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THE COLLEGE

Hocking Technical College, located in Southeastern Ohio’s Hocking
River Valley near Nelsonville, is a state-supported institution offering post-
high school education in more than twenty technical areas. Two-year pro-
grams leading to the associate degree and several certificate programs are
offered in the fields of business, engineering, health, natural resources,
and public service,

Hocking Tech was founded on a concept of career education, a concept
which continues to guide the development of established programs and the
initiation of new technologies.

The principal objective of the college is to provide para-professional
technical education, complemented by appropriate general education
courses, to high school graduates of all ages. Students obtain both theo-
retical knowledge and practical experience through well-equipped labor-
atories which provide up-to-date, ‘‘hands-on’’ experience. The laboratories,
staff, library facilities, etc., are maintained and updated as necessary to
meet the objectives of the school as well as the requirements of state
and national approving agencies.

ITS CHARACTER

As the first technical college in Appalachia, Hocking Tech initiated a
new concept of education in Southeastern Ohio. It pioneered several tech-
nical programs in the region, consulting with industry and public institu-
tions to determine and meet the region’s technical manpower and edu-
cational needs.
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Several of Hocking Tech’s technologies, as a result, were the first
two-year programs of their kind either in Ohio and in the country, and
several remain unique. The Hocking Tech Ceramic, Recreation and Wild-
life, and Corrections technologies were firsts in the United States, and its
Forestry, Broadcast Engineering, Environmental Health, and Emergency
Medical technologies were the first of their kind in Ohio.

Because of the number of unique technical programs offered at Hocking
Tech, its student body is made up of people of all ages, backgrounds,
geographic origins and interests. While many are from the original tri-
county (Athens, Hocking, and Perry) district, the majority of Hocking Tech
students now come from outside the local area. Hocking Tech students
come from 77 of Ohio’s 88 counties, as well as seven other states and
several foreign countries. Although the majority of students enter directly
from high school, a considerable portion enroll at an older age; the average
age of Hocking Tech students is 23. Three-fourths of the students are day
students and more than one-third are women.
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ITS CAMPUS AND FACILITIES

Hocking Tech opened in September, 1968, with 250 first-year students
and 12 technical programs. It was known as Tri-County Technical Institute.
The next year it was chartered by the Ohio Board of Regents and in 1972
its name was changed to Hocking Technical College.

By 1975, the College had grown to more than 1,700 students and a new
campus was built two miles from its original site. Its present 250-acre
campus beside the Hocking River includes the three-story main building
which has eleven classrooms, seventeen laboratories, a library, student
lounges, short-order food service, lecture hall, and administrative offices.
Adjacent to the main building is an auxiliary laboratory building which
houses engineering and forestry laboratories.

Additional instructional facilities include the Hocking Valley Motor
Lodge which is operated by the College andis near the campus. It provides
on-the-job training for Hotel-Restaurant Technology students who operate
the facility. Natural Resources students, through special arrangement with
the Sunday Creek Coal Company, use 750 acres of company land for a
variety of instructional purposes, in addition to the wooded campus land
and regional state and national parks in the area.

Through cooperative arrangements, facilities of area businesses, in-
dustries, hospitals, clinics and law enforcement agencies are used for
internships and practical experience as part of the curriculae of the various
technologies.

To meet the needs of the still-growing institution, three additional build-
ings are being constructed in 1976 and 1977. A two-story addition to the
main building will include additional classroom and laboratory facilities,
as well as a more extensive media center. A natural resources building is
under construction to provide a repair lab for small engines, a fire sim-
ulator room, and nature interpretation and wildlife labs. The student rec-
reation center under construction will include a game and refreshment
center and a court for basketball, volleyball and badminton.
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COUNSELING

Full-time counselors are available to discuss academic, personal, and
career questions or problems and to aid students in making decisions and
resolving problems. Students are encouraged to use the services whenever
they feel the need to. In addition to counselors, instructors post regular
office hours in order to meet with students. Also, each student is assigned
a faculty advisor for additional counseling.

GROW

In addition to regular counseling services, Hocking Tech has established
a career-oriented counseling and information service designed specifically
to meet the needs of adult women. The name of the program, GROW,
stands for ‘‘Goals, Resources, and Opportunities for Women.” GROW's
purposes are to assist women to define their own goals, to make available
the resources needed to reach their goals, and to identify and explore
educational, career, and volunteer opportunities. Workshops, seminars, life
and career planning groups, and individual counseling through the Women’s
Resource Center are utilized to achieve these purposes.

PLACEMENT

The Hocking Tech Placement Office acts as a liaison between graduates
and employers and its services are available to students, graduating seniors,
alumni, and prospective employers. Information on job and career oppor-
tunities is available through the Office. Interviewing schedules and appoint-
ments with students are arranged for business and indusiry representatives
who visit the campus. Graduating seniors may contact the Placement Office
for assistance in finding appropriate employment and in preparing informa-
tion for interviews. Department chairmen assist the Placement Office by
monitoring current job openings in their respective fields.

SPECIAL ACADEMIC PROGRAMS

The Developmental Reading Laboratory, Peer Tutoring, and PACE (Per-
sonally Accelerated Career Education) are individualized programs which
enhance the regular academic programs at Hocking Tech. For descriptions
of these programs, refer to page 83,

LEARNING RESOURCE CENTER

The Learning Resource Center contains books, periodicals, and audio-
visual materials which support the instructional programs at Hocking Tech.

