hocking Technical College Fire Science Technology offers an associate
degree in applied science. This program offers an excellent opportunity for
pre-service students to step into the fire service or into fire related private industry
jobs.

The Fire Science Technology is a career curriculum for technical and
semi-professional fire prevention and control personnel. The program options will
prepare students to perform various specific technical jobs both in and out of the
fire service. Also, the curriculum includes non-technical areas of learning and will
prepare students for mid-management positions in government and private
industry.

EMPLOYMENT OPPORTUNITIES

U.S. Government fire and safety positions and investigative positions, local fire
departments, claims adjusters, fire and arson investigators, and fire inspectors for
insurance companies. Also, many other opportunities exist with private concerns
such as plant fire safety and plant fire brigades.

*
]
4




2737
1916
1909
1921

0060
1009/1010

1912
1919
1907
1826
1025
1010/1011

1905

1910
1904
1713
1906
0042
1011/1012

1911
1917

1913
1900
1902
0541
0521
0050

1901
2925
2791
2792
0071

1920
1914
1923
1915
2736
1922

Introduction to Fire Protection

History of Fire Protection

Fire Hydraulics

Fire Department Operations and
Extinguishment

Introduction to Sociology

Communications /11

TOTALS

SECOND QUARTER
Fire Protection Systems
Rural Fire Fighting
Advanced Fire Command
Physical Science |
Math 13
Communications 11/11l
TOTALS

THIRD QUARTER
Administration of the Modern Fire
Department
Fire Prevention Practices
Industrial Fire Protection
Basic Photography
Fire Investigation Photography
Economics Issues and Problems
Communications II1/1V
TOTALS

SUMMER (OPTIONAL)
Fire Protection Seminar
Internship

FOURTH QUARTER
Personnel Training Methods
Understanding Fire Insurance
Building Construction
EMT Clinical Experience |
Basic Emergency Victim Care
Introduction to Psychology
TOTALS

FIFTH QUARTER

Fire Investigation Methods

Supervision and Leadership

Public Administration

Public Finance

Interpersonal Relationships
TOTALS

SIXTH QUARTER

Recent Developments of Firefighting

Unusual Fire Fighting Problems

Fire Service P.R. and Public Education

Emergency Rescue Operations

Understanding Hazardous Materials

Fire Protection Chemistry
TOTALS

Public Service Technologies/107

FIRE SCIENCE TECHNOLOGY
CURRICULUM

COURSE NO.FIRST QUARTER
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ASSOCIATE OF TECHNICAL STUDIES
IN FIRE AND EMERGENCY SERVICES

The Associate of Technical Studies in Fire and Emergency Services offers an excellent
opportunity for students to enter the Public Service Area. The Fire Service Credo—"Saving Life
and Property”—points up the Fire Service's historical emphasis on the importance of lifesaving.
Rescue activities were first introduced as part of the Fire Services in the early 1900's and by the
middle of this century, Rescue had become an essential part of the modern fire service. The
Hocking Technical College program offers a combination of training and experience in the Fire
Service and Emergency Medical Service. Program options will prepare students to perform
various specific technical jobs for the firefighter and emergency medical technician. Four levels of
skills including three certificate programs are offered. Phase I, II, and lIl are listed under Emer-
gency Medical Technician Technology. Phase IV involves Fire Service Training which includes
firefighting skills and knowledge. Various facets of management, organization and supervision are
stressed.

EMPLOYMENT OPPORTUNITIES

Opportunities are available in governmental and privately owned emergency services, hospi-
tals, industry and related fire, police, and recreation services. Job opportunities are also in the
areas of investigative positions, claims adjusters, fire and arson investigators, and fire inspectors
for insurance companies.
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ASSOCIATE OF TECHNICAL STUDIES
IN FIRE AND EMERGENCY SERVICES

COURSE NO.FIRST QUARTER

0521
0541
0542

0520
0570
0437
0498

0533
0549
0535
0518

0492

0534
0548
0526
0529
0493
0050

1810
1909
1907
2550
0052
1009/1010

0465
2736
1902
0538

0539
0030
1010/1011

0517
1901
1919
0536
0075
0060
2070

CREDIT
Basic Emergency Victim Care” T 5
EMT Clinical Experience |” T 1
Defensive Driving and Emergency

Vehicle Operation T 1
Orientation to Emergency Services™” T 3
The Human Organism B 3
Pharmacology (Math) B 1
Medical Terminology | B 3

TOTALS 17
*Certificate Ohio EMT-A (4-005-007-D)

SECOND QUARTER

EMT Conditions and Techniques I"* T 6
EMT Clinical Experience {I** T 2
Rescue Squad Experience™* T 2
Emergency Service Communication

Skills™ T 1
Anatomy and Physiology | B 3

TOTALS 14
THIRD QUARTER
EMT Conditions and Techniques II"* T 6
EMT Clinical Experience H1** T 2
Rappelling™* T 1
Victim Rescue*” T 1
Anatomy and Physiology Il B 3
Introduction to Psychology G 3

TOTALS 16

“*Certificate Ohio EMT-P (5-3-002)
Certificate Department of
Transportation EMT-P
FOURTH QUARTER
Fire Prevention Practices T 3
Fire Chemistry, Physics and Hydraulics T 3
Advanced Fire Command T 3
Principles of Management B 3
Abnormal Psychology G 3
Communications |/l G 3

TOTALS 18
FIFTH QUARTER
Personnel Supervision T 3
Understanding Hazardous Materials T 3
Building Construction Methods B 2
Public Administration, Relations,

Education B 3
Cartography T 3
Job Search Techniques G 1
Communications I1/11 G 3

TOTALS 18
SIXTH QUARTER
Seminar in Emergency Services T 1
Fire Investigation Methods T 3
Rural Fire Fighting T 3
Water Rescue and Safety T 2
Speech G 3
Introduction to Sociology G 3
Technical Writing G 3

TOTALS 18

NOTE: Curriculum subject to change as the College deems necessary.
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POLICE SCIENCE TECHNOLOGY

The Police Science Technology is designed to prepare the student to enter the
exciting and rewarding field of law enforcement. The challenges facing modern law
enforcement agencies require that today's police officier be a highly educated and
trained professional. The police science program offers a two-year associate degree
in applied science.

The curriculum has been constructed to provide the student with a balance of
technical and human relations skills vital to the effective law enforcement officer.

EMPLOYMENT OPPORTUNITIES

Local police and sheriff’s departments, state police, highway patrol, crime
control commissions, fish and wildlife agencies, narcotics bureaus, crime
laboratories, military police, and more than 250 other state and federal agencies
dealing in law enforcement. Also, opportunities exist with private concerns such as
plant protection and industrial security, insurance investigation, retail store
security, private police, airline, bus and railroad security, and private investigation.
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POLICE SCIENCE TECHNOLOGY

CURRICULUM

COURSE NO.FIRST QUARTER

1712
1751
1713
1698
1009/1010

2740
1717
0527/0407

1720
0050
1010/1011
1703

2736
2730
2925
1721
1826
1011/1012

1702
1701

2765
2731
1745
1802
0052
o7

2755
2732
2799
0059
1704

0030

2756
2752
1768
2754
0080
1761

Introduction to Law Enforcement
Introduction to Investigation
Basic Photography
Basic Elements of Typing |
Communications 1/11

TOTALS

SECOND QUARTER

Patrol Procedures

Police Photography |

Standard First Aid, Multi-Media &
Cardiopulmonary Resuscitation

Criminal Law |

Introduction to Psychology

Communications /111

Police Communications Operations
TOTALS

THIRD QUARTER
Juvenile Procedures
Criminalistics |
Supervision & Leadership
Criminal Law 1l
Physical Science |
Communications I11/1V
TOTALS

SUMMER (OPTIONAL)
Internship
Special Problems

FOURTH QUARTER

Critical Issue in Criminal Justice

Criminalistics 1l

Report Writing

Chemistry |

Abnormal Psychology

Interpersonal Relationships
TOTALS

FIFTH QUARTER

Laws of Arrest, Search and Seizure

Criminalistics 11l

Police Administration |

Psychology, Its Applications

Police Community Relations and Crime
Prevention

Job Search Technigues
TOTALS

SIXTH QUARTER
Intermediate Investigations
Criminal Evidence
Drug & Alcohol Abuse
Accident Investigation
Introduction to Sociology
Criminology

TOTALS
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SECURITY AND PROTECTIVE
SERVICES TECHNOLOGY

Since crimes such as shoplifting, burglary and vandalism are on the rise,
businesses and industries are hiring increasing numbers of private security officers
to protect their property.

Hocking Tech’s Security and Protective Services Technology is designed to meet
the need for properly trained private security officers. This two-year program leads
to an associate degree in applied science.

