
Easy Repeat 
Orders



Easy Repeat Orders
• Log in to your Fapas account, and click the ‘Go to Order’ button in the ‘Orders’ box



Easy Repeat Orders
• You can now see your orders and quotations. To choose items in an order to register them 

again in the new programme, click on the relevant order number (Our Reference)



Easy Repeat Orders
• The order details are visible and to find equivalent tests in the new programme, click the 

‘Find equivalent tests that are available to order’ button. For Quotations click the ‘Proceed 
or modify quotation for these tests’ button



Easy Repeat Orders
• The details of the available equivalent tests will then be displayed. To order again, tick the 

box next to the items you want, or tick the box at the top to select all the items listed. 
Then click ‘Add Selected Items to Basket’



Easy Repeat Orders
• The items will be added, one by one, to your basket

Added to Basket

Added to Basket



Easy Repeat Orders
• Samples with no direct match in the new programme will at the bottom of the list. To 

search for similar samples click the ‘Search Shop’ button for each sample and add to your 
basket in the normal way. You can hide these by using the ‘Show / Hide Unavailable Items’ 
button



Easy Repeat Orders
• All your selected items will now be in your basket. To add other repeat orders from your 

list, click on My Account at the top right of the page and repeat the process (click Go to 
Orders and select the next order you want to repeat). To proceed, click ‘View Basket’

Added to Basket

Added to Basket

Added to Basket
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Added to Basket



Easy Repeat Orders
• If all is correct, click ‘Proceed to checkout’



Easy Repeat Orders
• The Sample Contact, Delivery Addresses and Delivery Contacts will be copied from the 

original order. Please check all the details are correct on all samples



Easy Repeat Orders
• If everything is correct, click ‘Review Order / Create Quote’ and either save the order as a 

quotation, or place the order to confirm your participation 



Thank you for choosing Fapas
Need help?
info@fapas.com
+44 (0) 1904 462100

mailto:info@fapas.com
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