STANDARD
TEXTILE e

Goodwill Laundry

Linen Order Guide
August 2021

ControlTex”




ControlTex’

LBS®
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From any web browser go to https://www.goodwilllaundry.com/, click on
“Place an Order” at top of webpage to be redirected to ControlTex LBS
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Accreditation Laundry Services Quality Provider
Goodwill Laundry & Linen ’ Goodwill Industries of Southeastern
| Services is HLAC accredited. ' Goodwill Laundry &.. : Wisconsin has been a provider of quality
4 ooduilld s - .
P cal This dedication to quality and W laundry services since 1974 when we
LAUNDRY  processes helps ensure the began processing laundry for the U.S.
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Logging In
Click on the drop-down arrow and
enter your assigned User Name.

ControlTex®

Note: the “Remember Me” check
box is selected by default. If
cookies are deleted from PC, the
User Name will not be
remembered.

STANDABP
Then press Tab on your keyboard LU vl

or click inside the Password field
and enter your assigned
password.

Then press Enter on your
keyboard or click Login.
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Click on the facility name or
number to complete logging in

Now click on the “Orders Data
Entry” icon

| —

Optional: From drop down menu
you can select: Data Entry —
Order — Create/Edit Order
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Sun
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Select the Order Date

July 23, 2021

July 2021

Tue Wed Thu
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Sat

3
10,
17
24
31

Cancel

Select the future date you want the order delivered
which coincides with your regular delivery schedule

Orders must be completed by 9am the previous
business day

Example: Orders for Monday must be completed by
9am Friday

Next click Order Group “00”

/Goodwill Online Order Group

Select Order Group

Order Group

BRI

| Description
IGoodwEII Online Order Group

[Goodwill Rental On Demand Gr

I Emergency Order Group

Note: Order Group “00” will only work on days which

coincide with your regular delivery schedule
Example: If your regular deliveries are on Mon and
Wed, then you can only select those days of the
week

"™~ The Order Group “EM” Emergency can be used any
day Mon — Fri permitting your order has not already
been printed by laundrypersonnel as you may be
able to edit your existing order

Cancel




ControlTex’

Goodwill Laundry Online Linen Order Process & =

Systems

ctxcloud.controltex.com says

No Orders Exist for Facility 10140 - ASPIRUS ST. MICHAEL'S HOSPITAL, /

For a new order, a pop-up message will ask
if you wish to create the order, select “OK”

Order Group 00 - Goodwill Online Order Group on 7/23/2021. Do you
ish ders? . .
Wish to Create Orders? / A new box will appear with the order

o« [ number, area and description with the

Status of “New”

/ Click on the order number

Select Order for Facility 10140, Order Group 00 o~ »y23/2021

Description

2021072310140009991 Aspirus St. Michael's Hospital

Status

New -

Cancel
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Order for ASPIRUS ST. MICHAEL'S HOSPITAL, Jul 23, 2021, Order Group 00, Area 999,

9, Cart 1

If your facility has standing order

Ttem Description uoM EZ’;HCSJ # Carts cag;j'a;ed J‘ o d?js';“ma;n[ New Order gf;i'r
s S —— / quantities, those amounts will be
S Lm0 e o || automatically applied to the
11 itted Sheet Queen
2 | Comr s w | s | o | o | o . Calculated Order column
] o | ez | s | e | o -
[l Gl Orde om Pick Tickot == 1 |f those amounts are applicable, click
O Combined [(J20r4apa es/Sheet New
Oh sl ) o aom Order Notes: Complete “Orders Complete” and select “Yes” to
O by Print Group [ ] pyint Zero Qty ‘ Printed | L .
= by Prics G ‘ New Facility/Date/Order Group K CO n fl r m
[] AutoPrint SefEct New Order 1
‘ Adjust All Orders | Orders Complete Print Order Change to Nefm' ‘ Exit | | If yo u WO u | d | i ke to C h a nge a ny
amounts, or if your Calculated Order
Ducipion | uow | MG | gy |Gl | el [y, 0| ToB! amounts are zero, key in the desired
100 | Bath Blanket EA 200 2 400 0 500 ..
104 FitSee s ass 1| as | o = 3> order quantities under the column
106 Flat Sheet Queen Bone EA 165 0 0 0 0 .
106 | Fsd shes o w1 | oz | o heading “New Order” and the Manual
itted Sheet Queen . . .
i P | s ; Adjustment column figure will
113 Fitted Sheet BHU EA 260 0 0 .
18| orawshee @ | w5 o g - | automatically show the added or
SPTB:r:i;:derﬂ Change to Order ogck Ticket: ~Order Status— S u bt ra Cte d a m O u nt
O Combined [(J20ra Pages/Sheet ‘ New
® by Item/Cart Split Print Group Comp
8 :v :rfnt zmup (U Print Zero Qty \ / sp:"t::d
y Price Group i . o .
) New Facily/Date/Order Group Canceed When finished, click “Orders
D utoPrint elect New Order M
S e T Complete” and select “Yes” to confirm
Adjust All Orders ‘ Orders Complete Add Item ‘ | Print Order Change to New Exit ‘ 7