EMPLOYMENT OPPORTUNITIES

Graduates will find jobs in private and court investigations, retail security,
campus police, and security positions in business, industry and hospitals.
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SECURITY AND PROTECTIVE
SERVICES CURRICULUM

COURSE NO.FIRST QUARTER
1009/1010 Communications 1/11

1743
0050
1751
1744
1522

1010/1011
1787
0052
1523
1746
2925

1011/1012
1299
0059
1747
2750
2752

0054
0522
2145
1779
1749
1750

1753

1711
1755
1756
1757
1758

1759
1760
1770
1771
1776
1742

Introduction to Security

Introduction to Psychology

Introduction to Investigation

Introduction to Criminal and Civil Law

Principles of Business Management |
TOTALS

SECOND QUARTER
Communications 11/
Social Change
Abnormal Psychology
Principles of Business Management ||
Physical Security
Supervision and Leadership
TOTALS

THIRD QUARTER
Communications lI/IV
Computer Concepts
Psychology, Its Applications
Retail Security
Interrogation and Interviewing
Criminal Evidence

TOTALS

FOURTH QUARTER

Group Interaction

Advanced First Aid

Industrial Security

Emergency Techniques

Security Administration

Civil Rights and Civil Liberties
TOTALS

FIFTH QUARTER

Introduction to Fire Protection and
Safety

White Collar and Commercial Crime

Security Intelligence

Crowd Control

Security Research

Bank Security
TOTALS

SIXTH QUARTER

Photography for Security Personnel

Defense Investigation

Labor Management

Planning for Effectiveness

Management by Objectives

Current Security Problems
TOTALS

CREDIT

G 3
B 2
G 3
T 3
B 3
B 4

18
G 3
G 3
G 3
T 4
T 2
T 3

18
G 3
T 2
B 3
T 3
T 3
T 4

18
G 3
B 3
T 3
T 3
T 3
T 3

18
B 4
T 3
T 3
T 2
T 3
T 3

18
B 3
T 3
T 3
T 3
T 3
T 3

18

NOTE: Curriculum subject to change as the College deems necessary.
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PUBLIC SERVICE
INSTRUCTIONAL STAFF

DARYL L. CULLISON (1974), Coordinator/Instructor, Public Service; A.A.S., Hocking Technical
College; B.S., University of Cincinnati; police officer, 7 years.

LEWIS H. BROWN (1971), Instructor, Police Science; A.A.S., Hocking Technical College; B S.,
Ohio University; experience as reserve and regular police officer, special duty and investigator, 17
years.

GERALD J. HORVATH (1979), Instructor, Corrections; A.B. and M.A. Engineering, Ohio
University; previous teaching, 7 years; experience as educational administrator in adult prison, 3
years.

WAYNE G. KERNS (1978). Instructor, Corrections; B.A., M.A, Ph.D., Ohio State University,
previous teaching, 6 years; experience as guidance counselor, probation officer, social worker, 5
years.
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GENERAL STUDIES

The General Studies Department offers required and elective courses which
complement the associate degree programs, and provides several campus-wide
services, though it offers no degree of its own.

General Studies courses are supportive to the acquiring and understanding of
technical skills and are valuable for personal growth and informed and responsible
citizenship.

The major academic areas covered by General Studies courses include
communications skills, mathematics, and the behavioral and social sciences.
Communications courses involve both job-related skills and the humanistic
exploration of topics such as the public media, the future, ecological issues and
technology, through writing, public speaking, reading, panel discussions and
presentations.

Several mathematical course sequences are available, each featuring
mathematics skills applicable to specific technical areas. In the social and
behavioral sciences, students gain an understanding of individuals, groups and
social systems, through many offerings in the areas of psychology, sociology,
political science, economics, archaeology and history.

The department also offers developmental courses and a variety of mini-courses
for students with academic weaknesses in mathematics, writing and reading.
Diagnostic testing of students is used in the assessment of these weaknesses and
in determining the appropriate types of assistance.

GENERAL STUDIES LABS

A wide offering of methods for learning mathematics, reading and writing is available in
the Math Lab, Learning Skills and Communications Skills Lab. Each of these labs has individ-
ualized and self-instructional materials, visual aids and equipment, plus personalized
help from instructors.

New instructional formats enable these labs to offer streamlined courses, diagnostic
testing and intensive review of basic skills, self-paced instruction, and a variety of resource
materials to accommodate the needs of each student.

Departing from the traditional classroom design, these labs provide the setting for informal
interaction between students and instructors, and “drop-in” hours when students can seek
the special help they need.

READING PROGRAM

The Reading Program provides assistance to students who wish to refine their reading
skills and become more efficient readers, as well as to those who need to improve their
reading skills.

Through various diagnostic techniques, reading weaknesses and strengths are identified
and an individualized program for reading improvement is devised for each student in the
program. Reading Lab equipment, including a controlled reader, tape cassettes and player,
skimmer-scanners and a Aud-X, are used to develop such reading skills as comprehension,
word recognition, spelling, vocabulary and speed.
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PEER TUTORING

Peer Tutoring is a free service which brings Hocking Tech students together to
help each other understand and review course work. The General Studies
Department coordinates this program.

Tutors are selected from well qualified students who have previously earned a
high grade in the subject to be tutored and whose interpersonal skills are
recognized by their instructors. They must go through a brief orientation to the
tutoring process. They are paid by funds provided through the Work Study program,
the Veterans' Administration, or other special funds.

Students who feel they need academic help in a specific course, and those
recommended for tutoring by their advisor or counselor, are referred to the Peer
Tutoring coordinator. They are then linked with a tutor and are given tutoring in a
specific subject, free of charge, usually on a one-to-one basis, for either a brief or
an extended period of time. Students are encouraged to take advantage of this
service.

CAMPUS-WIDE PROJECTS

General Studies offers the opportunity for students to participate in several
programs which serve the entire college and the community.

Two campus publications, a weekly newsletter and a quarterly creative writing
magazine, are produced by students in Communications classes. Students may
also earn credit in the Oral History Project in which local people are interviewed
about earlier times in the region, and their recorded interviews are preserved in the
college’s library and forestry museum.

General Studies has several courses available on PACE, the college’s self-paced
instructional format which enables students to enroll any day and work on courses
at a rate suitable for themselves.

The college's Peer Tutoring Program, a free academic service for all Hocking Tech
students, is operated through the General Studies department. SOS sessions
(Support Our Students) for acquiring effective study techniques are offered
quarterly. Also available are a number of informal sessions for learning crafts,
music, practical skills and other non-academic subjects.

Films and speakers on topics of academic and general interest are regularly
offered and are open to the public. Projects to interact with and serve the public
frequently become part of a student’s work in General Studies courses.

GENERAL STUDIES
ACADEMIC OFFERINGS

Depending upon his technology, a student will take a minimum of 21 credits and
often more in General Studies courses listed in his technical curriculum.
Occasionally, mini-courses in communications skill areas, developmental courses
to review basic skills, and General Studies elective courses on subjects of special
interest, may also be taken.

A summary of General Studies courses follows. Most of these are also listed in
the technical curricula. Where the curricula indicate that one of two courses will
satisfy a requirement, diagnostic testing is used to determine which of the courses
a student takes. Full descriptions of these courses appear at the end of the catalog.



118/Hocking Technical College

GENERAL STUDIES

Number Communications Course Title Credit
0021 Employment Correspondence 1
0023 Spelling Skills 1
0024 Study Skills 1
0025 Vocabulary Skills 1
0030 Job Search Techniques 1
0057 Oral History Project 3
0070 College Learning 1
0075 Speech 3
0079 Effective Speaking for People in Leadership Positions 3
1009 Communications | (Writing Skills) 3
1010 Communications Il (Composition Skills) 3
1011 Communications Il (a variety of options) 3
1012 Communications IV (a variety of options) 3
2070 Technical Writing 3
9010 News Writing 1
9010 Newspaper Preparation 1
9010 Creative Writing 1
9910 Developmental Reading 3
9916 Efficient Reading 1
Mathematics
0001 Basic Math 3
0028 Fundamentals of Mathematics 3
1020 Math 25 (Automotive Technicians) 3
1021 Math 15 (Automotive Technicians) 4
1022 Math 11 (Basic Business Math) 3
1024 Math 12 (Introductory Algebra) 4
1025 Math 13 (Introductory Natural Resources Math) 3
1026 Math 21 (Introductory Business Math) 3
1028 Math 22 (Intermediate Algebra) 5
1029 Math 23 (Intermediate Natural Resources Math) 3
1031 Math 31 (Intermediate Business Math) 3
1032 Math 32 (Advanced Algebra) 5
1034 Math 33 (Environmental Health Math) 3
2042 Math 42 (Calculus) 5
2096 Math for Automotive Technicians 4
2171 Math 03 (Engineering Trigonometry) 2
Social Sciences

0015 Environmental/Industrial Psychology 3
0016 Applied Human Relations 3
0012 Sociology Modules 1-2
0013 Economics Modules 1-2
0030 Job Search Technigues 1

0042 Economics Issues and Problems 3
0045 Economics and Related Systems 3

0046 Interacting with Government and Politics 3

0050 Introduction to Psychology 3
0051 Developmental Psychology 3
0052 Abnormal Psychology 3
0053 Correctional Psychology 5
0056 Ohio Prospectives 3
0058 Psychology Modules 1-2
0059 Psychology, Its Applications 1-3
0060 Introduction to Sociology 3
0062 Sociology of Family Living 3
0063 Urban Sociology 3
0071 Interpersonal Relationships 3
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0066 Psychology of Personality
0069 Appalachian Ohio Culture
0074 Student Leadership Seminar
0326 Interpersonal Relationships
1350 Archaeology

1735 Psychology of Adolescence

INSTRUCTIONAL STAFF
GENERAL STUDIES DEPARTMENT

JOSH F. LANCASTER (1974), Department Director; B.A., DePauw University,
M.A., Ph.D., Ohio University.

MARY OBERLIN BLACK (1968), Instructor, Communications; B.A., Ohio
Wesleyan University; M.Ed., Ohio University; office experience, 5 years; previous
teaching, 1 year.

JEANNE N. BURGIE (1973), Instructor, Speech, Reading; B.S., East Stroudsburg
State College; M.A., West Virginia University; Coordinator, Peer Tutoring Program
and SOS Program; previous teaching, 6 years.

RICHARD A. COLLINS (1971), Instructor, Mathematics; B.S., M.Ed., Ohio
University; business experience, 6 years.