Materials in the collection reflect both the technical and general aca-
demic missions of the College as well as topics of current interest. Included
in the collection are reference, technical, and general materials which are
important to the informed technician. Students are encouraged to become
familiar with information sources in order to be capable, beyond their
student years, of keeping abreast of technical developments as they occur.
Books for personal reading pleasure are also available.

A professional staff is available to assist students and to provide in-
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struction in basic library skills as well as more advanced research. The
Center’s facilities include table areas and 50 carrels for private study and
use of audio-visual equipment.

BOOKSTORE

The College’s bookstore is managed and operated for the convenience
of the students and staff. Most books are sold at an educational discount,
not at the publisher’s list price, and students may save up to 25 percent
on materials. At the end of each quarter, students may sell textbooks
back to the bookstore if instructors are planning to use the same text
another quarter.

HOUSING INFORMATION

As a two-year college, Hocking Tech does not provide housing for
students. However, a dormitory housing 150 students has been constructed
on the campus by a private developer who also operates it. Information
regarding that housing and other facilities in Nelsonville or Athens, such as
private homes, apartments, and Ohio University dormitories, is available
through the Admissions Office.

Housing costs for students range from approximately $180 to $295 per
quarter. In most cases, an advance deposit is required to hold a reserva-
tion. Kitchen privileges may be offered with some facilities at no exira
cost. In other arrangements, a variety of meal plans may be available for
somewhat higher cost.

Students are urged to make their housing arrangements early because of
the rural location of the College and the limited facilities available. Stu-
dents are reminded that housing arrangements are strictly the responsi-
bility of the student and are between the landlord and the student, not
through the College. The College provides a list of available possibilities
only as a convenience to the student.

HEALTH SERVICES

The College’s Health Center is located in the Health Careers area on
the second floor and is staffed by a registered nurse from 8 a.m. to 4
p.m. Monday through Friday. The College physician has approved certain
standing orders which the nurse may use for emergency illness or injury.
There is no charge for services provided at the Health Center. If treat-
ment is necessary at a hospital or physician’s office, however, the patient
is responsible for the fee.

Although the College does not require a physical examination other than
for students enrolled in the nursing programs, it reserves the right to
require a physical examination of any student it deems necessary.

Information and forms regarding the student health insurance program
are available at the Health Center.

CAMPUS PUBLICATIONS

““The Friday Thing" is a weekly student newspaper which keeps the
Hocking Tech community informed about campus concerns and local
events. ‘‘Riverwind’’ is the College’s literary magazine, a quarterly pub-



12/Hocking Technical College

lication of student poetry, prose and fiction. Students working on either
publication may earn academic credit in Communications for the planning,
creative writing, interviewing, and reporting involved in producing them.

ACTIVITIES/SPORTS

The College provides an athletic program which includes intramural flag
football, volleyball, basketball, and softball, as well as periodic instruction
or activities in such sporis as tennis and karate. Hocking Tech students
are also eligible for reduced or free admission rates on selected movies at
the Nelsonville movie theater and for some sports events at Ohio Uni-
versity. A full-time director of student activities coordinates such activities.

ORGANIZATIONS

Student Government The Hocking Tech Student Government is a duly
constituted organization which represents the student body. Annual elections
are held to select representatives from each technology and, from them, a
slate of officers. Details concerning Student Government can be found in
the Student Handbook.

Technology Clubs Students in several technologies have formed clubs
which sponsor fund raising projects, usually related to the technology, to
provide experience and to help finance extra field trips. Among the clubs
are the Computer Science Club, Outdoor Club (formed by Recreation and
Wildlife students but open to all), Retail Management Club, Forestry Club,
and the Hotel-Restaurant Management Club. There is a chapter of Lambda
Alpha Epsilon, a criminal justice administration fraternity which is open to
law enforcement students and people who work in the law enforcement
field. Also, Ceramic Engineering Technology students are eligible to join
the Hocking Tech student branch of the American Ceramic Society.

Vets Club The Vets Club is a social organization open to all veterans
enrolled at Hocking Tech.

HTC Alumni Association The Hocking Tech Alumni Association includes
the more than 1,500 graduates of the College as well as members of the
College’'s administration, faculty, and Board of Trustees. An elected board
of officers directs and plans its activities which include reunions and a
newsletter.
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ADMISSIONS POLICY

Hocking Technical College maintains an ‘‘open admissions’ policy.

Prospective students should have a high school diploma or G.E.D. Cer-
tificate and an interest and aptitude in the technology selected. Adulis who
lack a high school diploma or equivalency may receive permission to enroll
after it has been determined that they possess the basic ability to succeed
in a technical program.

The College does not require pre-admission examinations such as the
American College Test (ACT) or the Scholastic Aptitude Test (SAT). How-
ever, an individual who has taken one or both should have the scores
reported to the College, as they are valuable for counseling purposes and
records information.

An exception to the foregoing policy exists in the case of applicants
who wish to enter the practical or registered nursing programs. These
applicants must take the Psychological Corporation Entrance Examination
for Schools of Nursing and obtain satisfactory scores in order to be ad-
mitted. It should also be noted that the high school diploma or G.E.D.
Certificate requirement cannot be waived for the nursing programs due to
Ohio State Board of Nursing regulations,

ADMISSIONS PROCEDURE

1. Application The applicant must complete and return the formal ap-
plication for admission. A non-refundable application fee of $10 must
accompany the application.