ControlTex"’

LBS®

Goodwill Laundry Online Linen Order Process =

Il order for ASPIRUS ST. MICHAELSHOSPHAL.JulzszozLOrdeerupuo,Amj : 7 \ . Notice the Order Status is now in the

| “Complete” stage
Bath Blanket EA
| iz‘; e e z ‘1‘:‘: [’, ‘ff ‘ z | 425 /Optional: Once an order has been completed
108 Fitted Sheet EA 225 1 225 ‘ 0 225 you may prlnt a Copy Of the Order
110 Fitted Sheet Queen EA 165 1] (1] (1] ‘ 1]
112 Blue Contour Sheet EA 345 0 0 0 | . . . .
13 Fited Sheet BHU B | 20 | o o | o First, make sure the Bulk Order Print Option is
118 |Drow Sheet @ | 5 | o | wo | o 20/ 11 set to “Combined” and the AutoPrint box is
[li[FErint ot ange to Order on Pick Ticket: [ Qrder Statgls=) H H H
i ok el ‘ unchecked, then click on “Print Order” provided
Combined J New
Dbyltem/Cart st rin G Order Notes: | Com£te you have set up your browser to allow
by Print Group [ ] print Zero Printed
Sl W?7 “popups” from *.controltex.com
New Facilj roup C
Lsearyint 47 (W« » Dol Select New Order_—" | . The Bulk Order report will open in another
Adjust All Orders | | OrdersComplete | AddTtem | PrintOrder | ChangetoNew | Exit | window to be prmted to a desired printer

I Order for ASPIRUS ST. MICHAEL'S HOSPITAL, Jul 23, 2021, Order Group 00, Area 99

Now the Order Status has changed to

Max Cart Calculated | Manual Total . . .,
Skl Order | cusiment N | Order “Printed” and can still be modified
100 | Bath Blanket EA | 200 2.5 400 100 500 ‘ /
104 Flat Sheet EA [ 455 1 455 0 455 | . .
105 Flat Sheet Queen Bone B s 0 | 0 | o 0 ‘ However, once an Order is printed by the
108 Fitted Sheet EA [ 225 1 225 0 225 . .
HO  Fited Sheet Queer B | s | o | o | o 0 laundry denoted by a lock icon, it can no
112 Blue Contour Sheet EA I 345 0 0 0 1] o e
13 Fited Sheet B @ | 2 | o | o | o longer be modified by the customer
118 Draw Sheet EA I 825 0.24 200 0
[ | Change to Order on Pick Ticket: Pl / Click “Exit” to close the window then click
@ ombini or 'ages eet lew . M
8ﬁylt‘;m7dm Srlsian T il J the Exit icon or close your browser, no
Sy | e need to log off
| New Facility/Date/Order Group Canceled
DAutoPrint W]TIT'I ‘ Select New Order

Adjust All Orders | Orders Complete Add Item | ‘ Print Order n N Exit 8
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Questions

* Goodwill Laundry & Linen Services

* Josh Latawiec — Manager, Customer Service

 Email - Josh.Latawiec@goodwillsew.com
 Phone - (414) 847-4916

 Standard Textile (ControlTex LBS)

e Brandon Ondrako

* Email — bondrako@standardtextile.com
 Phone —(952) 393-6037