ELAINE V. DABELKO (1975), Instructor, Communications; B.A., Mount Union
College; M.A., Ohio University; previous teaching, 2 years.

CYNTHIA A. HOLDERBY (1975), Instructor, Communications; B.A., Marshall
University; M.A., Ohio University.

LINDA C. HUNT (1879), Instructor, Communications; B.A., Hunter College,
New York: Ph.D. M.A., University of California, previous teaching, 12 years.

WILLIAM LAMBERT (1979), Instructor, Mathematics; B.S., Ohio State University;
previous teaching, 19 years.

ANNABELLE MATHIS (1979), Instructor, Communications; A.B., M.A., Marshal
University; previous teaching, 11 years.

FLORENCE P. McGEOCH (1973), Instructor, Reading, Communications; B.A.,
Hope College; M.Ed., Ohio University.

SARA E. OREMUS (1974), Instructor, Sociology, B.A., Wittenberg University; M.A.,
Ohio University.

VALERIE S. PEROTTI (1975), Instructor, Communications; B.A., Holy Family
College; M.A., Duguesne University; previous teaching, 8 years.

CHARLES E. RICH (1979), Instructor, Psychology; B.A., Anderson College; M.S.,
Ohio University, Ph.D. Ohio University.

SPENCER S. STEENROD (1974), Instructor, Speech, Communications, B.F.A,
M.A., Ohio University.

JOSE D. TORRES (1971), Instructor, Economics, Political Science: B.A,
University of Puerto Rico: M.P.A., Maxwell School of Citizenship and Public Affairs,
Syracuse University; D.L., University of Notre Dame; Ph.D., Ohio State University.

WILLIAM TOTH (1979), Instructor, Communications, B.A,, M.A,, California State
University, previous teaching, 7 years.

CANDACE S. VANCKO (1974), Instructor, Speech, Communications; B.A., M.A,
Pennsylvania State University; previous teaching, 2 years.

MARC WAYNER (1975). Instructor, Psychology, Sociology: B.A., M.Ed., Ph.D.
Ohio University.

JAMES R. WOLFE (1969). Instructor, Mathematics; B.A., M.Ed., Ph.D., Ohio
University.

PACE GENERAL STUDIES

MELINDA ROSS-HARRINGTON (1978), Coordinator, PACE; B.S., Ohio State
University; M.A., Ohio State University.

JAMES SMOLKO (1979), Instructor, PACE Mathematics; B.A., Akron University;
M.S., Cleveland State University.

CLAUDETTE C. STEVENS (1979), Instructor, PACE Communications; B.S,, State
University of New York at Geneseo; M.Ed., Ohio University.
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EVENING CLASSES

Evening technical courses make it possible for adults to sample programs and
acquire new skills without disrupting their current life patterns or employment
situations. The purposes of the program are to provide opportunities to acquire
skills to advance in one's present employment, develop skills to change
occupations, gain knowledge in an area of personal interest, and work toward an
associate degree.

A selection of courses from several technologies is offered each quarter. Most of
the evening courses offer standard college credit. Some courses, however, are
offered in response to public interest and may not offer credit.

OUTREACH

Hocking Tech does not limit its educational programs to its campus facilities.
Accredited technical courses are also offered on the premises of private or
government institutions. If employees of an industrial plant, for example, are in
need of technical training which is related to one of the college’s technologies, the
college is able to offer the appropriate courses at the industry's facilities.
Advantages of such a program are that the group has common objectives, the
individual can readily see the application of the technical concepts, it is convenient
to the student, and the credits earned may be applied, in most cases, to a Hocking
Tech certificate or associate degree program.

SEMINAR DEVELOPMENT

Upon request, Hocking Tech can develop seminars for interested groups on any
topic related to its current curriculum. Arrangements can include seminars from
one day to two weeks' duration or a series of meetings over an extended period of
time. With a college-owned motel on campus, ample facilities are available to fulfill
the meeting and lodging needs of seminar groups.

Services in seminar development, however, are not limited to campus facilities.
Seminars can be organized at suitable sites within a 50-mile radius of the college.
The college’s seminar services include communications with participants,
arranging of meals and lodging, scheduling of conferences, arranging for
conference materials and equipment, and all financial arrangements.

COMMUNITY SERVICES

The college offers a variety of programs and services to the communities in the
surrounding area.

FUN, whose initials stand for the Free University of Nelsonville, offers area
residents and students alike an opportunity to take courses free of charge. Hocking
Tech instructors, as well as local residents, donate their time to teach classes in
subjects in which they have a special interest. Courses include such hobbies as
macrame, photography, tennis, archery and antiques. The offerings vary from one
quarter to another.

The Community Health Education Center offers free counseling to persons who
have health problems related to diabetes, hypertension, heart disease or arthritis.
Screening programs and information series are also conducted throughout
Hocking, Athens, Vinton and Perry counties.
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The Southeastern Ohio Regional Crime Laboratory, located at the college,
provides technical assistance and lab services for law enforcement agencies in 12
counties in the region. The Lab gathers physical evidence from crime scenes with a
van that is fully equipped for evidence collection. It is then taken to the Hocking
Tech Lab to be analyzed. The Crime Lab’s services also include crime scene
investigation, analysis of materials and drugs, evidence preparation and
presentation in court proceedings.

Service Projects—Hocking Tech students are encouraged to contribute up to 20
hours per quarter to assist with various community projects. These vary depending
on circumstances and what is needed. In the past, law enforcement students have
helped a local law enforcement agency search for a missing person. When residents
ran out of fuel during a harsh winter, forestry students skidded dead and fallen trees
out of the Wayne National Forest to provide them with firewood.

Other students are working in Big Brother programs and juvenile court, tutoring,
and helping out at day-care centers and nursing homes.

The Ohio-Hocking Forestry Museum is a growing new project. The museum’s
director is collecting history and relics related to the forestry industry of Ohio and
the Hocking Valley. These will be housed in structures to be built on Hocking
Tech’'s campus. A 150-year-old log house is being restored as an initial exhibit. The
museum will also include a walking tour along a marked nature trail, and oral
histories consisting of interviews that Hocking Tech students have taped with
retired Ohio foresters.

Paul Bunyan Show—Hocking Tech has been selected as the permanent site for
this annual festival. As the largest forestry exposition in Ohio, it brings exhibitors
from all over the nation to the campus to display the most up-to-date timber
harvesting and sawmill equipment.

The show also features lumberjack contests in which professionals from the U.S.
and Canada demonstrate traditional skills in sawing and chopping competitions.
Students have their own contests on the opening day of the show. This three-day
long event is held early in October.

§

o

Crosscut Saw Competition—Paul Bunyan Show
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0001 Basic Math This course is primarily designed to develop the student’s basic
mathematical skills. Included in this development will be: addition, subtraction,
multiplication and division of whole numbers, fractions and decimals. Introduction
and manipulation of percentages will also be included. Whenever possible, the use
of word problems will be stressed. (3 credits)

0012 Sociology Modules Through modules that represent specitic topics and
projects in sociology. students will gain an introductory understanding of the
relationship between sociology and their personal and professional lives. Topics
will be selected according to the needs and interest of the group of students in the
course. (1-2 credits)

0013 Economics Modules Through modules that represent specific topics and
projects in economics. students will gain an introductory understanding of the
relationship between economics and their personal and professional lives. Topics
and activities will be selected according to the needs and interests of the group of
students in the course. (1-2 credits)

0015 Environmental/Industrial Psychology A course dealing with the effects of the
environment, both natural and man-made, on human behavior and theories and
uses of psychology related to the business/industrial settings. (3 credits)

0016 Applied Human Relations Interpersonal processes as they apply to both
personal and work situations are studied. Topics covered include type of
communication, feedback. constructive confrontation, stress, leadership and
‘assertiveness. (3 credits)

0017 The Individual and the Workplace This PACE course is designed to provide psycho-
logical information about the student’s interaction with the self and others and to help the
student apply this information to his/her personal and work life. (3 credits)

0021 Employment Correspondence Students will learn methods of preparation for
employment application. including letters of application, data sheets, follow-up
letters and job interviews. (1 credit)

0022 Issues Seminar After research on a topic common to all the students in the
class. the students will participate in several seminar sessions and will produce a
research paper. (1 credit)

0023 Spelling Skills This mini-course is designed to identify and remediate
individual spelling weaknesses. (1 credit)

0024 Study Skills This course is designed to provide the necessary instruction in
the use of study skills so that the student will be able to use his time more
effectively (1 credit)

0025 Vocabulary Skills The recognition and usage of words is to be increased in
this highly individualized course. Pre- and post-tests will be used to show each
student his level of achievement. (1 credit)

0028 Fundamentals of Mathematics This course will teach fundamental
mathematical principles and operations. and apply them to the student’s technical
field. (3 credits)

0030 Job Search Techniques A topical seminar designed to familiarize the student with the
processes involved in securing employment. The student will become acquainted with place-
ment services provided by the college and other agencies guest speakers, films, panel dis-
cussions and associated readings will provide optimum opportunity for the student to con-
ceptualize the job-hunting/securing process. (1 credit)

0042 Economics Issues and Problems This course is an introduction to the major
principles and issues of American economics. Topics include measuring the
economy, income distribution. unemployment, inflation, profit, taxes and current
economic issues and trends affecting the student's technical field. Direct
experiences such as field trips, simulation activities, guest speakers and
interviews, and a field project will acquaint the student with economic processes. (3
credits)
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0043 House Design This course will present the necessary design factors that will
enable the student to evaluate house designs based on individual family criteria.
The development of the evaluation procedure begins with the introduction to family
criteria, and progresses through evaluation factors for presentation plans,
construction blueprints and actual structures through house tours. (3 credits)