2. High School Transcript The applicant is responsible for having a
high school transcript forwarded to the college by the high school.

3. College Transcript A college transcript is required of all applicants
who have attended other colleges, universities, or institutes.

4. Interview An interview at the college is recommended. Counselors
are available to any student desiring more information about technical
education or Hocking Tech programs. The Admissions Office is open to
visitors from 8 a.m. to 5 p.m. Monday through Friday. An appointment
is suggested.
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5. Official Acceptance Approval of the application for admission is
issued by the Admissions Office after the applicant has completed the
previous steps. After receiving a letter of acceptance, the student indicates
understanding of College policies and regulations and intent to enroll by
submitting a non-refundable $25 advance tuition deposit. This payment
applies only to the beginning quarter for which the student has requested
enrollment.

6. Health Careers Technologies Students enrolling in any of the Health
Career Technologies have additional admissions procedures to follow which
are outlined in the Health Careers section of the catalog.

PRE-TECH SUMMER PROGRAM

The Pre-Tech Summer Program, available each summer, offers an op-
portunity for in-coming students to increase their chances of success in the
technology of their choice. It is designed particularly for students whose
academic background may not have provided adequate preparation for
college level work.

The program provides intensive courses in basic mathematics, verbal
and written communications, reading, and study skills. It also permits the
early completion of a technical course, thus reducing class load in the
heavily scheduled fall quarter.

Other benefits are that it facilitates adjustment to college life and allows
for more personal contact with instructors because of small class size.

Pre-Tech will be recommended, and in some cases required, for those
applicants whose high school transcripts indicate a probable need, and they
will be notified in the acceptance letter. The program is also open to any
student who feels that the Pre-Tech Program would be of benefit.




16/Hocking Technical College
FEES

Instructional Fees
Full-time, 12 to 18 credits $175.00

General $30.00

Total full-time instructional fee $205.00 per quarter
Surcharge, Students residing outside

Ohio and outside Appalachian Region $205.00 per quarter
Part-time, 1 to 11 credits $16.50 per credit

Related Fees

Application $10.00 one time only
Registration $10.00 first quarter only
Graduation $15.00
Books (approximately) $55.00 per quarter
Room and Board (approximately) $1,400.00 per school year

The above fees are subject to change. Checks and money orders should
be made payable to Hocking Technical College and directed to the attention
of the Vice President for Finances. Payment may also be made by Bank-
Americard. Students using veterans’ benefits must apply to the Veterans'’
Administration for a Certificate of Eligibility and Entitlement. This can
be done through the Hocking Tech Veterans’ Coordinator’s office.

Residence Policy

Because Hocking Tech is supported by the taxpayers of Ohio, out-of-
state students (except residents of the Appalachian region) must pay the
tuition surcharge. A student’s residence is determined at the time of enroll-
ment, according to the residence policy of the Ohio Board of Regents.
Requests for information about the policy or changing one’s legal residence
should be addressed to the Records Office.

REFUNDS

Tuition refunds are made only for valid reasons that require the student
to change plans. The refunds are made according to Board policy and
the following schedule:

100% refund from date on which the fees were paid until the first day
of class, less $25 for the fall quarter and less $10 for winter and spring
quarters and summer sessions.

80% refund when withdrawal form is completed in the first week of the
quarter or by Wednesday in the first week of a summer session.

60% refund when withdrawal form is completed in the second week of
the quarter or by Saturday in the first week of a summer session.

40% refund when withdrawal form is completed in the third week of
the quarter or by Wednesday in the second week of a summer session.

20% refund when withdrawal form is completed in the fourth week of
the quarter or by Saturday in the second week of a summer session.

No refund is made after the fourth week of a quarter or after the sec-
ond week of a summer session.

Students dismissed by the College or students leaving school without
following withdrawal procedures outlined in the student handbook are not
entitled to a refund. Students are reminded that the regular withdrawal
procedure should be followed whether a refund is involved or not.

Refunds are processed through the College fiscal office and are made
within 30 days of completion of the withdrawal form. Refunds due to
billing errors or incomplete classes (evening division) are processed within
one week of request.
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FINANCIAL AID

More than half of all Hocking Tech students receive some form of
financial aid which is available in a variety of forms, including grants,
loans, scholarships, work-study arrangements, veterans aid, and social
security.

Most aid requires completion of several forms, including the Hocking
Technical College Financial Aid Questionnaire and the Parents’ Confi-
dential Statement. The Student’s Financial Statement is required for those
applying as self-supporting or independent students. Specific grant or loan
programs frequently require extra forms, such as the Ohio Instructional
Grant or the Basic Educational Opportunity Grant.

Information and application forms for the various grants and loans can
be obtained from the Hocking Technical College Financial Aid Office
and from other agencies, such as local Veterans Assistance offices, high
school counselors, or district Bureau of Vocational Rehabilitation offices.

Students must be accepted for admission to Hocking Tech before action
can be taken on applications for financial aid. Because financial aid is
granted on a ‘‘first-come’’ basis, students are urged to submit their ap-
plications by early spring in order to allow sufficient time for processing.

Following is a list of some of the forms of aid available. Students
with any kind of financial need are urged to contact the Financial Aid
Office to determine eligibility for any programs and process the appro-
priate forms.

Ohio Instructional Grants An Ohio student planning to enroll or already
enrolled at Hocking Tech on a full time basis is eligible to apply for an
Instructional Grant which ranges from $150 to $525, depending on family
financial circumstances. Any student whose family’s income is less than
$17,000 may be eligible.