0044 Hospital Safety A study of safety practices and procedures relating to
employees in hospitals and nursing homes. (2 credits)

0045 Economics and Related Systems This course is a study of the more detailed
aspects of micro-economics. Such areas as money, credit, competition, monopoly,
wages, labor-management relations, business cycles, prices, and government
controls and regulations, as well as the interrelation of the American economic
system with other systems are covered. (3 credits)

0046 Interacting with Government and Politics This is an introductory course in the
fundamentals of the American political system and how individuals interact with
local, state and federal levels of government. Topics include U.S. regional
differences, legal settings and courts, finances, executive and legislative powers,
and current legisiation and issues affecting the student’s technical field. Direct
experiences such as field trips, attendance at local meetings, guest speakers and
interviews, and a field project will acquaint the student with governmental
processes. (3 credits)

. 0050 Introduction to Psychology This course is a survey of the current thinking,
research and theorizing on human behavior, including physiological, social and
learned bases for behavior. (3 credits)

0051 Developmental Psychology Developmental Psychology is the study of the
physical, emotional, social and intellectual development of an individual from
conception to death. Emphasis will be on the normal growth and development of
the individual with some discussion of genetic and environmental factors that can
cause developmental abnormalities in individuals. (3 credits)

0052 Abnormal Psychology This course is an overview of the characteristics of
emotional disturbances, mental illnesses, and related social deviance in the United
States. This will include the mild stressful situations, as well as severely disrupting
breakdowns. Discussion will include the identification, diagnosis, and treatment of
mental disturbances, and concepts of community mental health programs. (3
credits)

0053 Correctional Psychology This course introduces the paraprofessional
correctional trainee to the psychological assessment, classification, and treatment
methods used in institutional and community facilities in the United States. (5
credits)

0055 Ohio Forestry History The history of the forestry industry and early forestry
practices in Ohio will be studied. Students will explore various methods of
documenting and displaying historical information, and will use one of these
methods to prepare a project on local members of the community, artifacts, and
historical data, for use in a local museum. (3 credits)

0057 Oral History Project Students will participate in an on-going project in which
the history of the southeastern Ohio region will be studied through contact with
local members of the community. Students will record interviews with local people
and explore various methods of documenting and displaying the information and
materials gathered. (3 credits)

0058 Psychology Modules Through modules that represent specific topics and
projects in psychology, students will gain an introductory understanding of the
field of psychology. (1-2 credits)
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0059 Psychology, Its Application This is a course designed to help the student
apply previously learned psychological principles to his/her specific technology,
using a case study, discussion approach. (1-3 credits)

0060 Introduction to Sociology This course is a study of human society and social
behavior. Such concepts as culture, deviance, bureaucracy, values and social
processes are discussed. (3 credits)

0062 Sociology of Family Living This course is designed to examine marriage and
family as social institutions, emphasizing the family as the basic social institution
in our society. Focus of the course will be cultural comparison of various family and
marriage forms, mate selection processes, family composition and roles, life cycles
of the family, and future of family and marriage in our society. (3 credits)

0063 Urban Sociology This course is an overview of urbanization and the problems
created by it in our society. Stress will be put on the historical development and the
recent emergence of the city as the dominant feature of modern social life.
Demographic and ecological patterns and the social organization or urban regions
will be emphasized. (3 credits)

0066 Psychology of Personality This course is a study of theories of personality
relevant to normal and deviant human behavior. Biological, sociological, and
psychometric perspectives are presented for each stage of human development
from the prenatal period through senescence. (3 credits)

0068 Service Learning Through participation in community service programs,
students will develop a broader social awareness and gain a wider understanding of
the needs of the community. (1 credit)

0069 Appalachian Ohio Culture This course will explore the historical and social
influences that have shaped Appalachian culture, particularly in the Ohio
Appalachian region. Emphasis will be on the history of the Ohio Appalachian
region. the various ethnic migrations and social groupings in the area, and the
culture as expressed through regional arts and crafts, music, religion, and various
significant industries in the area such as farming, coal mining, forestry, state parks
and ceramics. Students will have an opportunity to explore the history and cultural
influence of their own technology in the region. (3 credits)

0070 College Learning This course is designed to familiarize students with practical
techniques for personal growth and improvement of learning techniques, and will
include an assessment of the student’s learning style, reading skills, and career
goals. Instruction will be given in learning and study skills, using college
resources, preparing for and taking tests and preparing outside assignments. (1
credit)

0071 Interpersonal Relationships A discussion class designed to encourage
students to develop their interpersonal skills. This course includes the
fundamentals of interpersonal skills and discussions of current controversies in our
society. (3 credits)

0074 Student Senate Leadership Seminar The Seminar is designed to enable
student leaders to function more effectively in student organizations. Instruction is
provided in the fundamentals of leadership and basic procedures necessary to
effectively manage small group interaction appropriate for student organizations.
Students are given practical experience through role playing in structured
exercises. Enroliment must be approved by Student Senate. (1 credit)
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— 0075 Speech This is a course in effective speaking for technical personnel. Emphasis is on the
expression of ideas at meetings, group discussions, and informal speaking engagements. Proper
support of ideas and observations through research is stressed. (3 credits)

0079 Effective Speaking for People in Leadership Positions A course in effective speaking for
people in leadership positions. Emphasis is on the expression of ideas at meetings, group
discussions, and informal speaking engagements. Proper support of ideas and observations
through research is stressed. (3 credits)

0083 Leadership and Management | An introductory course to principles of leadership,
including psychological, physiological and sociological factors affecting human behavior and
proven techniques of military leadership. (2 credits)

0084 Leadership and Management Il This course is designed to provide an understanding of the
relationship of individual differences, group dynamics, and impact of leader's behavior on the
leadership process. (2 credits)

0085 Advanced Map Reading Advanced map reading/land navigation and aerial photograph
interpretation techniques as applied to military maps and aerial photographs, including practical
exercises in field situations and additional development of orienteering skill. (2 credits)

0086 Basic Map Reading and Orienteering Fundamental map reading and orienteering
techniques with emphasis on development of land navigation skills through practical field
exercises. (2 credits)

0087 Basic Army ROTC Summer Camp A six-week summer training camp that qualifies
students for direct entry into advanced ROTC course. Designed to prepare students for junior and
senior level military science courses, the camp includes instruction in basic military skills such as
rifle marksmanship, small unit tactics, survival, orienteering, rappeling, first aid and physical
conditioning. (2 credits)

0088 Methods of Military Instruction Educational psychology and practical application of
techniques in planning and presenting instruction with emphasis on military methods. (2 credits)

0089 Introduction of Military Science An overview of military science curriculum, role of the
Army officer commissioning, and military career programs. Student will take Army physical test
and fire small-bore military rifle. (2 credits)

0091 Orientation to Broadcast Media This course explains the social effects of broadcasting
and includes topics such as communicative and legal processes created by broadcast media,
media of the future, the design and techniques of programming and production, and human and
technical components of broadcast systems. Included will be directed experience inthe college’s
broadcast studio, field trips, and class projects. (3 credits)

0110 Nursing Dynamics Enrichment A student-faculty seminar focusing on concepts related to
interpersonal relationships, communication (verbal and nonverbal), and mental health. Students
also investigate areas of special interest within the field of nursing. (1 credit)

0111 Nursing Clinical Experience 11l (Medical/Surgical) The course consists of supervised
clinical experience in medical-surgical areas. Observation experiences in CCU and Surgery are
included. All experiences correlate with Medical-Surgical Nursing of the Adult and Child . Nursing
Clinical Experience | and Il are prerequisites. (2 credits)

0112 Nursing Clinical Experience IV (Medical/Surgical/Pediatrics) This course provides the
student the opportunity for a supervised clinical experience on a pediatric unit and on an adult
medical/ surgical unit. Nursing Clincial Experience |, Il and Il are prerequisite. (2 credits)
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0113 Drugs Classiilcation Classification of drugs and analysis of drug usage is discussed. (1
credit)

0114 Fluid and Electrolytes An introduction to the basic life needs of the cell. Emphasisis placed
on the maintenance of homestases through fluid and electrolyte and acid-base balance. Pertinent
concepts of biological chemistry will be applied to explain the normal chemical environment of the
cell. (1 credit)

0115 Career Transitlon - PN to RN A student-faculty seminar focusing on the role change from
practical nurse to registered nurse. The seminar includes a brief history of associate degree
nursing, the nursing program objectives and competencies, roles as a student, graduate, and
registered nurse, and job opportunities. (1 credit)

0116 Special Problems in Nursing Individual study or research related to the student's major
area of study is arranged with a nursing instructor. (3 credits)

0117 Nursing Clinical Experience | - Fundamentals/Gerlatrics This course provides the
opportunity for the student to use principles of gerontology, basic patient assessment, nursing
techniques and related courses to provide care for geriatric patients and patients with
medical/surgical conditions. (2 credits)

0118 Nursing Fundamentals/Gerlatrics Course content includes introduction to the principles
and practice of basic nursing techniques, gerontology, and basic patient assessment. The
laboratory componentis anintergral part of this course and is correlated with the theory learned. (5
credits)

0119 Nursing Clinical Experience Il - Fundamentals/Obstetrics This course provides the
opportunity for the student to utilize principles related to the care of obstetric patients and
newborns, principles of selected nursing techniques and related courses to provide care for
patients on an obstetric unit and medical/surgical unit. Nursing Clinical Experience | is a
prerequisite. (2 credits)