Basic Educational Opportunity Grants Any student is eligible to apply for
one of these grants which range from $226 to $1,012 for Hocking Tech
students, depending on family income.

Supplemental Educational Opportunity Grants A citizen of the United
States with an established need is eligible to apply for a Supplemental
Educational Opportunity Grant which may range from $200 to $1,500 per
year.

College Work-Study Hocking Tech students may apply for the college
work-study program in which participants cover some or all of their col-
lege expenses through earnings from a part-time job.

Nursing Loans Students enrolled in the Nursing Technology (Registered
Nursing) are eligible for nursing loans up to $2,000, depending on need.
Loan repayment may be cancelled by employment as a registered nurse
in an eligible hospital.

Law Enforcement Grants Students enrolled in the Police Science, Correc-
tions, or Police Administration technologies and who are also employed
by a law enforcement agency are eligible to apply for special grants.
Continued employment in a criminal justice capacity after graduation will
cancel the student’s obligation to repay aid received under these programs.

Scholarships Hocking Technical College students are eligible for a wide
variety of local, state, and national scholarship programs. Information on
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these programs can be obtained from high school guidance counselors.
Special scholarships are also available through the college for students in
nursing, business or ceramic engineering technologies.

A.P. Green Refractories Company Ceramic Scholarship The A. P. Green
Refractories Company provides a $600 scholarship to a student enrolled
in the Hocking Tech Ceramic Engineering Technology. Selection is based
on high school achievement, interest in the ceramic technology, and rec-
ommendations of a counselor or high school principal. Applicants should
contact the Financial Aid Office and submit American College Test (ACT)
scores.

Guaranteed Student Loans Guaranteed student loans of up to $2,000, de-
pending on family income, may be obtained from local banks, savings and
loan associations, or credit unions that participate in student loan programs.
Hocking Tech students who cannot obtain a loan from a local lending
institution may apply directly to the Financial Aid Office for a loan. A
subsidized loan, under which the federal government will pay the interest
on the loan while the student is in school and for up to one year after
the student leaves school, is available to students whose adjusted family
income is $15,000 or less.

Short Term Loans Short term loans are available through the Financial
Aid Office to Hocking Tech students needing immediate assistance for an
educational expense. Loans range up to $50, depending on the purpose, and
are repaid within 30 days with no interest charge,

Bureau of Vocational Rehabilitation {(BVR) About ten percent of Hocking
Tech students receive BVR assistance, which includes total coverage for
books, tuition, and fees. Also, students who live away from home usually
receive a living allowance to pay for room, board, and personal expenses.

Comprehensive Employment Training ACT (CETA) Some students qualify
for assistance under CETA. Application is made through the local Ohio
State Employment Service office and should be made at least six weeks
hefore the student plans to enter school.

Veterans’ Benefits Hocking Tech has a full-time veterans’ coordinator to
assist students who are veterans. Individuals serving in the Armed Forces,
discharged after July 1, 1966, may be eligible for G. I. benefits. Assistance
is based on the academic load the veteran is taking and the number of
dependents. For a full explanation of the benefits, contact the Hocking
Tech Veterans’ Coordinator or a local Veterans’ Office. Students receiving
veterans’ benefits are also eligible for other financial aid programs if the
need exists.

In addition to financial aid, two special education programs, Pre-Tech
for Veterans and Veterans’ Tutoring, are available at Hocking Tech. Vet-
erans and some of their dependents are eligible for the Pre-Tech program
which is available in any course which is necessary to prepare the veteran
for a specific HTC program. The tutoring program is for veterans and
eligible dependents enrolled at Hocking Tech who are having difficulty
with standard course work.

Veterans who change their status (attendance or hours of credit) must
notify the VA Coordinator immediately so the Veterans’ Administration
may be notified.
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Hocking Technical College operates on a year-round basis with three
quarters, fall, winter, and spring, and two six-week summer sessions.

GRADING SYSTEM
The following system is used in evaluating student achievement:

Achievement Grade Points
Excellent A 4
Good B 3
Average C 2
Below Average D 1
No Credit NC 0

The following grades are not computed in the cumulative average:

Satisfactory S

Unsatisfactory U

Incomplete I

PACE Course in Progress PR

Credit by Exam CR

Transfer Credit T

Audit AU

Advanced Standing No Symbol Used

ACADEMIC PROBATION AND DISMISSAL

Students earning less than a 1.5 grade point average in any quarter will
be placed on academic probation for the following quarter. If a student
is on academic probation for two consecutive quarters and has not earned
the required grade point average, the student will be subject to academic
dismissal. Students will be subject to academic dismissal if their cumu-
lative grade point average falls below .75 at any time after completing
20 hours.

GRADUATION REQUIREMENTS

The requirements for graduation in an associate degree program are
as follows:

1. A student must have a 2.0 overall accumulated average and a 2.0
in his major to graduate.

2. A student must have credit (passing grades) for all courses required
by the student’s technology. The course requirements for each technology
are listed with the curriculae in this catalog.

3. The student is responsible for completion of all course requirements
for graduation. Each student is assigned a faculty advisor to assist in plan-
ning the student’s academic program, but the student is held accountable
for knowing the graduation requirements and complying with them.

4. Grades will not be released and a student will not be permitted to
greﬂiuate if the student has any outstanding financial obligations to the
College.

5. Refer to the Student Handbook for information regarding graduation
procedures.

TRANSFER CREDIT

Academic credit earned in other institutions may be transferred to
Hocking Tech, provided the course content is similar to the course for
which credit is being sought and a grade of ‘“C’’ or better was earned in
the other course.

An official transcript and catalog course description for each course
for which credit is being sought must be submitted; also, application for
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such transfer credit should be made during the first quarter of attendance
at Hocking Tech. A counselor and the appropriate department director will
make a determination concerning the transfer credit request. To initiate
the process, the student should see one of the counselors.

Transfer credit appears as ‘‘CR' on Hocking Tech transcripts, but no
transfer grades are used in computing Hocking Tech grade averages.

CREDIT BY EXAMINATION

Students may earn credit for some courses by taking and passing a
comprehensive examination in that particular subject area. Courses re-
quiring large amounts of lab work and field experience are difficult to
evaluate in one examination and do not lend themselves to credit by
examination.

Only students who exhibit advanced skills or have appropriate experience
are eligible to attempt credit by examination. Veterans and graduates of
vocational high schools may wish to consider this possibility for advanced
standing. Applications for examinations may be obtained from the Records
Office and should be submitted to the appropriate instructor.
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CREDIT BY ADVANCED STANDING

Advanced standing may be granted to some students whose education,
military, or employment experience warrants it. Forms for advanced stand-
ing may be obtained from the Records Office and submitted to the ap-
propriate department director for consideration.

CLASS ATTENDANCE

Due to the technical nature of Hocking Tech coursework, laboratory and
field procedures must be experienced first hand. Therefore, regular class
attendance is required in each course and it is the student’s responsibility
to be punctual.

REGISTRATION

Prior to the beginning of every quarter, the student will receive, by
mail, materials for registration. An early registration period is designated
before the opening of each gquarter and the student is urged to use this
opportunity. The first day of each quarter is registration day; at this time
all who have not pre-registered must register. A $5 late registration fee
will be charged after this day.

REGISTRATION CHANGES

To change a technology, add or drop a class, or withdraw from the
College, a student must obtain the appropriate form from the Student
Records Office and follow the directions on the form. Unless the pro-
cedure is followed carefully, the student’s records will be incomplete.

The College’s counseling services are available to assist in the process.
A student must never make a change in registration of any kind without
completing the appropriate forms. For information regarding refund of fees,
see page 16. Additional information on change of registration procedures
is available in the Student Handbook.

TRANSFER OF HOCKING TECH CREDITS

Students who plan to transfer to another college before or after com-
pleting a two-year program at Hocking Tech should check carefully with
the second institution to determine what transfer credit will be awarded.
The exact amount of credit will depend on the program pursued at Hock-
ing Tech and its compatibility with the type of program entered at another
college.

PRIVACY OF RECORDS

The academic records of students are held in strict confidence. Students
may inspect their records. Only upon written permission of the student
may records or ftranscripts be released to a third party. The College re-
leases student names, addresses, and phone numbers as part of ‘‘directory
information’’ unless a student requests in writing that this information not
be released. Further information and procedures regarding student records
are outlined in the Student Handbook.

INFORMATION IN STUDENT HANDBOOK

The Student Handbook, which is distributed to all students, contains
detailed information regarding student life and academic procedures and
services. Among the topics are changing a grade, computing grade point
averages, class attendance, auditing courses, and requesting transcripts.
Also, automobile registration and parking, identification, the campus min-
istry, student grievances, and expectations regarding student conduct.
Students are urged to read the Handbook and consult it when questions
arise concerning proper procedures.
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HOCKING TECHNICAL COLLEGE
ACADEMIC PROGRAMS

BUSINESS TECHNOLOGIES

Accounting

Business Administration **
Computer Science

Financial Management
Hotel/Restaurant Management
Retail Marketing Management
Secretarial Science

ENGINEERING TECHNOLOGIES

Automotive Service Management (page 144)
Broadcast

Ceramic

Drafting and Design

Electronic

Heat Processing

Mechanical

HEALTH CAREER TECHNOLOGIES

Health Core*

Medical Records

Medical Assistant
Emergency Medical
Practical Nursing*

Nursing (Registered Nursing)

NATURAL RESOURCES TECHNOLOGIES

Environmental Health
Forestry

Recreation and Wildlife
Timber Harvesting®

PUBLIC SERVICE TECHNOLOGIES

Corrections

Fire Science (page 148)
Police Administration

Police Science

Public Service Management**

*Qccupational Certificate Program Only
**Program Under Consideration
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ASSOCIATE DEGREE PROGRAMS

Hocking Technical College offers associate degree programs in 22 tech-
nologies. Three more are expected to be approved for fall, 1976, and
another three are in the developmental stage. Further information on pro-
posed programs may be obtained from the Admissions Office. The as-
sociate degree programs generally require six quarters (two years) to com-
plete, but in some cases students may accelerate or adjust their programs
through special arrangements with their respective departments.
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CERTIFICATE PROGRAMS

In addition to the associate degree, Hocking Technical College offers
certificate programs in each of the technologies. Certificates, which are
more narrowly defined than the associate degree and generally take from
one to four quarters to complete, may be earned two different ways.

One way is to earn a technical certificate by taking only the technical
courses (designated as ‘‘T"’ in the curriculum) in any one technology.