0120 Nursing Clinical Experience V - Psych/Mental Health Clinical practice will provide

students with the opportunity to observe, relate to and care for patients with psychological and/ or

emotional problems and to apply principles related to basic nursing care, medical-surgical

nursing, physiological sciences, and psychological sciences. (2 credits)
y y -
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0121 Nursing Clincal Experience VI - Advanced Medical-Surgical The course provides
clinical experience in medical-surgical units, operating room, recovery room, and intensive care.
Emphasis is placed on -providing care to patients with complex, medical-surgical conditions.
Medication experience and experiences performing intermediate and advanced skills are
provided. The student applies principles related to basic nursing, medical-surgical nursing,
nutrition, psychological sciences, anatomy and physiology and pharmacology. (2 credits)

0122 Nursing Clinical Experience VIi - Care of Groups of Patients The course provides
clinical experience in the medical-surgical setting. Emphasis is on the nursing process,
organization of care, delivery of care and evaluation of care for individuals and groups of patients.
The student applies principles related to nursing, nutrition, psychosocial sciences, and anatomy
and physiology. (2 credits)

0210 Obstetrical/Pediatric Health Care Health care needs of obstetric patients are studied with
emphasis on hospital care needs. (4 credits)

0217 Credit and Collections A study of the fundamental principles and procedures in creditand
collection, including terminology, job activities and responsibilities. (3 credits)

0218 Business Law (Retail) A study of concepts and principles relating to the operation of a retail
institution, including contracts, negotiable instruments, bailments, agency, sales and title, torts and
general law. (3 credits)

0219 Business Law A basic course inthe fundamentals of business law particularly as they relate
to contracts. (3 credits)

0220 Introduction to Data The use of computer equipment from data entry to the operation of the
CPU is covered. Unit record equipment and key diskette are both utilized. Operation of the school's
computer system is discussed. Extensivehands-onexperience allows the students to practice the
operation of the equipment. (4 credits)

0221 Survey of Data This course is a study of basic terminology and data entry procedures. Basic
problem solving techniques are discussed. The student receives hands-on experience with the
data entry equipment and the school's computer system. (3 credits)

0242 Business Machines and Duplicating An advanced course reviewing the use of various
business machines. Duplicating machines, including the offset duplicator, are stressed. (3 credits)

0291 Accounting | Basic accounting principles including the use of records and data in the
preparation of financial reports, and initial financial planning are covered. (3 credits)

0292 Accounting Il A continuation of Accounting | (0291), the course covers depreciation,
inventory analysis, types of merchandise accounting, taxes, notes and loans, and financial
statement analysis. (3 credits)

0315 Mechanlcs of Tree Care Major topics covered are pruning, tree feeding, and cabling and
bracing; ice, storm and lightening damage; tree surgery (wound repair); balling and planting bare
roots trees, and moving large trees. (4 credits)

0316 Diagnostic Urban Tree Care The course is designed to familiarize the student with
common problems of diagnostic tree care. Laws and rules governing the use of pesticides and
necessary information to acquire an applicator's license will be covered. (3 credits)

0317 Climbing This course provides an orientation to equipment and it's use in tree climbing and
tree maintenance. Emphasis is placed on tree climbing and correct safety procedures. (2 credits)
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0318 Technical Drawing A course in lettering, making orthographic projections and
proper dimensioning of drawings; proper use of drafting equipment, construction
of graphs and charts, and map reading. (3 credits)

0319 Technical Drawing A study of field research, drafting techniques and
reproduction methods required to process a development plan from the idea stage
to the finished presentation drawing. (2 credits)

0320 Introduction to Forestry Introduction to basic concepts of forestry as
practiced in North America since 1600. (3 credits)

0321 Photo Interpretation A study of the use of vertical aerial photographs and
associated maps in the field of vegetative analysis and mapping. (3 credits)

0322 Medical Record Clinical Experience | Includes practical, On-site experience in
admitting procedures, secretarial practice, discharge analysis and medical record
department procedures. (2 credits)

0323 Medical Record Clinical Experience Il Includes practical on-site experience in
discharge procedures and secretarial practice. (4 credits)

0324 Medical Record Clinical Experience lll Practical experience in statistics, legal
aspects of medical records, medical transcriptions, physician assistance and
further development of medical record proficiencies. (2 credits)

0325 Medical Record Seminar Discussion of current developments in medical
records with analysis of directed practice experiences, and review of specialized
medical records as in nursing homes and long term care institutions. (3 credits)

0327 Medical Record Office Procedure A course to acquaint the student with the
secretarial duties of being a medical record technician. Telephone and written
communications, completion of insurance forms, and scheduling are discussed.
Personal qualifications, appropriate attitudes and conduct are stressed. (3 credits)

0328 Filing Equipment and Procedures A study of the principles of storage,
retention, transfer and disposition of office records. Systems for handling special
records. Types and uses of filing equipment and supplies are included as well as
safety precautions and equipment comparison costs. (2 credits)

0329 Medical Record Clinical Experience IV Includes practical on-site experience in
statistics. Medical transcription, supervision, answering a subpoena and physician
assistance in Medical Record department. (4 credits)

0330 Medical Transcription Supervision A continuation of the medical transcription
course to improve the medical vocabulary and increase the transcription skills, with
emphasis on techniques of supervising medical transcription. (3 credits)

0331 Medical/Surgical Hospital Care of the Child/Adult The health care needs of
the patient with serious/critical medical-surgical diagnoses, in relation to hospital
and specialized patient care facilities, is studied. (5 credits)

0333 Orientation to Health Agencies A introduction to the organization of hospitals
and department functions. Identification and history of the role of the health care
review coordinator in a hospital and PSRO setting and discussion of
hospitals-agency relationships. (3 credits)
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0334 Geology An introduction to physical and historical geology with lab and field
work that emphasizes the identification of rocks and minerals and interpretation of
physiologic features. Ohio geology is emphasized. (3 credits)

0335 Fundamentals of Hospital Patient Care A study of the basic principles and
techniques necessary to care for the semi-ambulatory, diagnostic and mildly ill
patient. Emhpasis is on basic health cdre needs of any hospital patient. (4 credits)

0336 Health Care Review Directed Practice | Hospital experience encoding diagnoses in
assigning lengths of stay, including experience in justifying admissions and
concurrent reviews. (2 credits)

0337 Health Care Review Directed Practice Il Hospital experience in maintaining health

care review statistics. Additional experience is gained in justifying admission and
concurrent reviews. (2 credits)

0338 Health Care Clinical Internship On-the-job training is received through 200
hours training in Professional Standards Review Organizations to develop goals and
methodology. (5 credits)

0339 Health Care Review Enrichment A review of nutritional standards for the
hospitalized patient with emphasis on special dietary therapy to meet specific
disease conditions. The course includes an overview of medical terminology, a
discussion of the role of the health care review coordinator, and a review of anatomy
and physiology. (6 credits)

0340 Health Care Review Seminar A discussion of the clinical experience of the
students with analysis of the various procedures. (1 credit)

0354 Entomology An introduction to the study of insects. Anatomy and major
orders of insects are discussed in lecture sessions. Field collection and
identification of insects collected are covered in laboratory sessions. (2 credits)

0341 The Law, Confidentiality, and Medical Ethics A discussion of the health care
review coordinator's role in Professional Standards Review Organizations and
hospitals including a study of professional attitudes, responible behavior and
medical-legal problems. (2 credits)

0342 Coding and Abstracting This course covers the basic hospital indices with
development of coding procedures emphasizing ICD-9-CM and completion of
computer abstracts. (3 credits)

0343 Health Statistics and Medical Audits A study of appropriate health statistical
reports with interpretation of computer reports. The medical audit system with
practice in extracting data using developed criteria and displaying data is
presented. (3 credits)

0344 Health Care Review Procedures Theory and lab practices of procedures utilized
in Health Care Review are presented. Admission, concurrent and discharge reviews are
emphasized. (5 credits)

0362 Nutrition A five module course with one credit hour per module. Modules
cover the following areas: | - Nutrients; Il - Nutrition in the Lifespan; Il - Diet Therapy [ 1V - Food
Economics; and V - Diet Therapy Il. Modules | and Il are prerequisite for Module Ill. Modules |, Il
and 11l are prerequisite for Module V. (5 credits)

0407 Cardiopulmonary Resuscitation A practical course in recognition of
emergency care procedures for victims of cardiac arrest and respiratory
emergencies. Certificate issued upon completion. (1 credit)
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0408 Medical/Surgical Nursing of the Adult and Child | This course focuses on common
medical-surgical conditions of both children and adults, and principles and practice of related
nursing techniques. The laboratory component of the course is correlated with the theory. Nursing
Fundamentals/Geriatrics and Nursing Fundamentals/Obstetrics are prerequisites. (6 credits)

0409 Medical/Surgical Nursing of the Aduilt and Child Il This course focuses on the care of
the well child, selected medical/surgical conditions of both children and adults and the principles
and practice of related nursing techniques. The laboratory component of the course correlates
with the theory. Nursing Fundamentals/Geriatrics, Nursing Fundamentals/Obstetrics and
Medical/Surgical Nursing of the Adult and Child | are prerequisites. (6 credits)

0414 Nursing Fundamentals/Obstetrics The course content includes the principles and prac-
tice of nursing techniques essential for assisting with diagnostic procedures and performing
selected therapeutic procedures; the care of the patient with normal and abnormal obstetrical
conditions; and the care of the well newborn and the newborn with medical or surgical conditions.
Nursing Fundamentals/ Geriatrics is a prerequisite. (6 credits)

0417 Introductory Concepts of Gerontology This course will be divided into four units. Course
content will cover concepts of basic gerontology and will offer practical methods of dealing with
specific problems which are associated with aging. (1-4 credits)

0418 Medical Ethics and Law An introduction to the Medical Assistant's role in the ethical and
legal aspects in a physician's office. (2 credits)

0419 Crisis Intervention for Helping Professionals This course will concentrate on specific
listening and crisis intervention skills necessary to handle people in stress. Workshop material will
include lectures on crisis intervention techniques and role-play practice of possible crisis situa-
tions. Since the course is designed for helping professionals, specific role-play examples will be
drawn from nursing, EMT, and police working situations. (1 credit)

0420 Child Health Care This course promotes understanding of factors that contribute to opti-
mal health/wellness during childhood. It will also enable participants to differentiate between
common health problems and potential medical problems. (1-2 credits)

0421 How to Cope with Stress This course is designed to promote understanding of
the causes, effects, and methods of counteracting stress. (1 credit)

0430 Advanced Medical/Surgical Nursing The course content concerns the concepts, prin-
ciples and techniques essential for providing nursing care for individuals with more complex medi-
cal-surgical problems. Pharmacology related to patients with complex medical-surgical problems
is included. School laboratory experience will provide the student the opportunity to practice and
demonstrate techniques necessary in the care of patients with complex medical-surgical prob-
lems. All specified requirements of theory, lab, and clinical must be met in order to complete the
course. Completion of Level I Nursing courses or Nursing Enrichment courses and Mental Health
Nursing are prerequisites. Pathophysiology is also a prerequisite of Advanced Medical-Surgical
Nursing. (5 credits)

0432 OB Enrichment Content is focused on review and enrichment of the student’s knowledge
of obstetric nursing. (no credit)
0433 Peds Enrichment Contentis focused on review and enrichment of the student’s knowledge
of pediatric nursing. (no credit)

0434 Pharmacology Enrichment This course is a review and enrichment of the student's know-
ledge in pharmacology. Assessment of the student's knowledge in this area will also be com-
pleted. (2 credits)
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0435 Supervised Clinical Experience A course designed to assist the new nursing graduate
in making the transition from the role of student nurse to the role of graduate nurse. The course will
provide an opportunity for the graduate nurse to increase skill in the implementation of patient
care. The graduate nurse will give patient care to small groups (4-6) and manage patient care of
larger groups (16-20). All experience will be supervised by an instructor. (5 credits)

0437 Pharmacology A six module course exploring drug classifications, actions, side effects,
implications, interactions and patient teaching. Drug administration will be included. Module 1—
Math. Module ll—Introduction and Administration. Module Ill—Drug Classificationsl. Module IV—
Drug Classifications |I. Module V—Drug Classifications lll. Module VI—Clinical Drug Administra-
tion. Module | or Math 14 is prerequisite to all other modules. Module Il is prerequisite to lll, 1V, V and
VI. (1-6 credits)

0440 Mental Health Nursing The course content concerns the principles of the practice of
nursing care of patients with psychological and/ or emotional problems. Abnormal Psychology is a
prerequisite or must be taken concurrently with Mental Health Nursing. (5 credits)

0445 Community Health A study of the organizational aspects of community health which deals
with health professionals, public health agencies, and other aspects of health delivery. The course
includes physical aspects of community health including communicable disease, chronic disease
and safety; psychological aspects including drug, alcohol and mental health problems; environ-
mental aspects including air, water, noise and food inspection; and special aspects of community
health including care of infants, mothers and senior citizens. (3 credits)

0448 Physical Rehabilitation Principles The course discusses the practical applications of
physical rehabilitation principles. There are practices in carrying out passive, active-assisted and
active range of motion exercises. Students choose appropriate assistive devices for cases pre-
sented and practice measuring these devices for lab partners. (3 credits)

0449 OB Peds Enrichment Content isfocused on review and enrichment of student’s knowledge
of obstetric and pediatric nursing. Assessment of the student’s knowledge in these areas will also
be completed. (1-4 credits)

0450 Nursing Care of Groups of Patients The course content concerns an in depth study of the
nursing process related to individual patients and groups of patients. Content also includes in-
vestigation of various methods of organizing patient care and an analysis of the technical nurse’s
role in each method. Information on management and communication skillsis included. Concepts
and principles essential for providing nursing care for individuals with selected complex medical-
surgical conditions are also included. Completion of Level | Nursing or Nursing Enrichment,
Mental Health Nursing, and Advanced Medical-Surgical Nursing are prerequisites. (4 credits)

0451 Stress and Stress Management This course is designed so that students can come to
understand stress and its far reaching implications and relationships to iliness. The course will
offer alternative ways to deal with stress. (2 credits)

0452 Patient Care Audit Workshop A discussion of basic audit procedures for nursing, physical
therapy, radiology, laboratory and medical records personnel. Includes a history of audits. (1
credit)

0453 Basic Pathology An introduction to disease with emphasis upon genetic defects, congeni-
tal abnormalities, trauma, hypersensitivity, infection and neoplasea. The course is designed to
improve the student's ability to interpret, analyze and synthesize medical information relating to
pathology. (2 credits)
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0454 Pathophysiology A course in the abnormal structure and/or function of the
body. Fluid and electrolyte and acid-base imbalances will be studied with an
emphasis on the ways in which disruptions in the body system affect the basic
cellular needs. (3 credits)

0457 Medical Record Orientation Introduction to the role and responsibility of the
Medical Record Technician as he/she relates to the health team and the work
environment. Includes professional attitudes and responsible behavior. Presenta-
tion of the history of medical records, the functions of the medical record
department and the content and uses of a medical record. (2 credits)

0461 Health Records and Procedures A study of medical record keeping, filing
systems, quantitative analysis, admitting procedures, correspondence and
insurance reports. (3 credits)

0464 Medical Records and the Law A study of medical records and reports and their
legal aspects. Includes principles of law applied to the health field, the use of
records as evidence, and release of information as well as subpoenas, testimony,
settlement of claims and legal consent. (3 credits)

0465 Personnel Supervision Organization of a medical record department and
development of job descriptions and procedures. (3 credits)
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0466 Special Problems Individual study or research relating to the student's major area of study
is arranged with a medical record instructor. (3 credits)

0468 Special Problems Individual study or research relating to the student's major area of study
is arranged with a medical assistant instructor. (3 credits)

0469 Health Trends and Issues A study of prevalent trends and issues in the health field and
their effects on health disciplines. (3 credits)

0470 Medical Assistant IV This course focuses on concepts, principles and techniques used
in dealing with common diseases. Major emphasis is placed upon the prevention and care of the
infectious diseases. Related lab experience gives the student an opportunity to obtain skill in im-
plementing and assisting with various procedures and diagnostic tests such as administration of
medications, running a 12-lead electrocardiogram and performing venipuncture. Also, patient
preparation for X-rays. (5 credits)

0472 Medical Office Procedures Il A continuation of Medical Office Procedures |, this course
includes use of ten-key adding machines and calculators and management of patient and busi-
ness records in a physician’s office. (2 credits)

0473 Medical Office Procedures 1 A course to acquaint the student with the administrative
duties and behavior of an assistant in a physician's office. Proper use of telephone, scheduling
work and appointments, composing letters, and health insurance are included. (3 credits)
0474 Principles and Techniques of Electrocardiography This course presents the theory of
electrocardiography through class lectures and group discussion. Principles involved in patient
preparation, and the running, care and maintenance of the ECG will be presented. Related lab
experiences will give the student an opportunity to practice setting up and running an electro-
cardiogram. (2 credits)

0475 Medical Laboratory Procedures This course introduces the student to the fundamentals
and techniques of laboratory skills that are performed in a physician's office or clinic. Laboratory
practice includes performing basic tests in hematology, blood banking, urinalysis, microbiology,
and blood chemistry. (5 credits)

0476 Medical Office Supervision This course is designed to provide the medical assisting stu-
dent with techniques for effective management of a medical office or clinic. (3 credits)

0478 Internship On-the-job training in a medical record office through special arrangement with
an instructor of medical record. (12 credits)

0481 Medical Assistant | An introduction into the basic theory of clinical skills performed in a
doctor’s office. Emphasis is placed upon techniques employed in a general physical examination
such as good practices of medical asepsis, vital signs, positioning and draping, and assisting with
the physical examination. Related clinical skills are practiced and evaluated in a laboratory setting.
(3 credits)

0482 Medical Assistant Il A continuation of Medical Assistant | with emphasis on techniques
employed in urinary elimination, and urinalysis, tissue healing, bandaging, sterile technique, an
introduction to minor surgery, sterilization and physical therapy. Related clinical skills are prac-
ticed and evaluated in a laboratory setting. (3 credits)

0483 Medical Assistant Il A study of procedures performed in a physician's office in relation to
gynecology, obstetrics and pediatrics. Clinical skills are practiced and evaluated in a laboratory
setting. (4 credits)

0486 Interviewing and Patient Interaction This course is designed to prepare students to deal -
with the emotional needs of patients. Emphasis is placed upon emotional reactions to iliness, old
age and death. Through classroom practice, group discussion and patient contact in the clinical
areas, students learn to develop the necessary skills which will lead to a supportive and empa-
thetic relationship with a patient in a physician’s office. Attention is also focused upon basic inter-
viewing techniques involved in gathering data for a reliable and accurate medical history. (3
credits)
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0492 Anatomy and Physlology | The course is a physiological study of the reproductive, cardio-
vascular, respiratory, excretory and endocrine systems, including relevant psychology, histology,
and pathology. Laboratory experience includes appropriate experimentation, dissection and
microscopic examination. (3 credits)

0493 Anatomy and Physlology il A physiological study of the integumentary, skeleto-muscular,
digestive, nervous and special sensory systems including relevant psychology, histology and
pathology. Laboratory experience includes appropriate experimentation, dissection and micro-
scopic examination. (3 credits)

0495 Medical Transcription is introduced through use of the transcriber and the medical belts.
Spelling and defining of new medical terms is stressed. (3 credits)

0498 Medical Terminology I A study of basic medical vocabulary, spelling and pronunciation,
includes prefixes, suffixes, root words and body systems. (3 credits)

0499 Medical Terminology Il A continuation of Medical Terminology | including body systems,
drug terminology and supplementary terms. (2 credits)

0500 individual Studies in Nursing 1-5 credits, by arrangement.