The second way is through enrolling in one of the occupational certi-
ficate programs. These programs have been developed to meet certain job
requirements and to prepare students to work at a specific cluster of jobs
within an occupational field.

All courses contained in the certificate programs are applicable to the
associate degree for the particular technology. If students who earn a
certificate later decide to broaden their qualifications and employment
options within their chosen fields, they already have the foundation for
an associate degree.

PROGRAMS UNDER CONSIDERATION

Hocking Tech is continually assessing its programs and their relationships
to the technological needs of the community. As a result, new programs
are constantly being developed in anticipation of changing needs. Currently
under consideration, or about to be implemented, are programs in mining,
automotive service management, occupational safety, business administra-
tion, fire science, and public service administration.

EXPLANATION OF CURRICULUM GUIDES

The following section provides brief descriptions of each technology and
a quarter-by-quarter curriculum guide for each technology's associate
degree program. (Note: Sequence of courses are subject to change). Cur-
riculum listings for certificate programs are available upon request from
the Admissions Office or the Adult/Continuing Education Department.

The curriculum guides include a four-digit number for each course
which can be used to locate the course description in the next section of
the catalog.

The designations T, B, and G identify courses as technical, basic, or
general. Technical courses are those which are directly applicable to the
particular technology and to employment needs within the business or
industry. Basic courses are those which are supportive to an understanding
of the technical courses but which are not immediately applicable to the
requirements for employment in that area. General courses tend to be in
the humanities and social sciences and provide students with a broader
base with which to understand themselves and society.

The number of credits awarded for each course is listed in the final
column. A certain number of credits in each course category (T, G, or B)
is required to complete the associate degree. The requirements vary with
each technology. The Ohio Board of Regents has established minimum
and maximum program standards within which Hocking Tech, through
its personnel and advisory committees, has established its own standards.
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ACCOUNTING TECHNOLOGY

The accounting program is designed to teach students the skills of
gathering, summarizing, interpreting, and reporting financial data pertaining
to business. It offers both the associate degree in applied business and an
occupational certificate in bookkeeping.

The accounting student learns to analyze accounting data in order to
measure the operational efficiency of a business enterprise and to use
financial information for decision making.

The Hocking Tech accounting program familiarizes students with basic
accounting theory, bookkeeping techniques, and management skills. Spec-
ialized areas include tax, payroll, cost and retail accounting, and auditing.

EQUIPMENT PROVIDED

Accounting, billing and adding machines, electronic calculators, posting
boards, and an IBM System/3 Model 10 computer.

EMPLOYMENT OPPORTUNITIES

Most entry level positions are at the junior accountant level in private
businesses, governmental agencies, or public accounting firms. Advance-
ment is based on persistence, ability, and technical competence. Other
related employment opportunities are payroll clerks, accounts receivable
clerks, payables clerks, accounts supervisors, etc,
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ACCOUNTING TECHNOLOGY

CURRICULUM
Course No.  First Quarter Credits
1009/10 Communications I or II G 3
0060 Introduction to Sociology G 3
1230 *Accounting [ B 4
0221 *Survey of Data T 3
1030 Introduction to Business B 3
1243 *Business & Accounting Machines T 2
Totals 18
Second Quarter
1010/11 Communications II or III G 3
1022 Math 11 B 3
1231 *Accounting II (prerequisite 1230) B 4
1299 *Computer Concepts T 2
2550 Principles of Management T 3
0040 Economics I B 3
Totals 18
Third Quarter
1011/12 Communications III or IV G 3
1232 *Accounting III (prerequisite 1231) T 4
1236 *Automated Data Systems T 4
1026 Math 21 B 3
2235 *Payroll Accounting T 4
Totals 18
Summer (Optional)
1201 Internship T 12
1200 Special Problems T 3
Fourth Quarter
0050 Introduction to Psychology G 3
2234 *Basic Cost Accounting T 4
2237 *Principles of Finance T 4
2233 *Accounting IV (prerequisite 1232) T 4
2218 *Tax Accounting [ T 3
Totals 18
Fifth Quarter
0080 Political Science I G 3
2219 *Tax Accounting IT T 4
2262 *Auditing 1 T 4
2261 Advanced Cost Accounting T 3
2260 *Accounting V (prerequisite 2233) T _4
Totals 18
Sixth Quarter
0219 Business Law B 3
2295 *Retail Accounting T 3
0051 Developmental Psychology G 3
1714 *Typing & Business Machines T 2
0075 Speech G 3
2264 *Funds Accounting T 3
Totals 17

*These courses will be assigned a lab time.
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COMPUTER SCIENCE TECHNOLOGY

The computer science program is designed to train people to operate
and program computers. Some system planning and design is introduced to
help the student better understand specific business applications. The pro-
gram offers an operator’s occupational certificate, as well as the associate
degree in applied business.

“'Hands-on’’ experience is stressed in both programs. Most of the stu-
dent’s time is spent in the laboratory, flowcharting, coding, running and
de-bugging computer programs in four popular business languages. The
languages offered are Cobol, fortran, RPG, and basic assembler.

EQUIPMENT PROVIDED

Unit record equipment: 10 cardpunches, an IBM 548 interpreter, two
IBM 82 sorters, one IBM 084 sorter, one IBM 85 collator, and one IBM
514 recorder. Also, an IBM System/3 Model 10 Computer with one card-
punch, two integrated disc units with 10 million bytes of storage, one con-
sole typewriter, one line printer, and a cathode ray tube (CRT) terminal
unit.