0501 Individual Studies in Practical Nursing 1-5 credits, by arrangement.

0502 Individual Studies in Medical Assistant 1-5 credits, by arrangement.

0503 Individual Studies in Medical Record 1-5 credits, by arrangement.

0504 Individual Studies in Health Care 1-5 credits, by arrangement.

0505 Individual Studies in Emergency Medical 1-5 credits, by arrangement.

0509 Nursing Dynamics V A student-faculty seminar with emphasis on student involvement.
Content related to nursing history, professionalism, legal and ethical aspects, education and prac-
tice, trends and issues, is included. (1 credit)

0510-0513 Nursing Dynamics |, II, 11, IV Student-faculty seminars focusing on concepts related
to interpersonal relationships, communications (verbal and nonverbal), and mental health. Stu-
dents also investigate areas of special interest within the field of nursing. Nursing Dynamics | must
be taken concurrently with Nursing Fundamentals/ Geriatrics. Nursing Dynamics IV must be taken
concurrently with Medical/Surgical Nursing of the Adult and Child II. Nursing Dynamnics 1, 11, 11,
and IV must be taken in sequence. (1 credit each)

0514 Better Nutrition for Your Money A study of nutritional needs and economical but nourish-
ing menus. (1-2 credits)

0515 Essential of Home Nursing A study of basic nursing skills most frequently needed in the
home including care of the sick, elements of child care, and coping with emergency situations.
(1-2 credits)

0518 EMT Communication Skills is especially designed to improve the accuracy of patient data
transfer between heaith professionals. Advanced medical terminology, patient charting pro-
cedures, telephone and radio techniques, and cardiac telemetry are used in role-play situations.
The importance of inter-personal rapport is elaborated upon at all levels of communication. (1
credit)

0519 EMT Clinical Experience V Clinical experience is provided in a mental health unitinvolving
the care and psycho-emotional support of the psychologically disburbed patient. Acute crisis
intervention is stressed through role play situations. (1 credit)

0520 EMT Orientation, Legalities & Ethics An introduction to the duties, responsibilities and job
opportunities for the Emergency Medical Technician at varying levels. It emphasizes the legal
aspects and ethical responsibilities of the technician in his relationship to his patient, the com-
munity and the personnel with whom he works. The necessity for good interpersonal relationships
and the need for constant re-evaluation of self is stressed. (3 credits)
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0521 Basic Emergency Victim Care A study of varying medical injuries and illnesses
encountered in emergency situations. The student will learn to recognize symptoms, and apply
the correct technical treatment for stabilization of the patient at the emergency scene, while
moving a victim to or from the emergency vehicle and enroute to definitive care. Situational
mock-ups will be used to teach assessment and treatment techniques, associated with
appropriate formal classes and lab situations using the emergency training vehicle and
available hospital facilities. This course meets the requirements for certification of emergency
medical technician-ambulance (EMT-A) according to section 4731.84 of the Ohio Revised
Code. (5 credits)

0522 Advanced First Aid This course is designed to develop the functional first aid
capabilities required of policemen, firemen, emergency squad members,
ambulance attendants, nurses, and others who, as a part of their daily routines,
may be required to provide the initial emergency care necessary to sustain life and
to maintain life support until the victims of accident or sudden iliness are cared for
by qualified medical personnel. (3 credits)

0524 The Professional EMT is planned to up-date the potential AD graduate to
current developments in the EMT field. Licensure, certification, and National
Registry status is reviewed. Students are given the opportunity to graduate with the
most desired certificates to assist in obtaining employment. This is also utilized as
a time to review employment opportunities and resume writing techniques. (1
credit)

0526 Rappelling This course is designed to familiarize the student with the
principles of rope use and rappelling. Laboratory experiences offer the student an
opportunity to use these techniques in rappelling exercises. (2 credits)

0527 Standard First Aid This multi-media course is designed to teach the
knowledge and skills that are needed for the emergency care of the injured until
other medical personnel arrive, and to create an active interest in the prevention of
accidents through the elimination of their causes. (1 credit)

0528 Emergency Victim Care Refresher Course This course is the U.S. Department
of Transportation approved refresher course for those who have completed the
Basic Emergency Victim Care course. This course meets the requirements for
re-certification of EMT-A's according to Section 4731.86 of the Ohio Revised Code.
(1 credit)

0529 Victim Rescue A comprehensive rescue course developed specifically for
those individuals engaged in the rescue service. Also provides supplemental
information for those who have completed a U.S. Department of Transportation
EMT-A training course to upgrade their knowledge and skill in rescue procedures. (1
credit)

0531 Standard First Aid A training course in administering first aid techniques and
understanding safety practices. (2 credits)

0532 Management Laboratory This course is designed to provide for planning of
learning experiences with the instructor. Students will put into practice the skills
required of an emergency station chief in continuing education of personnel
assigned to a rescue squad. Emphasis will be on guiding skill development, record
keeping, personnel management techniques, and observational techniques used by
a supervisor or instructor. (1 credit)
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0533 EMT Conditions and Techniques | A study of the pathophysiology,
symptomology and treatments of selected emergency medical/surgical conditions
at a level consistent with Ohio EMT-P certification. Emphasis is on theory and
techniques of assessment, cardiac care, care of acute medical emergencies, and
care of the trauma patient. Pertinent medical terminology and pharmacology are
integrated with all modules. (6 credits)

0534 EMT Conditions and Techniques Il A study of commonly encountered
medical/surgical emergency conditions at a level consistent with completion of the
U.S. Department of Transportation paramedic curriculum. Advanced cardiopul-
monary and multiple trauma situations provide the basis for learning advanced
paramedic responses including drainage techniques, administration of appropriate
medication, and holistic inter-system assessment and care. (6 credits)

0535 Rescue Squad Experience This course is designed for students to receive
practical experience, riding with Emergency Squads and assisting within the scope
of emergency medical technician-paramedic training. Students will be assigned to
paramedic squads with a major goal being to offer diversity of experience. (2
credits)

0536 Water Rescue and Safety Principles and practice of water rescue techniques,
water recovery and boat safety operations are taught in both classroom and field
classes. Basic concepts of water safety are incorporated into the class, along with
consideration of setting up safe waterfront programs. (4 credits)

0537 EMT Clinical Experience VI Students observe and practice the primary aspects
of rescue squad management including station chief skills. (3 credits)

0538 Public Administration This course is designed to teach the organization of
governmental services and to facilitate understanding of the cooperative role of
various facilities, stressing the need for smooth coordination of governmental
agencies and how this can be obtained. (3 credits)

0539 Cartography This course teaches the reading of various types of maps which
Emergency Medical Technicians will use in the course of their work, including
highways, city and rural road maps, and topographic map reading. It will
incorporate practical experience with the ambulance in situational laboratory
set-ups. (3 credits)

0541 EMT Clinical Experience | an introduction to the hospital environment,
medical procedures, and the complex inter-relationships of total patient care. There
is observation time for the student to learn the functions of the members of the
patient care team. Mode of study is directed practice and response to study
questions regarding each department visited. Experience with rescue squads is
arranged on an individual basis. (1 credit)

0542 Defensive Driving and Emergency Vehicle Operation Instruction and practice
revolves around principles and practices of defensive driving particularly as it
relates to ambulances operating under emergency conditions. (1 credit)

0543 Special Problems in EMT Individual study or research related to the student's
major area of study is arranged with an EMT instructor. (3 credits)

0544 EMT Clinical Experience IV A continuation of Clinical Experience llI, utilizing
clinical areas to develop the student’s skills at assisting the M.D. with procedures.
Completion at this level will include many E.R. technician capabilities, such as
sterile tray set-ups, cast room assistance, dressing changes and similar
procedures. Introductory management skills are included. (3 credits)
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0545 Advanced Emergency Conditions | explores the treatment responses to severe emer-
gency Medical-Surgical conditions, with special emphasis on assessment, monitoring and a
systems approach to emergency life support procedures. Modules are based on anatomical
systems. Associated pharmacologic management is included, and patient transfer over a
period of hours is stressed after E.R. stabilization. (3 credits)

0546 Advanced Emergency Conditions Il A continuation of Advanced Emergency
Conditions |, the goal being to broaden student experiences and to study
emergency care in greater depth. (3 credits)

0548 EMT Clinical Experience Ill An elaboration of Clinical Experience Il, with
increasing and broadening experience in the clinical areas especially needed by
each student. The goal of this experience is to “round-out” the Ohio certified EMT-P

to meet DOT 390-hour standards. Commonly used clinical areas will be CCU, ICU,
ER, OB, OR and selected specialties. Field trips will be utilized as necessary to
complete experience needs. (2 credits)

0549 EMT Clinical Experience Il (ER, CCU, OR) This course is complementary to
Medical Conditions | and Technigques |. The student receives practical experience in
the hospital in a variety of patient care areas, with strong emphasis on cardiac care
and intensive care of the acutely ill patient. (2 credits)

0550 Externship The Medical Assistant externship program'is a period of directed
practice which consists of practical medical assisting experiences in a physician’s
private office, hospital, clinic, or comprehensive family health care facility. (2
credits)
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1261 Case Studies in Management Case studies and research in modern personnel
techniques, policy formulation, job satisfaction problems, motivation, performance
appraisal and expanding employee service demands. (4 credits)

1262 Corporate Finance This course explores the tools, techniques and theory
essential to proper financial management, planning and control. Emphasis is on
corporate capital investment, liquidity, structure and use of various financial
instruments and institutions. (4 credits)

1263 Financial Statement Analysis Statement Analysis is designed to acquaint students in
the accounting technology with the analysis and interaction of financial statements. The finan-
cial statements that will be studied and analyzed will be the balance sheet, income statement,
consolidated statements, statement of change, and financial position. (3 credits)

1264 Human Relations in Business A study of the basic motives of people in job
situations including company relationships with workers, suppliers and customers,
leadership development, communications and group processes. (3 credits)

1266 Internship On-the-job training through special arrangement with an instructor
of business management. (12 credits)

1267 Labor-Management Relations this course covers historical, legal and
structural environments which influence labor relations. The negotiation and
administration of labor contract are examined. (3 credits)

1268 Principles of Salesmanship The fundamentals of retail, wholesale, outside and
service selling are covered. (3 credits)

1269 Purchasing Management This course covers contract negotiations,
vendor-buyer relationships, inventory control, buyer training, materials handling
and records and budgets. Specific case studies are analyzed. (3 credits)

1270 Program Analysis | A study of input-output media forms and their
development and uses in the data processing cycle. Card, print and disk formats are
discussed. The layout of input-output data as related to machine functions are
analyzed. (2 credits)

1271 Program Analysis Il A study of the logical and functional elements of
programming and program documentation with emphasis on program efficiency
and economy. General techniques that could be applied in any programming
system are studied. (2 credits)

1299 Computer Concepts The computer and basic principles of its operation are
introduced. Various types of computers and peripheral equipment are discussed,
and flowcharting and programming techniques are studied and used. (2 credits)

1300 Ohio Birds of Prey An introductory course to familiarize the student with the
life histories of Ohio raptors. Identification characters, habitat, typical prey, and
general breeding biology is emphasized. Applicable aging and sexing techniques,
census methods, and the distribution of selected species is discussed. Lab work
includes an auditory census of owls and field identification of local raptors, using
field marks, silhouettes, flight patterns or pellet analysis. (1 credit)

1301 Ohio Trees Field and laboratory identification of Ohio trees in the winter
condition by sight and by using plant keys. Bud. twig, fruit, bark, growth habits
and habitat are considered. Lectures emphasize identification characters, habitat,
and commercial and aesthetic values of each species. A twig collection and report
are required. (3 credits)
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1302 Cartography The interpretation of aerial photographs and topographic maps.
Identification of cover types and physiographic features is emphasized. Course
includes study of maps, symbols and lettering. (3 credits)

1303 Using Nature’s Resources for Fun and Profit The course, designed for
sportsmen, includes use of edible wild plants, collection and uses of medicinal
plants, wine and wine making, trapping methods, and wild game preparation. (2
credits)

1304 Special Problems—Fish Collecting A study of the major families of fish
through collecting fish in a variety of habitats and preserving specimens for
identification practice during the winter quarter. (1 credit)

1305 Game Animals of East Central U.S. A study of the life history, habitat, and
distribution of Ohio game birds and animals. Lab work includes sexing and aging
techniques, census work, track casting, winter bird identification, food analysis,
studying skin preparation and small mammal identification. (3 credits)

1306 Park Landscaping A study of the horticultural requirements associated with
operation of park and wildlife. Included are investigations involving soils (physical
properties, environmental profiles, testing and capabilities), fertilizing, liming,
seeding, transplanting large trees and shrubs, grafting, pruning, pesticides and
their control, and lawn establishment. (3 credits)

1307 Environmental Problems A study of the human influence on environment.
Emphasis is on air, water, land, noise and population. Field trips supplement
lecture and lab work. (3 credits)

1308 Wildlife Investigational Techniques A study of techniques used to evaluate
wide game populations including auditory surveys, trapping, habital evaluation
investigations, photographic techniques, project planning and reporting, use of
wildlife literature, preservation of biological materials, and improvement of field
habits and methods. (3 credits)

1310 Developmental Field Biology The course will provide the student with a brief
introduction to three phases of field biology: tree and shrub identification,
wildflower and weed identification. and a pond and stream study. (3 credits)

1312 Special Problems An on-site field study at Andros Island. Bahamas. including
an orientation to the area. reefs. land surfaces. vegetation patterns and poptlation
patterns. Introduces the geological. biological. and human topics for a historical
perspective. Includes an examination of lime muds. oolytes and coral reefs.
Compares and contrasts invertebrates and their relationship with the environment
in which they were found. (1 credit)

1313 Health Education Techniques An in-depth study of heaith education
techniques, including program planning, organization of community activities and
using various methods of instructional aids. (2 credits)

1314 Hand Gun Training This course includes introduction to the Police Service
revolver, firearm safety and also involves practical exercises in shooting the service
revolver and shotgun. (2 credits)

1315 Strip Mine Reclamation This course is designed to introduce the student to
coal strip mining process and the history of reclamation in Ohio. Major emphasis is
on requirements of Ohio Strip Mine Law and Rules and the Federal Surface Mining
Control and Reclamation Act of 1977. Also, field tests and major methods used in
reclamation efforts will be covered. (2 credits)
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1316 Landscaping (Forestry) A study of horticultural requirements. Included will be
investigations involving soils, fertilizing, transplanting large trees and shrubs,
grafting, pruning, pesticides and their control, and lawn establishments. (3 credits)

1322 Fire Control and Forest Protection A study of the need for forest fire control
and disease control. demonstrating effective controls of each. (3 credits)

1323 Reforestation A study of the concepts and practices of reforesting vacant land
by planting and seeding. Forest tree genetics. nursery practices. planting
techniques, site preparation, and proper matching of tree species to the site are the
primary topics considered. Field work deals with practice in hand planting. cleaning
existing plantations, a visit to the Zanesville State Nursery and observing
reforestation projects. (4 credits)

1324 Surveying Use of surveyor's equipment and basic exercises dealing with
typical surveying problems for the forestry student. Extra field problems are
presented. (3 credits)

1325 Surveying Use of surveyor's equipment and basic exercises dealing with
typical surveying problems for the recreations and wildlife student. (2 credits)

1326 Environmental Impact Analysis How to prepare environmental impact
statements on how major construction projects, such as a highway, will affect the
environment. (3 credits)

1330 Botany A lecture and laboratory course covering basic aspects of the plant
kingdom such as the history of botany, taxonomy, mitosis, meiosis, anatomy,
cytology and physiology. (3 credits)

1331 Field Biology | Field and laboratory identification of the woody plants of Ohio.
Included are identification and discussion of major plant communities in Ohio and
an introduction to ecological principles and terminology. (3 credits)

1332 Field Biology Il This course covers identification of the spring flowering
plants, life histories, habitat requirements and field identification of reptiles,
aquatic, insects, and amphibians. Also included is an introduction to fresh water
ecology such as types of lakes, rivers, etc., and the type of animal habitat
associated with the various classifications of H20. (3 credits)

1335 Dendrology Identification of trees native to Ohio with emphasis on those of
commercial value. Important commercial species in the United States, not native to
Ohio, are covered in lectures. (4 credits)

1341 Introduction to Criminal Justice and Natural Resources Enforcement Histori-
cal overview of the origins, etiology and present and future movements in natural
resource enforcement. Includes a survey of the criminal justice system, process,
and laws governing natural resources and enforcement personnel and agencies. (3
credits)

1342 Search, Rescue, Survival and Medical Self-Help Rappeling, dragging.
searching for lost persons, rescue operations and survival techniques are examined
and tested in realistic situations. Techniques and equipment used in land, air, and
water search and rescue are studied as well as types of operations, organization,
leadership and participation. Basic first aid and medical self-help techniques are
applied to hypothetical situations. Upon completion of the course, the student
receives a Basic First Aid Certificate from the American Red Cross. (3 credits)
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1343 Watercraft Safety and Enforcement A course in basic seamanship and
watercraft safety as well as watercraft laws and enforcement techniques. Upon
completion of the course, the student receives a Certificate of Watercraft Safety
Instruction from the Ohio Division of Watercraft and a Certificate in Advanced Law
Enforcement Training. (5 credits)

1344 Criminal Law | A study of the elements of constitutional law relating to law
enforcement. Utilizing the Constitution and pertinent Supreme Court rulings, the
course analyzes the principles of criminal law, civil liberties and natural resource
law, and their effects on law enforcement procedures. (4 credits)

1345 Criminal Law Il Continuation of Criminal Law | (1344), this course examines
rules and types of evidence, gathering of facts effectively and legally, and
presentation of evidence in admissable form in a court of law. The study of criminal
laws and court decisions affecting and pertaining to search and seizure, and related
topics are also covered. (3 credits)

1346 Investigations Fundamentals of investigation including theory of investiga-
tion, procedure at crime scenes, interviewing, etc., are studied through survey of
the field of forensic sciences and utilization of the crime laboratory in investigation.
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