EMPLOYMENT OPPORTUNITIES

Computer operator or programmer, systems analyst, program analyst,
systems programmer, management.




Course No.
1009/10
0291
0220
1223
1270
1030

1010/11
1022
0292
1226
1271

1011/12
1026
1227
1214
0040
1225

1203
1202

0075
0060
2286
2228
2251

0080
2229
2252
2293

0218
2272
2250
0050
1228
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COMPUTER SCIENCE TECHNOLOGY

CURRICULUM

First Quarter
Communications I or II
*Accounting I
*Introduction to Data
*Computer Concepls
*Program Analysis I
Introduction to Business
Totals

Second Quarter
Communications II or III
Math 11
*Accounting II prerequisite 0291)
*Programming [
*Program Analysis II
Totals

Third Quarter
Communications III or IV
Math 21

*Programming II

*Systems Analysis
Economics 1

*Documentation Techniques

Totals

Summer (Optional)
Internship
Special Problems

Fourth Quarter
Speech
Introduction to Sociology

Business Organization & Management

*Cobol 1
*Data Systems I
Totals

Fifth Quarter
Political Science I
*Cobol 11
*Data Systems II
*Cost Accounting
Totals

Sixth Quarter
Business Law
*Fortran
*Data Systems II1
Introduction to Psychology
*Basic Assembler Language
Total

Credits
G 3
B 3
T 4
T 3
T 2
B 3
18
G 3
B 3
B 3
T 5
T 2
16
G 3
B 3
T 5
T 2
B 3
T 2
18
T 12
T 3
G 3
G 3
T 3
T 5
T 4
18
G 3
T 5
T 4
T 3
15
B 3
T 5
T 4
G 3
T 38
18

*These courses will be assigned a lab time.
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FINANCIAL MANAGEMENT TECHNOLOGY

Financial Management is a two-year associate degree program leading
to employment in the banking field.

Courses, approved by the Southeastern Ohio Chapter of the American
Institute of Banking, meet the in-service training needs of banks and their
employees. All courses are applicable to the American Institute of Banking
Certificate.

EQUIPMENT PROVIDED

Accounting, billing and adding machines, electronic calculators, data
communication terminal, and an IBM System/3 Model 10 computer.

EMPLOYMENT OPPORTUNITIES

Loan officer, trust officer, branch manager, teller, bookkeeper, loan
teller, accounting clerk.
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FINANCIAL MANAGEMENT TECHNOLOGY

CURRICULUM
Course No.  First Quarter Credits
1009/10 Communications I or II G 3
2411 *Principles of Banking Operations T 4
2404 *Bank Public Relations & Marketing T 3
1242 *Business Machines T 2
1030 Introduction to Business B 3
1223 *Computer Concepts B 3
Totals 18
Second Quarter
1010/11 Communications II or III G 3
1236 * Automated Data Systems T 4
2409 *Installment Credit T 3
2550 *Principles of Management T 3
1022 Math 11 B 3
Totals 16
Third Quarter
1011/12 Communications III or IV G 3
2407 *Credit Administration T 4
2288 *Personnel Management T 3
2408 *Home Mortgage Lending T 3
1026 Math 21 B 3
Totals 16
Summer (Optional)
1690 Internship T 12
1693 Special Problems T 3
Fourth Quarter
2410 *Money and Banking T 3
2405 *Banking Investments T 3
2582 *Principles of Finance T 3
0291 *Accounting I B 3
0040 Economics I G 3
0080 Political Science I G 3
Totals 18
Fifth Quarter
2401 *Agricultural Finance T 3
2403 *Bank Management T 4
0292 *Accounting II (prerequisite 0291) B 3
0041 Economics II G 3
0050 Introduction to Psychology G 3
Totals 16
Sixth Quarter
2406 *Business Administration Practicum T 4
2402 *Analyzing Financial Statements T 4
2534 *Marketing T 3
0219 Business Law B 3
0075 Speech G 3
Totals 17

*These courses will be assigned a lab time.



34/Hocking Technical College

HOTEL-RESTAURANT
MANAGEMENT TECHNOLOGY

The Hotel-Restaurant Technology is designed to equip the student with
basic communicative skills and technological background necessary to
supervise a quality establishment. The program offers both the occupa-
tional certificate and the associate degree in applied business.

The programs include study of the workings of hotels, motels, and food
facilities and a survey of other hospitality facilities. The curriculum also
includes organizational components and an examination of the management
processes and functions. The student studies supervision in relation to sales
and reservations, front desk operations, housekeeping, auditing, personnel,
and related areas. Principles of food preparation and sanitation are sur-
veyed in detail.

EQUIPMENT PROVIDED

NCR Class 5 and 4200 posting machines.

Hocking Valley Motor Lodge, located one mile from the main Hocking
Tech campus is the basic training facility for the Hotel-Restaurant Manage-
ment students. It has 38 sleeping units, a large dining room which seats
160, an indoor swimming pool, and banquet rooms accommodating up to
300 persons. Students learn all phases of its operations, including waiting
tables in the dining room, front desk operations, and serving as resident
managers during the lab experience portion of the program.

EMPLOYMENT OPPORTUNITIES

Assistant manager of chain-operated motor lodge or food service, apart-
ment-housing management, front office manager, dining room host or
hostess, front desk clerk-cashier, banquet manager, restaurant manager,
sales representative or manager, kitchen production supervisor.
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HOTEL-RESTAURANT MANAGEMENT TECHNOLOGY

CURRICULUM
Course No.  First Quarter Credits
10098/10 Communications I or II G 3
0060 Introduction to Sociology G 3
1625 Introduction to Hospitality Industry T 2
1635 Quality Food Preparation T 2
1030 Introduction to Business B 3
2670 *Hotel-Restaurant Lab Experience I T 5
Totals 18
Second Quarter
1010/11 Communications II or III G 3
0291 *Accounting I B 3
1681 Hotel-Motel Operations T 2
1640 Regular & Modified Menu Planning T 2
2671 *Hotel-Restaurant Lab Experience II T 5
1022 Math 11 B 3
Totals 18
Third Quarter
1011/12 Communications III or IV G 3
1026 Math 21 B 3
0292 *Accounting II (prerequisite 0291) B 3
1630 Purchasing for Food & Lodging Est. T 2
1615 Food & Lodging Merchandising T 2
2672 *Hotel-Restaurant Lab Experience III T 5
Totals 18
Summer (Optional)
1690 Internship T 12
1693 Special Problems T 3
Fourth Quarter
0040 Economics 1 B 3
0050 Introduction to Psychology G 3
2610 Food & Beverage Management T 2
2294 Accounting for Hotel & Restaurant T 2
2673 *Hotel-Restaurant Lab Experience IV T 5
2550 Principles of Management T 3
Totals 18
Fifth Quarter
2534 Marketing B 3
0075 Speech G 3
0221 *Survey of Data T 3
2682 Hotel & Restaurant Management I T 2
1682 Management Supervision T 2
2674 *Hotel-Restaurant Lab Experience V T 5
Totals 18
Sixth Quarter
0219 Business Law B 3
0080 Political Science I G 3
2582 Principles ‘of Finance B 3
2683 Hotel & Restaurant Management II T 2
2686 Facilities Programming & Planning T 2
2675 *Hotel-Restaurant Lab Experience VI T 5
Totals 18

*These courses will be assigned a lab time.
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RETAIL MARKETING
MANAGEMENT TECHNOLOGY

The Retail Marketing Management Technology prepares students for
entry-level management positions in retail businesses. It offers an associate
degree in applied business and occupational certificates in business man-
agement, business operations and retailing.

The areas of study cover management positions and functions in retail
operations such as small one-owner stores, partnerships, department stores,
chain store operations, and discount stores. More than half of the curric-
ulum is composed of technical retailing courses with an emphasis on
practical application. Students spend a great deal of time actually working
in a variety of local businesses.

EMPLOYMENT OPPORTUNITIES

Job opportunities in retail operations include positions as managers,
assistant managers, merchandisers, buyers, and salespersons. The graduate

usually can choose from many types of operations and locations depending
on career objectives,
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RETAIL MARKETING MANAGEMENT TECHNOLOGY

CURRICULUM
Course No.  First Quarter Credits
1009/10 Communications I or II G 3
0050 Introduction to Psychology G 3
1520 *Retailing T 3
1030 Introduction to Business B 3
0291 *Accounting I B 3
0221 *Survey of Data T 3
Totals 18
Second Quarter
1010/11 Communications II or III G 3
1022 Math 11 B 3
2550 Principles of Management T 3
0292 *Accounting II (prerequisite 0291) B 3
1299 *Computer Concepts T 2
2534 *Marketing T 3
Totals 17
Third Quarter
1011/12 Communications III or IV G 3
0218 Business Law (Retail) B 3
1599 *Sales Promotion T 3
1026 Math 21 (prerequisite 1022) B 3
1237 *Automated Data Systems T 3
9901 *Managerial Accounting I T 3
Totals 18
Summer (Optional)
1590 Internship T 12
1594 Special Problems T 3
Fourth Quarter
2263 *Advertising T 3
0040 Economics I B 3
2527 *Retail Law T 3
0080 Political Science 1 G 3
2288 Personnel Management T 3
9902 *Managerial Accounting II (prereqg. 9901) T 3
Totals 18
Fifth Quarter
2400 *Wholesaling (opt. Real Estate Prin. & Prac.) T 3
1510 *Sales T 3
0075 Speech G 3
2525 *Retail Buying T 3
2295 *Retail Accounting T 3
Totals 15
Sixth Quarter
2580 *Retail Store Operations T 4
1244 *Business Practicum T 4
0060 Introduction to Sociology G 3
1512 *Operations Analysis T 4
2287 Personal Finance B 3
Totals 18

*These courses will be assigned a lab time.
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SECRETARIAL SCIENCE TECHNOLOGY

W A

The Hocking Tech Secretarial Science Technology offers three options,
each leading to an associate degree in applied business. The three options
are general, legal and medical. Also available are two certificate programs,
one with shorthand, the other without.

Students choose their option after the first year of study. The training
in each option is up-to-date, with emphasis on terminology, the continuing
changes in the fields, and the importance of keeping current. Skill and
speed are developed to a professional level and students are prepared for
a wide range of opportunities in their appropriate fields.

EQUIPMENT PROVIDED

Typewriters, dictation and transcribing equipment, adding machines and
calculators, duplicating equipment, automatic typewriter, IBM Mag-Card
automatic typewriter, photo copy equipment.

EMPLOYMENT OPPORTUNITIES

The expanding requirements of business, professional, governmental,
and scientific services offer a wide va<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>